Deposit T-codes

(Note: This is a sample only. See the 28A screen for all available t-codes and reguirements)

Deposit transactions debit GLO085 Unreconciled Deposit and credit appropriate GL accounts

Credit to GL
Deposits / Description accounts T-code
Credit to Revenue:
Cash Receipt / deposit of revenue 3100 180
interest Distribution from Treasury 3100 182
Bonds/ COP call 3100 189
Cash Receipt from sale of capiial outlay 3100 149
Credit to various GL accounts:
Transfer In 3150 187
Transfer Out 3550 185
Unidentified Receipt 0060 151
Unreimbursed Advances 0573 150
Receipt of Accrued Interest purchased 0580 183
Deposit Liability -no doc support 1551 162
Deposit Liabiiity -with doc support 1550 165
Unearned Revenue- with doc support 1604 170
Unearned Revenue- no doc support 1603 164
Reduction of Expense:
Refund of Expenditure - G38 3500 159
Refund of Expenditure - non G38 3500 172
Collection of Receivables:
A/R- other Billed 0501-3100 1786
A/R- expenditure refund 0501-3500 137
A/R- billed, transfer in 0501-3150 173
A/R- unbilled, transfer in 0503-3150 166
A/R- other Unbilled 0503-3100 177
A/R- Federal, Unbilled 0542-3100 175
A/R- Federal, Billed 0543-3100 178
A/R- Local, Billed 0547-3100 178
Interest Receivable-other Unbilied 0575-3100 148
Interest Receivable-other Billed 0574-3100 147
Interest Recejvable-designated 0576-3100 148
A/R- deposit liability 0501 160
Non-current Receivables- Govt'l 0420, 0930,0832,0933,0935 141
Non-current Receivables- Proprietary 0420, 0827,0930-0933,0835 142
Non-current Loan Receivables- Govt'l 0931-3100 144




Deposit T-codes

{Note: This is a sample only. See the 28A screen for all available t-codes and requirements)

Deposit transactions debit GLO085 Unreconciled Deposit and credit appropriate GL accounts

Credit to GL

Deposits / Description accounts T-code
Miscellaneous Liability:
Accrued Interest on bonds sold 1225 191
Accrued Interest on COP soid 1235 191
Backup witholding taxes excrowed 1318 191
Trust Funds Payable- Current 1575 191
Controlied Deposit Liability 1576 181
Trust Funds Payable- noncurrent 1577 191
Reserve for Securities in Trust 1578 191
Underwriter's discount-COPs 1701 191
Discount on COPs sold 1702 191
Premium on COPs sold 1703 191
Underwriter's discount-Bonds 1711 191
Discount on bonds sold 1712 181
Premium on bends sold 1713 191
Receipt of Investments:
Investments-designated 0240 140
Investments Valuation Account-designated 0245 140
Investements-other 0250 140
Investments Vaiuation Account-other 0265 140
Premium on investments 0261 140
Discount on investments 0281 140
Securities beld in Trust 0330 140
Savings and TCD held in Trust 0335 140
Charges or Fees debit Expenditure GL and credit GLO0G5 Unraconciled Deposit.

Debit to GL
Charges or Fees / Description accounts T-code
Expenditure:
Ouigoing wire transfer, ACH, or banking fees- non G38 3500 167R
Ouigoing wire fransfer, ACH, or banking fees- G38 3500 159R




Um__uom: Correction T-code Decision Process:

(NOTE: This is a sample only. See the 28A screen for available t-codes and requirements.)
Before correcting a deposit, here are some questions that will guide you for proper t-codes to use.

Has the deposit reconciled on the 13 screen ?

Yes

Yes

Is the T-code no_ﬁucﬁ
Yes

—

No

/

Is the deposit in the correct D23 Fund, PCA and grant?

No

Reverse entry exactly as
posted. Re-enter with correct
deposit information, PCA, T-
code, etc.

/V

Is the H-no&o correct?
Yes

/T

Use BT t-codes such as
415/416 or 407/408, or

May use deposit recon t-
codes if there are no BT

another 400 or 700*
series T-codes to correct
the deposit. The deposit
recon t-codes may be
used in only a few
exceptions.

tcodes to correct the g/l's
on the deposit. Correction
must be entered in the
same batch with the same
deposit number.

Use BT t-codes such as Step 1:

415/416 or 407/408, or . T " <
another 400 or 700* Use BT t-codes such as 415/416 or 407/408, o1

series T-codes to
correct the deposit.

* 700 series tcodes must be entered with appropriate security, UC48.
** Agencies will need to analyze how they use additional coding elements.
NOTE: This is a sample only. See the 28A screen for all available t-codes.

another 400 or 700* series T-codes to move
the deposit to the correct D23 Fund.

Step 2:

Next, if there are no BT t-codes available to
correct the g/l's on the deposit, then deposit
recon t-codes may be used in the correct D23
Fund.

Correction must be entered in the same batch
and same deposit number.




Deposit Reconciliation T-Code Matrix Table
Commonly Used Deposit Recon T-code Correction

(NOTE: This is a sample only. See the 28A screen for avallable l-codes and requirements.)

Same D23 Fund, PCA & Grant

The T-code that should have been used is:

Or the change | need to make does nol include changin

the D23 Fund:

The Deposit has Reconciled on the 13 Screen. The Tcode TC 150 TC 151 TC 162 TC 164 TC 165 TC 170 TC 172 or 167R TC 150
used on the original deposit was: (GL 0573) (GL 0050) (GL 1551) (GL 1603) (GL. 1550) (GL 1604) {GL 3500) (GL 3100)
Lﬁmc_%u RECEIPT FOR RETURN OF UNREIMBURSED ADVANCE 4347435 | 150R{151* | 150R/162* | 150R/164 * | 150R/66* | 150RA70* | 1650RM72* | 150R/190 *
Hmﬁﬁ%@ds RECORD UNIDENTIFIED RECEIPT 151RMB0* | 495/497 | 151R/M62* | 151RM64* | 151RM66 *| 161RAT70* | 151RMA72* | 151R/M00 *
.%ﬂmﬁ: RECORD RECEIPT OF DEPOSIT LIABILITY - no dac support 162RMABD * | 162RM51* | 432/433 162R/M64 * | 162R/165 * | 162RM70* | 162RMAT72* |  421/422
aqrn Mﬁm_ RECEIPT OF UNEARNERD REVENUE - no doc support 164R/150 * | 184R/151* | 164RM62* | 164R/164* | 164RMB5* | 164RM70* | 164RM72* | 164R/190 *
aqm _W.ws RECORD RECEIPT OF DEPOSIT LIABILITY - doc suppart 168RM50* | 168RABG1 * | 168RAB2* | 168RM64 * | 430/431 | 188RA70* | 1e8R72* | 3981309
TC 170 493 then 493 then 493 then 493 then 493 then 483 then 493, no other
E NE. EYENUE - d { !
UL jeoy R TERUNEARNET AR oc support 190R/M50 * | 100RA51 * | 421R/422R | 190RA64* | 100RM65* | 44944 | s0orm1oR entry
:n%wﬂo%; REFUND OF EXPENDITURE / Outgoing Treas Fees 172RN50 % | 172R/151 * | 172RM62 * | 172RM64* | 172RM65 * | 172R/T70 * 415/418 409/410
; mrnuﬁcs RECEIPT OF REVENUE NOT ACCRUED 190RM50* | 180R/M51 * | 421R/M422R | 190R/164 * | 190R/165* | 190R/T0* | 400R/410R | 407/408
" If need to correct T-code within same D23 Fund, deposit recon tcodes may be used when no other BT tcode is available.
The deposit recon t-codes should be entered in the same batch with same deposit number in the same D23 Fund.
OTm:@.:@ ﬁ—am _UMw _u._._jo__ _...v0> or The T-code that should have been used Is:
Grant Or the change | need to make includes changing the D23 Fund:
The Deposil has Reconciled on the 13 Screen. The Tcode TC 150 TC 151 TC 162 TC 164 TC 165 TC 170 TC 172 or 167R TC 190
used on the original deposit was: (GL0573) (GL 0060) (GL 1551) (GL 1603) (GL 1550 (GL 1604) (GL 3500) (GL 3100)
LG50 RECEIPT FOR RETURN OF UNREIMBURSED ADVANCE 434/435 100R; 151, DR, ”_w%%“%ﬂwﬂm ARG, 150R/170, 150R/172, 1668190,
GLosTyy then 406/497 | then 432/433 then | |(hen 430/431| then 443/444 | then 415/416 |then 407/408
TC 151 406/497 then 496/497 then | 496/497 then |496/497 then | 496/497 then | 496/497 then | 496/497 then
ENTIF
{GLopepy  ECORPUNIBENTIFIED RECERT 151R50 * | Y997 | ysiRiie2 | 151RMG4 ** | 151RA65 ** | 151RIM70** | 151RI1T72 * | 151R/190 *
TE 162 . 432/433 then | 432/433 then 432/433 then | 432/433 than| 432/433 hen | 432/433 then
[ty ERPRCERIOELRGIT LA tepert 162R/50 ** | 162RA51 = | P23 qgors160 | 162RM65 | 162RMT0 | 162RI72 *+ | 4217422
492 then 492 then
TC 164 164R/151, | 164R/162, 164R/165, | 164R/A70, | 164RM72, | 164R/180,
tGLrgmay  oeel ! QF UNEARNED REVERUE - ol sipart 4071408, then . 496/497 | then 432/433 | 4077408, then |\ " 001431 | then 443/444 | then 415/416 | ther 4071408
190R/150 190R/164
TC 165 430/431 (hen | 430/431 then | 430/431 then | 4307431 then 430/431 then | 430/431 then
IPT : 30/4
(GL 1550) RECORD RECEIPT OF DEPOSIT LIABILITY - doe support 168RABD * | 168RM151 ** | 168RM162 | 168RI164 ~* 430/431 168RMT0 ** | 168R1T2 * 398/399
443/444, 493, |443/444, 493, 443/444, 493, | 443/444,
.Mrnhhw: RECEIPT OF UNEARNED REVENUE - doc support then then Mm”_w ._MNM_._W then 493, then 443/444 Aﬂwm_m __wﬂmmw Mm% __M:omm:
190R/50 | 190R/151 100R/164 | 190R/165
TC 172 or 167R 415/416 then | 415/416 then [ 415/416 then | 415/416 then |415/416 then| 415/416 then
REFUN i
(6L 3500)  "EFUND OF EXPENDITURE /- Outgoing Treas Fees 172RA50 ™ | 172RA51™ | 172RM162 = | 172RA164 * | 172RM65 ** | 172R/MT70 = | 415/416 oL
—
TC 190 407/408 then | 407/408 then 407/408 then |407/408 then| 407/408 then
PT ENUE N
(GL 3100) RECEIPT OF REVI OT ACCRUED 190RM50 ** | 190R/151** 421R/422R 190R/164 ** | 190R/165 ** | 190R/A70 ** 408R/410R 407/408

|




** If need to correct T-code between different D23 Fund, first use BT t-codes then the deposit recon tcodes.
Occasionally, correction may have to do deposit recon t-codes first then the BT t-codes. For example, deposits originally entered with TC 164 or TC 150.

How to use the Matrix Table:
Example 1:

a ) Agency entered the deposit with TC 190 (credils revenue), and deposit reconclled on the 13 screen.

b) The nexl few days, agency realized that the deposit should have been entered with TC 165 ( Depaosit Liability- doc support). D23 Fund, PCA and Grant are correct.

¢) Use the Matrix Table "Same D23 Fund, PCA & Grant". To use the table, locate the S,\_@\B_. TC 190 and the column for TC 165,
The TC 190 row meets TC 165 column at box with TC 190R/165. Therefore, qo‘ummm.\ 165 is recommended to carrect the deposit.

Same D23 Fund, PCA & Grant

.mm:_ 2: Or the change | need to

Item.4:"The TCode that should have been-ised is:

»dags not include changing the D23 Fund.

The Deposit has Reconciled on the 13 Screen. The Jedde TC15 TC 162 { 1cyes [ 1cirzoriem TC 190 TC 164
TC 151 RECORD UNIDEMTIFIED RECEIPT o i 496/497 151R/M62 * A% 1681RM72 " 151R/190* | 151R/164 *
TC 162 RECORD RECEIPT OF cm_o\m_.vﬁ_m,\m\;_j\ - no doc suppart 162R/151 " 432/433 Smm;mm ] 162RMT2 " 421/422 162R/164 *
TC 165 RECORD mmnm\_ﬁ\ow\mmvom: LIABILITY - doc support 168R/M151 * | 168R/162 * Awo\_rf 16BR/M72 ¥ 398/398 168R/ME4 ™
TC 17201 167R REFUND OF EXPENDITURE / Outgolng Treas Fees 172R/M151 * | 172R/162 * | 172R/165 * 415/416 409/410 172R/164 *
ﬁan 190 ..w‘mmmm._ﬁ OF REVENUE-HOT ACGRUED — — — — — — — - |- 1 190RHA 54 = - 424RM22R -1 GOR/165 * 409R/410R 407/408 190R/164 *
TC 164 RECEIPT OF UNEARNED REVENUE - no doc support 164R/1561 * | 164R/M6B2™* | 164RMB5* | 164R/M72* | 164R/MO0* | 164R/164 *
493 then 493 then 493 then 493 then |493, no other| 493 then
CE v . '
TR RPN EDREE- dbosuneot 190R/151 * | 421R/422R | 190R/65* | 409R/410R entry 190R/164 *
Example 2 ;
a) Agency entered lhe deposit with TC 172 (Refund of Expenditure), and deposit reconciled on the 13 screen.
b) The next few days, agency realized that the deposit had an incorrect PCA, Grant or D23 Fund. The t-code is correct.
c) Use the Malrix Table “"Changing the D23 Fund, PCA or Grant". To use lhe table, locate the row for TC 172 and the column for TC 172.
The TC 172 row meets TC 172 column at box with TC 415/416. Therefore, TC 415/ ﬁ\@\_w.ﬁmooaam:amg to correct thg deposit
0393@_3@ the D23 Fu SQ, ﬂO;P or Itemn 1 H:m\ﬂm\.cam that should have been used
g
Grant _|-—|18m 2: Or the change | need to make includ nging the D23 Fund.
The Deposit has Reconciled on the 13 Screen. The Toodg TC 151 TC 162 TC 165 TC']72 or J67R TC 190 TC 164
T
e 496/497 then | 496/497 then | %2 7 then | 406/497 then| 496/497 then
TRIR  PECORRUNRENTIREDRECEIFT o 4961497 | 451Ri62 ** | 151RA66 ™ | 151RA72 ** | 151RM90 ** | 151R/164 **
- 432/433 then 432/433 lhen | 432{433 then 432/433 then
TC 162 RECORD RECEIPT QEREFGSIT LIABILITY - no d
e fin cocipport 16251 * | 432433 | sories | 1e2Rkare | 421422 | (eoried
ez 430/431 then | 430/431 then 4304431 then 430/431 then
TC 165 HD RECEIPT OF DEPOSIT LIABILITY - doc
. % 1P’ doc support 168R/M51 * | 168RHED ** 430/431 1BER T2 ** 398/399 168R/164 **
e
Lo 415/416 then | 415/416 then | 415/416 lhen 4156/416 then
T B-GF- URl ¥ —— | e e e T T o S A L B
/Mv:N or $6JR~ REFUNB-OF EXPENBITURE -Outgoing-Freas-Fees TToRAET™ | 179RA62 = | 172RA65 = | " im\ﬁm 409/410 172RM B4 **
- 407/408 then 407/408 then 407/408 then
TC 190 RECEIPT OF REVENUE NOT ACCRUED
190R/151% 421R/422R 190R/165 =* 409R/410R 407/408 190RM B4
TC 164 RECEIPT OF UNEARNED REVENUE - no dec support TaiRial, taaiies, 1647163, TR 2, 163R/1490, Aoww_mcwjmﬁm:
! then 496/497 | then 432/433 | then 430/431 | then 415/416 [then 407/408 ,

190R/164
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e  Status - indicates if item has been maiched/recognized as cash (GL 0070).
- Y - Yes; dollars have been reclassed fo GL 0070.
- M - Manual release; SFMS dollars have been reclassed to GL 0070.
- N - Unmaiched; SFMS doliars still reside in GL 0065 {(Unreconciled Deposit)*
- A. Adjustment (not used in Oregon)

*(Note: Only SFMS doliars are in 0065, OST dollars are in “limbo”.

Correction process of 'No Agency Code 3' (OST Account Number blank)

+ Reverse the original entry(s) as previously entered - citing the same classification structure (no
Agency Code 3).
« Reprocess the entry(s) correctly with an Agency Code 3.

Researching Bank Amount;

s Agency should have received documentation from OST. The documentation should have enough
information for the user to determine the appropriate R*STARS entry(s) to be recorded.

Researching R*STARS Amount

s |f the R*STARS current document number is known (possibly referenced at time of entry on the
depesit slip information), the 86 Document Transaction Inguiry screen will detail each line item for
which the R*STARS amount is derived.

e If the R™STARS Batch ldentification number was noted on the supporting documentation, it may be
inguired upon by using the 84 Accounting Event Record Inguiry screen. Within the batch, review all
seguence numbers that are associated with the specific Agency Number, Deposit Number, and
Agency Code 3.

o If R*STARS Fund/Cash Fund is known, the 83 Cash Control Financial Inquiry screen may be used.
Drill down on balance type 34 by positioning the cursor and pressing the F2 key. This brings up the
11 screen (Document Summary Inguiry). Page through by pressing F8 until the specific 12 screen
SFMS Daie is reachad,

« |f there are only a few documents for the date researched, continue to use the drill down process
until the lowest detail level (84 Accounting Event Record Inguiry) is reviewed.

e If there are a lot of documents and each contains many line items (suffixes), an aliernative is to
print the list and look up each document number via the 37 screen (Document Tracking Inguiry).
This screen reflects the amount by document. |f & specific amount nesds to be researched, then
the 85 screen (Document Transaction Inguiry) may be used to get the detail transaction(s).

f TRANSACTIONS WHICH END UF IN THE “BIT BUCKET”

A “bit bucket” occurs if & deposit is on the 12 screen with a status of ‘M or °Y” and z transaction is later
interfaced from OST or recorded in R*STARS carrying the same Agency Number, Account Number, and
Deposit Number. The Deposit Reconciiiation sysiem is based on the assumption that each deposit
number must be unigue, Therefore, "duplicate” entries cannot be processed and are sent to the bit bucket
and must be corrected. The agency’s SFMS Agency Support Anatyst will fax a copy of any bit bucket”
repori(s) o the agency. The agency needs io inform their SFMS Agency Support Analyst when the
correcting transactions have been recorded.
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Duplicate R*STARS Transaction ( SFMS Side Bit Bucket):

An R"STARS duplicate entry will show up on Control Report DAFR3741 as “previously reconciled”. A
duplicate would occur if an agency records a deposit number that has already been used and reconciled.
In this case, any subsequent transactions will post to the proper financial tables (AP, AB, CC, etc.) but wil
not pest to the detail/'summary deposit reconciliation tables (will not appear on the 12 screen). Since
tcode 332 only generates as a result of reconciled 12 screen entries, this reconciliation and the generated
tcode 332 would never occur. Since no tcode 332 Is generated, cash will never be reclassed from GL
0085 (Unreconciled Deposit) to GL 0070 (Cash on Deposit with Treasurer). SFMS Operations receives
this report gaily. Bit bucket itemns are identified and the respective agencies notified.

if no matching entry is expected fo be interfaced from OST, the correction process requires that the
agency reverse the entry(s) exactly as posted (forcing the reversal to be sent to the bit bucket). The
agency then would re-enier the transaction using the correct deposit number. Once the correct deposit
number finds a mateh with OST's deposit number, the tcode 332 gensrates. The reversal “foreed to the
bit bucket will balance aut the "duplicate” bit bucket transaction already there,

Duplicate OST Transaction (Treasury Side Bit Bucket):

An OST duplicate entry will show up on Control Report DAFR3311. Sometimes, OST will interface a
document number that is not unigue. if the onginal OST deposit is not reconciled, it will be addad to the
original entry on the 12 screen. If the original OST deposit was previously reconciled (status 'M' or ),
when the Treasury Post Activity File is taken in, the duplicate document does not update the 12 screen via
the TB_Receipt_Ex_Sum Table. Conseguently, Control Report DAFM3311 will reflect a difference
between the Records Read and the sum of the Records Updated and Records inseried. SFMS
Operations recetves this report daily. Bit bucket items are identified and the respective agencies notified.

if the R"STARS matching entry has not been entered, the agency should record the transaction using a
unigue depesit number (often agencies add a letter to the front or the end of the original deposit number).
The agency would then request a Deposit Manual Release from OST, providing CST a copy of the
supporting documentation. The different deposit numbers (between R*STARS and OST) will cause a
mismatch in the cash reconciiiation process., OST enters the deposit number in the description of the
manually released R*STARS entry(s) and this description shows on the 12 screen. The manual release
will generate the tcode 332 during the nightly process.

If the R"STARS matching entry has been entered, the agency will also receive a faxed copy of the

DAFR3747 report showing an “SFMS side bit bucket”. The agency would reverse their original entry
(which did not create an entry on the 12 screen) and re-enter it, changing the deposit number slightly.
Now they will have an entry on the 12 screen and would request a Manual Release from OST.

PERIOD 13 — JUNE 31 AND SFMS BALANCES

When OST interfaces an entry into R*STARS that does not have a matching transaction posted on
R*STARS, the financial data is reflecied on the “Bank” side on the 12 and 13 screens. This OST data
does not post on R"STARS. When R*STARS has an eniry that does not match with OST's entry, the data
1s posted on the “SFMS side on the 12 and 13 screans and the dollar amount does affect R*STARS as

GL 0085 (unreconciled deposit).

Recording an entry 1o clear information on the 13 screen that relates to amounts OST has applied up
through 6/30/YY is appropriate. An entry in period 13 using an effective date of June 31% applies the
amounts to the 0065 account and to the revenue or expense account es of 6/31. When this entry
reconciles, tcode 332 (which affects the 0070 account) generates with 2 current effective date. For
example, an agency had a $90 deposit applied at OST and not in R*STARS at fiscal year end. The
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RECLASSIFICATION THROUGH DEPOSIT RECONCILIATION

Deposit reconciliation has become a large part of the deposit process In R*Stars. Deposif reconciliation has also
become a part of the reclassification of receipts. After discussion and consideration, jt was determined that agencies
must be able to reclass and record activity by reversing entries that previously processed through deposit
reconciliation. Agencies must be able to reclass receipts from one general ledger account / comptroller object to
another without having to use transaction codes that affect “0070-Cash on deposit with Treasurer”. Many additional
transactions codes would have been required if this concept was not developed 1o R*Stars.

Situation:

An Agency receives $50.00 and cannot determine how the receipt should be recorded. The raceipt is recorded as
unidentified vsing TC 151. After review, the agency determines the receipt is revenue. The receipt must be
reclassified from umidentified to revenue. To reclassifv use TC 151R and TC 190.

Original Receint:

TC 151 DEBIT 0065 Unreconciled deposit 50.00
CREDIT 0060 Undistributed Cash 50.00

Generated Entrv:

T332 DEBIT 0070 Cash in Treasury 50.00
CREDIT 0065 Unreconciled deposit 50.00

Reclagsification:

TC 151R  DEBIT 0060 Undistributed Cash 50.00
CREDIT 0065 Unreconciled Deposit 50.00
TE 196 DEBIT 0065 Unreconciled Deposit 50.00

CREDIT 3100 Revenue Control 50.00
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Both transaction codes for the reclassification must be in the same batch. “Inveice” is a required field so 2 deposit
number or other data such as date must be entered. The 0065 account will net to zere within the batch so TC 332 15
not generaied. The end result will debit 0070 cash and credit 3100 revenue. If reclass is between funds, move the

unidentified receipt between funds with TC 496/497 and then process TC 151R and TC 190,

Similar transactions can be used when the original deposit is recorded with a transaction code that is later found to
be in error. For example, if the oniginal deposit was recorded with a TC 190 and it is later discovered that a TC 172
sbould have been used, a TC 190R and TC 172 can be recorded with the same specifications for the batch listed
above. Reclasses between funds should be done with balanced fransaction codes.

For more information refer to the SFMS Desk Manual, “Deposit Reconciliation” procedure, R*Stars: Treas. 1.



