HOW TO PRINT INSPECTION REPORTS
You do not have to create an account to search for, view and print inspection reports. You will
need the equipment ID number (or permit number) to find the correct elevator.
w#EHEENOTE: It is best to use Internet Explorer when using our website.

Start by clicking on “Search for Information” from the Home Page:
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User Name or E-mail:
Welcome to elevator online ePermitting. If you have questions about using this service,
please contact us at 503-373-7159 or bed elevator@oregon.gov.
Password:
In partnership with Accela. Inc., Elevators Online delivers powerful e-government
transactions services that provide valuable information while making you more
efficient, convenient, and interactive. To use ALL the services we provide you must
register and create a user account. You can view information, get questions answered
and have limited services as an anonymous public user.
To get started as a public user click the elevator search button below. To report an
accident you must complete a quick, secure system registration. To register or log in
as a contractor or a building owner/manager, click the secure registration link at the
top of the page
v
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On the next screen, in the “Equipment ID Number” field, enter your equipment ID/permit
number followed by —OP:

#+#%F*NOTE: Each elevator has two record numbers — one for the equipment installation and
one for the operating permit (thus the —OP). If, when you enter the equipment ID, you do not
add the —OP, you will not see inspections performed on your elevator during it’s operation.
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Search for Information

Search the Elevator Database

Enter information below to search the Elevator database for permits, equipment, and inspection or accident reports. You can search by
entering any of the following information:

« Equipment ID #

Search by Record Information

*Equipment ID Numb:

PXE2565-08|

08/22/1936 08/02/2016
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On the next screen, at the top, click on the “Reports (2)” link and then on “ACA Inspection”:
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Reports (2):

- ACA Inspection

ACA Install Permit
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Record PXE2565-0OP:
Operating Passenger Electric 2-9 Floors
Record Status: Active
Expiration Date: 11/30/2016

Record Info &

Payments v Custom Component

Work Location

900 COURT ST
OREGON STATE CAPITOL BLDG

You may see this message. If so, click “Open”:
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Do you want to open or save CrystalViewer.pdf (151 KB) from aca.oregon.accela.com?

Open Save ~ Cancel

You can then print out the inspection history for this particular elevator.



