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Transaction Code Basics

• What is a Transaction Code? 
• A 3-character code that determines the accounting impact of financial transactions in R*STARS.
• Also referred to as a T-Code or TC.

• Why do we use Transaction Codes in R*STARS?
• Transaction Codes are designed to simplify transaction entry and keep accounting records in 

balance. All general ledger accounts for a dual accounting system are posted using just one 
transaction code. 

• How do you select the correct Transaction Code?
• That is what we will cover in today’s training! It depends on what General Ledger (GL) accounts 

need to be impacted and which Comptroller Object (COBJ), if any, need to be used to correctly 
record the activity.
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Selecting a Transaction Code

The basic steps:

• Step 1: Identify the type of transaction you want to record.

• Step 2: Use research tools to narrow down possible Transaction Code options.

• Step 3: Pick the Transaction Code that is the best fit for your transaction.

• Step 4: Make sure you have all required coding and the correct User Class to make the entry.
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Step 1: Identify type of transaction
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• Are you recording revenue, 
expenditures, an interagency 
transfer or something else?

• The Oregon Accounting 
Manual (OAM) specifies the 
different transaction types to 
help narrow your search.

• We will not be going over all of 
these in this training. We will 
focus on those that are used by 
agencies most frequently.

Source: https://www.oregon.gov/das/Financial/Acctng/Documents/05.35.00.pr.pdf

https://www.oregon.gov/das/Financial/Acctng/Documents/05.35.00.pr.pdf


Step 1: What GL Accounts to use?
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• What General Ledger (GL) accounts will be used for this entry?

• The Oregon Accounting Manual (OAM) 60.10.00 has a listing of available GL accounts with definitions.  
https://www.oregon.gov/das/Financial/Acctng/Documents/60.10.00.pdf

• The SFMS website also has a list showing how each GL account will roll up for financial reporting. 
https://www.oregon.gov/das/Financial/AcctgSys/Documents/GL-List.xlsx

• You can also look up individual GL accounts in R*STARS using the D31 profile.

https://www.oregon.gov/das/Financial/Acctng/Documents/60.10.00.pdf
https://www.oregon.gov/das/Financial/AcctgSys/Documents/GL-List.xlsx


Step 1: What Compt Object to Use?
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• Activity on the DAFR6610 Agency Operating statement requires a Comptroller Object (COBJ). The 
DAFR6610 includes any current year revenue, expenditures and transfer activity recorded against GL 
3100 or greater. 

• If the transaction only impacts the DAFR6620 Agency Balance Sheet, a COBJ will not be required by the 
Transaction Code.

• The Oregon Accounting Manual (OAM) 60.30.00 has a listing of available COBJs with definitions. 
https://www.oregon.gov/das/Financial/Acctng/Documents/60.30.00.pdf

• The SFMS website also has a list showing how each COBJ will roll up for financial reporting.   
https://www.oregon.gov/das/Financial/AcctgSys/Documents/Cobj-List.xlsx

• You can also look up individual COBJs in R*STARS using the D10 profile.

https://www.oregon.gov/das/Financial/Acctng/Documents/60.30.00.pdf
https://www.oregon.gov/das/Financial/AcctgSys/Documents/Cobj-List.xlsx


Step 2: Use Research Tools to Narrow 
Down  your Options
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General Ledger (GL) Accounts
• https://www.oregon.gov/das/Financial/Acctng/Documents/60.10.00.pdf
• https://www.oregon.gov/das/Financial/AcctgSys/Documents/GL-List.xlsx
• RSTARS D31 Profile (or OBIEE query by selecting Subject Area ‘SFMS - Profiles: GL Acct’)

Comptroller Objects (COBJs)
• https://www.oregon.gov/das/Financial/Acctng/Documents/60.30.00.pdf
• https://www.oregon.gov/das/Financial/AcctgSys/Documents/Cobj-List.xlsx
• RSTARS D10 Profile (or OBIEE query by selecting Subject Area ‘SFMS - Profiles: Compt Obj’)

Transaction Codes (T-Codes)
• https://www.oregon.gov/das/Financial/AcctgSys/Documents/Transaction-Codes.xlsx
• RSTARS 28A and 28B Profiles (or OBIEE query by selecting Subject Area ‘SFMS - Profiles: TC28A or TC28B’)
• DAFQA010 Profile Report

 

https://www.oregon.gov/das/Financial/Acctng/Documents/60.10.00.pdf
https://www.oregon.gov/das/Financial/AcctgSys/Documents/GL-List.xlsx
https://www.oregon.gov/das/Financial/Acctng/Documents/60.30.00.pdf
https://www.oregon.gov/das/Financial/AcctgSys/Documents/Cobj-List.xlsx
https://www.oregon.gov/das/Financial/AcctgSys/Documents/Transaction-Codes.xlsx


Step 2: Use the T-code spreadsheet

• If this is a routine transaction, you may already know 
the Transaction Code that needs to be used by looking 
back at prior similar transactions. 

• If you are unsure what Transaction Code to use, you 
will need to research available options.

• There are a few different tools you can use to do this. 
The first is the Transaction Code spreadsheet on the 
SFMS website.

• Transaction Code Spreadsheet:
https://www.oregon.gov/das/Financial/AcctgSys/Doc
uments/Transaction-Codes.xlsx
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https://www.oregon.gov/das/Financial/AcctgSys/Documents/Transaction-Codes.xlsx
https://www.oregon.gov/das/Financial/AcctgSys/Documents/Transaction-Codes.xlsx


Step 2: Search by GL and/or COBJ

• Open the Transaction Code spreadsheet and move to the ‘List of T-codes’ tab.
• Yellow boxes at the top may be used to search Transactions Codes that allow specific GLs, COBJs or both.
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Step 2: Example Search by GL & COBJ

• Enter desired GL and/or COBJ and use column filters to only show values that equal TRUE to narrow down 
the list of T-codes to only those that meet the criteria. 

• Remember to remove the column filters before starting a new search!
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Step 2: Other Research Tools

9/24/2024 SFMS Transaction Code Training 14

• The Oregon Accounting Manual (OAM) often contains examples 
showing what T-Codes to use for specific transactions.

• Look up individual Transaction Codes using the RSTARS 28A and 
28B Profiles 

• Run an OBIEE query of the 28A and 28B Profiles by selecting 
Subject Area ‘SFMS - Profiles: TC28A or TC8B’)

• Order the DAFQA010 Report for PDF listing of Transaction Codes 
by GL Account

 



Step 2: DAFQA010 Report

• Order the DAFQA010 Report electronically using 
the 91 screen any weekday.

• The report will then be available for you to access 
the following day. 
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Step 2: Can’t Find a T-Code?
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When researching what Transaction Codes to use with the tools from the prior slides, typically you will 
identify multiple possible T-Code options that impact the General Ledger accounts and Comptroller 
Objects you need for the transaction.

If you can’t find any Transaction Codes that allow the GLs and COBJs that you want:
1. Confirm your understanding of the desired end result for the transaction. T-Codes in R*STARS are 

established to cover nearly every scenario needed for agency entries. 
2. Multiple entries may be needed to get to the desired end result. Consider if you will need to use 

more than one T-Code to make the entry. Don’t forget some T-Codes result in a system-generated 
entry. For, example deposit reconciliation T-Codes like 190 generate a T-Code 332 automatically 
once the deposit reconciles with Treasury.   

3. Reach out to others within your agency or to your SFMS Support Analyst to ask for assistance. 



Step 3: Pick T-Code that is the Best Fit
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• Once you narrow down your list of possible T-Codes, take a closer look at the other information on the 28A 
and 28B Profiles for each T-Code to identify differences between each of your options. 

• Is the T-Code currently active? Check the Status Code on the 28A Profile.



Step 3: What info is on the 28B Profile?
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The 28A Profile contains several different sections. Please refer to Handout #1 for more information.

1. General Ledger Posting Segment – indicates the General Ledger accounts to which the transaction will post.

2. Transaction Edit Indicators Segment – indicates the elements to be filled in on the transaction entry screen.

3. Special Indicators Segment – fields that provide added power and flexibility for system processing.

4. File Posting Indicators Segment – determines financial table to which system will post the transaction.
 DF = Document Financial Table (R*STARS 64 screen)
 AP = Appropriation Table (R*STARS 62 screen)
 AB = Agency Budget Table (R*STARS 61 screen)
 CC = Cash Control Table (R*STARS 63 screen)
 GP = Grant Table (R*STARS 66 screen)
 PJ = Project Table (R*STARS 80 screen)



Step 3: What info is on the 28B Profile?
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The 28B Profile also contains several different sections. Please refer to Handout #1 for more information.

1. General Ledger Accounts – indicates what GLs are allowed for T-Codes that require a GL to be entered.

2. Comptroller Objects – indicates what COBJs are allowed for T-Codes that require a COBJ to be entered.

3. Document Types – indicates which document prefixes may be used with the T-Code.

4. Batch Types – indicates which batch types may be used with the T-Code.

Look at the 28A & 28B Profile information to find the T-Code that will be the best fit for your transaction. 

Pay attention to the T-Code Titles, Descriptions, Transaction Edit Indicators and File Posting Indicators.



Step 4: Required Coding & User Class

• The 28A Profile Transaction Edit Indicators will show you what fields are required. 

• Depending on your agency accounting structure, you may also have additional fields that 
will need to be entered.

• The 28B Profile will indicate what Document Types and Batch Types you can use for the 
entry.

• Your User Class will indicate whether or not you have the appropriate security in R*STARS to 
be able to use the T-code you selected to make the entry.
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Step 4: Determine the User Class

• R*STARS system access in managed through User Classes. The R*STARS D66 Profile for each User Class 
determines which Transaction Codes may be used by that User Class.

• Open the Transaction Code spreadsheet and move to the ‘List of User Classes’ tab.

• Yellow box at the top may be used to search for User Classes that allow a specific Transaction Code.
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Step 4: Example User Class Search

• Enter the Transaction Code you want to use for your entry and use column filters to only show 
values that equal TRUE to narrow down the list of User Classes that allow that T-Code. 

• Remember to remove the column filters before starting a new search!
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Deposits

Scott Wood
971-718-2861
scott.wood@das.oregon.gov



Deposit Transactions

• Your agency received cash so how will you record this in R*STARS?
• Step 1: Identify the type of deposit transaction you want to record.
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Where was the cash deposited?

• In a receipted account. Deposit is 
on the R*STARS 13 screen 
waiting to be reconciled. Use GL 
0065.

• In a suspense account. This 
activity does not appear on the 
R*STARS 13 screen. Use GL 0075.

Note: GL 0065 is the most common 
for deposits transactions. Not all 
agencies use suspense accounts.  

Source: https://www.oregon.gov/das/Financial/Acctng/Documents/60.10.00.pdf

https://www.oregon.gov/das/Financial/Acctng/Documents/60.10.00.pdf


Deposit Transactions (Continued)

• Your agency received cash so how will you record this in R*STARS?
• Step 1: Identify the type of deposit transaction you want to record.
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What is the purpose of the cash receipt?

• Revenue earned by the agency.

• To refund an agency expenditure.

• To collect on an agency receivable.

• Deposit liability or unearned revenue.

• Receipt of investment funds.

• Reduce cash balance for electronic fund 
transfers (EFT) or treasury fees.

What comptroller object should be used?

• Look at definitions in OAM 60.30.00:
https://www.oregon.gov/das/Financial
/Acctng/Documents/60.30.00.pdf

• Find the comptroller object description 
that best matches the type of activity.

https://www.oregon.gov/das/Financial/Acctng/Documents/60.30.00.pdf
https://www.oregon.gov/das/Financial/Acctng/Documents/60.30.00.pdf


Deposit Examples

• Example #1 – Record Agency Revenue (slides 28 – 38)

• Example #2 – Record Unidentified Receipt (slides 39 – 49)

• Example #3 – Correct Unidentified Receipt (slides 50 – 58)

• Example #4 – Record Treasury Fees (slides 59 – 65)
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Example 1: Record Agency Revenue

• Your agency charges fees as part of the normal operations for one of your agency’s programs. 
Fees may be paid by members of the public via cash or check and amounts are collected and 
deposited daily. Invoices are not established in R*STARS for this activity and you currently have a 
deposit listed on the R*STARS 13 screen that needs to be reconciled.

• Step 1: Identify the type of transaction you want to record. 

• What General Ledger (GL) accounts do we want to use for this transaction?

https://www.oregon.gov/das/Financial/Acctng/Documents/60.10.00.pdf

• What Comptroller Object (COBJ) do we want to use for this transaction?
https://www.oregon.gov/das/Financial/Acctng/Documents/60.30.00.pdf
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https://www.oregon.gov/das/Financial/Acctng/Documents/60.10.00.pdf
https://www.oregon.gov/das/Financial/Acctng/Documents/60.30.00.pdf


Example 1: GL Accounts to Use

• The activity is currently on the R*STARS 13 screen, so we want to record activity against GL 0065 
Unreconciled Deposit. Once the deposit reconciles with Treasury, the system will automatically 
generate a T-code 332 entry to move the amount from GL 0065 Unreconciled Deposit to GL 0070 
Cash on Deposit with Treasurer. This is an increase to cash, so we want to debit GL 0065.

• The fees charged are considered revenue. We will want to credit GL 3100 to increase revenue.
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Example 1: COBJ to Use

• The example noted that the amounts collected are for fees. The OAM definitions have various 
categories for licenses and fees. Pick the Comptroller Object that best describes the activity. For 
this example, we will use 0212 - Other Business Licenses and Fees. 
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Example 1: Finding a T-code

• We have determined that we want to record a transaction that debits GL 0065 and credits GL 
3100. We also want to use COBJ 0212 with this deposit entry.

• Step 2: Use research tools to narrow down possible Transaction Code options.

• What Transaction Codes could we use for this transaction?
https://www.oregon.gov/das/Financial/AcctgSys/Documents/Transaction-Codes.xlsx

• Let’s use the filter columns in the Transaction Code spreadsheet to narrow down our options.
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https://www.oregon.gov/das/Financial/AcctgSys/Documents/Transaction-Codes.xlsx


Example 1: T-Codes to Review

• There are 10 different T-codes that would allow both GL 0065 and COBJ 0212 for further review.
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Example 1: Pick the best T-code

• Step 3: Pick the Transaction Code that is the best fit for your transaction.
• Looking at our list, some of these T-Codes have an inactive status code or impact additional GLs 

that we do not want for our entry. It looks like T-Code 190 is the best fit.
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Example 1: Review the 28A Screen

• We can look up T-code 190 on the 
28A screen.

• The title of this T-code helps to 
confirm this T-code looks like the 
correct one to use.

• We can look at the Transaction Edit 
Indicators to see what fields are 
required for the entry.

• I = Input Required
• R= Required (Input or Lookup)
• N = Not Allowed
• Blank = Optional
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Example 1: Review the 28B Screen

• We can press F6 on the 28A screen 
to go to the 28B screen.

• The description of this T-code helps 
to confirm this T-code looks like the 
correct one to use.

• We can look to see what valid 
document types and batch types 
can be used with this T-Code to 
help us prepare the entry.
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Example 1: Making the Entry

• Step 4: Make sure you have all required coding and the correct User Class to make the entry.

• Use the 28A and 28B screens to identify what information is required for your entry. 
• This example is a deposit that needs to be reconciled on the R*STARS 13 screen so we will also 

need to enter the deposit number and include an Agency Code 3. The Agency Code 3 is typically 
looked up by the 26 PCA profile and should align with the Account Number on the 13 screen. 

• The deposit will not reconcile unless the entry matches to information on the R*STARS 13 screen. 
More information about deposit reconciliation can be found here: 
https://www.oregon.gov/das/Financial/AcctgSys/Documents/Trea1-Deposit-Reconciliation.pdf

• Once we have all the necessary coding to make the entry, we need to make sure we have the 
correct User Class.
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https://www.oregon.gov/das/Financial/AcctgSys/Documents/Trea1-Deposit-Reconciliation.pdf


Example 1: User Class for Entry

• Let’s go back to the Transaction 
Code spreadsheet and use the 
filter column in the User Classes 
tab to find out which User 
Classes allow T-Code 190.

• Compare our results against the 
User Classes you have to 
determine if you have the 
correct access to be able to 
make the entry.
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Example 1: End Results of Entry

Activity T-Code

GL 0065 
Unreconciled 

Deposit 
DR/(CR)

GL 0070
Cash on Deposit 
with Treasurer

DR/(CR)

GL 3100
Revenue 

Control – Cash
DR/(CR)

1) Record Revenue Deposit 
COBJ 0212 Other Business Licenses & Fees

190 $100.00 ($100.00)

2) System-generated when deposit reconciles 
on 13 screen *

332 ($100.00) $100.00

BALANCE $0.00 $100.00 ($100.00)
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See table below for the final General Ledger balances from this deposit activity:

*Note: Whenever a deposit on the 13 screen reconciles with treasury, the system generates TC 332. The agency 
cannot spend money that sits in GL 0065, only what sits in GL 0070.



Example 2: Record Unidentified Receipt

• Your agency has a deposit waiting to be reconciled on the 13 screen. You requested additional 
backup for the deposit amount to determine how this deposit should be recorded. However, you 
are nearing fiscal month end close and have not yet received the requested backup to support 
this deposit. The funds from this deposit already appear on your bank statement and you would 
like to make an RSTARS entry to recognize these funds before month end close.

• Step 1: Identify the type of transaction you want to record. 

• What General Ledger (GL) accounts do we want to use for this transaction?

https://www.oregon.gov/das/Financial/Acctng/Documents/60.10.00.pdf

• What Comptroller Object (COBJ) do we want to use for this transaction?
https://www.oregon.gov/das/Financial/Acctng/Documents/60.30.00.pdf
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Example 2: GL Accounts & COBJ to Use

• The activity is currently on the R*STARS 13 screen, so we want to record activity against GL 0065 
Unreconciled Deposit. Once the deposit reconciles with Treasury, the system will automatically 
generate a T-code 332 entry to move the amount from GL 0065 Unreconciled Deposit to GL 0070 
Cash on Deposit with Treasurer. This is an increase to cash, so we want to debit GL 0065.

• We don’t yet know what this deposit amount is for, so we are currently uncertain about what GL 
to credit for this entry.

• We are also uncertain about what Comptroller Object we should use for this entry.
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Example 2: Finding a T-code

• We have determined that we want to record a transaction that debits GL 0065. We’re not certain 
on the GL to use for the credit side of the transaction or what COBJ we should use, if any.

• Step 2: Use research tools to narrow down possible Transaction Code options.

• What Transaction Codes could we use for this transaction?
https://www.oregon.gov/das/Financial/AcctgSys/Documents/Transaction-Codes.xlsx

• Let’s use the filter columns in the Transaction Code spreadsheet to start narrowing down our 
options.
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Example 2: T-Codes to Review

• Searching for 
GL 0065 gives 
many options. 

• Filtering to 
show only      
T-codes in 
Active status 
helps to 
narrow down 
our list to 
review.
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Example 2: Research Options

• Look through 
T-Code Titles 
to see if there 
is something 
that matches 
what we are 
trying to do for 
this entry.

• Record 
Unidentified 
Receipt might 
be an option.
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Example 2: Pick the best T-code

• Step 3: Pick the Transaction Code that is the best fit for your transaction.
• The title seems appropriate for what we want to do, but let’s look at TC 151 more closely to make 

sure it is the right one to use for this.

• The credit GL for this entry would be GL 0060. Let’s look up the definition for this GL in the OAM.
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Source: https://www.oregon.gov/das/Financial/Acctng/Documents/60.10.00.pdf

https://www.oregon.gov/das/Financial/Acctng/Documents/60.10.00.pdf


Example 2: Review the 28A Screen

• We can look up T-code 151 on the 
28A screen.

• We can look at the Transaction Edit 
Indicators to see what fields are 
required for the entry.

• I = Input Required
• R= Required (Input or Lookup)
• N = Not Allowed
• Blank = Optional

• No COBJ is required when using this 
T-Code. We didn’t know what COBJ 
to use for this unidentified deposit 
and with this T-Code we won’t have 
to enter one.
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Example 2: Review the 28B Screen

• We can press F6 on the 28A screen 
to go to the 28B screen.

• The description of this T-Code helps 
to confirm whether this T-Code 
looks like the correct one to use. 

• This T-Code looks like the best fit 
for what we want to do. 

• We found our T-Code quickly in this 
example. You may need to go 
through these steps with multiple 
different T-Codes to find the best 
one to use for your entry.
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Example 2: Making the Entry

• Step 4: Make sure you have all required coding and the correct User Class to make the entry.

• Use the 28A and 28B screens to identify what information is required for your entry. 
• This example is a deposit that needs to be reconciled on the R*STARS 13 screen so we will also 

need to enter the deposit number and include an Agency Code 3. The Agency Code 3 is typically 
looked up by the 26 PCA profile and should align with the Account Number on the 13 screen. 

• The deposit will not reconcile unless the entry matches to information on the R*STARS 13 screen. 
More information about deposit reconciliation can be found here: 
https://www.oregon.gov/das/Financial/AcctgSys/Documents/Trea1-Deposit-Reconciliation.pdf

• Once we have all the necessary coding to make the entry, we need to make sure we have the 
correct User Class.
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Example 2: User Class for Entry

• Let’s go back to the 
Transaction Code spreadsheet 
and use the filter column in 
the User Classes tab to find 
out which User Classes allow 
T-Code 151.

• Compare our results against 
the User Classes you have to 
determine if you have the 
correct access to be able to 
make the entry.
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Example 2: End Results of Entry

Activity T-Code

GL 0060
Undistributed 
Cash Receipt 

DR/(CR)

GL 0065 
Unreconciled 

Deposit 
DR/(CR)

GL 0070
Cash on Deposit 
with Treasurer

DR/(CR)

1) Record Unidentified Receipt
No COBJ 

151 ($75.00) $75.00

2) System-generated when deposit reconciles 
on 13 screen *

332 ($75.00) $75.00

BALANCE ($75.00) $0.00 $75.00
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See table below for the final General Ledger balances from this deposit activity:

*Note: Whenever a deposit on the 13 screen reconciles with treasury, the system generates TC 332. The agency 
cannot spend money that sits in GL 0065, only what sits in GL 0070.



Example 3: Correct Unidentified Receipt

• In Example #2, we recorded an unidentified receipt. We made the TC 151 entry in D23 Fund A. 
The associated deposit number is currently in a reconciled status on the R*STARS 13 screen. 

• We have now received the requested backup documentation to support this deposit amount and 
we need to clear the unidentified receipt balance and reclassify it to revenue in D23 Fund B. 

• Step 1: Identify the type of transaction you want to record. 

• What General Ledger (GL) accounts do we want to use for this transaction?
https://www.oregon.gov/das/Financial/Acctng/Documents/60.10.00.pdf

• What Comptroller Object (COBJ) do we want to use for this transaction?
https://www.oregon.gov/das/Financial/Acctng/Documents/60.30.00.pdf
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Example 3: GL Accounts to Use

• The deposit has already reconciled on the R*STARS 13 screen. Once the deposit reconciles with 
Treasury, the system automatically generated a T-code 332 entry to move the amount from GL 
0065 Unreconciled Deposit to GL 0070 Cash on Deposit with Treasurer.  This means the balance is 
currently in GL 0070 rather than GL 0065.

Important Reminder - Whenever you are correcting a deposit entry, check to see if the deposit 
has reconciled on the R*STARS 13 screen or not. This will determine whether your correcting 
entry should use GL 0065 or GL 0070.

• We want to move this reconciled cash out of D23 Fund A where it is currently recorded (credit to 
GL 0070) and move the cash into D23 Fund B (debit to GL 0070). 

• Our prior TC 151 entry created a credit balance in GL 0060 in D23 Fund A. We want to clear this 
balance in D23 Fund A and credit GL 3100 to increase revenue in D23 Fund B.
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Example 3: COBJ to Use

• We did not use a COBJ for the TC 151 entry, so we won’t need a COBJ to clear the balances 
previously recorded in D23 Fund A for this deposit.

• We want to record revenue (GL 3100) in D23 Fund B, so this entry will require a COBJ. Any activity 
that appears on the DAFR6610 Agency Operation statement requires a Comptroller Object (COBJ). 
The DAFR6610 includes any current year revenue, expenditures and transfer activity recorded 
against GL 3100 or greater. 

• We will assume for this example, that the revenue we want to record in D23 Fund B is similar to 
the activity from Example # 1. We will use 0212 - Other Business Licenses and Fees for this entry.
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Example 3: Finding a T-code

• For this correcting entry, we want the following end result:
• D23 Fund A – credit GL 0070 and debit GL 0060 with no COBJ.
• D23 Fund B – debit GL 0070 and credit GL 3100 with COBJ 0212.

• Because there are multiple GLs and D23 Funds involved, we will need to use more than one T-Code 
for this entry to get to our desired end result.

• Step 2: Use research tools to narrow down possible Transaction Code options.

• We could use the Transaction Codes spreadsheet to look for T-Code options similar to what we did in 
the prior examples, but we have another tool on the SFMS website that can help us with this. 

• This document shows the steps to follow for correcting deposits and includes T-Code guidance:  
https://www.oregon.gov/das/Financial/AcctgSys/Documents/Dep-Corr-T-code-Decision-Process.pdf
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Example 3: Deposit Correction

• Deposit Correction 
T-Code Decision 
Process (page 1)

• Let’s use the 
decision tree to 
narrow down what 
steps are needed to 
correct the deposit 
for this example.

• Recommendation is 
to use a 2-step 
process to correct 
this deposit.
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Example 3: Deposit Correction Matrix

• Deposit Reconciliation T-Code Matrix Table (page 2) contains commonly used T-Codes to correct 
previously reconciled deposits. 

• In this example, we want to change the D23 Fund. Locate the row with the T-Code used to record the 
original deposit (TC 151). Locate the column for the T-Code we should have used instead (TC 190).

9/24/2024 SFMS Transaction Code Training 55

** If you need to correct T-codes between different D23 Funds, first use BT T-codes, then use deposit T-codes. 
     The deposit T-codes MUST be entered in the same batch with the same deposit number.



Example 3: Pick T-codes & User Class

• Step 3: Pick the Transaction Code that is the best fit for your transaction.

• According to the prior slide, we will need to use multiple T-Codes to correct this deposit.
• T-codes 496 & 497 – Balanced Transfer T-Codes to move the activity to the correct D23 Fund.
• T-codes 151R & 190 – Deposit T-Codes to correct the GL accounts and assign COBJ 0212.

• These slides will skip the step of looking at the 28A & 28B profiles for these T-Codes, but this step 
would still be needed to confirm the T-Codes and identify the required fields for these entries.

• Step 4: Make sure you have all required coding and the correct User Class to make the correction.

• These slides also skip the step of finding the User Class for the entry. We will use User Class 29.
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Example 3: End Results of Entry
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D23 Fund A D23 Fund B

Activity T-Code

GL 0060
Undistributed 
Cash Receipt 

DR/(CR)

GL 0065 
Unreconciled 

Deposit 
DR/(CR)

GL 0070
Cash on Deposit 
with Treasurer

DR/(CR)

GL 0060
Undistributed 
Cash Receipt 

DR/(CR)

GL 0065 
Unreconciled 

Deposit 
DR/(CR)

GL 0070
Cash on Deposit 
with Treasurer

DR/(CR)

GL 3100
Revenue 

Control – Cash
DR/(CR)

1) Original entry 151 ($75.00) $75.00

2) Deposit reconciles 332 ($75.00) $75.00

BALANCES BEFORE CORRECTION ($75.00) $0.00 $75.00 $0.00 $0.00 $0.00 $0.00

3) Move out of Fund A 496 $75.00 (S75.00)

4) Move into Fund B 497 ($75.00) $75.00

5) Clear GL 0060 balance 151R $75.00 ($75.00)

6) Record as revenue
(COBJ 0212)

190 $75.00 ($75.00)

BALANCES AFTER CORRECTION $0.00 $0.00 $0.00 $0.00 $0.00 $75.00 ($75.00)



Example 3: Can’t we just use 151R & 190?
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D23 Fund A D23 Fund B

Activity T-Code

GL 0060
Undistributed 
Cash Receipt 

DR/(CR)

GL 0065 
Unreconciled 

Deposit 
DR/(CR)

GL 0070
Cash on Deposit 
with Treasurer

DR/(CR)

GL 0060
Undistributed 
Cash Receipt 

DR/(CR)

GL 0065 
Unreconciled 

Deposit 
DR/(CR)

GL 0070
Cash on Deposit 
with Treasurer

DR/(CR)

GL 3100
Revenue 

Control – Cash
DR/(CR)

1) Original entry 151 ($75.00) $75.00

2) Deposit reconciles 332 ($75.00) $75.00

BALANCES BEFORE CORRECTION ($75.00) $0.00 $75.00 $0.00 $0.00 $0.00 $0.00

3) Clear GL 0060 balance 151R $75.00 ($75.00)

4) Record as revenue
(COBJ 0212)

190 $75.00 ($75.00)

BALANCES AFTER CORRECTION $0.00 ($75.00) $75.00 $0.00 $75.00 0.00 ($75.00)

Not if deposit is already reconciled on the 13 screen. T-code 332 only generates when deposit first reconciles to Treasury. 
Using T-Codes that impact GL 0065 across D23 Funds will not move cash and creates GL 0065 balances that will never clear. 



Example 4: Record Treasury Fees

• At the end of each month, Treasury assesses banking fees for each of your agency bank accounts. 
The fees for the current month are currently listed on the R*STARS 13 screen as negative amounts 
that needs to be reconciled. How will you record these agency expenses?

• Step 1: Identify the type of transaction you want to record. 

• Step 2: Use research tools to narrow down possible Transaction Code options.

• Step 3: Pick the Transaction Code that is the best fit for your transaction.

• Step 4: Make sure you have all required coding and the correct User Class to make the entry.

• GL Accounts: https://www.oregon.gov/das/Financial/Acctng/Documents/60.10.00.pdf
• Compt Objects: https://www.oregon.gov/das/Financial/Acctng/Documents/60.30.00.pdf
• T-Codes & User Classes: https://www.oregon.gov/das/Financial/AcctgSys/Documents/Transaction-Codes.xlsx
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https://www.oregon.gov/das/Financial/AcctgSys/Documents/Transaction-Codes.xlsx


Example 4 : GLs & COBJ to Use

• What GL Accounts to use?
• Credit GL 0065 – Unreconciled Deposit

• There is a negative amount on the 13 screen. We want to decrease cash for the agency.
• Debit GL 3500 –  Expenditure Control – Cash 

• We want to record an expenditure for the agency.

• What COBJ to use?
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Example 4: T-Codes to Review

What T-Code to use?
• Narrow down to T-codes that allow GL 0065, COBJ 4600 and are in Active status. 

• T-Code 137 includes other GLs we don’t want, but T-Codes 167, 172 & 819 look like possibilities.
• We want to credit GL 0065 and debit GL 3500, so we need to confirm if T-Codes allow reversal.  
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Example 4: Review 28A Screens

• We can look up each of the T-Codes  
on the 28A screen.

• Based on the Titles, T-Code 167 
looks like it may be the best fit.

• Check if T-Codes allow us to enter 
an “R” in the Reverse field on the 
transaction entry to credit GL 0065 
and debit GL 3500.

• R= Required 
• N = Not Allowed
• Blank = Optional

• All T-Codes allow a reversal. T-Code 
167 requires an “R” to use it.
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Example 4: Review 28B Screens

• Let’s look up these T-Codes on the 
28B screen.

• Descriptions help confirm T-Code 
167R looks like the correct one to use.

• Could we use T-Code 172R or 819R? 
• Have the same GL and COBJ impact, 

so technically would work even 
though they are not the best fit.

• Confirm you have a User Class that 
allows them. T-Codes in the 800 
series are Agency Specific T-Codes 
often designed for interfaces to 
R*STARS, so access to use them 
tends to be limited. 

9/24/2024 SFMS Transaction Code Training 63



Example 4: Required Fields & User Class

• We determined we want to 
record this transaction with TC 
167R and COBJ 4600. 

• Use the 28A & 28B screens to 
identify what information is 
required for your entry. 

• We also need to find the User 
Classes that allow T-Code 167.

• Compare against the User 
Classes you have to determine 
what user classes can be used 
to make the entry.
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Example 4: End Results of Entry

Activity T-Code

GL 0065 
Unreconciled 

Deposit 
DR/(CR)

GL 0070
Cash on Deposit 
with Treasurer

DR/(CR)

GL 3500
Expenditure 

Control – Cash
DR/(CR)

1) Record Treasury Banking Fees
COBJ 4600 State Govt Service Charges

167R ($11.00) $11.00

2) System-generated when deposit reconciles 
on 13 screen *

332R $11.00 ($11.00)

BALANCE $0.00 ($11.00) $11.00
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See table below for the final General Ledger balances from this deposit activity:

*Note: Whenever a deposit on the 13 screen reconciles with treasury, the system generates TC 332. The agency 
cannot spend money that sits in GL 0065, only what sits in GL 0070.



Accounts Receivable

Liz Schultz
971-900-7616
elizabeth.schultz@das.oregon.gov



Accounts Receivable Transactions

• You want to record outstanding 
amounts due to your agency that have 
not yet been received.

• Step 1: Identify the type of receivable 
transaction you want to record.

• Using the GL list tool, we can look at 
some of the GL accounts that are 
available for us to choose from for 
receivable transactions.

• You can look up the definition for each 
of these GL accounts in the OAM.
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https://www.oregon.gov/das/Financial/AcctgSys/Documents/GL-List.xlsx


Accounts Receivable Terminology

• Current Receivable – expected to be collected within 90 days of the end of the fiscal year for 
governmental funds or within one year for proprietary type funds. 

• Noncurrent Receivable – not expected to be collected within 90 days of the end of the fiscal year 
for governmental funds or within one year for proprietary type funds. 

• Billed – transactions for this receivable will post to the Document Financial Table (64 screen) in 
R*STARS to allow agencies to track all associated activity for that receivable. 

• Current Document number used to establish receivable must be used as Reference Document 
on any subsequent entries.

• Unbilled – transactions will not post to the Document Financial Table (64 screen) in R*STARS.
• There is no Reference Document that must be used on subsequent entries.

• Invoice – T-Codes that include “Invoice” in the title indicate that this T-Code will attach to a 
separate entry screen in R*STARS that you can use to produce a system-generated invoice. 
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Accounts Receivable Tools

• We will continue to 
use the tools 
previously covered in 
this presentation in 
our upcoming 
examples.

• You can also find a 
Receivable T-Code 
Decision Process 
available on the SFMS 
website to help you 
find T-Codes for 
Accounts Receivable 
transactions.
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Source:  https://www.oregon.gov/das/Financial/AcctgSys/Documents/AR-T-code-Dec-Proc.pdf

https://www.oregon.gov/das/Financial/AcctgSys/Documents/AR-T-code-Dec-Proc.pdf


Accounts Receivable Examples

• Example #1 – Establish Accounts Receivable (slides 72 – 84) 

• Example #2 – Adjust Accounts Receivable (slides 85 – 93)

• Example #3 – Collect Accounts Receivable (slides 94 – 101)

• Example #4 – Adjust Collection Entry (slides 102 – 113)
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Example 1: Establish Accounts Receivable

• A program within your agency prepares and sends monthly invoices to collect funds from clients 
for various services that the program provides to the public. You want to record these invoices in 
R*STARS so that you can track amounts that are owed and run aging reports.

• Step 1: Identify the type of transaction you want to record. 

• What General Ledger (GL) accounts do we want to use for this transaction?

https://www.oregon.gov/das/Financial/Acctng/Documents/60.10.00.pdf

• What Comptroller Object (COBJ) do we want to use for this transaction?
https://www.oregon.gov/das/Financial/Acctng/Documents/60.30.00.pdf
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Example 1: GL Accounts to Debit

• This is general Accounts Receivable activity. Looking at the OAM definitions, there are two 
possibilities that we could choose from for this transaction depending on whether we want to 
track this activity on the R*STARS 64 screen (Billed) or not (Unbilled).
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Example 1: GL Accounts to Credit

• These invoiced amounts are considered revenue for the program. We have not yet received the 
cash, so we will want to credit GL 3101 to increase accrued revenue.
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Example 1: COBJ to Use

• The example noted that the amounts collected are charges for services. The OAM definitions have 
various categories services. Pick the Comptroller Object that best describes the activity. For this 
example, we will use 0407 - Other Charges for Services. 
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Example 1: Finding a T-code

• We have determined that we want to record a transaction that debits either GL 0501 or 0503 and 
credits GL 3101. We also want to use COBJ 0407 to establish this receivable.

• GL 0501 will track activity on the R*STARS 64 screen. 
• GL 0503 will not track activity on the R*STARS 64 screen. 

• In this example, we want to track amounts that are owed and run aging reports, so GL 0501 
seems to be the better choice for us to monitor these receivables in R*STARS.

• Step 2: Use research tools to narrow down possible Transaction Code options.

• What Transaction Codes could we use for this transaction?
https://www.oregon.gov/das/Financial/AcctgSys/Documents/Transaction-Codes.xlsx

• Let’s use the filter columns in the Transaction Code spreadsheet to narrow down our options.
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Example 1: T-Codes to Review

• There are 10 different T-codes that would allow both GL 0501 and COBJ 0407 for further review.
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Example 1: Pick the best T-code

• Step 3: Pick the Transaction Code that is the best fit for your transaction.
• Looking at our list, some impact additional GLs we do not want for our entry. We want to establish 

an invoice so reviewing the titles further narrows our options to T-Code 103, 193 & 199.
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Example 1: Review the 28A Screen

• We can look up these T-codes on 
the 28A screen.

• For T-Code 103 and 199, the only 
difference appears to be whether 
we want R*STARS to generate an 
Invoice or not.

• Title for T-Code 193 may not be 
what we want, but let’s look at the 
28B screens before we decide which 
T-Code would be best.

• Transaction Edit Indicators:
• I = Input Required
• R= Required (Input or Lookup)
• N = Not Allowed
• Blank = Optional
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Example 1: Review the 28B Screen

• Let’s look up these T-Codes on 
the 28B screen.

• Descriptions help confirm T-
Codes 103 & 199 look like what 
we want. T-Code 193 is used for 
system generated transactions, 
so this is not what we want.

• T-Code 103 or 199? 
• In our example, the program 

creates and sends the 
monthly invoices. We do not 
need R*STARS to generate an 
invoice so T-Code 199 would 
be the best option.
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Example 1: Making the Entry

• Step 4: Make sure you have all required coding and the correct User Class to make the entry.

• Use the 28A and 28B screens to identify what information is required for your entry. 
• The following fields are required when using T-Code 199 per the 28A screen.

• COBJ, Appropriation, Fund, Vendor Number, Vendor Name & Address are required. These 
could be looked up by other fields (ex. Vendor Number will look up Vendor Name & Address).

• T-Code 199 also requires the DUDT (Due Date). Entering the due date for this receivable will 
allow us to run aging reports.

• Once we have all the necessary coding to make the entry, we need to make sure we have the 
correct User Class.
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Example 1: User Class for Entry

• Let’s go back to the Transaction 
Code spreadsheet and use the 
filter column in the User 
Classes tab to find out which 
User Classes allow T-Code 199.

• Compare our results against the 
User Classes you have to 
determine if you have the 
correct access to be able to 
make the entry.
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Example 1: End Results of Entry

Activity T-Code

GL 0501 
Accounts Receivable 

– Other Billed 
DR/(CR)

GL 3101
Revenue Control 

– Accrued
DR/(CR)

1) Establish Accounts Receivable
COBJ 0407 Other Charges for Services

199 $250.00 ($250.00)

BALANCE $250.00 ($250.00)
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See table below for the final General Ledger balances from this Accounts Receivable activity:

This transaction uses GL 0501 for “Billed” so the activity for this invoice will be tracked on the 64 screen.

Let’s see the next slide for an example of what this looks like for this example transaction.



Example 1: 64 Screen Results
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S064   UC: 01                   STATE OF OREGON              09/24/24 08:00 AM 

LINK TO:                   DOCUMENT RECORD INQUIRY                        PROD 

AGY: 101  DOC NO/SFX/CLASS: AR100101 001 001                           

CREATE DATE: 092424   CLOSE DATE:                                              

INQ TYPE: MC     (MA, YA, MY, YY, MC, YC)                                   

INQ YEAR: 25            INQ MONTH: 03      DOC BALANCE:            250.00   

BT       TITLE                  AMOUNT  BT       TITLE                  AMOUNT 

01 ORIG AMOUNT                  250.00                                         

F1-HELP       F5-NEXT       F9-INTERRUPT       ENTER-INQUIRE       CLEAR-EXIT  



Example 2: Adjust Accounts Receivable

• The program contacts you about an invoice that was previously established. The program had to 
send out a revised invoice to the client as the original invoice incorrectly included a $25 charge for 
a service that was provided to another client. You need to update the invoice that was established 
in Example #1 to reduce the amount due.

• Step 1: Identify the type of transaction you want to record. 

• What General Ledger (GL) accounts do we want to use for this transaction?

https://www.oregon.gov/das/Financial/Acctng/Documents/60.10.00.pdf

• What Comptroller Object (COBJ) do we want to use for this transaction?
https://www.oregon.gov/das/Financial/Acctng/Documents/60.30.00.pdf
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Example 2: GLs & COBJs to Use

• This is an adjustment to an existing invoice. We want to use same GL Accounts and COBJs as the 
original entry to make this adjustment. Since we want to reduce the invoice balance, we want to 
credit GL 0501 and debit GL 3101 with COBJ 0407.
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S064   UC: 01                   STATE OF OREGON              09/24/24 08:00 AM 

LINK TO:                   DOCUMENT RECORD INQUIRY                        PROD 

AGY: 101  DOC NO/SFX/CLASS: AR100101 001 001                           

CREATE DATE: 092424   CLOSE DATE:                                              

INQ TYPE: MC     (MA, YA, MY, YY, MC, YC)                                   

INQ YEAR: 25            INQ MONTH: 03      DOC BALANCE:            250.00   

BT       TITLE                  AMOUNT  BT       TITLE                  AMOUNT 

01 ORIG AMOUNT                  250.00                                         

F1-HELP       F5-NEXT       F9-INTERRUPT       ENTER-INQUIRE       CLEAR-EXIT  

Amount due 
should be 

225.00



Example 2: Finding a T-code

• We have determined we want to record a transaction that credits GL 0501 and debits GL 3101 to 
decrease the receivable amount. We will use the same COBJ 0407 as the original entry.

• Step 2: Use research tools to narrow down possible Transaction Code options.
• We could use the T-Code spreadsheet to find a T-Code like we did in the prior example. Another 

option is to look at the 28B screen description for the T-Code we used to establish this receivable.
• It includes information on T-Codes that may be needed for subsequent entries for this receivable. 

9/24/2024 SFMS Transaction Code Training 87



Example 2: Review the 28A Screen

• Let’s look up T-Code 107 on the 
28A screen.

• We want to credit GL 0501 and 
debit 3101, so we need to make 
sure this T-Code allows reversal. 
The field is blank, so a reversal is 
optional for this T-Code. 

• This T-Code requires a Reference 
Document (RDOC) to be entered. 
We need to enter the original AR 
document number so all activity 
for invoice AR100101 can be 
tracked on the 64 screen.
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Example 2: Review the 28B Screen

• We can press F6 on the 28A 
screen to go to the 28B screen.

• The description of this T-Code 
helps to confirm this T-Code 
looks like the correct one to use. 

• We found our T-Code quickly in 
this example using the 28B 
description field. T-Codes that 
require subsequent entries often 
include additional information in 
the description that can save you 
some time in finding the correct 
T-Code to use for your entry.
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Example 2: Making the Entry

• Step 4: Make sure you have all required coding and the correct User Class to make the entry.

• Use the 28A and 28B screens to identify what information is required for your entry. 
• The required fields will be similar to what we entered when we originally established this 

receivable. Make sure to enter an “R” in the reverse field on this entry to decrease the invoice 
amount.

• You will use a new current document number for this adjustment entry, but make sure to enter 
the original receivable document number as the reference document number on this adjustment 
entry since this activity is being tracked in R*STARS by the original receivable document number.

• Once we have all the necessary coding to make the entry, we need to make sure we have the 
correct User Class.
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Example 2: User Class for Entry

• Let’s go to the Transaction 
Code spreadsheet and use the 
filter column in the User 
Classes tab to find out which 
User Classes allow T-Code 107.

• We get similar results to what 
we saw with T-Code 199.

• Compare our results against 
the User Classes you have to 
determine if you have the 
correct access to be able to 
make the entry.
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Example 2: End Results of Entry

Activity T-Code

GL 0501 
Accounts Receivable 

– Other Billed 
DR/(CR)

GL 3101
Revenue Control 

– Accrued
DR/(CR)

1) Establish Accounts Receivable
COBJ 0407 Other Charges for Services

199 $250.00 ($250.00)

2) Adjust Accounts Receivable
COBJ 0407 Other Charges for Services

107R ($25.00) $25.00

BALANCE $225.00 ($225.00)
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See table below for the final General Ledger balances for all Accounts Receivable activity for this invoice:

These transactions use GL 0501 for “Billed” so the activity for this invoice will be tracked on the 64 screen.

Let’s see the next slide for an example of what this looks like for this example transaction.



Example 2: 64 Screen Results
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S064   UC: 01                   STATE OF OREGON              09/24/24 08:00 AM 

LINK TO:                   DOCUMENT RECORD INQUIRY                        PROD 

AGY: 101  DOC NO/SFX/CLASS: AR100101 001 001                           

CREATE DATE: 092424   CLOSE DATE:                                              

INQ TYPE: MC     (MA, YA, MY, YY, MC, YC)                                   

INQ YEAR: 25            INQ MONTH: 03      DOC BALANCE:            225.00   

BT       TITLE                  AMOUNT  BT       TITLE                  AMOUNT 

01 ORIG AMOUNT                  250.00                                         

02 ADJUSTMENT                    25.00-                                                           

F1-HELP       F5-NEXT       F9-INTERRUPT       ENTER-INQUIRE       CLEAR-EXIT  



Example 3: Collect Accounts Receivable

• The client paid the invoice in full. The program notified you that they received payment for this 
invoice number and the deposit is currently listed on the R*STARS 13 screen waiting to be 
reconciled. How will you record this activity and clear the outstanding A/R balance?

• Step 1: Identify the type of transaction you want to record. 

• Step 2: Use research tools to narrow down possible Transaction Code options.

• Step 3: Pick the Transaction Code that is the best fit for your transaction.

• Step 4: Make sure you have all required coding and the correct User Class to make the entry.

• GL Accounts: https://www.oregon.gov/das/Financial/Acctng/Documents/60.10.00.pdf
• Compt Objects: https://www.oregon.gov/das/Financial/Acctng/Documents/60.30.00.pdf
• T-Codes & User Classes: https://www.oregon.gov/das/Financial/AcctgSys/Documents/Transaction-Codes.xlsx
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Example 3: GLs & COBJs to Use

• What GLs to Use?
• This is collection on an existing invoice. We want to use the same GL Accounts as the original 

entry to clear the outstanding A/R balance. We also want to recognize the cash that was 
received. 

• The original entry to establish the invoice was a debit GL 0501 & a credit to GL 3101. We now 
want to credit GL 0501 & debit GL 3101 to clear the outstanding A/R balance and accrued 
revenue.

• We also have a deposit on the R*STARS 13 screen waiting to be reconciled, so we want to 
debit GL 0065 and credit GL 3100 to record this as cash revenue instead. 

• What COBJ to Use?
• COBJ 0407 was used to record the original invoice. We will also want to use this same COBJ to 

record the collection of this A/R.
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Example 3: Finding a T-code

• What T-Code to Use?
• We can search the T-Code spreadsheet for a T-Code that will do what we want or we can take 

a shortcut and see if there is any additional information on the 28B screen for the T-Code we 
used to originally record this receivable.
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• T-Code 199 indicates that TC 176 or TC 730/731 can be used to record collection. Let’s take a closer look 
at these T-Codes on the next slide.



Example 3: Review the 28A Screen

• Let’s look up these T-Codes on the 
28A screen.

• T-Code 176 has all the GL impacts 
we are looking for on this entry.

• T-Code 730 & T-Code 731 are 
balanced transfer T-Codes. These 
would be appropriate if another 
state agency that uses R*STARS 
was paying this invoice.

• We do not go over balanced 
transfer (BT) T-Codes in detail in 
this basic T-Code training.
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Example 3: Review the 28B Screen

• Let’s look up these T-Codes 
on the 28B screen.

• Descriptions help confirm 
T-Code 176 is the correct 
one to use.

• T-Codes 730 & 731 must be 
used together and are 
intended for when another 
state agency is paying an 
invoice.
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Example 3: Required Fields & User Class

• We determined we want to 
record this transaction with 
TC 176 and COBJ 0407. 

• Use the 28A & 28B screens 
to identify what information 
is required. We must enter 
the original AR document as 
the reference document.

• We also need to find a User 
Class that allows T-Code 176.

• Compare against the User 
Classes you have to find a 
User Class you can use to 
make this entry.
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Example 3: End Results of Entry

Activity T-Code

GL 0065 
Unreconciled 

Deposit 
DR/(CR)

GL 0070
Cash on Deposit 
with Treasurer

DR/(CR)

GL 0501 
A/R– Other 

Billed 
DR/(CR)

GL 3100
Revenue 

Control – Cash
DR/(CR)

GL 3101
Revenue Control 

– Accrued
DR/(CR)

1) Establish Accounts Receivable
COBJ 0407

199 $250.00 ($250.00)

2) Adjust Accounts Receivable
COBJ 0407

107R ($25.00) $25.00

3) Collect Accounts Receivable
COBJ 0407

176 $225.00 ($225.00) ($225.00) $225.00

4) System-generated when deposit 
reconciles on 13 screen*

332 ($225.00) $225.00

BALANCE $0.00 $225.00 $0.00 ($225.00) $0.00

9/24/2024 SFMS Transaction Code Training 100

*Note: Whenever a deposit on the 13 screen reconciles with treasury, the system generates TC 332. The agency cannot spend money 
that sits in GL 0065, only what sits in GL 0070.



Example 3: 64 Screen Results
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S064   UC: 01                   STATE OF OREGON              09/24/24 08:00 AM 

LINK TO:                   DOCUMENT RECORD INQUIRY                        PROD 

AGY: 101  DOC NO/SFX/CLASS: AR100101 001 001                           

CREATE DATE: 092424   CLOSE DATE:                                              

INQ TYPE: MC     (MA, YA, MY, YY, MC, YC)                                   

INQ YEAR: 25            INQ MONTH: 03      DOC BALANCE:               .00   

BT       TITLE                  AMOUNT  BT       TITLE                  AMOUNT 

01 ORIG AMOUNT                  250.00                                         

02 ADJUSTMENT                    25.00-                                                           

03 LIQUIDATIONS                 225.00

04 PYMT/COLLECTIONS             225.00 

F1-HELP       F5-NEXT       F9-INTERRUPT       ENTER-INQUIRE       CLEAR-EXIT  



Example 4: Adjust Collection Entry

• The program contacts you about invoice AR100101. The payment that we previously recorded to 
clear this invoice was applied against the wrong invoice number. The client payment received was 
actually a payment for invoice AR100104. AR100101 is still outstanding. We need to correct our 
prior entry to apply the payment to the correct invoice.

• Step 1: Identify the type of transaction you want to record. 

• What General Ledger (GL) accounts do we want to use for this transaction?

https://www.oregon.gov/das/Financial/Acctng/Documents/60.10.00.pdf

• What Comptroller Object (COBJ) do we want to use for this transaction?
https://www.oregon.gov/das/Financial/Acctng/Documents/60.30.00.pdf

9/24/2024 SFMS Transaction Code Training 102

https://www.oregon.gov/das/Financial/Acctng/Documents/60.10.00.pdf
https://www.oregon.gov/das/Financial/Acctng/Documents/60.30.00.pdf


Example 4: GLs & COBJs to Use

• This is an adjustment to the collection entry we made with T-Code 176. The GLs and COBJs used 
on the entry were correct, but we applied the payment to the wrong invoice and should have 
made the entry with a different reference document number.

• We need to back out the impacts of TC 176 and then re-post the entry using the correct invoice in 
the reference document field.

• Could we just enter a T-Code 176R to back out the incorrect entry and then re-post it to the 
correct invoice with T-Code 176?

• Maybe – It depends whether this deposit has already reconciled on the 13 screen.

Important Reminder - Whenever you are correcting a deposit entry, check to see if the deposit 
has reconciled on the R*STARS 13 screen or not. This will determine whether your correcting 
entry should use GL 0065 or GL 0070.

• If deposit is still unreconciled, you could correct this with a T-Code 176R and T-Code 176.
• For this example, assume the deposit reconciled and the cash is currently sitting in GL 0070.
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Example 4: Finding a T-code

• Step 2: Use research tools to narrow down possible Transaction Code options.
• Let’s look at the 28B screen for the original invoice entry and the collection entry to see if we can 

find more information in the description to help us find the T-Code we need to correct this.
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• No additional information here, so our next step is to look at the T-Code spreadsheet for options.



Example 4: T-Codes to Review

• Limit to T-Codes that allow GL 0070 & COBJ 0407 and are in an Active status. We also want to impact 
balances on the 64 screen, so let’s add a filter to only look at T-Codes requiring a Reference document.
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Example 4: Narrow down T-Codes

• There are a few T-Codes to move revenue & cash in the 400 series. T-Codes 464 & 465 look promising.
• T-Codes in the 700 series below are for Quasi-External Revenue. These don’t seem like what we want.

• T-Code 828 is specific to DHS so we would not want to use this one.
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Example 4: Review the 28A Screen

• Let’s look up T-Codes 464 
and 465 on the 28A screen.

• These are balanced transfer 
(BT) T-Codes. We will cover 
these in more detail in the 
advanced T-Code training. 

• BT T-Codes must be entered 
together in a batch and the 
document amount for the 
entry will always net to zero.

 

• These T-Codes post to the 
Document Financial (DF) 
table so entries will impact 
the 64 screen.
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Example 4: Review the 28B Screen

• Let’s look up these T-Codes on 
the 28B screen.

• The descriptions mention that 
these can be used to reclass 
A/Rs between suffix numbers. 
We want to reclass between A/R 
documents. The description is 
similar to what we want to do.

• The descriptions may not always 
be a perfect match, but we can 
still use the T-Codes if we 
confirmed the GLs, COBJ and 
indicators on the 28A screen 
match what we want.
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Example 4: Other T-Code Tools

• Instead of using the T-Code spreadsheet, you could also look at the Receivable T-Code Decision 
Process available on the SFMS website to help you find T-Codes to correct this collection entry.
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Source:  https://www.oregon.gov/das/Financial/AcctgSys/Documents/AR-T-code-Dec-Proc.pdf (see page 2).

https://www.oregon.gov/das/Financial/AcctgSys/Documents/AR-T-code-Dec-Proc.pdf


Example 4: Making the Entry

• Step 4: Make sure you have all required coding and the correct User Class to make the entry.

• Use the 28A and 28B screens to identify what information is required for your entry. 
• T-Code 464 will back out the impacts of the T-Code 176 entry that reconciled on the 13 screen. 

Make sure to enter the same fields as the original TC 176 entry.
• T-Code 465 will then repost this transaction. Make sure to use the correct Reference Document  

when making this entry to apply this payment against the correct invoice.

• Enter T-Code 464 & 465 in the same batch using the same BT document number. The BT 
document amount will be zero.

• Once we have all the necessary coding to make the entry, we need to make sure we have the 
correct User Class.
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Example 4: User Class for Entry

• Let’s go to the Transaction 
Code spreadsheet and find 
out which User Classes will 
allow T-Codes 464 & 465.

• Only T-Code 464 search 
results are shown here, but 
we get the same User Class 
results when we search for 
T-Code 465.
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Example 4: End Results of Entry

Activity T-Code

GL 0065 
Unreconciled 

Deposit 
DR/(CR)

GL 0070
Cash on Deposit 
with Treasurer

DR/(CR)

GL 0501 
A/R– Other 

Billed 
DR/(CR)

GL 3100
Revenue 

Control – Cash
DR/(CR)

GL 3101
Revenue Control 

– Accrued
DR/(CR)

1) Establish A/R AR100101 199 $250.00 ($250.00)

2) Adjust Accounts Receivable 107R ($25.00) $25.00

3) Collect Accounts Receivable 176 $225.00 ($225.00) ($225.00) $225.00

4) System-generated Deposit Recon 332 ($225.00) $225.00

5) Correct A/R payment 464 ($225.00) $225.00 $225.00 ($225.00)

AR100101 - BALANCE $0.00 $0.00 $225.00 $0.00 ($225.00)
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A) Establish A/R AR100104 199 $225.00 ($225.00)

B) Correct A/R payment 465 $225.00 ($225.00) ($225.00) $225.00

AR100104 - BALANCE $0.00 $225.00 $0.00 ($225.00) $0.00



Example 4: 64 Screen Results
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S064   UC: 01                   STATE OF OREGON              09/24/24 08:00 AM 

LINK TO:                   DOCUMENT RECORD INQUIRY                        PROD 

AGY: 101  DOC NO/SFX/CLASS: AR100101 001 001                           

CREATE DATE: 092424   CLOSE DATE:                                              

INQ TYPE: MC     (MA, YA, MY, YY, MC, YC)                                   

INQ YEAR: 25            INQ MONTH: 03      DOC BALANCE:            225.00   

BT       TITLE                  AMOUNT  BT       TITLE                  AMOUNT 

01 ORIG AMOUNT                  250.00                                         

02 ADJUSTMENT                    25.00-                                                           

F1-HELP       F5-NEXT       F9-INTERRUPT       ENTER-INQUIRE       CLEAR-EXIT  

S064   UC: 01                   STATE OF OREGON              09/24/24 08:00 AM 

LINK TO:                   DOCUMENT RECORD INQUIRY                        PROD 

AGY: 101  DOC NO/SFX/CLASS: AR100104 001 001                           

CREATE DATE: 092424   CLOSE DATE:                                              

INQ TYPE: MC     (MA, YA, MY, YY, MC, YC)                                   

INQ YEAR: 25            INQ MONTH: 03      DOC BALANCE:               .00   

BT       TITLE                  AMOUNT  BT       TITLE                  AMOUNT 

01 ORIG AMOUNT                  225.00                                         

03 LIQUIDATIONS                 225.00                                                         

04 PYMT/COLLECTIONS             225.00 

F1-HELP       F5-NEXT       F9-INTERRUPT       ENTER-INQUIRE       CLEAR-EXIT  



Accounts Payable

Scott Wood
971-718-2861
scott.wood@das.oregon.gov



Accounts Payable Transactions

• Your agency received a bill and you want to issue payment through R*STARS.
• Step 1: Identify the type of payable transaction you want to record.
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Type of Payable?
• The OAM lists several GLs 

associated with payables.
• Vouchers payable (GL 1211) is 

used in R*STARS to identify 
that a payment needs to be 
generated.

• Payments may be issued on a 
physical warrant that is mailed 
to the vendor or through ACH 
if the vendor has been set up 
for direct deposit in SFMA.

 

Source: https://www.oregon.gov/das/Financial/Acctng/Documents/60.10.00.pdf

https://www.oregon.gov/das/Financial/Acctng/Documents/60.10.00.pdf


Voucher Payables – Key Points

• Checks vs. Warrants
• Warrants are a promise to pay written from a receipted account at Treasury issued through 

R*STARS. In a fiscal emergency, the State is not legally required to immediately redeem.
• Checks are demand drafts written from a suspense account at Treasury. Agencies may issue 

checks from a suspense account only if they have been granted check-writing authority.

• Warrant Writing Indicator
• The 28A screen has a warrant writing indicator (WW IND) field to show you whether a T-Code 

will generate a warrant.  A warrant writing indicator = 1 will generate a warrant.

• Due Date
• Voucher Payable transactions that will generate a warrant will require you to enter a due date 

to indicate when the payment should generate. A transaction with a future due date will remain 
on the agency’s 530 screen until the due date is reached and the warrant is generated.
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Vendors & Payment Distribution Types

• Vendor Profiles
• Voucher Payables require a vendor number and mail code on the transaction.
• The R*STARS 51 screen shows you mail codes that have been set up for each vendor. The payment 

distribution type (PDT) on the profile indicates the default for vendor payments.

• Payment Distribution Types (PDT)
• The PDT can be entered on the batch header, entered directly on individual transactions or left 

blank to use the default from the R*STARS 51 screen.

• Frequently used PDTs
• MA – mails warrant. Combines transactions with same Agy & Vendor mail code into 1 warrant. 
• RA – warrant returned to agency. Combines transactions into 1 warrant similar to above.
• DA – ACH payment to vendor. Combines transactions into 1 warrant similar to above.
• All PDT options – https://www.oregon.gov/das/Financial/AcctgSys/Documents/Chapter_5_Desc_Profiles.html#_Toc161476677
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Transaction 
PDT overrides Header 

PDT
51 Screen 

PDToverrides

https://www.oregon.gov/das/Financial/AcctgSys/Documents/Chapter_5_Desc_Profiles.html#_Toc161476677


Accounts Payable Examples

• Example #1 – Record Voucher Payable for Expenditure (slides 120 – 131)

• Example #2 – Record Voucher Payable to Clear Deposit Liability Balance (slides 132 – 138)

• Example #3 – Correct Coding Used on a Voucher Payable (slides 139 – 148)
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Example 1: Voucher Payable-Expenditure

• Your agency ordered and received new business cards for your employees. You have received a 
bill from the vendor. You have already confirmed that this vendor is correctly set up in R*STARS 
and you want to record this expenditure in R*STARS and have the system generate a warrant that 
will be mailed directly to the vendor.

• Step 1: Identify the type of transaction you want to record. 

• What General Ledger (GL) accounts do we want to use for this transaction?

https://www.oregon.gov/das/Financial/Acctng/Documents/60.10.00.pdf

• What Comptroller Object (COBJ) do we want to use for this transaction?
https://www.oregon.gov/das/Financial/Acctng/Documents/60.30.00.pdf
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https://www.oregon.gov/das/Financial/Acctng/Documents/60.10.00.pdf
https://www.oregon.gov/das/Financial/Acctng/Documents/60.30.00.pdf


Example 1: GL Accounts to Use

• We want R*STARS to generate a payment to the vendor, so we want to record activity against GL 
1211 Vouchers Payable. Once the payment is generated, the system will generate a payment 
liquidation entry to clear the voucher payable and reduce agency cash in GL 0070. We want to 
credit GL 1211 to increase Vouchers Payable.

• This activity is considered an expenditure to the agency. We will want to debit GL 3501 to increase 
accrued expenditures. Once the payment is generated, the system generated payment liquidation 
entry will update this to a cash expenditure instead.
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Source: https://www.oregon.gov/das/Financial/Acctng/Documents/60.10.00.pdf

https://www.oregon.gov/das/Financial/Acctng/Documents/60.10.00.pdf


Example 1: COBJ to Use

• The example noted that the amounts collected are for business cards. The OAM definitions 
include categories for general office supplies and services. Pick the Comptroller Object that best 
describes the activity. For this example, we will use 4200 – Office Supplies. 
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Example 1: Finding a T-code

• We have determined that we want to record a transaction that debits GL 3501 and credits GL 
1211. We also want to use COBJ 4200 to record this expenditure.

• Step 2: Use research tools to narrow down possible Transaction Code options.

• What Transaction Codes could we use for this transaction?
https://www.oregon.gov/das/Financial/AcctgSys/Documents/Transaction-Codes.xlsx

• Let’s use the filter columns in the Transaction Code spreadsheet to narrow down our options.
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https://www.oregon.gov/das/Financial/AcctgSys/Documents/Transaction-Codes.xlsx


Example 1: T-Codes to Review

• There are 12 different T-Codes that would allow both GL 1211 and COBJ 4200 for further review.
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Example 1: Narrow down T-Codes
• Looking at our list, T-Code 837 has an inactive status code. Many T-Codes on this list also impact 

additional GLs that we do not want. 
• T-Codes 221, 222, 682, 804 & 959 impact the GLs we want, so let’s take a closer look at them.
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Example 1: Pick the best T-code
• Step 3: Pick the Transaction Code that is the best fit for your transaction.
• The title for T-Code 221 seems like it is only used for specific types of transactions. The title for T-

Code 222 seems to match what we want to do. 

• T-Code 682 is labeled as DAS USE ONLY in the title, so that would not be one we could use.
• T-Code 804 has the debit and credit reversed from what we want to do. We could check if the T-Code 

allows reversal, but this T-Code is in the 800 series and is specific to the AFS subsystem used by DHS.
• T-Code 959 is specific to the ADPICS system. Not what we want.
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Example 1: Review the 28A Screen

• We can look up T-codes 221 & 
222 on the 28A screen.

• There are some differences with 
a  few of the indicators, but 
these T-Codes look similar on 
the 28A screen.

• We can also see that some other 
T-Codes that may be generated 
when using these T-Codes.

• Warrant Stop/Cancel = 385
• Payment Liquidation = 380
• Payment Redemption = 390
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Example 1: Review the 28B Screen

• Let’s look these T-Codes up on 
the 28B screen.

• The description for T-Code 
221 has more detail on when 
it should be used.

• T-Code 222 looks to be the 
one we want to use for this 
transaction.
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Example 1: Making the Entry

• Step 4: Make sure you have all required coding and the correct User Class to make the entry.

• Use the 28A and 28B screens to identify what information is required for your entry. 
• Because this is a voucher payable, we will need to enter a vendor number and mail code to 

indicate what vendor is being paid and what remit address should be used. The vendor number 
and mail code input on the transaction will look up the associated vendor name and address that 
is on the 51 profile.

• Enter a due date on the transaction. You can use today’s date if you want the payment to 
generate immediately or enter a future due date. If you enter a future due date, the transaction 
will remain on your agency’s 530 screen until the due date is reached and the payment generates.

• Once we have all the necessary coding to make the entry, we need to make sure we have the 
correct User Class.
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Example 1: User Class for Entry

• Let’s go back to the Transaction 
Code spreadsheet and use the 
filter column in the User Classes 
tab to find out which User 
Classes allow T-Code 222.

• Compare our results against the 
User Classes you have to 
determine if you have the 
correct access to be able to 
make the entry.
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Example 1: End Results of Entry
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See table below for the final General Ledger balances from this voucher payable activity:

Activity T-Code

GL 0070
Cash on Deposit 
with Treasurer

DR/(CR)

GL 1011
Payments 

Outstanding
DR/(CR)

GL 1111
Payments 

Offset
DR/(CR)

GL 1211 
Vouchers 
Payable
DR/(CR)

GL 3500
Expenditure 

Control – Cash
DR/(CR)

GL 3501
Expenditure 

Control – Accrued
DR/(CR)

1) Voucher Payable Expenditure
COBJ 4200

222 ($50.00) $50.00

2) Payment Liquidation
COBJ 4200
(generated on due date)

380 ($50.00) ($50.00) $50.00 $50.00 $50.00 ($50.00)

3) Payment Redemption
No COBJ
(generated when redeemed)

390 $50.00 ($50.00)

BALANCE ($50.00) $0.00 $0.00 $0.00 $50.00 $0.00



Example 2: Voucher Payable to Clear 
Deposit Liability Balance

• Your agency previously received a refundable deposit from a client. You recorded the deposit as a 
Deposit Liability with T-Code 162 and the deposit reconciled on the 13 screen. You are now ready to 
return this deposit to the client. How will you process this payment in R*STARS to generate a 
warrant and clear the associated deposit liability balance?

• Step 1: Identify the type of transaction you want to record. 

• Step 2: Use research tools to narrow down possible Transaction Code options.

• Step 3: Pick the Transaction Code that is the best fit for your transaction.

• Step 4: Make sure you have all required coding and the correct User Class to make the entry.

• GL Accounts: https://www.oregon.gov/das/Financial/Acctng/Documents/60.10.00.pdf
• Compt Objects: https://www.oregon.gov/das/Financial/Acctng/Documents/60.30.00.pdf
• T-Codes & User Classes: https://www.oregon.gov/das/Financial/AcctgSys/Documents/Transaction-Codes.xlsx
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Example 2: GLs & COBJs to Use

• What GLs to Use?
• We want to clear the deposit liability balance that was established with T-Code 162. We want 

to debit GL 1551 to clear the balance.

• We want R*STARS to issue a warrant to the client to return these funds. We want to credit GL 
1211 Vouchers Payable with this entry.

• When the payment is generated based on the due date we enter on the transaction, the 
system will generate a payment liquidation entry to clear the balance in GL 1211 and reduce 
agency cash.

• What COBJ to Use?
• There was no COBJ on the original T-Code 162 entry to record the Deposit Liability. We do not 

need to use a COBJ for this entry to clear the Deposit Liability and return the funds. 
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Example 2: Finding a T-code

• What T-Code to Use?
• We can search the T-Code spreadsheet for a T-Code that will do what we want or we can take

a shortcut and see if there is any additional information on the 28B screen for the T-Code we
used to originally record this deposit liability.
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• T-Code 162 indicates that TC 287 can be used to return the funds to the depositor. Let’s take a closer
look at this T-Code on the next slide.



Example 2: Review the 28A Screen

• Let’s look up T-Code 287 on the 
28A screen.

• This T-Code debits GL 1551 and 
credits GL 1211 like we want.

• We will need to enter a due date 
and a vendor number with this 
transaction. No COBJ is required.

• The Payment Liquidation will be 
recorded using T-Code 369. We 
can look up this T-Code on the 
28A screen to see the impacts of 
this system-generated entry.
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Example 2: Review the 28B Screen

• We can press F6 on the 28A 
screen to go to the 28B screen.

• The description of this T-Code 
helps to confirm this T-Code 
looks like the correct one to use. 

• We found our T-Code quickly in 
this example using the 28B 
description field. T-Codes that 
require subsequent entries often 
include additional information in 
the description that can save you 
some time in finding the correct 
T-Code to use for your entry.
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Example 2: Required Fields & User Class

• We determined we want to 
record this transaction with 
TC 287 and no COBJ. 

• Use the 28A & 28B screens 
to identify what information 
is required for the entry.

• We also need to find a User 
Class that allows T-Code 287.

• Compare against the User 
Classes you have to find a 
User Class you can use to 
make this entry.
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Example 2: End Results of Entry
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Activity T-Code

GL 0065
Unreconciled 

Deposit
DR/(CR)

GL 0070
Cash on Deposit 
with Treasurer

DR/(CR)

GL 1011
Payments 

Outstanding
DR/(CR)

GL 1111
Payments 

Offset
DR/(CR)

GL 1211 
Vouchers 
Payable
DR/(CR)

GL 1551*
Deposit Liability  

Non-Doc Supported
DR/(CR)

1) Establish Deposit Liability 162 $175.00 ($175.00)

2) System-generated Deposit 
Reconciliation

332 ($175.00) $175.00

3) Voucher Payable to 
Return Deposit

287 ($175.00) $175.00

4) Payment Liquidation
(generated on due date)

369 ($175.00) ($175.00) $175.00 $175.00

5) Payment Redemption
(generated on redeem)

390 $175.00 ($175.00)

BALANCE $0.00 $0.00 $0.00 $0.00 $0.00 $0.00

*Note: These entries use GL 1551, which is Non-Document Supported. This means the activity is not tracked on the R*STARS 64 screen. 



Example 3: Correct Coding on previously 
recorded Voucher Payable

• In Example #1, we recorded a voucher payable to pay for new business cards. The voucher 
payable was entered in R*STARS and the batch was released. The voucher payable batch has 
cleared from the 530 screen and a payment number generated. 

• The payment was for the correct amount and issued to the correct vendor, but we discovered that 
we used the wrong PCA when recording this voucher payable. How should we correct this?

• Step 1: Identify the type of transaction you want to record. 

• What General Ledger (GL) accounts do we want to use for this transaction?
https://www.oregon.gov/das/Financial/Acctng/Documents/60.10.00.pdf

• What Comptroller Object (COBJ) do we want to use for this transaction?
https://www.oregon.gov/das/Financial/Acctng/Documents/60.30.00.pdf

9/24/2024 SFMS Transaction Code Training 139

https://www.oregon.gov/das/Financial/Acctng/Documents/60.10.00.pdf
https://www.oregon.gov/das/Financial/Acctng/Documents/60.30.00.pdf


Example 3: GLs & COBJ to Use

• The original Voucher Payable was recorded in Example #1 using T-Code 222. 
• T-Code 222 credits GL 1211 Vouchers Payable and debits GL 3501 Accrued Expenditures.

• We don’t want to use those same GLs for this correction as this would issue another payment to 
the vendor. The payment was already issued to the vendor for the correct amount.

• Don’t forget about the system-generated entries! When the payment was issued, the system 
generated T-Code 380.

• This cleared the GL impacts of our T-Code 222 entry. 
• It also credited GL 0070 Cash and debited GL 3500 Cash Expenditures. These are the GLs we 

want to correct. 
• GL 1111 and GL 1011 are offsetting GL accounts to track outstanding payments. These will 

automatically clear when the vendor redeems the payment. We do not need to correct them.
• COBJ 4200 was used on the original entry. This COBJ is correct, so we will also use it when we 

making our entry to correct the PCA.
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Example 3: Finding a T-code

• We have determined that we want to record a transaction that will correct GL 0070 and GL 3500 
activity. We also want to use COBJ 4200 to make this correction.

• Step 2: Use research tools to narrow down possible Transaction Code options.

• What Transaction Codes could we use for this transaction?
https://www.oregon.gov/das/Financial/AcctgSys/Documents/Transaction-Codes.xlsx

• Let’s use the filter columns in the Transaction Code spreadsheet to narrow down our options.
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https://www.oregon.gov/das/Financial/AcctgSys/Documents/Transaction-Codes.xlsx


Example 3: T-Codes to Review
• There are many T-Codes that allow GL 0070 and COBJ 4200. More than what will fit on this slide.
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Example 3: Pick the best T-code
• Step 3: Pick the Transaction Code that is the best fit for your transaction.
• You may follow the same steps we went through in prior examples to narrow down this list and 

eventually find the best fit.

• Let me save you some time and share some common correcting T-Codes that you’ll want to know.

    Important Tip:
    Correcting previously recorded expenditures (i.e. GL 3500)? Check out T-Codes 415 & 416. 
    Correcting previously recorded revenue (i.e. GL 3100)? Check out T-Codes 407 & 408.
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Example 3: Review the 28A Screen

• Let’s look up T-Codes 415 
and 416 on the 28A screen.

• These are balanced transfer 
(BT) T-Codes. We will cover 
these in more detail in the 
advanced T-Code training. 

• BT T-Codes are entered 
together in a batch and the 
document amount will 
always net to zero.

• Use T-Code 416 to reverse 
out the impact of our prior 
entry and T-Code 415 to 
record to the correct PCA.
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Example 3: Review the 28B Screen

• Let’s look these T-Codes up on 
the 28B screen.

• The descriptions for these 
match what we are looking to 
do for this correcting entry.

• These T-Codes will correct the 
coding on our books for this 
payment but will have no 
impact to the payment that 
was already sent out to the 
vendor. This is what we want.
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Example 3: Making the Entry

• Step 4: Make sure you have all required coding and the correct User Class to make the entry.

• Use the 28A and 28B screens to identify what information is required for your entry. 
• T-Code 416 will back out the impacts of the T-Code 222 & T-Code 380 entries. Make sure to enter 

the same coding as the original TC 222 entry to reverse out the original transaction that was 
made using the wrong PCA.

• T-Code 415 will repost this expenditure to the correct coding. Use the correct PCA on this entry.

• Enter T-Code 416 & 415 in the same batch using the same BT document number. The BT 
document amount will be zero. Recommend entering T-Code 416 to back out the activity first.

• Once we have all the necessary coding to make the entry, we need to make sure we have the 
correct User Class.
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Example 3: User Class for Entry

• Let’s go to the Transaction Code 
spreadsheet and find out which 
User Classes will allow T-Codes 
415 & 416.

• There are numerous User 
Classes that will allow these T-
Codes. 

• Only T-Code 415 search results 
are shown here, but we get the 
same User Class results when we 
search for T-Code 416.
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Example 3: End Results of Entry
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See table below for the final General Ledger balances from this voucher payable activity:

Activity T-Code

GL 0070
Cash on Deposit 
with Treasurer

DR/(CR)

GL 1011
Payments 

Outstanding
DR/(CR)

GL 1111
Payments 

Offset
DR/(CR)

GL 1211 
Vouchers 
Payable
DR/(CR)

GL 3500
Expenditure 

Control – Cash
DR/(CR)

GL 3501
Expenditure 

Control – Accrued
DR/(CR)

1) Voucher Payable Expenditure
COBJ 4200

222 ($50.00) $50.00

2) Payment Liquidation
COBJ 4200
(generated on due date)

380 ($50.00) ($50.00) $50.00 $50.00 $50.00 ($50.00)

3) Move Expenditure out of 
wrong PCA – COBJ 4200

415 $50.00 ($50.00)

4) Move Expenditure in with 
correct PCA – COBJ 4200

416 ($50.00) $50.00

BALANCE ($50.00) $0.00 $0.00 $0.00 $50.00 $0.00



Links to Tools & Resources
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General Ledger (GL) Accounts
• https://www.oregon.gov/das/Financial/Acctng/Documents/60.10.00.pdf
• https://www.oregon.gov/das/Financial/AcctgSys/Documents/GL-List.xlsx

Comptroller Objects (COBJs)
• https://www.oregon.gov/das/Financial/Acctng/Documents/60.30.00.pdf
• https://www.oregon.gov/das/Financial/AcctgSys/Documents/Cobj-List.xlsx

Transaction Codes (T-Codes)
• https://www.oregon.gov/das/Financial/AcctgSys/Documents/Transaction-

Codes.xlsx

SFMS Resource Documents
https://www.oregon.gov/das/Financial/AcctgSys/

Pages/SFMS-Resources.aspx

= covered during this training

OAM Chart of Accounts & SFMS Reference Lists

https://www.oregon.gov/das/Financial/Acctng/Documents/60.10.00.pdf
https://www.oregon.gov/das/Financial/AcctgSys/Documents/GL-List.xlsx
https://www.oregon.gov/das/Financial/Acctng/Documents/60.30.00.pdf
https://www.oregon.gov/das/Financial/AcctgSys/Documents/Cobj-List.xlsx
https://www.oregon.gov/das/Financial/AcctgSys/Documents/Transaction-Codes.xlsx
https://www.oregon.gov/das/Financial/AcctgSys/Documents/Transaction-Codes.xlsx
https://www.oregon.gov/das/Financial/AcctgSys/Pages/SFMS-Resources.aspx
https://www.oregon.gov/das/Financial/AcctgSys/Pages/SFMS-Resources.aspx


Thank you for attending!
Your Presenters:

Visit the SFMS Website:  
https://www.oregon.gov/das/Financial/AcctgSys/Pages/Index.aspx

Liz Schultz Scott Wood
971-900-7616 971-718-2861
elizabeth.schultz@das.oregon.gov scott.wood@das.oregon.gov
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