
Home Page: click View All Apps
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Click on Learning icon
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Click on the link for Required Training
Follow instructions to start the content of the Training course.
Return to Workday (you may need to log back in) when you have completed the training. The status will 
update to Completed. 
Click on My Learning to verify the training has been recorded
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Click on View Learning Transcript and scroll down to see the courses you have assigned, you have started, and you have finished.
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