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Best resources for training on Vendor Coordination:
• iLearn May 15, 2018 “Executive Order 17-09: Coordination of Vendor

Payments

• Department of Revenue has a dedicated email for Vendor Coordination:

StateVendor.Matching@Oregon.gov

• DAS created an OAM policy to guide state agencies in their efforts to

recover liquidated and delinquent debts from entities to which state

agencies are remitting significant payments.

OAM 35.30.90

• SWARM publishes a list of FAQs on its website:

https://www.oregon.gov/das/Financial/Acctng/Pages/vendor.aspx
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When an agency receives a garnishment letter from DOR, they need to setup the 

Vendor with a Mail Code 444.  Here is an example of the right way to set up a 

Mail Code 444
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This is the sample 

letter that agency 

receives from 

DOR, when the 

item is garnishable.
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After activation, A/P must include the garnish ID in the invoice description field.

Here is where you’ll find the garnish ID.
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Note the addition of the DOR Garn ID #. Also Note the Vendor # and “MC” (Mail Code).
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DOR recently 

updated the 

Revenue OnLine 

site to assist users 

in entering the 

correct Vendor ID 

information. 

Previous Revenue 

OnLine site

New Revenue OnLine site
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Theresa Gahagan

(503)373-0711
theresa.m.gahagan@Oregon.gov

February 4, 2020 23




