
Office of State Fire Marshal 

**Travel arrangements may not be processed until 30 days prior to Departure 
Date. See Division Travel Coordinator for more details. 

 
https://osp3.osp.state.or.us/Procurement/forms.htm  Revised 5/24/12 

FLIGHT ARRANGEMENTS REQUEST 
Traveler Information: 

TSA REQUIREMENTS Gender: Male  Female  

Name on ID:  
(First, Middle, & Last)

      Date of Birth       
 

Contact Phone 
Number (wk):       Contact Phone 

Number (24hr):       

Email Address:       

Flight Information: 

Departing Airport:       

Destination Airport:       

Departure Date:       Preferred Flight 
Departure Time: 

 
 Morning  
 Afternoon 
 Evening  
 Anytime 

 

Return Date:       Preferred Flight 
Return Time: 

 
 Morning  
 Afternoon 
 Evening  
 Anytime 

 

Seat Preference: 
 

 Window    Center      Aisle      None 
 

Rental Car Needed: Yes           No 

Dates:       Size:       

Special Instructions: 
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