TOPS BUBBLES FOR TUTORING OPTIONS
Tutoring -- Instruction is though volunteer tutors. Since tutoring is delivered in a variety of ways, it is important to mark TOPS forms correctly to capture data. The chart below demonstrates options.

	Student Participation 
	Minimum # of TOPS Entry & Update forms 
	Site # 
	Field #13
Special Programs 

	In classroom with paid instructor/inst. assistant or paid tutor** only
	One pair per instructional program 
	Site code # 
	None 

	Tutored by volunteer* while in the classroom with paid instructor
	One pair per instructional program 
	Site code # 
	Tutoring 

	Tutored by volunteer* only (one-to-one or small group)
	One pair per instructional program 
	99000 
	Tutoring 

	In classroom with paid instructor, IA, paid tutor**
and
working independently outside of classroom with volunteer tutor*
	Two pairs per instructional program 
	Mark one pair of forms with usual site code # plus Special Program=None
and
Mark one pair of forms with 99000 site code plus Special Program=Tutoring 

	Tutored by volunteer* while in classroom with paid instructor
and
working independently outside of classroom with volunteer tutor*
	Two pairs per instructional program 
	Mark one pair of forms with usual site code # plus Special Program=Tutoring
and
Mark one pair of forms with 99000 site code plus Special Program=Tutoring 


*A volunteer tutor is unpaid or paid/reimbursed by a program other than the community college or the Outreach Tutoring Grant.

**A paid tutor is paid by the community college or the Outreach Tutoring Grant.
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