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Preface 
 

This document is a short compilation of important facts regarding ConnectOregon payment 
procedures and Grant Agreement obligations.  Applicants should familiarize themselves with 
payment procedures and Grant Agreement obligations prior to applying for ConnectOregon funds to 
ensure they are aware of the requirements should they be awarded a grant.  Sample Grant 
Agreements are available for review at the ConnectOregon website:  
http://www.oregon.gov/ODOT/TD/TP/pages/connector.aspx.  
 
Failure to sign a grant agreement within 180 days of award of a grant by the Oregon Transportation 
Commission (OTC) will result in forfeiture of the grant.  Early review by proper applicant staff is 
encouraged.   

 
ConnectOregon  
 

ConnectOregon is a lottery funded initiative that ODOT uses to provide grants to public and private 
entities to invest in air, rail, marine, transit, bicycle and pedestrian infrastructure to ensure Oregon’s 
transportation system is strong, diverse, and efficient.    

 
Payment Procedures  

 
ConnectOregon is a reimbursement program which means grant recipients expend funds on their 
project then submit invoices to Oregon Department of Transportation (ODOT) for reimbursement.  
Applicants must have sufficient financial standing to be able to perform necessary work prior to 
reimbursement.  Terms for reimbursement:   
 

• Funds expended prior to ConnectOregon Grant Agreement execution are not eligible for 
reimbursement. 

• Recipients shall not submit more than one (1) reimbursement request each month.  

• Recipients should pay careful attention to the designated Grant Agreement reimbursement 
percentage. ODOT will reimburse recipients for the percentage noted in their Grant 
Agreement.  

• Previously expended funds are eligible for grant match and will be reflected in the Grant 
Agreement reimbursement percentage.  If you are planning to use previous expenditures as 
part of your match you must notify the ConnectOregon Program Manager prior to execution 
of your Grant Agreement, as specific documentation is required prior to approval of the 
request.  

• Applicants must submit invoices that indicate the total ConnectOregon expenditure including 
recipient match, and must provide detailed itemization of expenditures. 

• Generally, recipients will be reimbursed for 70% of project costs unless otherwise indicated 
in the Grant Agreement.   

• To comply with House Bill 5008 of the 2013 Legislative Session ODOT will withhold five 
percent (5%) of the grant award from each reimbursement request.  The retainage will be 
released to grant recipients in the following fashion: 
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o Eighty-percent (80%) of withholdings will be released to recipient upon Final Project 
Acceptance by the ODOT Program Manager. 

o Twenty-percent (20%) of withholdings will be released upon receipt by the ODOT 
Program Manager of a project report that, at a minimum, describes project 
performance measures and jobs retained or created as a result of the project within 18 
months of project completion.   

Example 
 

  Total Invoice:      $100,000 
  Grant Eligible Portion:       $70,000 
  Applicant Match:       $30,000 
  Retainage of Grant Portion (5% of $70,000):      $3,500 
  Total Invoice Reimbursement ($70,000 - $3,500):   $66,500   
 

Grant Agreement 
 

Recipients should review the Sample ConnectOregon Grant Agreement prior to completing an 
application. Key conditions of the Grant Agreement recipients should consider: 
 
 Exhibit A of the Grant Agreement contains key project milestones and will be used to 

evaluate the performance of each project.  Milestones will be developed from the answers 
provided in the initial project application. 

 The General Terms of the Grant Agreement require that applicants submit a Request for 
Change Order if delays of more than ninety days are anticipated on key milestones occur. 
Recipients must submit a Request For Change Order before the milestone due date. 

 The General Terms of the Grant Agreement require each grant recipient to submit Monthly 
Progress Reports to ODOT.  

 The General Terms of the Grant Agreement requires that upon project completion, the 
Recipient request Final Project Acceptance..  

 The General Terms of the Grant Agreement require a final written report be submitted and 
approved by ODOT prior to release of retainage.  The final written report shall include at a 
minimum: final project pictures and other job creation information as specified on the Final 
Performance Report Form..  

 Exhibit B of the Grant Agreement includes Recipient obligations such as the requirement to 
complete and file with the appropriate county a Memorandum of Agreement and 
Acknowledgement of ODOT Assistance.  

 Exhibit B of the Grant Agreement contains information regarding Special Conditions that may 
be added to the Agreement based on project type (e.g. rail, marine, etc.).  

Questions 
 
 Contact Marie Wright at 503-986-3327 or Marie.A.WRIGHT@odot.state.or.us  

mailto:Marie.A.WRIGHT@odot.state.or.us
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