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95 Profile Setup
95 Profile establishes where and how the reports will print. The profile screen that the agency 
will need to use to establish Electronic Reports
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95 Profile Setup
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How to establish a 95 Profile for an Agency Requested Report (91 Screen)

Example of an easy “default” profile



95 Profile Setup
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The advantages to a default profile is that all reports that are ordered will be directed (in 
this example) to the electronic report website when they are produced.



95 Profile Setup
A report will not be distributed using both a default report distribution request and a 
specific report distribution request

Sample:
All DAFR8420 reports are requested to be printed electronically only

Request No. 02 is requested as hard copy print

This report will no longer be in the default report distribution group
It will not be included in the default request for electronic reports

AGENCY: 999  REQUESTER: KMH  REQUEST NO: REPORT ID: DAFR8420  DIST CODE: WRP1

AGENCY: 999  REQUESTER: KMH  REQUEST NO: 02 REPORT ID: DAFR8420 DIST CODE: SPL1
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95 Profile Setup
95 Profile for an Agency Requested Report (91 Screen)

Example of a 1:1 Report Request profile for a single report requested on the 91 
Screen

91 Screen
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95 Profile Setup
95 Profile for Control Reports
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Electronic Reports
Control, Agency Requested, and Profile

Reports can be requested to be available electronically
Security will need to be requested if not already in place to add WRP availability on the 96B profile 
on the lowest user class level

DIST CODE and MEDIA TYPE must both be either:
WRP1 (Landscape – preferred)
WRP2 (Portrait)

Reports can be viewed at:
HTTPS://COLUMBIA.DAS.STATE.OR.US:3025/CICS/PPDF/DAFWRPT
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Access to Electronic Reports
To establish access to electronic reports the Agency Security Officer for your agency will need to 
send a request to security.systems@Oregon.gov to update the WRP field on the 96B Security 
Profile for the employee.

This allows the use of WRP1 or WRP2 in the distribution code and media type fields on the 95 Report 
Distribution Profile.

Once this security has been updated electronic distribution requests can be added. SFMS Central 
will be able to assist if necessary

DIST CODE: and MEDIA TYPE: must have the same code

To review the electronic control reports on the internet, open 
https://Columbia.DAS.State.OR.US:3025/CICS/PPDF/DAFWRPT.
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Electronic Reports
Website Login: RACFID and Password
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Electronic Reports
This website takes you directly to the Electronic Report File for your agency for the 
most recent batch cycle reports
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Electronic Reports
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Advantages of Electronic Reports:

--Available for viewing 30 days after production.

--Cuts down on Duplicate Report orders and potentially cuts costs for the agency.

Example:

If two people from the same agency order/use the same report, no need to print multiple 
copies.  Electronic version can be shared as long as both employees have electronic report 
viewing rights.



Electronic Reports
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