( Note 1:

Milestone Process
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ProjectWise sets are a way to allow others access to files in multiple discipline folders without having to navigate to multiple
folders. When placed in a set, links to the original documents within their discipline folder allows access to these files without
needing to move them to a new location. This avoids duplication of files, and allows files to remain with the appropriate
discipline throughout the lifecycle of a project. Allows for the final tracking of legally signed documents that are part of the bids
and contract. This workflow attempts to minimizes the number of sets passed on and the number of times a files needs to be
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PE Lead submits email to PCO Pre-Letting Specialist with links for PSnE Submiittal (standard template located in PW_Standards)
Name: ODOT_PreLetting_PSnE_Submittal_K#####

PCO Pre-Letting Specialist performs check-in process.

Upon PSnE Submittal ACCEPTANCE, PCO Pre-Letting Specialist changes
K#####_PSnE_Set attributes to Accepted, records date in attributes field, changes
state of set to “next”. RMS System Admin is notified of project acceptance and
project ready to snapshot.
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