
Note:
All reimbursable utility relocation work must have prior ODOT authorization before work is started. Verbal authorizations may be obtained in emergencies.  Bills must conform with, and are limited by, 23CFR 645A (Code of Federal Regulations) and by state law, administrative rules and regulations and state relocation policy.  All inquiries, correspondence, and billings must reference the Project Section name, Highway and County.  Use of this form is optional, however, the applicable information contained in it must accompany the invoice to ODOT.
	Company:
	

	Type of Conflict:
	

	Project Name:
	

	Key #:
	


	A
	Preliminary Engineering Costs
	Unit
	Quantity
	Unit Cost
	Cost
	Total

	
	
	
	
	
	
	
	

	
	1
	Labor (Itemize in detail):
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	Payroll Additives:
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	2
	Overhead (Itemize in detail):
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	3
	Equipment (Itemize in detail):
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	4
	Right-of-Way Costs
	
	
	
	
	

	
	
	R/w Description(Itemize in detail):
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	5
	Other (Itemize in detail):
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	Subtotal Section A
	$

	B
	Construction Costs
	Unit
	Quantity
	Unit Cost
	Cost
	Total

	
	
	
	
	
	
	
	

	
	1
	Labor (Itemize in detail):
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	Payroll Additives:
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


	B
	Construction Costs - Continued
	Unit
	Quantity
	Unit Cost
	Cost
	Total

	
	2
	Materials (Itemize in detail):
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	3
	Overhead (identify method used to determine the rate):
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	4.
	Equipment (method used to determine the rate and itemize):
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	5.
	Other (Itemize in detail):
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	Subtotal Section B
	$  

	C
	Removal Costs
	Unit
	Quantity
	Unit Cost
	Cost
	Total

	
	
	
	
	
	
	
	

	
	1.
	Labor (Itemize in detail):
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	2.
	Payroll Additives:
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	3.
	Equipment (method used to determine the rate and itemize):
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	4.
	Salvage Value(identify method used to determine the rate and Itemize):
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	Subtotal Section C
	$  

	D
	Total Costs
	Total

	
	
	
	

	
	Reimbursable from Section A, B, and C
	 $
	

	
	
	
	

	
	Non-Reimbursable from Section A, B, and C
	 $
	

	
	
	
	

	
	Total Relocation Work
	 $
	


Additional Required Information for Actual Cost Billings:

All inquiries, correspondence, and billings must reference the Project Section name, Highway, County and Key number. Bills must conform with, and are limited by, 23CFR 645A (Code of Federal Regulations) and by state law, administrative rules and regulations and state relocation policy.  
1. Billings should match the order of the items set forth in the cost estimate as much as possible.  If total bill exceeds the amount authorized by 10%, the utility must provide a written explanation for the additional costs.  ODOT will review and determine if the additional costs are reimbursable.  ODOT will withhold a 10% retainage until after the final bill has been submitted and the relocation work has been audited.  

2. Totals for labor, equipment, materials, overhead, transportation, etc., must be itemized in sufficient detail to compare final costs with the estimate costs.

3. Bills must refer to the letter of authorization (“Go Ahead”) from ODOT by date and subject. No bills may be submitted for work done without authorization from ODOT.

4. Bills should include the dates the work was performed, including start and finish.  

5. Bills must be submitted through the Region Utility Specialist.  The Region Utility Specialist will review and recommend payment.

6. All actual cost billings are subject to audit; therefore, separate and complete records must be maintained for the relocation work.  Records should be maintained for a period of three (3) years after completion of the work.

7. Billings for work performed by other forces besides the utility company must be accompanied by a cover invoice from the utility.

8. Progress or partial payments are permitted on large, complex, or lengthy utility relocations.  Progress payments should include a statement of the nature of work accomplished under each payment request. (Lump sum bills are not paid by partial payments.)

9. Copies of all invoices from outside vendors must accompany the bill.  No bill will be approved for payment until all required documentation is submitted.

10. Betterments, upgrades, salvage, services life and other credits to ODOT must be clearly identified and deducted from the billing.

Note:
All reimbursable utility relocation work must have prior authorization before work is started. Verbal authorizations may be obtained in emergencies.
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