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[bookmark: _GoBack]Due Date:      
(To be submitted to VR Counselor within 2 weeks of coaching with client.)

	Date:      
	Contract #:      

	Participant’s Name:      
	Participant’s Job Title:      

	VR Counselor’s Name:      
	Contractor’s Name:      

	Employer’s Name:      
	Employment Start Date:      

	

	On-site Job Coach’s Name:      

	Job Coach’s Email:      
	Job Coach’s Phone:      

	On-site Job Coach’s Name:      

	Job Coach’s Email:      
	Job Coach’s Phone:      

	

	Forecasted Hours Required To Reach Stabilization:      

	Rationale and Timelines for Forecasted Hours:
     

	

	Job Responsibilities: (Attach employer's job description if available.)

	Please describe what the participant does. Indicate those responsibilities you consider to be most important and/or most challenging for this participant. (Complete as applicable to participant.)

	

	A. Daily responsibilities/tasks (Essential Functions) 
Describe each task and what the participant’s estimated coaching needs are to perform this task as independently as possible with regard to their specific learning style, and disability needs. (Explain needs in term of percentage of support needed to be independent or to stabilize in alignment with individualized capacity, e.g.: Needs 25% support currently, 0% at stabilization.)

	TASK & Coaching Strategy to Stabilization
	Frequency of Task
	Current Percent of Support Needed
	Projected Percent of Support at Stabilization

	Create an example in grey here
	
	
	

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	

	B. Periodic responsibilities/tasks (Non-Essential Functions)	




	TASK
	Frequency of Task
	Current Percent of Support Needed
	Projected Percent of Support at Stabilization

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	

	C. Is the participant performing any duties not originally expected for this position at placement? |_| No     |_| Yes

	If yes, please explain:      

	

	Work Behaviors: (Complete as applicable to participant.)

	Strategy examples might include: Modeling, chaining, backward chaining, guiding, diagraming, creating step-by-step instructions (picture /written/demonstration), verbal cueing, redirection, positive reinforcement, constructive feedback, encouragement, repetition/practicing, check lists/cue lists, establishing natural supports with the employer/coworkers and environment in the work site, role playing, problem solving/conflict resolution.

	Organization: 
[bookmark: Text125]     
	Motivation (initiative/enthusiasm):
[bookmark: Text126]     

	Disability Management: 
[bookmark: Text127]     
	Personal Boundaries: 
[bookmark: Text128]     

	Frustration Tolerance: 
[bookmark: Text129]     
	Anxiety: 
     

	Receptiveness in Communication/Instruction:  
[bookmark: Text132]     
	Focus:
     

	Work Ethic:
[bookmark: Text133]     
	Social Interactions (Self-Direct): 
     

	Team Participation:
[bookmark: Text135]     
	Attendance/Punctuality (Breaks):
     

	Appearance/Hygiene:
[bookmark: Text138]     
	Self-Advocacy:
     

	[bookmark: Text141]Efficiency/Making Goals (Deadlines):       
	Other:
     

	

	Rehab Technology (per Assistive Tech Specialist), Tools, and/or Accommodations:

	What tools/adaptations are helping the client successfully learn and perform the required job duties?
     

	

	Natural Support Plan:

	What natural supports are already in place on the job and how are they being utilized?
     

	What new supports are you cultivating in the workplace?
     

	

	Fading and Transition Plan:

	Which tasks does the client struggle with indefinitely, if any?
     

	How do you plan to address these and what is the likelihood of fade out?
     

	How will you measure progress?
     

	

	What are the recommendations concerning long-term support and coaching needs, (i.e. what strategies are set up to help the participant in their own self-advocacy, communication and socialization with their coworkers and supervisors)?
     

	How will the participant be able to gauge their employer’s satisfaction to ensure their stability?  
     

	

	Submitted by (Coach):      

	Shared with (Team Members):      
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