Chapter D
Miscellaneous Title Application

Information

Signatures on title application

Requirements

Signatures on Oregon title applications must be a person’s full name. If a person’s full
name includes initials, initials are allowed in the signature for the first and middle name,
but not for the last name.

At least one registered owner must sign the application for title.

» If a business name is listed as the registered owner, someone must sign for the
company. DMV will accept an authorized representative’s signature; however, it is
clearer if the business signs with their business name along with the signature of an
authorized representative, such as:

» Auto World by (signature of authorized representative); or
* (Signature of authorized representative) for Auto World

* No signature is required for a security interest holder.

» If the application shows a lessee and lessor and no security interest holder, only the
signature of the lessee is required.

» |If alessee, lessor and security interest holder are to be shown on the title, the
signature of both the lessee and lessor are required on the application. The
exception to this is when the lessor and security interest holder are the same. In
these instances, only the lessee must sign.

* Anowner’s “mark” in lieu of a signature is acceptable as long as it is accompanied
by the signatures of two witnesses.

* When a signature is required to be witnessed before a notary public, the document
must bear the imprint of the seal or stamp of the notary performing the notarization.
The notary public also must sign the notarization.

For information on a business release of interest, including other states’ requirements, see
Chapter E.

Doing business as (D.B.A.) signatures

When the application lists the owner as an individual or company doing business as (DBA)
another name, DMV must have a signature from the primary individual or company. DMV
will not accept a signature from the DBA name only. For example: if the vehicle is owned
by John Doe DBA Ajax Autos, then John Doe is the primary owner and a signature is
required from John Doe.

Leasing

Definitions

Lease: a contract by which the owner (lessor) of a vehicle gives another person (lessee)
the right to possess and use the vehicle for a specified period in exchange for periodic
payment.
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Lessee: one who leases or rents property from another.
Lessor: one who grants a lease or rents property to another.

Who is shown on the title

The lessor may designate whether the lessor or the lessee will be considered the
registered owner of the vehicle, regardless of the length of the lease.

If the lessee is not to be shown on the title, the application for title must be completed with
the name and address of the lessor shown as the registered owner. In this case, there
should be no indication on the application there is a lease involved.

The lessor must sign the application when the lessor is shown as the registered owner,
even though the lessee will be operating the vehicle.

Qualification for special registration types

In order to qualify for certain types of registration or fees, the lessee is required to be the
owner or operator of a vehicle If the application is for the following registration types, both
the lessee and lessor must be shown on the title and the lessee must qualify for the
registration type. These registration types include:

» Government owned or operated (E plates)

* Farm (F plates)

» Tow/Recovery (TW plates)

» Charitable/Non-Profit (CN plates)

» Disabled Veteran (D plates)

* Ex-POW (PW plates)

* Amateur Radio Operator (Ham plates)

* Permanent Fleet (PF plates)

* National Guard (NG plates)

* Manufactured Structure (trailer) Toters (T plates)
* Group Plates (Some group plates are issued only to qualified applicants)

How to complete the title application when vehicle is leased

If a customer or the title documents indicate a request for the title to show lessee/lessor,
complete the Form 226 as follows:

1. Inthe “Owner or Lessee” section, list the lessee’s name(s), address, date of birth (if
applicable) and customer number as shown on their ODL or identification card.
Check the box to indicate lessee or owner.

2. In the “Security Interest Holder and/or Lessor” section, Line 18 and 19, list the
lessor’'s name, address, date of birth (if applicable) and customer number.

3. When there is a lessee, lessor and security interest holder, list the security interest
holder’'s name, address, date of birth (if applicable) and customer number in the top
part of the “Security Interest Holder and/or Lessor” section.

4. If alessee, lessor, and security interest holder are to be shown on the title, the
signature of both the lessee and lessor are required on the application. The
exception to this requirement is when the lessor and security interest holder are the
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same. In these instances, only the lessee must sign.
If the lessee is a company:

e List the company name in the registered owner section of the application.
e The address must be the address of the company, not the address of the employee
who will be operating the vehicle.

If the vehicle is primarily housed or dispatched from an address other than the company
address, such as at the employee’s residence, list that address on the Vehicle Address
line of the application. See section titled Customer name, number and address, Chapter
A, for more information.

Note: It is not acceptable to show the lessor in the registered owner section with the lessee
listed with a “c/o0” address.

Replacement title

When applying for a replacement title, the lessor does not need the signature of the
lessee. If the lessor is transferring interest in the vehicle, all requirements for release of
interest must be met including the release of the lessee or statement of lease termination.
See Chapter E.

Dealer Expedite Title Service

An Oregon vehicle dealer may request a title only transaction to be expedited if the dealer
pays the required fee and submits the transaction in the manner required by DMV. OAR
022-0065 specifies certain requirements and provisions for the dealer expedite title
service. Dealer expedite title transactions must either be mailed to DMV HQ or delivered
to DMV Business Regulation Section. These transactions cannot be accepted in field
offices. DMV recommends that vehicle dealers mail these transactions to:

OREGON VEHICLE DEALER EXPEDITE TITLE SERVICE
DMV Services

1905 Lana Ave NE

Salem, OR 97314

A yellow envelope is available for this service, Form 333Y. The address above is printed
on the envelope. These envelopes will be available at the Business Regulation Section
office and field offices with dealer centers. The dedicated envelope is not required, but is
recommended to help avoid misdirected mail.
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OREGON VEHICLE DEALER EXPEDITE TITLE SERVICE
DMV SERVICES

1805 LANA AVE NE

SALEM OR 97314-0001
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As an alternative to mailing, these transactions may be delivered to DMV Business
Regulation Section at:

DMV Business Regulation Section
1965 Lana Ave NE
Salem, OR 97301

These transactions will be accepted at the Business Regulation front counter during
normal business hours.

Title Requirements

1. Application for title or replacement title with primary ownership document.
a. Dealer must check the “Dealer Trans” box on the application.
b. Dealer must indicate “Dealer expedite” in the “Remarks” section and include
their dealer number.
c. Title fee and dealer expedite title fee.

2. Instruction for picking up the transaction if it is not to be mailed.

a. Dealer must request for the title to be picked up in the “Remarks” section of the
application or on a separate note included with the transaction documents.

b. Dealer must include the contact information for the person who will be picking up
the title (e.g. phone number or email address).

c. If a third party will be picking up the title, the dealer must complete a Third Party
Authorization to Pick up a Dealer Expedite Title, Form 7287. This form is
available online at the Business Licensing and Regulation forms page.

Example of Third Party Authorization to Pick up a Dealer Expedite Title,
FORM 7287

THIRD PARTY AUTHORIZATION [Resat Form |
TO PICK UP A DEALER EXPEDITE TITLE izl

[ORS 803.053 and OAR 735-022-0055)

INSTRUCTION 5:

Vahicle Owner: Compleie and sign this autharization to permil someons oiher than yourseil (a3 thind panty) to pick
g the titie to your vehicie from DMV, Not2: Incomplete Tarms will not be acceptad.

Third party: Walt for notification from DMV, DMV Wil notity you when the tile Is ready to pick up. Present this
authodzation and valld government-ssued photo Mentfication to DMV whan you plck up the fitie. Tithe pick wp |5
anly avallable at:

DMV Business Regulation Section

1365 Lana Ave NE

Salem OR 37301

OfMce howrs are Monday through Friday, & a.m. 0 2230 pum., excepd state holldays or a cosure due to Incement
weadther. IT the iile Is not picked wp within three business days, the titie will be malled to the vehicle pamner.

VEHICLE INFORMATION

THIFD PARTY CORTALCT TELEPHORE #

THIRD PARTY INFORMATION

OWNER CERTIFICATION

My signature below certifies the Tollowing:

& | am the owner of the vehicle listed above; and
# | authorze the thind party lsted o cbialn my titie from DMV

PRINTED MAME OF WDFICLD OWHER CANNER CONTACT TELEFHORE #

EIEHETORT OF VIFICLE WS TETE
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Dealer expedite titles can be picked up at the Business Regulation front counter. If not
picked up in three business days after the date the title was to be picked up, the title will be
mailed on the fourth business day.

If the requirements are not met, the transaction will be special processed and the dealer
will be notified. The dealer expedite title staff may contact the dealer at their discretion if a
simple requirement could be taken care of with a phone call to the dealer, such as
arranging to have the dealer send in a signed document that had a missing signature.

Note: The dealer expedite title service is a separate process from the federal odometer-
related expedite title service. For more information on the federal odometer-related
expedite title service, see Chapter H.

Fee for Dealer Expedite Title service

The dealer expedite title fee is $100 (Chapter 14, Oregon Laws 2014). The $100 expedite
fee is in addition to the regular title fee and is not refundable.

Corrections on title applications
The following errors can be corrected on a title application:
» Addresses
» Customer numbers
» Dates of birth
* The VIN (If one or two characters only and not in the sequential portion. If in the

sequential portion, a new Form 226 must be submitted).
* Vehicle information (make or year)

To make corrections for the items listed above:

1. Mark a single line through the incorrect information.

2. Write the correct information above the incorrect information. If there isn’t room
above, write the correct information as close as possible to the incorrect
information.

3. Initial the correction. When making a correction to the VIN, or any other unusual
correction, explain the correction in the “Remarks” section. The person making the
explanation must give their name and title.

This does not apply to name corrections. Complete a Statement of Error or Erasure of
a Name, Form 502, if a name is entered in error. See more information about Form 502 in
Chapter E.

Vehicle identification number inspection

In certain situations, vehicles must be inspected to verify the vehicle identification number
(VIN) before DMV may issue an Oregon title.

When a VIN inspection is required
1. For a vehicle previously titled in another state or country;
2. When a vehicle is initially being titled as an assembled, reconstructed, or replica
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vehicle;

3. For any vehicle that has been totaled, wrecked, dismantled, disassembled or
substantially altered, or where DMV has an indication that the vehicle has been
damaged (for example, a salvage title, salvage bill of sale, dismantler’s bill of sale).
A recovered stolen vehicle that is not totaled due to damage (these are often
salvage titles branded “totaled”) also need a VIN inspection; or

4. For any vehicle not certified by the manufacturer as conforming to U.S. Federal
vehicle standards.

Who may do inspections

DMV may do VIN inspections. Oregon State Police or other designated law enforcement
agencies may do VIN inspections, when referred by DMV. Dealers may do inspections
under limited circumstances.

When a dealer may and may not perform VIN inspections

The following are requirements and conditions for VIN inspections performed by an
Oregon dealer:

* The dealer must have a current dealer certificate issued by DMV.

» The vehicle must be in the dealer’s stock or be one that the dealer has taken on
consignment.

» Dealers may not do inspections on vehicles as a paid or unpaid service to the
public.

» Dealers may do inspections for vehicles coming from out of state, including vehicles
that are covered with a regular (not salvage) title with a damage brand.

» Dealers may not do inspections for vehicles coming from out of country.

» Dealers may do inspections for US Federal government titled vehicles when there is
no indication on the documents that the vehicle is from out of country.

» Dealers may not perform inspections on vehicles that they are titling in the name of
the owner of the dealership or to one of their employees.

» If the vehicle is to be titled in the name of the dealership, the VIN inspection done by
that dealer is valid if it was performed prior to the decision to title in the name of the
dealership.

» Dealers may not do inspections for vehicles covered in situations 2, 3, or 4 as listed
in the section above titled “When a VIN inspection is required.”

Instructions for dealers to conduct the VIN inspection

When a VIN inspection is required, complete a DMV Vehicle Identification Number
Inspection Form, Form 11, collect the VIN inspection fee, and submit them with the title
documents. (Form 11 is also used by Oregon licensed dealers with a vehicle in their
stock to document their verification of low emissions vehicle (LEV) compliance, if they
check the under hood emissions label. See Chapter F and Chapter K for more information
about low emissions vehicles and requirements.)

* Complete the applicant and vehicle information on Form 11.
* Check the applicable LEV box.
» Check the public VIN plate on the vehicle. (Usually on the dash, visible through the
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windshield.)

» Check to see that the VIN plate is securely attached.

» Write the number found in the spaces provided on the Form 11.

» Complete the appropriate information in the VIN inspection area indicating:
VIN location; VIN type; VIN attached by; and condition of VIN. Check the
Federal Standards Sticker (usually on the doorframe) to make sure it agrees
with the VIN plate. (Note: The Federal Standards Sticker was not required on
one stage vehicles until September 1, 1969 and on multi-stage vehicles until

January 1, 1972.)

* If the public VIN is missing or if the number does not agree with the number on
the Federal Standards Sticker or the ownership documents, refer the inspection to
DMV. DMV may refer the vehicle to law enforcement for inspection.

» If the Federal Standards Sticker is missing or loose, or if there are other obvious
signs that the public VIN or Federal Standards Sticker may have been tampered

with, the vehicle must be inspected by DMV.

* The printed name of the inspector, the dealership name, date of inspection and
signature are required. The dealer number is also required.

* The person who actually inspects the vehicle must sign the Form 11.

* Collect the $7 VIN inspection fee when you are submitting the title documents to

DMV.

If the VIN on the vehicle does not match the title

If there are any problems with the VIN on the vehicle, or differences between that number
and the number on the title documents, further inspection and/or documentation is required

before DMV can accept a title application.

Error in sequential portion of VIN

The sequential part of the VIN is generally the last six digits, which identify a specific

vehicle.

If, in the sequential part of the VIN, there is a discrepancy between the number on the

vehicle and the number on the title documents:
1. Contact the state that issued the title;

2. Obtain either a corrected title from the state of issuance, or a letter from that
jurisdiction stating the VIN on the vehicle and their records match. The letter must

also state that the title was issued with an incorrect VIN.

Error in non-sequential portion of VIN

The non-sequential part of the VIN is the remainder of the
number, which identifies such things as the year, model,
make, and assembly plant.

If, in the non-sequential part of the VIN, there is a
discrepancy between the number on the vehicle and the
number on the title documents, an explanation of that
difference should be included on the Form 11.

If there are problems
such as a missing or
altered VIN, or if it
appears the VIN was
tampered with, etc., the

vehicle must be referred

to DMV for further
inspection.
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If that is the only problem with the VIN, the title documents and the Form 11 may be
submitted to DMV. DMV may ask for further documentation or inspection of the vehicle,
but generally will not require a corrected title from the original state.

If an error is made on the VIN Inspection Form

If an error is made in the “VIN Inspection” section, a new form must be completed. If the
error is in the vehicle description (other than the VIN), owner section, or another section of
the form, provide an explanation of the error or alteration.

VIN problems

Resolve problems relating to the VIN on the vehicle or documents before the application
for title is submitted to DMV, except when you are referring the vehicle to DMV for further
inspection.

To ensure you can provide your purchaser with a title in a timely manner, identify and
address VIN problems prior to the sale of the vehicle whenever possible.

Dealers may choose to inspect vehicles at the time of purchase to confirm the documents
match the vehicle. For their own protection, they may also choose to inspect those types
of vehicles and documents not required to be inspected by law.
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Example of VEHICLE IDENTIFICATION NUMBER INSPECTION, FORM 11
Actual size 82" x 11”

(front)
DMV VEHICLE IDENTIFICATION NUMBER Compitant
S (VIN) INSPECTION FORM [ ves
{FOAM MUST BE FULLY COMPLETED AND SGNED — INSTRUCTIONS DN BACK] E NO

i this is & motorized wehice, is the gross whide weight rating (GVWH)] over 265,000 pounds? j YE= : MO
i this is @ non-molorized vehicke, is tie loaded weight over 8,000 pounds T

The wehicle identification number is:

r E] L - ] ] ] 'l E d L] 17 ] [} & "] -
W Chwok ALL Dowes Chal Apply — Al IS ono box MUST Do chackad In aach column ¥
WIK LOCATION T TTeE o .
::::ff::lllllljn-a :HI TAL PLATIE E MO VIS E AEPEANS TRAY j RS WITH WM
:Htﬂ:'l'l. T [ANE S :-:IA.I.-F'IDI:\hImI:T E REETIE ANVETS E LIREas Sigf o 82 =il j EAGHE RS WITH ¥
:Htﬂ:'l'l:’:n'll :-:IA.I.-F'ID:m L1 E FOUMD ANETS E LLEGEN ETARLCE [ j LG TR I
: WGINE COMPARTEIERT :uul 1 E BOREWS E VESSIG j VISENG
:l:l.“: :u'li _ Eu-l:r.-l E:ﬂu\.nl.:-:ﬂ.r ju.'.l.lu-:-.'n-:l
I LI sroween [T w1 Ceman_____
L onvmacn oTHER [l e oy, | ——
Howen_ | | [

1 ooty that | hawve physloally Inspaciod the vohiok desoribod above o vy the VIN and found the WM in the oondiion indiosiod.
— el J Oir —
1 cartify by cheoking of the LEV boxos absrve thad | wu--ulnm- stook and have

OR v

oA gy e e LR e e e —
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Example of VEHICLE IDENTIFICATION NUMBER INSPECTION, FORM 11
Actual size 8%2" x 11”
(back)

INSTRUCTIONE
1. ORE 803210 requir=s a VN inspection when:

= # foreign {out-of-sinte or out-of-country) wehicle is being tided in Oregon.

= The vehicl will be itted as & oialsd and’or an asssmbled, reconstnesctsd or replica wehicdle. Surrender of the title

* jo OMY has b=en or is required because the wehicle hos been wnedisd, disasssmbled, subsionbally aliered
or totaled, or when DMV hes recsived notios of this, whether or not $he vehickes is being retited as psssmbled or
meoensinscied.

= DY has reason fo believe the wehide wos not cedified by the onginal manufectursr es confoming o fedeml standands.

2. Wehicles locoted in Oiregon may be inspecbed by Oregon DKMV, an Oregon low snforosment agenoy undier agresment
with DKV, an Oregon Polioe agency with oustody of she vehicle, or an Oregon vehicle dealer.*

* Denders moy 0Ny inspect & vehicle In thelr siock being tiled in Oregon for the §irst time. & dealsr may not
inspect a vehicle being filed as totoled endior assembled, reconstnucied or a replica wehicle; o vehicle that
app=ars to have besn wrecked or desinoyed; or a wehide imporied from ancéher country  $hat has not besn
oetified by the onginal manufecturer as conforming o U.5. federal vehicls sinndards.

3. ¥Wehicles localed out of stale may be inspecied by the DMV ar any law snforoement agency in that siale.

4. LEY Boxes: MY will not issue registration for model year 2008 or newer molor vehicles wish 7,500 miles or less on the
odometer ot the initinl Cirsgon registration, unless the vehicle mests the Low Emission Vehide (LEV) requirement or is
othermise exempl. The LEV check booss on the front of this form mre for use only by Orsgon lioensed wehicle deal=rs
with the vehicle in their siock, fo cedily fat they vewed the under hood emission lobel of that vehicle and are wanfying
that #he label indicales complinnos with the LEW requirement, or does not comply. & “Yes™ indicator on the frond of this
form will not be valid, unless the labed was cheslosd by the dealer, the form condnins complede wehicks information, and
thex form is signed and dated by such dealer or en suthorized employes of the dealership. Dealers may not chage o fes
1o che=ck compliance with the LE'W requiremesnt.

. The inspector must physicaly inspect the vehicks.

G, The WIN must be looaled in 2n aren prescorbed by the wehicle manufecturer. This information is aveilable fo law

enforcement irough the Maotionad Insumnos Crime Bunsau (KICE).

7. This torm must be completed in full. Incomglste forms may resullin the request for a new inspection. The form must be

signed, dated and include the inspecior’s neme, agenoy or dealer name and address.
REFERRAL ¥VIN
T b compleded by lew enforcement agenoy under ogreement with DMY. Aeimbursement only made if subject vehicl is
referred by DMWY and fom is compleled in full

If this is not & referral from DMY, does your agency have custody of this wehicle? s [ w0

o

CHECKED NCIC AND LEDS: | YES [ MO
CHECKED NCIC AND LEDS: | YE8 [ NO

[T —
CHECKED NCIC AND LEDS: | YES | | NO

CHECKED FOR HIDDEM VINE: :I YES : MO - WHY NOT?: _ _ _ _ _ R _ _

[T IF RELC G ceT e Tt OdLn pr T )

X

PrRTEERAE  WE RS T T

Lew Enforcement Recommendations:
: Bssign pre-nusmbered VIN tag. (Mo number can be found or unabls b detemine VIN from frams number)
: #Assign unnumbered VI tag. (VN can be detesmined but public YN is damaged, illsgibl=, or missing. Maole in
“Hemaks" the number recommended for e )
: Mo need 1o assign VIN. {(Manufactuner VIN is readable and placed cormectiy per MICE.)
Remarks:
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