
Official Boards & Commissions in Workday 

As of Thursday, September 30, 2021, Workday will become the official system of record for all 
Governor’s Executive Appointments Official appointments.

The existing Executive Appointments Tracking System (EATS) will go into archive status and all 
corrections, updates, management, etc. of Board & Commission Appointments will be completed 
within Workday.

This transition is in progress with the following target dates: 

• Any individuals in EATS that are not in Workday are being converted systematically this Wednesday 
night (9/29/2021)

• A new external page for each board applicant to express interest in serving on an official board  
(beginning with those that have open vacancies first) will begin opening, starting this Friday 
(10/1/2021)

• Also, by the end of this week (10/1/2021) we will have Board Administrator Partner role assigned for 
all of you in Workday

Please know, we will continue to improve this over time. We ask for your patience and understanding 
as we move forward.









This page has the link to create your account if 
One has not already been created for you.



Official Boards & Commissions in Workday 

Board & Commission Appointments will be completed within Workday using the following primary 
roles: 

• Board Administrator Partner – For the individual who manages the overall support of administering the board. 
This access will grant the ability to finalize the newly appointed individuals officially into their appointed 
position, support them going forward (such as make contact info changes), and end their appointment when 
needed. We will continue to refine this role going forward.

• Governor’s Policy Advisor – The Policy Advisor within the Governor’s Office assigned to the Board, along with 
their official assistant. This access will grant the ability to move candidates when needed in the appointment 
selection process.

• Governor’s Executive Appointment Officer – Kristina Rice-Whitlow & Shawneen O'Brien-Lee. This access will 
give them the ability to manage all official appointments on behalf of the Governor’s Office.

• Manager – SeeEun Kim (possibly along with another leader within the agency, especially if the Board is one of 
full-time employees). This access will grant the ability to view the information using the management role that 
exists within Workday.

• Other existing roles will cascade down and may be utilized based on business need.



Official Boards & Commissions in Workday 

Assumptions made: 

• All Boards and Commission appointments will be captured in Workday on a position.

• Aside from the few full time employee board appointments, all appointments will use the Board & 
Commission Job Profile and be Part Time.

• Worker Sub Type is Limited Duration, as we will be using the end date as the expected appointment end date.

• Boards administered by a state agency, are under that state agency in the area that is most appropriate for 
the board. (If any are found in the incorrect place, please email us and we will work with you to move it)

• Boards not administered by a state agency are under the Gov Office in the organization titled, “Official Board 
& Commissions – GOV” and their Board Administrators will be put in Workday as Contingent Workers under 
another organization titled, “Board Administrators - Non-OSPA – Gov”.



Once you log into Workday, type “Official State Board” into the find box. 





Seven tabs 
Contain information
For you to search.





Official Boards & Commissions in Workday 

You can then click “Staffing” to see any vacant appointments for those boards you have security roles to 
view (these may be in final edits over the next week):



Official Boards & Commissions in Workday 

You can then click “Positions” to see all positions & appointments (these may be in final edits over the next week): 



Many of the Roles are from DAS and ODOT HR. They are all working together now to follow up with the 
necessary record keeping for compliance with state statutes. 



Official Boards & Commissions in Workday 
Again, the timeline is: 

By 10/1/21 – All roles will be assigned access and we will begin posting the board openings on the new external 
page.

DONE!

Going forward: 

• We will be working with the Governor’s Executive Appointments Office on HB2992A implementation, which 
impacts compensation for Official Board appointments, on how we can support it through Workday.

• Create additional reports for the administration of Official Boards and Commissions

• Create additional training materials (aka job aids) to assist you
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