

Certified LPA Letterhead
Date:     
To: 
____, ODOT Local Agency Liaison and 

Tiffany Hamilton, ODOT Certification Program Manager

From: 
Name and Title of Authorized Contact at Certified LPA 

Project:
KN____, Name_____
Request to Perform Work on behalf of Non-Certified Agency  
The Master Certification Agreement #XXXX between ODOT and the [Agency] states that the [Agency] may perform work on behalf of a non-certified agency in the areas in which [Agency] is certified if the [Agency] has obtained written approval from ODOT.  The [Agency] is certified in [certification areas], and submits the following request to perform [types of work / disciplines] work on behalf of [non-cert LPA] a non-certified local public agency, for your review and approval.

[Agency] intends to enter into a separate agreement with [non-Certified agency] that identifies the responsibilities between the two parties.  [Agency] will submit a copy of executed agreement to the ODOT Local Agency Liaison and the Certification Program Manager no later than [date].  
In addition, [Agency] will enter into a Supplemental Project Agreement with ODOT covering [non-Certified agency’s] project.  In the Supplemental Agreement with ODOT, [Agency] will agree to be responsible for the entire project, costs and non-participating costs.  Long-term maintenance of [non-Certified agency] project will be the responsibility of [non-Certified agency] unless otherwise indicated in the Supplemental Project Agreement with ODOT. [Identify if the certified and non-certified LPAs intend to otherwise agree with respect to responsibility for long term maintenance.]
Signature block

Attachment: [Non-Certified Agency’s] signed federal-aid funding agreement with ODOT
cc. Contact for Non-Certified LPA

