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PURPOSE
This policy provides guidance on employee payments for insurance premiums made outside of the
Workday Payroll System.

APPLICABILITY

This policy applies to all state agencies that are subject to the Oregon Accounting Manual (0OAM), as
outlined in OAM 01.05.00 Introduction: Scope and Applicability. If any provisions of OAM policies or
procedures conflict with bargaining agreements, the provisions of bargaining agreements would
supersede OAM guidance.

FORMS/EXHIBITS/INSTRUCTIONS
None.

DEFINITIONS
Employer agency: The state agency who employs staff in unrepresented, exempt, unclassified,
classified, and management service providing personal services to the employer.

Joint Payroll Account: The account in the State Treasury established by statute for the purpose of
funding payroll expenses of agencies whose payrolls are processed by Oregon Statewide Payroll
Services (OSPS). Agencies must reimburse this account for those expenses.

Refer to OAM 65.00.00 Glossary for definitions.

EXCLUSIONS AND SPECIAL SITUATIONS
None.
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https://www.oregon.gov/das/Financial/Acctng/Documents/01.05.00.pdf

POLICY

Acceptable Forms of Payment

101. Employee payments made by the employer agency for insurance premiums outside of
the Workday Payroll System will be made by money order, certified check, state warrant,
Balanced Transfer (BT) or agency revolving fund check payable to the DAS Joint Payroll

Account.
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