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1. Cover Page and Responses
Proposals must address each of the items listed in this section and all other requirements set forth in this RFA. Proposals shall include the following items in the order listed below. Page limits are noted, when relevant.  
	Proposer Organization Name:
	

	Primary Contact Person/Title:
	

	Address:
	

	City/State/Zip:
	

	Phone:
	

	Email:
	



	Proposal Title:

	



	Proposal Abstract:
(roughly 3 to 10 sentences describing the project)


	










	Industry Sector(s) Addressed:
	

	Collaborating Institutions (if any):
	

	Industry Partners:
	



	Occupational Cluster(s) Addressed: 
(see page 2)
	




	Amount Requested from OTC:
	$

	% of Budget represented by OTC grant:
	

	% of Budget represented by sponsoring institution:
	

	% of Budget represented by industry/other partners:
	


		

Q#1 Project Description. (Page Limit: 2)
Provide a general description of the project, including the occupation(s) and skills being addressed, the industries benefitting from the project, whether it addresses incumbent or emerging workers, whether this is a pilot program or expansion of an existing initiative, the key deliverables anticipated from the project, and anticipated return on investment. Describe how the project is directly connected to an industry group or recognized sector strategy and how it will enhance the employability skills or experience of workers or students. 

Q#2 Key Persons. (Page Limit: 2)
Given that projects need to be closely connected with industry, provide the summary information requested below for up to 4 Key Persons for the Proposal. Biographical summaries of no more than two pages per Key Person may be included as attachments, but may not replace the information requested in the table below.
	Key Person #1 Name

	
	Title
	Organization

	Briefly explain the role of this individual and describe their experience and skills for carrying out the Proposal.






	Key Person #2


	Title
	Organization

	Briefly explain the role of this individual and describe their experience and skills for carrying out the Proposal.






	Key Person #3


	Title
	Organization

	Briefly explain the role of this individual and describe their experience and skills for carrying out the Proposal.






	Key Person #4


	Title
	Organization

	Briefly explain the role of this individual and describe their experience and skills for carrying out the Proposal.










Q#3 Project Implementation Plan.  (Page Limit: 10 pages allowed for all parts of Q#3, including a,b,c) 
Describe what the proposed project will accomplish and how it achieves the Purpose of the Grant and Scope of Activities described in the RFA. Specifically, describe the key project activities that will be carried out during the grant period, who will be involved in each project activity, and what student/worker or employer outcomes will result from each project activity. Include a clear timeline and management plan.
Describe how the project will enhance the employability skills or experience of students, workers or participants. Describe the innovative aspects of the project including how the project will utilize flexible, scalable and cost-effective methods, build capacity, or pilot new delivery models to achieve its desired outcomes.   
Describe the use of funds. Describe how these funds will act as a catalyst for continuing the project after the grant period or will be used to leverage other investment if the project is an industry-led effort of limited duration. If the former, describe how the project will be sustained after these grant funds are depleted.
Include and address the following three items as part of your project implementation plan and adhere to the total page limit for this section:
Q#3a Industry Engagement. 
Describe how the project directly engages industry, including small- and medium-size businesses, recognized industry associations and/or local sector partnerships and how the industry will provide co-investment of needed resources. Describe how the graduates and completers of the training will learn about or be connected to possible employment or promotion opportunities resulting from their training. 
Q#3b Reach and Diversity. 
Describe how the project addresses issues with statewide impact, works to reach or engage diverse populations, aligns with regional or statewide economic goals, or reaches multiple areas of the State, with special emphasis on rural areas.
Q#3c Metrics and Evaluation Process. 
Describe the metrics the Proposer will use to report results in each of the following four categories and how the project will be evaluated for effectiveness and impact, as well as how such evaluation will be used to enhance the program on an ongoing basis. OTC staff may work with awarded Proposers to develop additional metrics if necessary.
a. Program Completers: How many students or workers are expected to access and complete the project, and what will be the sustained capacity after the grant investment? (Note: if the proposed project is an expansion, then the number served is the incremental capacity, not the total capacity)
b. Investment Leverage: What are the amount and type of co-investments from the sponsoring organization, industry and other collaborators?
c. Customer Satisfaction: How will industry and students or workers rate the value and usefulness of the project?
d. Program Impact and Effectiveness:  How will the impact of the program on graduates and completers be measured? (Examples may include job placement, wage increase, the increase in the percent of graduates and completers with industry work experience and other demonstrable metrics.) What is the return on investment for these funds and how will it be measured?


2. Budget Proposal
Provide a detailed Budget Proposal, substantially in the form of Attachment B. Major single expenditures should be itemized and linked to the specific project activity. Budget Proposal must also include the following:
a. Separate line items for personnel salary, benefits, equipment, outreach services, facilities, systems infrastructure, supplies and any other expense. Administrative expenses directly related to the implementation of the project or to pay for shared expenses related to functions such as marketing or volunteer coordination that may not be provided by Key Persons shall not exceed 10% of the total project amount and must be described. General organization overhead and indirect expenses are not permitted.
b. Include the name, title and total expenses of all staff and contractors who will be assigned to support this project and the percentage FTE assigned to work on this project. 
c. Include the total cost of the project and the amount and percent contribution from grant funds resulting from this RFA, the Proposer, industry and other collaborators and partners.
If the project is an expansion or modification of an existing program, include only the contribution related to the expansion. Existing operations may not be used as a contribution to an expansion. Proposer must show additional or new contributions to co-invest with funds from this RFA.
d. [bookmark: _Toc408483006][bookmark: _Toc435786212]Provide sufficient narrative details about how salaries, benefits, and travel were determined for the budget. 

ATTACHMENT A – STATEMENT OF ASSURANCES
	Proposer (organization):

	Primary Contact Person/Title:

	Address:

	City:
	State:
	Zip:

	Phone:
	Email:



By signing this page and submitting a Proposal, the undersigned (a) certifies that he/she is a duly authorized representative of the Proposer, has been authorized by the Proposer to make all representations, attestations, and certifications contained in this Proposal, and to submit this Proposal on behalf of the Proposer, and (b) further certifies on behalf of the Proposer that the following statements and the contents of the submitted Proposal are true, complete and accurate:
1. No attempt has been made or will be made by the Proposer to induce any other person or organization to submit or not submit a Proposal.
2. Proposer does not discriminate in its employment practices with regard to race, creed, age, religious affiliation, sex, disability, sexual orientation or national origin, unless otherwise exempted.
3. The statements contained in this Proposal are true and complete to the best of the Proposer’s knowledge and Proposer accepts as a condition of the Grant Agreement, the obligation to comply with the applicable state requirements, policies, standards, and regulations. The undersigned recognizes that this is a public document and open to public inspection.
4. The Proposer, by submitting a Proposal in response to this RFA, certifies that it understands that any statement or representation contained in, or attached to, its Proposal, and any statement, representation, or application the Proposer may submit under any Grant Agreement OED may award under this RFA, constitutes a “claim” (as defined by the Oregon False Claims Act, ORS 180.750(1)), is subject to the Oregon False Claims Act, ORS 180.750 to 180.785, and to any liabilities or penalties associated with the making of a false claim under that Act.
5. If the Proposer is awarded a Grant as a result of this RFA, the Proposer will be required to complete, and will be bound by a Grant Agreement, substantially in the form made available by the OTC. At the time of signing the Grant Agreement with OED, the Proposer will be required to provide its Federal Employer Identification Number (FEIN).
6. The Proposer, if awarded a Grant Agreement, agrees to carry out and facilitate the partnerships and use of funding as described in Proposal and will adhere to the sustainability plan and co-investment committed.
7. The Proposer, if awarded a Grant Agreement, will submit an interim progress report and final grant report as outlined in the RFA and Grant Agreement.

Signature: 							Date:					
   (Authorized to Bind Proposer)

Printed Name:    						Title:			_________	

ATTACHMENT B – BUDGET PROPOSAL
Personnel Expenses of Key Contributors

	Employee/Contractor Name
	Employee/Contractor Title
	% FTE allocated to the Project
	 Salary & Benefits or Fee [footnoteRef:1] [1:   Salary costs to cover only the percent of FTE allocated to the project for the duration of the grant.] 


	
	
	%
	$

	
	
	%
	$

	
	
	%
	$

	
	
	%
	$

	
	
	%
	$

	Total Personnel Expenses
	
	
	$



Non-personnel expenses directly associated with project:	
	
	Description
	Amount

	Facilities & Equipment (Excluding IT)
	
	$

	IT systems and or equipment
	
	$

	Purchase of content, software licenses or related expenses 
	
	$

	Supplies & other operating costs
	
	$

	Marketing & Outreach
	
	$

	Contracted Services:
	
	$

	Other:
	
	$

	Other:
	
	$

	Total General Expenses
	
	$



Total Proposed Project Budget: (Personnel + Non-Personnel Expenses)  $_________________

Funding Allocation:
	
	Estimated $ Amount of  Budget
	Estimated % of Budget

	From OTC Grant Funds
	
	

	From Proposing Organization
	
	

	From Industry
	
	

	From Other Collaborators/Partners
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