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FINANCE COMMITTEE 
Minutes of Meeting 
October 10, 2014 

 
 
 
Members present: 

Sue Newstetter, Chair 
Ken Hoffine 
Shelley Duquette, Ah Hoc member   

 
Members absent: 
 Anne Hillyer (excused) 

Oscar Zuniga (excused)  
  
Staff present: 
 Mari Lopez, Board Administrator 
 Jenn Gilbert, Executive Assistant 
 Adaira Floyd, Social and Communications Media Specialist 
 
Others present: 

Katharine Lozano, Assistant Attorney General  
 
The meeting of the Finance Committee was called to order at 11:30 a.m. in the OSBEELS 
Conference Room at 670 Hawthorne Avenue SE, Suite 220, Salem, OR 97301. Ms. Duquette 
participated due to the excused absences of Ms. Hillyer and Mr. Zuniga. 
 
Public Comment 
There was no public comment.  
 
New Business 
2014 Symposium After-Action Report 
The Committee was provided with a report outlining registration fees received and expenses for 
the 2014 Symposium, which occurred on Friday, September 19, 2014. Chair Newstetter noted 
although in the negative, the 2014 costs were significantly less than previous years. Ms. 
Duquette mentioned that if OSBEELS charged slightly more, the event would have broken even. 
Ms. Duquette further explained that the Symposium is a benefit for the registrants and 
recommended not raising the price of the event registration. Ms. Lopez agreed that the goal of 
the event is not to generate profit but to give registrants the opportunity to receive PDH credit 
hours. Chair Newstetter and Ms. Duquette further discussed the affordability to registrants and 
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agreed that $10 a PDH credit is a generous price. Ms. Duquette noted the amount spent on 
speaker gifts and suggested that OSBEELS send out an additional thank-you to those who 
presented at the event as part of giving back to the profession. Staff explained that in planning 
for next year, there may be opportunities to save on food and venue if staff is able to plan far in 
advance and negotiate with the venue staff. Chair Newstetter proposed that a date for the 2015 
Symposium be discussed during the next External Relations Committee meeting. A brief 
discussion occurred regarding the event location in Salem, Oregon. Chair Newstetter expressed 
that having the event in Salem provides somewhat of a central location for those traveling from 
the North and South. Staff mentioned that another way to get closer to breaking even would be to 
increase the amount of individuals registered for the event next year. Ms. Duquette suggested 
that the sooner the event date is set, the sooner OSBEELS can provide information in newsletters 
and save-the-dates, which could lead to more paid registrations. Ms. Lopez expressed her thanks 
to Professional Engineers of Oregon and Professional Land Surveyors of Oregon for promoting 
the Symposium. She suggested that OSBEELS staff contact Structural Engineers Association of 
Oregon and the American Society of Civil Engineers, Oregon Chapter in the future to see if they 
would be able to put information about the Symposium in newsletters and other communications. 
Ms. Duquette offered to provide contact information for SEAO and ASCE Oregon for future 
consideration by the Board. There was no further discussion. 
 
 
Unfinished Business 
Board Stipends, ORS 292.495 
The Committee had asked AAG Lozano if a Board member may request a stipend for preparing 
for Board or Committee Meetings. AAG Lozano said yes. Chair Newstetter asked AAG Lozano 
to explain how members could request a stipend under ORS 292.495. AAG Lozano explained 
that an email would suffice, with the amount of time spent and the date when the preparation 
occurred under ORS 292.495. There was no further discussion. 
 
Review of Financial Information  

A. Statement of Net Assets 
B. Profit & Loss Budget Overview 

Chair Newstetter expressed that the OSBEELS budget appears financially secure and had no 
concerns. Chair Newstetter invited the executive staff to add any comments. Ms. Lopez shared 
that the request for accounting assistance has not yet been posted to ORPIN (Oregon 
Procurement Information Network) which is to be completed by the November Board meeting. 
The Committee discussed the usability of ORPIN and other methods to consider, such as the 
Daily Journal of Commerce. There was no further discussion.  
 
The meeting adjourned at 11:47 a.m.  


