
ODOT Rail and Public Transit Division 
Planning Grant Program 
Guidance and Instructions 

 
Guidance 
 
Purpose - The ODOT Rail and Public Transit Division (RPTD) Planning Grant Program 
(PGP) provides funding for planning projects that lead to improved mobility and accessibility 
for citizens; more livable and economically vital communities; and efficient, connected and 
coordinated public transportation systems.  There are estimated $550,000 in FTA Section 
5304 funds available for this solicitation. 
 
Award Cycle - Grants are awarded through a statewide selection process – RPTD will 
receive, review, score and rank the project applications and submit funding recommendations 
to the Public Transit Advisory Committee (PTAC) for concurrence.  This solicitation will 
entertain planning projects that can be completed by July 1, 2017. 

Solicitation announced    February, 2014 
Applications available    March 3, 2014 
Applications due to RPTD   April 11, 2014 
Projects recommended to PTAC  May, 2014 
Projects awarded    July, 2014 

 
Eligible Applicants - Eligible applicants include cities, counties, councils of government, 
rural and small urban transportation districts, tribal governments, and small urban MPOs. 
 
Match Requirement - Applicants are required to provide 20% local share of the total project 
costs in non-federal funds.  The value of agency staff time and materials may be used as 
local match to the grant funding. 
 
2013-2015 Priorities - Current priorities are based on Map 21 Requirements and PTAC 
guidance: 

• Increase system connectivity; 
• Increase access to and availability of transit and transportation options; 
• Spur economic development, growth and job creation; 
• Enhance safety and security of the system; and  
• Manage assets safely and successfully. 

 
Selection Process - RPTD staff will select planning projects based on technical merit, 
success in addressing current priorities, and knowledge of area needs. Recommendations 
will be posted for comment and presented to the PTAC. Plans will be evaluated based on 
their potential for meeting local community, area, region and state needs. 
 
Planning Project Examples (not exhaustive) - 

• Transit needs assessment 
• Short-range transit development plans 
• System design plans 
• Americans with Disabilities Act paratransit plans 

 1 



• Transit marketing plans 
• Site selection studies 
• Transit service implementation plans 
• Ridership surveys 
• Service coordination plans 
• Business plans 
• Updates to Transit Element of Transportation System Plans  
• Environmental justice plans 
• Facility project preparation for architecture and engineering services  
• Environmental Impact analyses 
• Asset management plans 
• Safety and security plans 

 
Human Services Transportation Coordination Plans Note - This solicitation will not fund 
projects to update local Human Services Transportation Coordination Plans.  A separate 
resource is now being developed to provide consultant support for updates to the 
Coordination Plans. This resource is estimated to become available starting July FY 2015.  
 
Planning Grant Application Instructions  
Access the electronic application form on RPTD’s website: 
http://www.oregon.gov/ODOT/PT/Pages/programs/planning.aspx#funding 
 
Information Section - Check the box to indicate whether or not you have an active grant 
agreement with ODOT Rail and Public Transit Division (RPTD). Choose your agency, if 
available, from the drop down menu. Complete all information fields. 
 
1. Title: Enter a short title for your project. The list of examples above may help. 
 
2. Purpose – 30 points (1 page maximum): Explain the need for this project. What will it 

accomplish? Why is it necessary? What outcome will it achieve? Describe the problems 
and/or deficiencies that the project is attempting to address. 

 
3. Description, Deliverables, and Timeline - 40 points (1 page maximum): 

a. Summarize project activities 
b. Briefly describe relevant characteristics of the project area (e.g., small 

urban/rural/geographic characteristics, location, etc.) 
c. Describe the timeline for activities  
d. Describe the project’s deliverables 

 
4. Project Justification - 30 points (1 page maximum): Describe how the project 

deliverables address the identified problems and/or deficiencies identified in the purpose 
statement. Describe how the project deliverables address the priorities of the planning 
program.   
 

5.  Project Total - Enter the total cost of the project. The local match share will be 
automatically populated. 
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6.  Budget - Estimate the project budget. Include major project expense categories. Grants 
may be used for consultant services. 
 
7.  Source of Match Funds – Describe match funds.  If in-kind services are contributed, 

define the value of work and calculations for how they are estimated.   
 
8.  Other Information – State other pertinent information here. If there are supplemental 

maps or documents that might be informative, list them here. Staff will follow up with the 
applicant to determine if they are needed. 

 
Note:  If project completion includes the use of a consultant, RPTD requests permission to 
assist with the selection of the consultant prior to initiation. 
 
Application Submittal – Before submitting, print and save a copy for your records if 
you wish.  Click on the Submit “button” and the application will automatically validate 
whether or not all required fields are complete.   
 
Once everything is complete, you will be asked to choose the email system that you 
use. An email with the application form attached will be created. The message will be 
automatically submitted to RPTD. 
 
If you have any questions please contact:   
 
Dinah Van Der Hyde at 503.986.3885, dinah.vanderhyde@odot.state.or.us or  
Marsha Hoskins at 503.986.3266, marsha.a.hoskins@odot.state.or.us 
 
 

Submit your application by close of business on April 11, 2014. 
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