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What is a Transaction Code?
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A 3-character code that determines the accounting impact of 
financial transactions in R*STARS.

Also referred to as a T-Codes or TC. 



Why do we use Transaction Codes 
in R*STARS?

Transaction codes are designed to simplify 
transaction entry and keep accounting records 
in balance. Using just one transaction code, all 
general ledger accounts for a dual accounting 
system are posted.
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How do you select the right 
Transaction Code?

The key is figuring out what is 
happening in your transaction.

This what we will go over in training 
today!
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What’s happening?
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• Are we making an expenditure?

• Did we receive revenue?

• Is there a transfer?

• Are we making a correction?

• Do I need to make a journal 
entry?

• Is it a financial statement type of 
entry?

The goal is to think through what is 
happening in the entry I need to make.



How can I narrow down my 
choices?

9/23/25 Advanced T-Code Training 8

When I know what I want my 
transaction to do, I can use tools to 
narrow down my choices and 
choose the right T-Code.

Oregon Accounting Manual 05.35.00 Please note that the ranges shown in the OAM are a general guide, but there 
are exceptions where T-Codes will fall outside these ranges. Example, JVs are shown as 400- 599, but we also have 
internal BT TCs in that range (ex. 407/408, 415/416, etc.)

https://www.oregon.gov/das/Financial/Acctng/Documents/05.35.00.pr.pdf


What tools are there to help?

• General Ledger List , D31 Screen

• Comptroller Object List , D10 or 
D11 Screen

• T-Code Spreadsheet

• 28a &28b Screen R*STARS, 28a 
& 28b Handout

• DAFQA010 Report

• R*STARS Training Manual
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https://www.oregon.gov/das/Financial/AcctgSys/Documents/GL-List.xlsx
https://www.oregon.gov/das/Financial/AcctgSys/Documents/GL-List.xlsx
https://www.oregon.gov/das/Financial/AcctgSys/Documents/Cobj-List.xlsx
https://www.oregon.gov/das/Financial/AcctgSys/Documents/Cobj-List.xlsx
https://www.oregon.gov/das/Financial/AcctgSys/Documents/Transaction-Codes.xlsx
https://www.oregon.gov/das/Financial/AcctgSys/Documents/Transaction-Codes.xlsx
https://www.oregon.gov/das/Financial/AcctgSys/Documents/Transaction-Codes.xlsx
https://www.oregon.gov/das/Financial/AcctgSys/Documents/Transaction-Codes.xlsx
https://www.oregon.gov/das/Financial/AcctgSys/Documents/Handout-28A-28B-Profile-Screens.pdf
https://www.oregon.gov/das/Financial/AcctgSys/Documents/Handout-28A-28B-Profile-Screens.pdf
https://www.oregon.gov/das/Financial/AcctgSys/Documents/Chapter_04_rev.html
https://www.oregon.gov/das/Financial/AcctgSys/Documents/Chapter_04_rev.html


General Ledger List

General Ledger List

After determining what 
I want to do with my 
transaction I can begin 
to think through what 
General Ledgers I will 
need to hit.

I can use the filters or 
Ctrl F to find possible 
GL’s.

OAM 60.10.00 General 
Ledger list and 
definitions.

9/23/25 Advanced T-Code Training 10

http://www.oregon.gov/das/Financial/AcctgSys/Documents/GL-List.xlsx
https://www.oregon.gov/das/Financial/Acctng/Documents/60.10.00.pdf


D31 Screen

You can use the D31 screen to view and 
move through all the options R*STARS has 
for General Ledgers.
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Comptroller Object List
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Comptroller Object List

Use the filters or Ctrl F to find 
options for applicable 
Comptroller Objects.

OAM 60.30.00 list 
Comptroller Objects and 
definitions.

https://www.oregon.gov/das/Financial/AcctgSys/Documents/Cobj-List.xlsx
https://www.oregon.gov/das/Financial/Acctng/Documents/60.30.00.pdf


D10 Screen

Start with the Appropriation 
Year and press enter. You can 
move through all the options 
for Comptroller Objects 
within R*STARS.

Many agencies use Agency 
Objects look at the D11 
profile to determine which 
Comptroller Object it rolls up 
to.
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T-Code Spreadsheet
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Once you have decided at least one 
general ledger you want to use and 
have narrowed down options for a 
Comptroller Object (if applicable), the 
T-Code Spreadsheet is a great tool to 
arrive at the right T-Code.

https://www.oregon.gov/das/Financial/AcctgSys/Documents/Transaction-Codes.xlsx
https://www.oregon.gov/das/Financial/AcctgSys/Documents/Transaction-Codes.xlsx
https://www.oregon.gov/das/Financial/AcctgSys/Documents/Transaction-Codes.xlsx


28a & 28b Screens
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You can use the 28a and 28b screens to find 
information about each T-Code and confirm you 
have the right choice.

The 28a and 28b Profile Screen Handout goes 
over the individual parts of these screens in 
depth.
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https://www.oregon.gov/das/Financial/AcctgSys/Documents/28AB.pdf


DAFQA010

DAFQA010 Starts with the GL Acct and list all 
the T-Codes that hit it.

Order the report on the 91 Screen.
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https://www.oregon.gov/das/Financial/AcctgSys/Documents/Sample-DAFQA010.PDF


What if I can’t find the T-Code?

When researching what Transaction Codes to use with the tools from the prior slides, typically you 
will identify multiple possible T-Code options that impact the General Ledger accounts and 
Comptroller Objects you need for the transaction.

If you can’t find any Transaction Codes that allow the GLs and COBJs that you want:

1. Confirm your understanding of the desired end result for the transaction. T-Codes in R*STARS 
are established to cover nearly every scenario needed for agency entries. 

2. Multiple entries may be needed to get to the desired end result. Consider if you will need to 
use more than one T-Code to make the entry. Don’t forget some T-Codes result in a system-
generated entry. For, example deposit reconciliation T-Codes like 190 generate a T-Code 332 
automatically once the deposit reconciles with Treasury.   

3. Reach out to others within your agency or to your SFMS Support Analyst to ask for assistance. 
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Before you make your entry….

Confirm you have all the required coding and the correct User 
Class to make the entry:

The 28A Profile Transaction Edit Indicators will show you what fields are 
required. 

Depending on your agency accounting structure, you may also have 
additional fields that will need to be entered.

The 28B Profile will indicate what Document Types and Batch Types you can 
use for the entry.

Your User Class will indicate whether or not you have the appropriate 
security in R*STARS to be able to use the T-Code you selected to make the 
entry.
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Use the T-Code Spreadsheet, List of User Classes tab, to 
compare your User Classes with the desired T-Code choice.

https://www.oregon.gov/das/Financial/AcctgSys/Documents/Transaction-Codes.xlsx
https://www.oregon.gov/das/Financial/AcctgSys/Documents/Transaction-Codes.xlsx
https://www.oregon.gov/das/Financial/AcctgSys/Documents/Transaction-Codes.xlsx


Summary

The 4 basic steps:

• Step 1: Identify the type of transaction you want to record.

• Step 2: Use research tools to narrow down possible Transaction Code options.

• Step 3: Pick the Transaction Code that is the best fit for your transaction.

• Step 4: Make sure you have all required coding and the correct User Class to make the entry.
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R*STARS Training

For more information regarding T-Codes 
check out the R*STARS Training Manual 
or the R*STARS Training Program.
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https://www.oregon.gov/das/Financial/AcctgSys/Documents/Chapter_04_rev.html
https://www.oregon.gov/das/Financial/AcctgSys/Pages/RSTARS-Training-Program.aspx


Payroll

Maria Berglund
971-900-9768
maria.j.berglund@das.oregon.gov



Payroll Batch

Payroll interface transactions show up on the 530 screen: 

• Batch Type 8 is for all payroll transactions except statistical hours.

It does not need to be released. It automatically cycles twice each night until all transactions 
post. 

• Batch Type 9 is for statistical hours and must be released by the agency. 

(User Class 27 or 29) *

If the transactions pass all edits, they post to the financial tables. Those that error out remain on 
the 530 screen. 

*These are just a couple of examples as agencies may be using a different UC for this than what we have on the 

slide.
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Payroll WD Expenditure TC

TC850 – Recognize Payroll/MT Expend for SFMS AGY

 Debit: 3500 Expenditure 

  Credit: 1216 Payroll Payable 

• The Workday expenditure transactions are interfaced to SFMA .

• Even calendar years:

• Alpha character PAxxxyyA, PAxxxyyB (where ‘xxx’ indicates agency & ‘yy’ indicates 
month, A or B indicates payroll run)

• Odd calendar years:

• Numeric character PAxxxyy1, PAxxxyy2 (where ‘xxx’ indicates agency & ‘yy’ indicates 
month, 1 or 2 indicates payroll run)

• Fields that can be changed while this batch is on the 530 screen are:

 PCA, Index, AY, Grant Number, Project Number, Fund and Effective Date. 
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Payroll WD Account Receivable 
TC

TC851 - A/R For Payroll Fund by Agency 

Debit: 0507 Payroll A/R 

 Credit: 0075 Cash on Deposit-Suspense

• The Workday interface also creates an accounts receivable record on Agency 107, for the 
expenditure transactions posted with T-Code 850.

• Document Type = RP + agy + cm + x

• The payroll amounts are paid out by Agy 107 (DAS) from the joint statewide payroll account on 
payday. 

• DAS sets up a payroll receivable for those amounts with TC 851 while they are awaiting the cash 
reimbursement from the agency.
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Payroll Transfer Funds

TC857 - SFMS Agy Payment For Payroll Payable

 Debit: 1216 Payroll Payable 

  Credit: 0070Cash in Treasury 

• Once the transactions post during the nightly batch cycle, T-Codes 857 and 858 are generated to 
transfer the funds from the agency to DAS AGY107 joint statewide payroll account.

• Document Type = PI + a sequential (D59 Screen) number.

• RefDoc and RefDoc Suffix correspond to each T-Code 850 transaction.  

• The batch cannot clear until all transactions are error-free and there is enough cash in agency 
funds to move to DAS.
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Agency responsibilities for timely 
reimbursement 

• OAM 45.15.00 PO : Payroll Accounts Reimbursement

•  OAM 45.15.00 PR: Payroll Accounts Reimbursement
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https://www.oregon.gov/das/Financial/Acctng/Documents/45.15.00.po.pdf
https://www.oregon.gov/das/Financial/Acctng/Documents/45.15.00.po.pdf
https://www.oregon.gov/das/Financial/Acctng/Documents/45.15.00.pr.pdf


Payroll Transfer Money

TC858 – Recognize Pmt by SFMS Agy for Payroll Rec 

 Debit: 0075 Cash on Deposit-Suspense 

  Credit: 0507 Payroll A/R 

• Document Type = same as T-Code 857 

• T-Codes 857/858 are balanced transaction codes, and the entire document has to be error-free to 
process, or it will remain on the 530 screen. 
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Payroll Mass Transit 

• The Mass Transit transactions are generated when the T-Code 850, ‘PA’ transactions post. 

• Mass Transit amounts are generated by the payroll generator program once the expenditure 
transactions have posted. 

• These documents are “PM” documents – posted on the agency side with a TC 850. 

• At the same time an entry is posted for DAS for the mass transit payable by mass transit district, 
TC 859. 

• The payroll generator program then generates transfer transactions for the mass transit portion 
using a “PT” document type and TC 862/(860) for the agency portion and TC 863/(861) for the 
DAS transfer.
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Payroll Mass Transit a 

TC862 – SFMS AGY PMT FOR Mass Transit Payable

 Debit: 1216 Payroll Payable 

  Credit: 0070 Cash on Deposit-Suspense 

• Document type = PT + a sequential number (D59 Screen)

• This transaction transfer funds from the agency. 
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Payroll Mass Transit b

T-Code 863 – Recognize Payment by SFMS Agy/Mass Tran Rec 

 Debit: 0070 Cash in Treasury  

  Credit: 0507 Payroll A/R 

 Debit: 3101 Revenue 

  Credit: 3100 Revenue Control-Accrued 

• Document type = PT + a sequential number (D59 Screen) 

• T-Codes 862/863 are balanced transactions. 

• The transfer of funds to DAS AGY107 for payment of mass transit amounts to taxing districts. 

• The batch cannot clear until all transactions are error-free and there is enough cash in agency 
funds to move to DAS.
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Other payroll transaction codes

DAS reimburses agency  - the opposite of TC857/858

 TC855-PMT TO SFMS AGY for Payroll Payable

   Debit: 0070 Cash in Treasury 

   Credit: 1216 Payroll Payable 

  

 TC856-PMT TO SFMS AGY for Payroll Negative A/R  

  Debit: 0507 Payroll A/R 

   Credit: 0075 Cash on Deposit-Suspense 

• Used when there is a reduction of payroll expense for the agency.
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Other payroll transaction codes a

DAS reimburses agency  -  the opposite of TC862/863

 TC860 - PMT TO SFMS AGY for Mass Transit Payable

  Debit: 0070 Cash in Treasury 

   Credit: 1216 Payroll Payable 

 TC861 -  PMT TO SFMS AGY for Mass Transit NEG A/R 

   Debit: 3100 Revenue CTL-Cash

    Credit: 3101 Revenue CTL-Accrued

• Used when there is a reduction of mass transit expense for the agency.
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Payroll TC
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TC T-Code TITLE STATUS CODE 
GL

DR-1
GL

CR-1
GL

DR-2
GL

CR-2

CL_TRANS_CODECL_TC_TITLE CL_STATUS_CODECL_GLACCT_DR1CL_GLACCT_CR1CL_GLACCT_DR2 CL_GLACCT_CR2

850 RECOGNIZE PAYROLL/MT EXPEND FOR SFMS AGY A 3500 1216

851 A/R FOR PAYROLL FUND BY AGENCY A 0507 0075

855 PMT TO SFMS AGY FOR PAYROLL PAYABLE A 0070 1216

856 PMT TO SFMS AGY FOR PAYROLL NEGATIVE A/R A 0507 0075

857 SFMS AGY PMT FOR PAYROLL PAYABLE A 1216 0070

858 RECOGNIZE PMT BY SFMS AGY FOR PAYROL REC A 0075 0507

859 AMT DUE FROM AGENCIES FOR MASS TRANSIT A 0507 3101

860 PMT TO SFMS AGY FOR MASS TRANSIT PAYABLE A 0070 1216

861 PMT TO SFMS AGY FOR MASS TRANSIT NEG A/R A 0507 0070 3100 3101

862 SFMS AGY PMT FOR MASS TRANSIT PAYABLE A 1216 0070

863 RECOGNIZE PMT BY SFMS AGY/MASS TRAN REC A 0070 0507 3101 3100

These TCs are used by the Workday Payroll interface and not intended for agency users to enter into R*STARS.



F33, F34 Cash error messages

When an agency does not have enough cash to process T-Code 857 payroll transactions for the 
month indicated by the effective date, then they need to request that SFMS move the effective date 
forward to the next, or current, month. 

Example: 

• Effective date on payroll transaction is 4/25/25. The agency will not, or does not, have 
enough cash. 

• The agency emails SFMS to change the effective date to May. 

• We may need to ask the agency if they want us to change the effective date. SFMS analysts 
make the change. Use the date the agency requested the change, or the 1st of the month. 
Since agencies are required to reimburse DAS for payroll by pay day (which is the 1st & 15th), 
these payroll batches need to process as quickly as possible. These effective date changes 
should be resolved as early as possible. 

Payroll Accounts Reimbursement OAM 45.15.00 P.O. and 45.15.00.P.R. 

• DO NOT go into this batch using the F4 key.
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https://www.oregon.gov/das/Financial/Acctng/Documents/45.10.00.po.pdf
https://www.oregon.gov/das/Financial/Acctng/Documents/45.15.00.pr.pdf


Fiscal year close

• In FY close, payroll should not be posted in fiscal month 13. 

• If additional payroll expenditures related to the FY are not posted by the close of fiscal month 12, 
agencies should post the payroll expenditures in July and then accrue the activity for FY end. 

• Here is the link to our latest Year-End Guidelines for agencies to see more specifics on how to 
handle payroll batches during fiscal year end.
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https://www.oregon.gov/das/Financial/AcctgSys/Documents/YE-Closing-Guidelines-FY25.pdf
https://www.oregon.gov/das/Financial/AcctgSys/Documents/YE-Closing-Guidelines-FY25.pdf
https://www.oregon.gov/das/Financial/AcctgSys/Documents/YE-Closing-Guidelines-FY25.pdf


EQ8 error – INVAL TC/USER CLASS 

• When an agency employee used F4 to access a Type 8, T-Code 850 payroll batch, with a user class 
17, the manager needs to request an employee with user class 27 resave a transaction with 
F11,F4, F10.  Then the manager can go ahead and release the batch.

• The manager simply releasing the batch would not clear the user class combo error. 

• When the batch contains 857/858 T-Codes, your agency SFMS Analyst needs to resave the 
transaction(s).

• If an agency user accidently hit F11, F4 please contact your agency SFMS Analyst to resave a 
transaction with TC857 to allow the system process the batch over the nightly batch cycle. 
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Job Rotation

• State employees may take job rotations to other agencies. Their paycheck is processed in the 
home agency. The rotation agency needs to reimburse the home agency for payroll costs. 

• The home agency should send information to the rotation agency regarding the amount to be 
reimbursed. This information should contain all the comp objects involved with the payroll. The 
reimbursement should contain all comp objects associated with the payroll for greater audit trail 
capability. 
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Job Rotation T-Codes

A/R established in home agency: 

• Home agency sets up A/R with TC 135 and sends coding and amounts to rotation agency. 

• Rotation agency pays the invoice with BT document using TC 704/705. 

No A/R established in home agency: 

• The rotation agency can reimburse the home agency with BTs, for example: 

• TC 740/741 (to a receipted/agency account) 

• TC 714/715 (to a treasury/suspense account) 
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Job Rotation T-Codes a

Home agency is not in R*STARS (OSU, OSL, Lottery, etc.): 

• Rotation agency is paying for services, not the employee. 

• A warrant can be paid to the home agency using COBJ 4701 Other Services or 4500 
Professional Services Non-IT rather than a payroll object. 

• We discourage the rotation agency from paying with an expenditure COBJ and then 
reclassifying it to a payroll COBJ using TC 415/416. 

• SFMS does not balance by comptroller objects with payroll, but the auditors might, and this 
may be where the “out of balance” condition would appear .
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Payroll Crosswalk

• The coding in payroll (Workday) uses a crosswalk to convert information to the related coding in 
SFMA. 

• The Comptroller Object (COBJ) is the Crosswalk link in Payroll, not the Agency Object (AOBJ). 

• The Workday personnel enter the Comp Object Crosswalk information. 

• Workday Instructions
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https://www.oregon.gov/das/HR/Pages/wd-training-spe.aspx
https://www.oregon.gov/das/HR/Pages/wd-training-spe.aspx


Payroll transaction update

• Agencies can update PA and PM docs. 

• Agency users cannot update PI or PT docs. 

• PI or PT docs can only be updated by SFMS Analysts, and we will only update the effective date or 
AY if necessary for the transactions to clear. 

• We cannot update coding on PI or PT docs as they must post using the exact same codes as the PA 
or PM document that is listed in the ref doc field to clear the payroll payable.
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Balanced 
Transactions

Amber Nunnery
971-900-9773
amber.nunnery@das.oregon.gov



R*STARS uses T-Code Pairs called 
Balanced Transactions.

9/23/25 Advanced T-Code Training 45

Uses

• Transfers $ from one agency 
to another.

• Correcting entries.

Functionality

• Ensures transfers in and 
transfers out remain in 
balance.

• Aides in the preparation of 
state-wide financial reports.



Why do I use them?

Under state policy, a state agency will 
pay another state agency with an 
interagency transfer, rather than a 
warrant. This reduces state banking 
charges.

SFMA Desk Manual Transfer Transactions
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https://www.oregon.gov/das/Financial/AcctgSys/Documents/Cent4-Transfer-Transactions.pdf


What are they?
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At least ‘2’ Transactions.

The first T-Code in the pair will be the “sending” (reduces cash) transaction. The second 
T-Code will be the “receiving” (increases cash) transaction.

Must be in the same batch and use the same document number.

The document total for a BT document will always be $0.00. If you get the message that your BT document is 
out of balance on the 502 Batch Balancing screen, you can look up the BT document on the 37 screen and look at the computed amount to see the 
amount you are off by to help narrow down the issue. This can be helpful especially for larger BT documents with multiple suffixes.



Are there different types?

• Quasi-External Transfer

• Reimbursement Transfer

• Operating Transfer

• Correcting Entries
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OAM 15.45.10 is a great place to look when you are unsure how to classify a transaction.

https://www.oregon.gov/das/Financial/Acctng/Documents/15.45.10.pdf


How do I know what goes together?

The BAL TC: field on the 28A Transaction Code Decision Profile defines the two 
transaction codes that must be used together.
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How do I choose the right one?

Ask yourself some questions?

Expenditure -  Revenue – Transfer-
Correction

What is happening in the entry I want to make?

 Are we buying something?

 Are we getting reimbursed?

 Are we transferring something?

 Are we correcting something?
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Is it within my agency or to 
another agency?
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Within agency – 400 series

Another agency – 700 series



Quasi-External Transfer

QUASI-EXTERNAL TRANSFERS GENERATE A PAYMENT FOR THE 
PURCHASE OF A GOOD OR SERVICE, AS THOUGH THE GOOD 
OR SERVICE HAD BEEN PURCHASED FROM AN OUTSIDE 
VENDOR. 

THE “SENDING” AGENCY OR FUND RECORDS THE 
TRANSACTION AS AN EXPENSE. THE “RECEIVING” 
PROPRIETARY FUND RECORDS THE TRANSACTION AS 
REVENUE.
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Example 1
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Agency A is buying paper airplanes from 
Agency B.

What is happening?  What do I know?

Agency A will need to record an expense.

It will need to hit GL 3500 Expenditure 
Control.

Agency B is going to record revenue.

It will need to hit GL 3100 Revenue Control.



How can I use this information?

I need to go to my T-Code Spreadsheet and look for options that hit GL 3500.
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Narrow down my options

Use the T-Code Title field to narrow down my choices. I am looking for a Quasi-External 
Expenditure.
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Check your remaining TC’s on the 
28a & 28b screen.
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Look at our options.  Which T-Code pair hits the right set of GL’s?
Keep in mind Agency A did not use an encumbrance and Agency B did not set up an AR.



Choose the set we are looking for!

9/23/25 Advanced T-Code Training 57

700/701 722/723 730/731

736/737 738/739 740/741



Correct Pair

9/23/25 Advanced T-Code Training 58

722/723



Reimbursement Transfer

With reimbursement transfers, one fund 
reimburses another agency or fund. The 
reimbursing (sending) fund records the expense. 
The receiving agency or fund records a 
reduction of expense.

OAM 20.40.00 on Reduction of Expenses
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https://www.oregon.gov/das/Financial/Acctng/Documents/20.40.00.pdf


Example 2

Agency A is reimbursing Agency B for the paper 
airplanes they are using that were paid for by 
Agency B.

What is happening?  What do I know?

Agency A will need to record an Expense 
debiting GL 3500 Expenditure Control

Agency B will need to record a Reduction of 
Expense crediting GL 3500 Expenditure Control.
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What are my choices?
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I will start by searching for 
GL3500.

Since I know both sides of the 
T-Code pair need to hit 3500 I 
am looking for two consecutive 
numbers to start.

For ‘inter-fund’ I will look in 
the 700 series



Narrow down my choices.

They both need to hit 
GL3500, so I am looking for 
consecutive numbers or a 
pair and looking at the title 
to help me narrow down 
choices.

If the receiving agency 
established an AR I would 
look at 704/705.

If there is no AR 740/741 
look like the best choice.
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Confirm choice on the 28a &28b 
screens.

Check both the T-Codes to make sure the 
Comptroller Objects work.  28b description may 
also be a good resource to check.

740/741 is the correct choice.
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Operating Transfers

With operating transfers, one agency or fund 
has the authority to collect and record revenue. 
Another agency or fund has the authority 
(appropriation and allotment) to expend the 
cash. The sending agency or fund receives the 
cash receipt and records it as revenue. It then 
moves the cash to the fund or agency that has 
the authority to expend. The receiving agency 
or fund will record an expense when the cash is 
disbursed with subsequent transaction(s).
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Example 3
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• What do I know?

• What is happening?

Agency B sells the Airplanes and collects the 
revenue. But only Agency C can spend the money.

It needs to hit GL 3550 Operating Transfer Out 
Control for Agency B, and it needs to hit GL 3150 
Operating Transfers In Control for Agency C



What can I do with this 
information?
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T-Code Spreadsheet

DAFQA010

OAM 15.45.10

I can use the T-Code Spreadsheet.

I could use DAFQA010 and look 
specifically at what T-Codes hit 
those GL’s.

OAM 15.45.10 Paragraph 123 walks 
through a specific great example.

https://www.oregon.gov/das/Financial/AcctgSys/Documents/Transaction-Codes.xlsx
https://www-auth.oregon.gov/das/Financial/AcctgSys/Documents/Sample-DAFQA010.PDF
https://www.oregon.gov/das/Financial/Acctng/Documents/15.45.10.pdf


Let’s look at the T-Code 
Spreadsheet.
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710 and 720 look to be 
options.

It appears the 
difference would be 
whether the receiving 
agency created an AR 
or not.



Let’s check the 28a & 28b screens 
to confirm.

If Agency C has an A/R established, 
I am going to use 710/711 for my 
entry.

If Agency C doesn’t have an A/R 
established, I can use 720/721 for 
my entry.
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Correcting Entries

Correcting entries are transactions to 
correct or re-classify earlier 
transactions.
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How can I correct an incorrect 
balanced transaction?

Reverse the original coding?

Give it a try!

Look at the T-Code on the 28a screen.

Is Reverse an option?
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Reverse doesn’t always work

Reverse cannot be done if you are decreasing 
the cash of another agency.

720R/721R would decrease the cash of another 
agency.

You cannot do it if the T-Code doesn’t allow 
reversing .

404/405  a receipted account reimburses a 
suspense account so 405R would not be 
allowed.

9/23/25 Advanced T-Code Training 72



Reverse only the incorrect side 
and re-enter it.
Agency A sends a transfer to Agency B with TC 720/721. 

 Agency A did the entry

 Agency B discovers the wrong coding is used. (PCA, GL, Fund,…)

 Agency B will correct only their side.
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Agency B
Receiving

GL 0070 
Cash

GL 3150
Cash

T-Code DR CR DR CR

TC 721 XX XX

TC 721 R XX XX

TC721 XX XX

Incorrect Information

Incorrect Information
Correct Information

Don’t forget the SWB 
report impact!



Corrections assume G38 codes stay the same.

9/23/25 Advanced T-Code Training 74

Transfer

Transactions

Agency A sends a transfer to Agency B 
with TC 720/721. 

Agency A did the entry

Agency B discovers the wrong G38 coding 
is used.

1. Have the receiving agency reverse out 
the BT exactly as entered to return 
the funds to the sending agency.

2. Have the sending agency re-enter the 
correct information into a new batch.

For more information see Transfer 
Transactions in our SFMS Desk Manual.

GL 3550 GL 0070 GL 3150 G38

DR CR DR CR DR CR
Agency A

720XX XX BBBXXXX0
721 XX XX AAAXXXX0

Agency B
720R XX XX BBBXXXX0
721R XX XX AAAXXXX0

Agency A
720XX XX BBB2XXX0
721 XX XX AAA2XXX0

https://www.oregon.gov/das/Financial/AcctgSys/Documents/Cent4-Transfer-Transactions.pdf
https://www.oregon.gov/das/Financial/AcctgSys/Documents/Cent4-Transfer-Transactions.pdf


Suspense Accounts
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SFMS Desk Manual

Keep in mind that different T-Codes 
must be used for transfers that involve 

Suspense Accounts.

Movement of cash out of a suspense 
account cannot be initiated in R*STARS. 
Only transfers into a suspense account 

are allowed to be initiated in R*STARS. If 
an agency needs to transfer cash out of a 
suspense account, this must be initiated 
with OST and cannot be done with a BT.

For more information, please see our 
SFMS Desk Manual on Suspense Account 

Transactions in R*STARS.

https://www.oregon.gov/das/Financial/AcctgSys/Documents/trea5.pdf


Resources

Oregon Accounting Manual 15.45.10  - Interfund and Interagency Transactions

SFMS Desk Manual - Transfer Transactions

R*STARS Training Manual - Balanced Transactions or Transfers

R*STARS Training Program - Course 5 and Course 10

Balanced Transfer T-Code Matrix
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https://www.oregon.gov/das/Financial/Acctng/Documents/15.45.10.pdf
https://www.oregon.gov/das/Financial/AcctgSys/Documents/Cent4-Transfer-Transactions.pdf
https://www.oregon.gov/das/Financial/AcctgSys/Documents/Chapter_06_rev.html
https://www.oregon.gov/das/Financial/AcctgSys/Pages/RSTARS-Training-Program.aspx
https://www.oregon.gov/das/Financial/AcctgSys/Documents/Bal-Tran-T-code-Matrix.pdf
https://www.oregon.gov/das/Financial/AcctgSys/Documents/Bal-Tran-T-code-Matrix.pdf
https://www.oregon.gov/das/Financial/AcctgSys/Documents/Bal-Tran-T-code-Matrix.pdf


Journal Vouchers

Scott Wood
971-718-2861
scott.wood@das.oregon.gov



Journal Voucher Basics

What is a journal voucher?

• Entries to record adjustments for audits and accruals.

• Entries to correct other entries posted in error.
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JV – What T-Codes Should you 
use?

OAM 05.35.00.PR provides information about the R*STARS transaction code structure.
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https://www.oregon.gov/das/Financial/Acctng/Documents/05.35.00.pr.pdf


Journal Voucher - Examples

• Recognizing Unearned Portion of Deferred Revenue (Slides 80-87)

• Recognizing Prepaid Expenditures as Actual (Slides 88-94)

• Record Capital Asset (Slides 95 – 100)

• General Ledger Clearing (Slides 101-106)
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Recognizing Unearned Portion of 
Deferred Revenue

Your agency has a bill that was paid in January of 20XX for revenues 

that need to be recognized evenly over 20XX.

• How would you record the revenue?

• How would you recognize the revenue?

For more information on revenue recognition and deferred revenue, 

see OAM 15.35.00.

9/23/25 Advanced T-Code Training 82

https://www.oregon.gov/das/Financial/Acctng/Documents/15.35.00.pdf


JV Example 1: Recognizing Unearned 
Portion of Deferred Revenue

What General Ledger Account will we need?

Per OAM 60.10.00 there are two types of unearned or deferred 

revenue - doc supported and non doc supported.
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https://www.oregon.gov/das/Financial/Acctng/Documents/60.10.00.pdf


JV Ex. 1: Which T-Codes hit this GL

Search for possible T-Codes that debit GL 1603 or GL1604

Can we eliminate any of these results?
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JV Ex. 1: Which T-Codes can we 
eliminate?

Let us start with T-Code 443.  Is this one we can use?

• Here are the 28A screens for TC443 and companion TC444.

• These T-Codes move unearned revenue. They do not recognize the earned 
portion.  
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JV Ex. 1: Which T-Codes are left?

That leaves only T-Codes 492 and 493 – will they work?

• Here are the 28A and B screens for TC492

• T-Code 492 credits GL1603.  This T-Code does not post to the document financial 
table.  
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JV Ex. 1: 28A & B Screens

• Here are the 28A & B screens for TC 493.

• T-Code 493 credits GL 1604. This T-Code does post to the document 
financial table.
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JV Ex. 1: Accounting Entries

Here are the accounting entries for unearned revenue, not doc 
supported:

If the original entry used TC164, use TC492 to recognize the 
earned portion of this revenue.  
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JV Ex. 1: Accounting Entries Part 2

Here are the accounting entries for unearned revenue, doc 
supported:

If the original entry used TC170, use TC493 to recognize the 
earned portion of this revenue.  
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Recognizing Prepaid Expenditures as 
Actual

Let’s say your agency has a bill that is paid entirely in one period, but 

the expenditures needs to be spread out over several periods.

• How would you record the prepaid expense?

• How would you recognize it in later periods?

For more information on revenue recognition and deferred revenue, 

see OAM 15.40.00
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https://www.oregon.gov/das/Financial/Acctng/Documents/15.40.00.pdf


Journal Voucher Example 2: 
Recognizing Prepaid Expenditures as 
Actual

General Ledger Accounts we will need to use:
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JV Ex. 2: Which T-Codes hit this 
GL? 

Search for possible T-Codes that post to GL0602 or GL3032:

• Here is a search of the T-Code spreadsheet:

• Can we eliminate any of these T-Codes?
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JV Ex. 2: Which T-Codes hit this 
GL? Part 2

Search for possible T-Codes that post to GL0602 and GL3600.

• Here is a search of the T-Code spreadsheet with ‘prepaid’ in the 
title:

• But which T-Code do we use?
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JV Ex. 2: Which T-Codes hit this 
GL? Part 3

Here is TC 500’s 28A & 28B screens.
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JV Ex. 2: Accounting Entries – 
Governmental Fund

Here is what the accounting entries look like to recognize actual 
expenditures from our Governmental Fund:

If the original entry used TC698, use TC510 to recognize the actual 
expenditure for this prepaid expense.
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JV Ex. 2: Accounting Entries – 
Proprietary Fund

Here is what the accounting entries look like to recognize actual 
expenditures from our Proprietary Fund:

If the original entry used TC779, use TC500 to recognize the actual 
expenditure for this prepaid expense.
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Recording a Capital Asset

Your agency recently bought a motorcycle (nice!).

• While your agency recorded the expenditure as normal for a non-

capital asset, you now need to know how to transfer it to the 

right account.

For more information on revenue recognition and deferred revenue, 

see OAM 15.60.10
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https://www.oregon.gov/das/Financial/Acctng/Documents/15.60.10.pdf


Journal Voucher Example 3: Record 
Capital Asset

General Ledger Accounts will we need to use:
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JV Ex. 3: What T-Codes hit these GLs?

Search for possible T-Codes that post to GL3018 or GL3074.

• Here is a search of the T-Code spreadsheet:

• Are there any we can eliminate?
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JV Ex. 3: Eliminating T-Codes

TC 545 seems like a good option. We can look at the title and the fact that it debits 3074.

In addition, since we are purchasing a motorcycle, let’s search using the motor vehicle GL0816.
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JV Ex. 3: T-Code 545?

T-Code 545 is the only one on the list that looks appropriate. Can we 
use this T-Code?

• Here is a look at the 28A and B screens for this T-Code:  
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JV Ex. 3: Accounting Entries

Here is what the accounting entries will look like to purchase a motor 
vehicle and recognize the purchase as a capital asset:

The JV will only record the T-Code 545 transaction.
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Reclassifying Taxes 
Receivable/General Ledger Clearing

We will occasionally have taxes come in due for a future FY in the 

current FY.

• So, what do we do when the taxes come in?

• How do we recognize them in the new FY?

9/23/25 Advanced T-Code Training 103



JV Ex. 4: Accounting Entries - Intro
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Journal Voucher Example 4: 
Reclassifying Taxes Receivable

General Ledger Accounts will we need to use:
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JV Ex. 4: What T-Codes hit these GLs?

Search for possible T-Codes that post to GL2951, debits GL0410, and 

credits GL0420

• Here is a search of the T-Code spreadsheet:

• Searching for GL0410, then restricting this to GL 2951; we turn up 

one example.
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JV Ex. 4: T-Code 474?

T-Code 474 is the only one on the list that looks appropriate. Can we 
use this T-Code?

• Here is a look at the 28A and B screens for this T-Code:  
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JV Ex. 4: Accounting Entries

Here is what the accounting entries will look like to reclassify taxes 
receivable:
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Journal Vouchers:
Additional Resources

• OAM 05.35.00.PR – T-Code Structure

• OAM 60.10.00.RF – Balance Sheet GL Accounts

• T-Code Spreadsheet
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https://www.oregon.gov/das/Financial/Acctng/Documents/05.35.00.pr.pdf
https://www.oregon.gov/das/Financial/Acctng/Documents/05.35.00.pr.pdf
https://www.oregon.gov/das/Financial/Acctng/Documents/60.10.00.pdf
https://www.oregon.gov/das/Financial/Acctng/Documents/60.10.00.pdf
https://www.oregon.gov/das/Financial/AcctgSys/Documents/Transaction-Codes.xlsx
https://www.oregon.gov/das/Financial/AcctgSys/Documents/Transaction-Codes.xlsx
https://www.oregon.gov/das/Financial/AcctgSys/Documents/Transaction-Codes.xlsx
https://www.oregon.gov/das/Financial/AcctgSys/Documents/Transaction-Codes.xlsx


Accruals & 
Auto-Reversals

Liz Schultz
971-900-7616
elizabeth.schultz@das.oregon.gov



Accruals Transactions

• Financial Statement accrual entries are 
made by agencies at fiscal year end to 
ensure activity is correctly recognized in 
the correct accounting period.

• Step 1: Identify the type of accrual 
transaction you want to record.

• Using the GL list tool, we can look at a 
few of the GL accounts available for us 
to choose from for accrual transactions.

• You can look up the definition for each 
of these GL accounts in the OAM.
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Source:  https://www.oregon.gov/das/Financial/AcctgSys/Documents/GL-List.xlsx

https://www.oregon.gov/das/Financial/AcctgSys/Documents/GL-List.xlsx
https://www.oregon.gov/das/Financial/AcctgSys/Documents/GL-List.xlsx
https://www.oregon.gov/das/Financial/AcctgSys/Documents/GL-List.xlsx
https://www.oregon.gov/das/Financial/AcctgSys/Documents/GL-List.xlsx


System-Generated Auto-Reversals

• Many of the Financial Statement accrual T-Codes are set up in 
R*STARS to auto-reverse the first day of the next fiscal month.

• For example, accruals entered in fiscal month 12 (June effective 
dates) and fiscal month 13 (6/31 effective date) will generate a 
reversing entry that will post with a July 1 effective date.

• System-generated auto-reversals help ensure that any activity is 
not double-counted in more than one accounting period.

• Not all year-end entries will auto-reverse. Review the 28A T-Code 
profile to check if a T-Code is set up to have the system-generate 
an auto-reversal entry or not.

• If a T-Code is not set up to auto-reverse, the agency may need to 
make a manual reversal entry at the start of the next accounting 
period to ensure the accrued activity is not double-counted.
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Is T-Code set to Auto-Reverse?

Check the 28A profile. Often Title will indicate if T-Code will Auto-Reverse. The ACCR TC field shows 
the T-Code that will be used for the Auto-Accrual. The document prefix will be GA.
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Agency Resources 

• We will continue to use the tools previously covered in this presentation in our upcoming examples.

• You can also find additional resources on year-end accruals on the SFMS and SARS websites.
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Year-End Accrual Resources Description

SFMS Fiscal Year End Closing Guidelines Guidelines updated by SFMS each fiscal year. 
Includes info on the most common accrual T-
Codes used by agencies.

SARS Agency Guide to Year-End Close Contains multiple chapters. See Chapter D 
Month 13 – Year-End Closing contains a table 
of Month 13 T-Codes including accrual T-
Codes. Refer to section D.10.b 

https://www.oregon.gov/das/Financial/AcctgSys/Documents/YE-Closing-Guidelines-FY25.pdf
https://www.oregon.gov/das/Financial/Acctng/Pages/Yr-end-cls.aspx
https://www.oregon.gov/das/Financial/Acctng/Pages/Yr-end-cls.aspx
https://www.oregon.gov/das/Financial/Acctng/Pages/Yr-end-cls.aspx


Accruals and Budget

Accrual TCs are used to ensure activity is captured in the correct fiscal year period for financial reporting 
purposes. These TCs do not have any budgetary impact. Accrual TCs will not impact budget available to 
spend on the R*STARS 62 Appropriation inquiry screen. 
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Using TC 222 to record 
expenditure during the 
year. Impacts AP table 
(R*STARS 62 screen). Will 
reduce agency budget.

Using TC 437 to accrue 
expenditure at year-end. 
Does not impact AP table 
(R*STARS 62 screen). No 
impact to agency budget.



Accrual & Auto-Reversal Examples

• Example #1 – Accrue Expenditures (slides 116-125).

• Example #2 – Establish Due To/Due From Accrual (slides 126-130)
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Example 1: Accrue Expenditures

Your agency received professional services that were completed prior to June 30 but your agency 
had not yet received an invoice from the vendor. You expect to receive and pay the invoice soon, but 
not before month 13 close. You want to recognize the associated $25,000 expenditures for these 
non-IT services that were received in the current fiscal year, but you do not want to generate a 
warrant to pay the vendor until after the invoice is received.

Step 1: Identify the type of transaction you want to record. 

• What General Ledger (GL) accounts do we want to use for this transaction?

OAM 60.10.00

• What Comptroller Object (COBJ) do we want to use for this transaction?

OAM 60.30.00
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https://www.oregon.gov/das/Financial/Acctng/Documents/60.10.00.pdf
https://www.oregon.gov/das/Financial/Acctng/Documents/60.30.00.pdf


Example 1: GL Accounts to Debit

• We want to record an accrued expenditure as we have not yet paid the vendor. Looking at the 
OAM definitions, GL 3501 and GL 3505 both reference accrued expenditures. GL 3505 specifically 
mentions financial statement accruals that will be automatically reversed.
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• If you are unsure of the normal balance for a specific GL account, you can find this information by 
looking up the GL account on the D31 profile. Refer to the Normal Balance field to see if the GL 
normally has a Debit or Credit balance.



Example 1: GL Accounts to Credit

• This is a payable for services received. Looking at OAM definitions, GL 1211, GL 1215 and GL 1720 
references liabilities for goods and services. GL 1211 mentions vouchers which are used to 
generate a warrant. Per our example, we don’t want to pay the vendor until we receive the actual 
invoice. GL 1720 is for noncurrent liabilities. Per our example we expect to receive and pay the 
vendor invoice soon after month 13 close so short-term liabilities would be more appropriate.
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Example 1: COBJ to Use

• The example noted that the payment is for services received. The OAM definitions have various 
categories for services. Pick the Comptroller Object that best describes the activity. For this 
example, we will use 4500 – Professional Services Non-IT <$75K. 
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• The object used on the year-end accrual should be the same object that will be used when we 
eventually pay this vendor invoice. 



Example 1: Finding a T-Code

• We have determined that we want to record a transaction that debits GL 3505 and credits GL 
1215. We also want to use COBJ 4500 to record this expenditure accrual.

Step 2: Use research tools to narrow down possible Transaction Code options.

• What Transaction Codes could we use for this transaction?

• Let’s use the filter columns in the Transaction Code spreadsheet to narrow down our options on 
the next slide.

• Alternatively, you could look at the most recent SFMS Year-End Guidelines to find what common 
T-Codes are used for expenditure accruals and arrive at the same answer.
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https://www.oregon.gov/das/Financial/AcctgSys/Documents/Transaction-Codes.xlsx
https://www.oregon.gov/das/Financial/AcctgSys/Documents/YE-Closing-Guidelines-FY25.pdf
https://www.oregon.gov/das/Financial/AcctgSys/Documents/YE-Closing-Guidelines-FY25.pdf
https://www.oregon.gov/das/Financial/AcctgSys/Documents/YE-Closing-Guidelines-FY25.pdf
https://www.oregon.gov/das/Financial/AcctgSys/Documents/YE-Closing-Guidelines-FY25.pdf
https://www.oregon.gov/das/Financial/AcctgSys/Documents/YE-Closing-Guidelines-FY25.pdf


Example 1: T-Codes to Review

There are only 3 different T-Codes that allow both GL 1215 and COBJ 4500 for further review.
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Step 3: Pick the Transaction Code that is the best fit for your transaction.

Looking at our list, we wanted to debit GL 3505 and TC 437 would to this. GL 3502 would only be appropriate 
option if we were going to record this expenditure accrual to a D23 Fund that uses a suspense account.  



Example 1: Review 28A & 28B Screen

• We can look up T-Code 437 on the 
28A screen to verify this is the T-
Code we want to use & see what 
fields are required for the entry.

• Transaction Edit Indicators:
• I = Input Required

• R= Required (Input or Lookup)

• N = Not Allowed

• Blank = Optional

• Auto-reverses with T-Code 983.

• Input GL 1215 with this T-Code as 
it allows multiple GLs on the 
credit side.
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Example 1: Making the Entry

Step 4: Make sure you have all required coding and the correct User Class to make the entry.

• Use the 28A and 28B screens to identify what information is required for your entry. 

• The COBJ and D23 Fund are required when using T-Code 437 per the 28A screen. The D23 
Fund may be looked up by the PCA when you make your entry.

• GL 1215 must also be input with the entry.

• You must use a document prefix of FS or FI.

• The 28B screen will also indicate what batch types are allowed for each T-Code.

• This accrual T-Code does not allow a Vendor number to be entered but you may enter 
additional information in the description field as needed. 

• Once we have all the necessary coding to make the entry, we need to make sure we have the 
correct User Class.
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Example 1: User Class for Entry

• Let’s go back to the Transaction 
Code spreadsheet and use the 
filter column in the User 
Classes tab to find out which 
User Classes allow T-Code 437.

• Compare our results against the 
User Classes you have to 
determine if you have the 
correct access to be able to 
make the entry.
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Example 1: End Results of Entry

See table below for the final General Ledger balances from this Expenditure Accrual activity:

Activity T-Code

GL 1211
Vouchers 
Payable
DR/(CR)

GL 1215
Accounts 
Payable
DR/(CR)

GL 3501
Expenditure 

Control – 
Accrued
DR/(CR)

GL 3505
Expenditure 
Control – FS 

Accrual
DR/(CR)

1) Current Fiscal Year
Accrue Expenditure - COBJ 4500

437 ($25,000.00) $25,000.00

2) Next Fiscal Year
System Auto-Reversal – COBJ 4500

983 $25,000.00 ($25,000.00)

3) Next Fiscal Year
Pay Vendor – COBJ 4500

222 ($25,000.00) $25,000.00

BALANCE ($25,000.00) $0.00 $25,000.00 $0.00
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Due To & Due From Accruals

• Due to/due from other funds/agencies represents short-term amounts owed by one fund to another 
fund within the same agency or amounts owed by one state agency to another. 

• Due from Other Funds/Agencies are recorded in GL account 0586
• Due to Other Funds/Agencies are recorded in GL account 1532

• Due to/due from transactions require the use of an eight-digit Agency GL (AGL) number. The first three 
digits designate the other agency involved in the transaction. The next four digits designate the other 
agency’s D23 fund. The final digit is zero. Similar format to G38 field required by transfer T-Codes.

• The Statewide Balancing Report on the SARS website uses the AGL number to match Due to/due from 
accruals between agencies and funds. Agencies can use this report to identify out-of-balance 
transactions. 
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https://www.oregon.gov/das/Financial/Acctng/Pages/Balancing.aspx


Example 2: Due to/Due From Accrual

Your agency set up an Accounts Receivable to another state agency using T-Code 174. The other 
state agency also uses R*STARS. As of 6/30 the other state agency has not paid the invoice. You 
need to coordinate with the other state agency to record a due to/due from accrual for this transfer 
activity for fiscal year-end. The other state agency will pay the invoice in the next fiscal year using T-
Codes 708 & 709.

• Step 1: Identify the type of transaction you want to record. 

• Step 2: Use research tools to narrow down possible Transaction Code options.

• Step 3: Pick the Transaction Code(s) that best fit for your transaction.

• Step 4: Make sure you have all required coding and the correct User Class to make the entry.
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Example 2: Things to Consider

• Your agency already has an AR recorded on the books in GL 0501 with the T-Code 174 entry. 

• For fiscal year-end, we need to record this as a due from GL 0586 for year-end instead.

• We must make sure that our proposed entry will not double-count this AR activity in our agency.

• Ideally, we don’t want to cancel the invoice that we previously set up with T-Code 174 as the 
other state agency will be paying that invoice next FY.

• The other state agency must also make a matching due to GL 1532 entry on their side to prevent 
an out-of-balance exception on the statewide balancing report.

• Because the agency will be paying this invoice in the next FY, amounts recorded in GL 0586 and GL 
1532 for this needs to be reversed out at the start of the next FY to prevent double-counting.

9/23/25 Advanced T-Code Training 130



Example 2: Map out our Entries

Activity T-Code

GL 0501
Accounts 

Receivable
DR/(CR)

GL 0503 
Accounts 

Receivable
DR/(CR)

GL 0586
Due From
DR/(CR)

GL 3150
Transfers In 

DR/(CR)

1) Current Fiscal Year
Invoice (already recorded)

174 $9,000.00 ($9,000.00)

2) Current Fiscal Year
Offset AR balance for Year-End 

927 ($9,000.00) $9,000.00

3) Current Fiscal Year
Establish Due From Accrual

920 $9,000.00 ($9,000.00)

4) Next Fiscal Year
System Auto-Reverse of TC 927

991 $9,000.00 ($9,000.00)

5) Next Fiscal Year
System Auto-Reverse of TC 920

970 ($9,000.00) $9,000.00

BALANCE $9,000.00 $0.00 $0.00 ($9,000.00)
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Example 2: Other Agency Entries

Activity T-Code

GL 1532
Due To

DR/(CR)

GL 3550
Transfers Out 

DR/(CR)

3) Current Fiscal Year
Establish Due To Accrual

919 ($9,000.00) $9,000.00

4) Next Fiscal Year
System Auto-Reverse of TC 919

971 $9,000.00 ($9,000.00)

BALANCE $0.00 $0.00
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• Both agencies will need to make sure they input the correct G38 and AGL information to ensure 
there will not be any statewide balancing reports for these transfers and due to/due from 
accruals.

• This state agency can then pay the invoice as normal with TC 708/709 in the next Fiscal Year.



Thank you for attending 
Advanced T-Code Training.

Please take our survey and 
let us know how to improve.
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