
DATE:	March 6, 2017


TO:	Paul Mather, P.E.
	Highway Division Administrator


FROM:	_________________________________	Date:	_____________________
	Enter the Region Manager’s name.
	Region Manager


	_________________________________	Date:	_____________________
	Tom Lauer, P.E.
	ODOT Technical Services Manager


	Reviewed by OPL (OPL use only):	_____________________

SUBJECT:	PD-02 EXCEPTION LETTER
	Project Name:	Enter the STIP Project Name.
	Highway:	Enter the Highway Name.
	County:	Enter the County Name.
	Key Number:	Enter the Key Number.	Construction Cost:	Enter the Construction Cost.
	PS&E Due Date:	Enter the PS&E Due Date. 	Bid Date:	Enter the Bid Date.

INSERT REGION OR LOCAL AGENCY LETTERHEAD
(This template is maintained by OPL’s Pre-Letting Unit.  Unauthorized changes to the template may result in the letter being rejected.  Please submit requests to update or change the template to: ODOTPre-Letting@odot.state.or.us.)

PD-02 Exception Letter 	Page 2 of 2 	Revised November 2015
Per the Project Delivery Leadership Team (PDLT) Operation Notice PD-02 we are requesting your approval for an exception to the requirement for the Final PS&E Submittal and Completeness Checklist to be 100% complete prior to submitting the PS&E package for review.

Project Description:  Give a brief description of the project including the name, project purpose, general location and other key details.

Click here to enter text.

Description of outstanding item(s) from the Final PS&E Submittal and Completeness Checklist:  What is the name of the outstanding Item?

Click here to enter text.

Brief Explanation:  Why was the item no complete by the PS&E due date?

Click here to enter text.

Anticipated Completion Date:  E.g., the Friday prior to advertisement, two week prior to bid opening.

Click here to enter text.

Person Responsible for completion of the outstanding item:  Name and contact information.

Click here to enter text.

Request permission to go to PS&E, printing or advertisement:  Printing is non-participatory by FHWA.  If you have to print the bidding documents more than once, State and / or Agency funds will have to pay for printing a second time.

Click here to enter text.

What will happen if the PD-02 item(s) is not completed by the Anticipated Completion Date:  E.g., a revised PD-02 Exception Letter will be submitted for approval or the project will be rescheduled for the next available bid date?

Click here to enter text.


☐	Concur	☐	Don’t Concur	______________________________	Date:	___________________
	Paul Mather
	Highway Division Administrator


Cc:	Enter the PL’s or LAL’s name.
	Enter the AM’s name.
	Enter the Tech Center Manager’s name.
	Enter the OPL QA Engineer’s name.
	Enter the Spec Writer’s name (email required for non-ODOT employees).
	Larry McKinley, OPL Manager
[bookmark: _GoBack]	Michelle Gauthier, OPL Pre-Letting Specialist / Systems Coordinator
	Mike Kimlinger, Roadway Engineering Unit Manager
	ODOT Procurement Office – Construction Contracts Unit
	Intergovernmental Agreements
	Melissa Canfield, Chief Procurement Officer
