SEPERATION REASON CODE DEFINITIONS

PPDB RESIGNATION CODE 520


	NOTICE OF SEPARATION

	(This form must be completed and forwarded to AGP upon separation of an employee)

	EMPLOYEE’S NAME:       
	SSN:       

	DATE OF SEPARATION:       
	JOB LOCATION:       

	REASON FOR SEPARATION:  *      


	* For Temporary employees, please use the following codes:

61 – Assignment complete
62 – Resigned
63 – Discipline

64 – Different job
65 – Death
66 – Permanent Job


69 - Other

* For Permanent employees, please use the codes from page 2.

	PLEASE ATTACH FINAL TIMESHEET.

	

	______________________________

Supervisor’s Signature
	Date       

	New Address, if applicable

	Name      

	Address      

	City      
,

	State      

	Zip code      

	______________________________

Employee’s Signature
	Date      


State of Oregon

Voluntary Separation Checklist

For Permanent Employees

(For use with PA Code 520 Resignations)

Employee:      
Separation Date:      
Please print the number of the primary reason for leaving employment here:     .

Employment – In Oregon
Other Pursuits

[ 1 ]
Public Sector
[ 5 ]
Education


[ 2 ]
Private Sector
[ 6 ]
Relocate (Primary Reason)




[ 7 ]
Military Service

Employment – Outside of Oregon
[ 8 ]
No Employment



[ 3 ]
Public Sector
[ 9 ]
Resignation without


[ 4 ]
Private Sector



Notice / Reason

Please indicate the letter of the secondary reason for leaving here:      .

(This section to be used if the information is received directly from the employee, for example; from a resignation letter, exit interview form, or exit interview discussion)


[ A ]
Change of duties / assignments


[ B ] 
Compensation / rewards or benefit issue


[ C ]
Dissatisfaction with organizational culture


[ D ]
Business, ethical, or moral issues


[ E ]
Insufficient performance feedback


[ F ]
Job abandonment


[ G ]
Lack of advancement opportunities


[ H ]
Lack of recognition


[ I  ]
Lack of teamwork


[ J ]
Leadership direction


[ K ]
Own or family member health reason(s)


[ L ]
Personal (will not disclose)


[ M ]
Conflict with Supervisor


[ N ]
Conflict with Co-worker(s)


[ O ]
Poor training / insufficient tools to perform job


[ P ]
Transportation / commute issues


[ Q ]
Work / Life balance issues


[ R ]
Workplace policies / practices
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