
YEAR END REPORT REQUEST
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Important Dates

June Close – July 17, 2020
Month 13 Close – August 14, 2020
July Close – September 4, 2020
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Multiple Fiscal Months and Years Open 

2020 2021

Mo 12
Mo 13

Mo 01
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91 Screen Period Indicator Options

CC = Current Closed Fiscal Month
CM = Current Month
PM = Prior Month
FY & Mo

40



91 Screen Frequency Indicator Options
 MMDDYYYY = report is run on a specific date (Friday/last day of week)
 Weekly = report scheduled to produce last day in week (normally 
Friday) 
 Monthly = report generates each scheduled month end close
 Quarterly = report generates after each quarter close 
(Sep,Dec,Mar,Jun)
 Yearly = report generates after the YE Close
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91 Screen Freq Control Indicator Options

S = Looks to the 91 screen itself for the Frequency

A = Looks to the 25 screen for Reporting Indicators
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91 Screen Example for both Freq Controls
Frequency S

Frequency A
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91 Screen (S) = 97 Screen Example
91 Screen – Frequency Control = “S”

97 Screen
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91 Screen (A) = 25 Screen
91 Screen – Frequency Control = “A”

25 Screen
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25 – Agency Control Profile – FY20
June reports for Agencies using “A” Freq Control for reports. 25 screen FY20 
appears like the following:
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25 – Agency Control Profile – FY21
25 Screen – FY21 needs to be set no later than 5:00 pm, Friday July 17, 2020
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June Close (Month 12)

91 Report Request Profile (A & S)

AY Period FY

21 CC-Current Closed Fiscal Month -
21 PM-Prior Month -
21 12 20
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June Close (Month 13)

91 Report Request Profile (A & S)

AY Period FY

21 CC-Current Closed Fiscal Month -
21 13 20

DO NOT USE: “PM” as a Frequency for Month 13 Reports. 
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July Close FY 21

91 Report Request Profile (A & S)

AY Period FY

21 CC-Current Closed Fiscal Month -
21 01 21
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Additional Information

Inactive Accounting Event (INAE) Flag Set
July 17, 2020

DAFR6520 Trial Balance by Grant by GL
PM or 12/20
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