Breakdown of Costs (BOC) Requirements
When requested by Agency, required under a solicitation or contract/WOC, or for any amendments that add Services, consultant shall prepare and submit a BOC (formerly referred to a Summary of Estimate for Services) to document the cost estimates for prime consultant and all applicable subconsultants. Prepare cost estimates using the average of the actual direct salary rates listed in the Escalated Salary Rate (ESR) schedule(s) (unless negotiated otherwise) or using the applicable rates from Negotiated Billing Rate (NBR) schedule(s) for each job classification to be used under the contract/WOC.  Exceptions to using average direct salary rates may be negotiated based on the specifics of the project, including but not limited to small projects with only one or two staff used for a given classification, Key Personnel for the project, or projects with specialized skills needed that cannot reasonably be accommodated with average rates.  Any exceptions to using average direct salary rates for specific staff included in the BOC must be approved by Agency.  

The BOC must include a detailed breakdown of the costs for each element of the work regardless of compensation method.  Unless specified otherwise in the solicitation, contract, or by Agency, the BOC must identify:

a) the proposed staff assignments (job classifications, and names if requested) and hours per task and sub-task. 

b) an itemization of any necessary rental equipment, flaggers, travel and other direct non-labor expenses (estimates from vendors or other documentation shall be provided upon request);  

c) hours per task and sub-task for each subconsultant with job classifications (and names if requested), and itemized direct non-labor costs. 

d) Contingency Tasks. Each contingency task, if any, must be shown as a separate line-item on the BOC with same requirements for breakdown of costs as non-contingency tasks. The total amount for a contingency task must include all labor, overhead, profit, and direct non-labor expenses for the contingency task. Do not include expenses for contingency tasks in the amounts or totals for non-contingency tasks; they must be reported separately on the BOC. Enter the agreed to unit price and extended amounts for contingency tasks in a Contingency Task Summary table in the Statement of Work (SOW).

Notes: 

· Consultant must submit their initial BOC without profit included. Profit will be negotiated and added to cost estimates following agreement on the SOW, labor costs and expenses. Do not add profit to costs based on NBRs.  Profit is already included in the hourly rate. 
· Cost estimates must be developed using approved labor rates and allowable expenses as described in Exhibit B of the Price Agreement or Contract.
· Consultant shall include names of proposed Key Personnel (as well as other staff assignments if requested by Agency).
· No mark-up is permitted on subcontractors or direct non-labor costs.
· Agency may ask for qualifications of any staff assigned to work on a project if they were not included in Statement of Proposal originally submitted for solicitation.

If the estimate includes labor costs based on ESR rate schedules (or a mix of ESRs and NBRs), then prepare cost estimate using Agency’s standard BOC spreadsheet available at the following link: http://www.oregon.gov/ODOT/CS/OPO/docs/aepage/BOC.xls
If the estimate is based solely on NBR schedules, then prepare the cost estimate using Agency’s “BOCnbr” form available at the following link: http://www.oregon.gov/ODOT/CS/OPO/docs/aepage/BOCnbr.xls
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