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	RFI NO.:
	730-8647-14
	CLOSE DATE:
	JULY 31, 2014
	TIME:
	2:00 P.M. PDT

	DESCRIPTION:
	[bookmark: _GoBack]SOFTWARE:  TIME AND ATTENDANCE 

	BUYER:
	TARA MAFFEO 
	PHONE:
	(503) 934-6073
	
	

	EMAIL:
	Tara.k.maffeo@odot.state.or.us


This RFI is issued by the Oregon Department Of Transportation (ODOT) for the purpose of scheduling demonstrations of commercially available software products that manage time and attendance, labor distribution and specialized leave such as the Family Leave Medical Act.
NOTICE:	THIS IS A REQUEST FOR INFORMATION ONLY (RFI).  It does not constitute a solicitation for bids, nor does it necessarily signal the intent of ODOT to procure these products or services. This RFI does not bind the State to issue an Request for Proposal (RFP) or to automatically adopt changes suggested by vendors.
RESPONSES are voluntary and non-binding. Comments by vendors will not bind the vendor to the State contractually, monetarily or in any other way. The State cannot guarantee confidentiality of any documents or written comments submitted by vendors in response to this RFI, as it is available under the "Public Information Law".
RESPONSES to this RFI will be received by the Oregon Department of Transportation, 3210 Del Webb Ave NE, Suite 110, Salem, OR  97301 until the close date and time noted above.  Responses may also be submitted by email to the buyer listed on this RFI.
Because this is a RFI only and not a Request for Proposal, there will be no scheduled public opening.
FOR ADDITIONAL INFORMATION please refer to the attached detailed specifications.  Any questions the vendor may have concerning this RFI should be directed to the Buyer listed above.
INSTRUCTIONS TO VENDORS
The vendor will have up to 90 minutes to provide a demonstration of a currently available software system that provides time tracking, leave management, and labor distribution.  
The demonstrations shall be held in Salem, Oregon between August 18th and September 12th, 2014.  Specific meeting location and time will be determined upon receiving vendor response.
Please provide the following information when asking for a time to present:
· Company Name
· Company Address
· Company Website Address
· Contact Name
· Contact Phone Number
· Product Name and Version 
· Contact information / references of current clients using the latest product version.  This list must contain a public entity currently utilizing the Time and Attendance Product  

TIME AND ATTENDANCE PROJECT - BACKGROUND
The Oregon Department of Transportation (ODOT) is looking at replacing its multiple time-tracking systems with a single time, attendance, and activity tracking/ labor costing system.  ODOT workforce is comprised of approximately 5,000 staff, from full time to seasonal, located throughout the state, who work variable shifts.  ODOT expects to benefit from a single system by:
· Reducing the number of systems used to capture time and leave
· Reduce errors in tracking leave and labor costing
· Provide a single, automated entry of time information to the Department of Administrative Services payroll application
ODOT is looking at partnering with other state agencies to utilize the product.  These other agencies may want to use ODOT’s implementation but must maintain control over their agencies accounts.
SCOPE OF REQUEST
THE OREGON DEPARTMENT OF TRANSPORTATION (ODOT) is requesting product demonstrations of time and attendance software applications that provide the criteria outlined below.  ODOT requests only vendors who meet the below criteria ask for a demonstration opportunity.
· The Vendor’s software product must be a current commercially available product on the market for a minimum of one year.
· The Vendor’s software product must be currently in use by a public entity and be able to manage time for up to 35,000 staff from multiple agencies.
· The software must accommodate multiple agencies operating under one “global” umbrella or as independent instances.
· The Vendor’s software product must have the ability to:
· Manage Activity Tracking and Labor Costing including the ability to handle multiple jobs or projects within the same day.
· Track typical and specialized Leave events and accruals such as the Family Leave Medical Act of 1993, Oregon Family Leave Act (Oregon Revised Statutes (ORS) 659A.150 to 659A.186) and Oregon Military Family Leave Act (ORS 659A.090 to 659A.099).
· Allow for the use of mixed leave types within a single day.
· Allow for time entry by non-state staff for the purpose of recording time against project activities (these transactions will not be sent to the state’s payroll application).
· Allow for configurable work weeks within a single pay cycle (e.g., week one employee works 8:00 – 5:00 Monday through Friday and for week two employee works 7:00 – 6:00 Monday through Thursday).
· Allow delegates to enter time for other employees.
· Allow for business approvals prior to allowing schedule changes.
· Archive timecards based on business defined time-periods.
· Provide specialized reporting such as enterprise wide time-based report of a certain activity (e.g., training).
· Track time and attendance for multiple agencies within the same application using separate agency references (not allow time information to be merged between the agencies).
· The Vendor’s software product must have the ability to interface with mainframe-based (i.e., IBM’s Z196 mainframe) payroll account systems as well as new Enterprise Resource Planning systems.
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