
Testing Impropriety/Irregularity Tutorial
Optional for DTCs
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ensure that students have a fair and equitable opportunity to 
show what they know and can do
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Purpose of the Test Impropriety Report Form

https://app.smartsheet.com/b/form/d0190192d2c74afcb949be49ba33e91e


Overview
If the person filling out this 
form is not the DTC, the DTC 
will be contacted before a 
determination is made.
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Locating a Result ID
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To locate the Result ID, log into the OSAS TIDE portal. 
In the upper right hand corner you will find a search 
field where you can enter the Student ID/User Email. 
Enter the SSID number and you will be taken to the 
Plan and Mange Testing page. Scroll to the Test 
section and here you will find the Result ID. Enter this 
on the Test Impropriety Reporting Form.



Student 
Information
If one student has multiple 
tests impacted, an 
attachment will need to be 
uploaded.
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Additional Test Uploads
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If more than one test is impacted, a section for attachments is available to upload multiple tests. Complete the 
Multiple Tests Information Upload Template https://tinyurl.com/multiple-tests and attach to the File Upload.

https://tinyurl.com/multiple-tests


Selecting a “District Recommended Outcome”
“Pending – Investigation Underway” should only be used when the DTC 
needs more information before making a determination. If you select 
this option, ODE will not provide a final determination.
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Submitting the Form
It is encouraged you check the “Send 
me a copy of my responses” box. 
However, if you don’t, the 
information you provided is included 
in the summary report email from 
ODE with a final determination.
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After Submission
After selecting “Submit”, you will see the following:
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Final Determination
• Within 5 business days, the DTC will receive 

the following email and report summary from 
ODE confirming the outcome for all impacted 
tests or requesting additional follow-up 
information as applicable:

• This report summary will serve as final 
confirmation of the district’s investigation and 
the ODE approved outcome. If a district 
requires a formal letter of final determination 
in addition to this report summary, the DTC 
will submit a request via email to 
ode.testsecurity@ode.oregon.gov. 
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