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The Agency requests public comment on whether other options should be considered for achieving the rule's substantive goals while reducing negative economic
impact of the rule on business.
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OFFICER: Marie Hansen-Wargnier,
503-378-5518

ADDRESS: Conference Dial In Number
1-503-446-4951

Conf.1D: 224512863

Salem, OR 97301

NEED FOR THE RULE(S):

ORS 283.340 authorizes these administrative rules. They address authorized drivers, uses, passengers, variances,
insurance coverage and agency responsibilities and permissions related to state vehicles and vehicles used to conduct
official state business. The primary reason for the rule amendment is to align the vehicle use and access rules with the
changes in DMV procedures, practices and the Oregon Vehicle Code relating to filing for hardship permits and ignition
interlock device waivers. The rule revisions provide greater activity latitude and clarification for state drivers who are
expected to respond in a state vehicle 24/7 or assigned duties involving overnight travel status. Most changes involve a
reorganization of the rules to consolidation rules of a specific topic in one location within the body of the rules. The rules
needed a general update. The last update occurred in 1995.

DOCUMENTS RELIED UPON, AND WHERE THEY ARE AVAILABLE:

ORS 278, ORS 283, and the Oregon Vehicle Code, ORS 801: Oregon's Legislative website:
https://www.oregonlegislature.gov/bills_laws/Pages/ORS.aspx

Oregon Department of Transportation, DMV forms website:
http://www.oregon.gov/ODOT/DMV/Pages/form/index.aspx

FISCAL AND ECONOMIC IMPACT:
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The fiscal impacts will be primarily those involved in the compliance with the requirements to develop written plans
that reflect state agencies adherence to the rules. Most large and natural resource agencies already have plans. It is the
smaller agencies, boards and commissions who may incur an expense.

COST OF COMPLIANCE:

(1) Identify any state agencies, units of local government, and members of the public likely to be economically affected by the
rule(s). (2) Effect on Small Businesses: (a) Estimate the number and type of small businesses subject to the rule(s); (b) Describe the
expected reporting, recordkeeping and administrative activities and cost required to comply with the rule(s); (c) Estimate the cost
of professional services, equipment supplies, labor and increased administration required to comply with the rule(s).

1. All state agencies, boards and commissions subject to ORS 278 will be minimally impacted. There is no impact to units
of local government and members of the public.
2. Effect on small businesses (a) none; (b) none; (c) none.

DESCRIBE HOW SMALL BUSINESSES WERE INVOLVED IN THE DEVELOPMENT OF THESE RULE(S):

There is no small businesses impacted by these rule changes. These rules only apply to state agencies, boards and
commission subject to ORS 278.

WAS AN ADMINISTRATIVE RULE ADVISORY COMMITTEE CONSULTED? NO IF NOT, WHY NOT?

No Administrative Rule Advisory Committee was consulted. There are no existing advisory committees for these
particular rules. Agency stakeholders who have reviewed these rules and been invited to comment include: Department
of Justice General Counsel, Department of Justice Employment Unit, Labor Relations Unit, Chief Human Resources
Office, State Motor Pool, Safety Managers, Human Resource Managers, Business Managers, Risk Managers, Fleet
Managers, as well as specific agencies such as Oregon Department of Transportation, Oregon Department of Fish &
Wildlife, Oregon Parks & Recreation Department, Psychiatric Security Review Board, Legislature, Agriculture, Oregon
Education Department, State Board of Geologists Examiners, Landscape Architects Board, and Oregon Department of
Forestry.

RULES PROPOSED:

125-155-0000, 125-155-0010, 125-155-0020, 125-155-0100, 125-155-0200, 125-155-0300, 125-155-0400, 125-
155-0410, 125-155-0420, 125-155-0430, 125-155-0500, 125-155-0510, 125-155-0520, 125-155-0530, 125-155-
0540, 125-155-0600, 125-155-0700, 125-155-0800, 125-155-0900

AMEND: 125-155-0000

RULE SUMMARY: Adding the enabling statutes.
CHANGES TO RULE:

125-155-0000
Purpose 1

These rules are written under the authority of ORS 283.305 through ORS 283.395 and ORS 278.200 through ORS
278.215. These rules set standards for use, operation and access to state vehicles, including private vehicles in use
for state business.

Statutory/Other Authority: ORS 184.305, 184.340, 278.405

Statutes/Other Implemented: ORS 283.310, 283.340, 283.345, 283.395
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AMEND: 125-155-0010

RULE SUMMARY: Simplified and clarified definitions, relocated definitions from rule language, removed definitions no
longer pertinent, alphabetized definitions and updated and alphabetized acronyms.

CHANGES TO RULE:

125-155-0010
Definitions 1

As used in this chapter, unless the context requires otherwise, the following words, phrases, and abbreviations
have the meanings listed: 9

(1) "DAS" means Department of Administrative Services. 1

(2) "DAS-RMBDB Fleet" means Risk-ManagementDivisionefBASDAS's Enterprise Asset Management's program
which establishes policies for managing and operating motor vehicles in Oregon's state government fleets and
convening the Fleet Management Advisory Council ]

(3) "DAS-FRPSB RM" means Franspertation-Purchasingand-PrintDAS Risk Management of the Enterprise
Goods and Services Division of DAS. 9]

(4) "obBOT-DMV" means Driver and Motor Vehicle Services, Oregon Department of Transportation or, if the
context requires, its equivalent in another jurisdiction.

(5) "OSSHEEGS" means Oregen-State System-of HigherEdueationEnterprise Goods and Services Division of DAS
Al

(6) "Agency" means an agency, board, commission, or branch of the Sstate of Oregon that is subject to ORS €c
hapter 283 or ORS chapter 278. 9

(7) "Agent" means a person or legal entity that is appointed in writing by a state agency to perfermconduct
specified work. An agent is not an independent contractor. Agents, paid or unpaid, are subject to the direction and
control of the Astate agency. An Aagency mayust not call people agents for the primary purpose of justifying their
transportation in a state vehicle.

(8)"Aide" means an individual aged 18 or over approved by an agency to accompany/assist a state employee in
conducting their necessary job duties.q

(9) "Authorized Driver" means an employee, agent or volunteer who is approved by an agency to drive on official
state business.q]

(10) "Allowable Activities" means actions essential to everyday life. These activities must occur within the local
vicinity or while en-route to conduct official state business. These activities may only occur while conducting
official state business for day use, overnight use or full time use. For overnight and full time use, allowable
activities are reasonably expanded to include more personal business types of activities. 1

(11) "Contractor" means a person, business or corporation which provides goods or services to the state under
terms specified in a written contract.q

(12) "Day Use" means use of a vehicle during a normal shift conducting both routine and non-routine duties
related to official state business. Travel between home and the driver's duty station during day use is prohibited.q
(13) "Duty station" means the location designated in writing by the Aagency from which an employee normally
carries out his or her duties. 1

(214) "Emergency aid" means the assistance provided at a roadside emergency such as an obvious accident or
breakdown within the borders of this state that leaves an individual(s) in danger or stranded. Hitchhikers or
someone either asking for a ride or broken down in a urban area are not roadside emergencies. I

(15) "Employee" means any person employed by the state-te-de-state-business for whom the stateagency
withholds income tax, provides workers' compensation coverage, and pays the workers' compensation hourly-tax.
Under this definition, the following are not employees: w1l

(a) Workers provided by a temporary employment services agency, and{l

(b) Department of Corrections inmates-and-OSSHE studentsunlessthestudentmeetsthetermsof-thisdefinition
All
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(16) "Excess coverage" means coverage provided as a secondary layer of insurance used in addition to and after
the primary coverage limit is exhausted.ql

(17) "Full time use" means the driver is assigned a state vehicle virtually all day and every day for the conduct of
official state business.q

(108) "Guests of the government" means official visitors from an entity in which the state has any interest. They
can include local government officials traveling to the same area or near the route of the state driver. Guests may
also be cost-sharing or non-paying passengers.q

(19) "Off-road vehicle" means a private or state motor vehicle that is unlicensed or not designed for use on public
roads. It includes unenclosed vehicles designed for only one or more riders, all-terrain recreational vehicles, two-
or three-wheeled vehicles, off-highway vehicles, and utility vehicles.q

(20) "Official state business" or "state business" means any activity-cenductedin-confermancetotheserulesand
directed and controlled by a state agency to advance the lawful policies and purposes of the agency. State law

requires a narrow interpretation of this term. Fhereforeagencies policiesandpurposesareonii]
(21) "Other permitted drivers" means drivers of other governments defined under ORS 174.116 and 174.117. or

contractors which are not insured by these-thatareofficial- i writingand-withinstatutoryautherityThee state's
self-insurance. These entities shall have an intergovernmental agreement or contract with DAS Fleet or state
agency .9l

(22) "Overnight use" may-be-writteneans the driver is traveling in a statutes-orders;rulespoliey-manuals;
pFeeedH-r—al-&e vehicle on official state business to a location or for a purpose that requidges,—and—pes#’reﬂ

measu-remeat—plansﬂ%y—may—be—w*&te&m—@#egeﬂ%eﬂeh one or more overnlght stays. I

(23) "Personal use" or "Personal business" means anything other than official state business.q

(24) "Primary coverage" means the insurance coverage considered first in order for payment of a claim. For state
vehicles, state self-insurance is primary for automobile liability coverage. For personally owned vehicles, the
vehicle's owner's personal automobile liability insurance is primarksy and OSSHE rules-definingitsofficially
sanctioned-programsstate self-insurance may be excess coverage.

(4425) "Private or personal vehicle" means a motor vehicle thatis-owned, rented, borrowed, leased, or otherwise
lawfully in the possession and control of any privatepersen-erany-entity other than the state. A commercially rent
aled vehicle is a private vehicle if it is rented or used for a mix of private and state uses. Private vehicles, while in
use for official state business, are treated as state vehicles in these rules unless the context clearly requires
otherwise. While-aAny motor vehicle is-being used to transport family or for any other personal purpose; itis not
on_state business. Any personal use of any vehicle is not state business_use. An independent contractor's vehicle
being used for contracted services is on the contractor's business, not on state business—Private-off-road-vehicle"

(26) "Private specialty vehicle" means a private vehicle that is a motorcycle or other two or three wheeled vehicle
designed for one or two riders.
(4327) "S ¢

d—angereusd%wmg—and—ef—beé%—wres—%tate vehlcle" means a motor vehlcle used soIer for off|C|aI state
business.qI

(a) State vehicles are:q

(A) Licensed for highway use; andql

(B) Owned,. rentesd, rborm

by an agency solely for official state business; and I
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(C) Not a specialty or off-road vehicle: andl

(D) Not used to transport family or for any other pessession-and-centretofthestate-Histieersonal purpose.q
(b) A commercially rensted for highway-use-A+rentalleased vehicle is a state vehicle if it is rented by a duly
authorized employee at the cost of the state, solely for official state business.q

(c) A vehicle, owned by DAS and lawfully rented to a local government or other non-state entity, is not a state
vehicle for purposes of these rules.

(d) Unless the context clearly requires otherwise, "state vehicle" refers to private vehicles while in use for official
state business.q

(46¢) A state vehicle may not be used to transport family or for any other personal purpose. Any personal use of
any vehicle is not official state business.ql

(28) "Volunteer" means an unpaid person appointed by a state agency to work on its behalf. Volunteers are
appointed in writing to do official state business under agency direction and control. They receive no
remuneration. An agency mayust not call people volunteers for the primary purpose of justifying their
transportation in a state vehicle. Volunteer and agent may be used interchangeably unless the context requires

otherwise.
Statutory/Other Authority: ORS 184.305, 184.340, 278.405
Statutes/Other Implemented: ORS 283.310, 283.340, 283.345, 283.395
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AMEND: 125-155-0020

RULE SUMMARY: Updated vehicle policy expectations and outlines authority, clarifies private vehicle insurance
coverage and expresses intent to compliment DAS Fleet rule and State travel polices.

CHANGES TO RULE:

125-155-0020
Policy and-Prineiple-Statement and Authorities 1

(1) All agencies and drivers must comply with these rules and any additional state, federal and other applicable
laws.

(2) Itis state policy that all state vehicles inand vehicles used for official state business shallmust be used legally,

Per ORS 278.405, only DAS RM has authority to as
vehicle or driver.

(4) Owners of private vehicles shall maintain vehicle liability insurance while the private vehicles are used for
official state business under the authority and requirements of ORS 806.070 through 806.140.9

(5) Regardless of any actions, any violation of these rules may result in DAS exercising any of its rights and
authorities. These may include:1

(a) Imposing fines and withholding pay as provided in ORS 291.990:9

(b) Conditionally restricting a driver or agency from any or all access to or from certain uses or DAS Fleet Vehicles:

3 e ;O 3 Saava IRCLEAS e oty Ou

sign or certify the state self-insurance status of any state

BAS-RMD-shalldetermine-issuesthatremainunreselvedithholding self-insurance coverage.q
(6) An ignition interlock device must not be installed on any state-owned or operated vehicle. 9

(7) These rules are intended to be complementary to the DAS Fleet Vehicle rules and the state's travel policy. They
are not intended to influence decisions made in compliance with those rules and polices.

Statutory/Other Authority: ORS 184.305, 184.340, 278.405

Statutes/Other Implemented: ORS 283.310, 283.340, 283.345, 283.395
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AMEND: 125-155-0100

RULE SUMMARY: Removed driver requirements and acceptable and not acceptable types of licenses or permits.
Removed hardship permit approval process. Clarified and consolidated language relating to agency responsibilities,
written plan, non-subject agency requirements, when rules are applicable, requires an agency have a process or use
DAS’ toolkit.

CHANGES TO RULE:

125-155-0100
Minimum-DriverRequirementAgency Responsibilities and Permissions 1

(1) Fo-driveany-motorvehicle onstate businessadrivermust:
éa)—Be—l&yeaF&ePelde#It is the resoon5|b|I|tv of all agencies and thelr drivers to foIIow the requirements of the law

vehrele—andrdless of |ur|sd|ct|on or authorltv and with these rules in all situations.{T

(2) Agencies must use the DAS RM Vehicle Use and Access Toolkit or a comparable process when first authorizing
adriver for official state business.q

(3) Each state agency must have a written plan, policy, or process to administer these rules. The agency, at a
minimum, will adopt and address in their written plan, policy, or process how they will accomplish the following:ql
(a) Identify the type of individual who may potentially drive a state vehicle (i.e.. employee, agent, volunteer) (see
DAS RM Vehicle Use and Access Toolkit): 9]

(db) Havepermissionfrom-thedrivers-ageneyto-drive-Authorize a driver (refer to 125-155-0200):9

(c) Determine the job or work assignment accomplished by the vehicle use:1l

(d) Verify employee comnllance Wlth driver requirements (refer to 125 155 0300): andﬂ

must—be—tssued—by—the—stateeeeetthMomtor the status of emnlovee S dr|ver I|cense (| e..valid with or W|thout
restrictions, suspended. revoked).ql

(4) By virtue of ORS 278.405. these rules apply to all agencies and to any official state business use of any vehicle
owned by an agency subject to these rules, except as noted below. 1

(5) Organlzatlons exempted Y WtheFetheempleyeeaeﬁa#ymades—teme%baegakt%ﬁem—ﬂqeﬁ%Bdﬁﬂen

bedeneiir enabling statute under ORS 283.310 are not agencies sublect to ORS 278.405 and these rules. Those
entities may elect whether to apply these rules to their vehicles and personnel.ql

(a) To elect to apply these rules, the exempted entity must provide written notice to DAS RM at least 120 days
prior to either the effective date of these rules or the date of their election.q

(b) To elect to opt out of applying these rules, the entity must:q

(3A) AninternationaHicenseis-an-acceptableticensProvide written notice to DAS RM at least 120 days prior to
the effective date iof the folloewingcondielections; are-met: %

{a}Fhe-driver'sageney-shaltagreeinwriting to-acceptthelicensendT

(B) Provide DAS RM with a copy of the rule(s) or policy(s) it will use in place of these rules: andil

(C) Comply with the requests of DAS RM for additional information; and{l

(D) Comply with the recommendation(s) of DAS RM.MT

(b6) Thei
(e)—BefeFeeaJ-leM-ng—t-hedeeetese rules do not apply to a state vehicle used bv federal local, or other state
governments when that vehicle is furnished and used under the terms of an intergovernmental agreement,
contract, or compact. The state is responsible to manage its own drivers, not the drive-enstate-business;-the
ageney-shalHfurnish-him-errs of other jurisdictions. 9

(7) The agency employing a driver must apply and enforce these rules. Ther acepy-ofthe Oregondrivingmanual
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and-a-briefgency owning the state vehicle must enforce these rules as they relate to its vehicles. Nothing ein state
i rules S
M%ha%dsm-pepwelaafereﬂapy—pe#mrt—these rules I|m|ts an agency's ability to apply any kind of Dersonnel or

disciplinary action or exercise a-+

{a}Fhedrivermustbeastate-empleyeeotheny of its specific rights or duties under existing contracts with

vendors and agents.q
(8) Agencies may develop policies that further restrict vehicle use and access allowed under these rules.q
(9) It is mandatory to use the DAS RM Vehicle Use and Access Toolkit or a comparable process for situations

where an emolovee may lose or thaa—a—tempe#aw—empleyeeéee—ﬂ%deh%ﬂea%f—empleyee—ﬂ

t—he—ha%deh—pe#prebaﬂena:y—pe#m Iost fuII or Dart|al dnvmg Dr|V|Ie2es (| e., susoended licenses, hardshm permits,

and ignition interlock device exception requests).q

(10) An authorized driver must receive state vehicle use and access orientation/training before driving a state
owned vehicle. A state agency can require additional vehicle safety training to address their driving and vehicle
use risks.q]

(11) If an agency finds it reasonable and necessary for official state business, the agency may permit an authorized
driver to drive temporarily after he or she ceases to meet the agency training, records, or policy standards.
Agencies must use the DAS RM Vehicle Use and Access Toolkit or a comparable procedure or process to create a
plan, impose restrictions, and assess risks assoaated with the drlvmf!. activity.

{eHs-issued-withrestrictions;exceptwhen-used-withino the extent noted here, state agencies may permit:q

(a) Their public safety employees to disregard provisions of these rules to the extent necessary to prevent
interference with law enforcement and emergency duties:q

(b) Detection dog handlers to use specially equipped vehicles for home-to-work travel as necessary for work
involving the dog or for the benefit of the dog: orq

(c) Undercover criminal investigators to disregard provisions of these rules as necessary to carry out lawful
undercover assignments, protect identities, and ensure personal security.q

(13) The Governor, the Director of the Department of Corrections, the Adjutant General of the Military
Department, the State Fire Marshall, and the Superintendent of State Police may use specially equipped vehicles
for fulltime use. These state officers are on duty at all times. 1

(14) These rules must have no effect on a driver qualifying for salary, employment benefits, or state
reimbursement of mileage, meals, lodging, or expenses for which theserestrietione driver otherwise qualifies.
Statutory/Other Authority: ORS 184.305, 184.340, 278.405

Statutes/Other Implemented: ORS 283.310, 283.340, 283.345, 283.395
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AMEND: 125-155-0200

RULE SUMMARY: Outlined, clarified and consolidated language. Removed criteria for placing an agency of “trial status”
and information related to acceptable driving record related to trial status. Outlines who is and is not authorized to
drive on state business, lists criteria, and outlines minimum acceptable license requirements.

CHANGES TO RULE:

125-155-0200
Voluntary-and-Compulsory-DriverStandardAuthorized Drivers I

(Y Within 12 monthsof notice of its trial statusanageneyshe business. These drivers are authorized only if they

drive in conformance with these rules and meet the foIIowmg condltlons a

(a) Are specific ally a

uthorized bv state statute, including ORS 283.305, except for (c) and (e); and{

(b) Are over the age of 18 years:, and{
(be) Ihe—tﬂal—status—ageney%haJ-I—\eFﬁyHave a verlfled vaI|d drlver s Ilcense tpmmﬂg—and—épwqg—reee%w

attemptmg—t&elade—a—pelwee#reer—md—ethe#s— n_d1I

(d) Are under the direction and control of a state agency.q

(2) A person related or known to an authorized driver must not drive any motor vehicle on official state business.q
(3) The following drivers must obtain agency approval and commit to any conditions the agency imposes before
transporting any passenger on state busmess a

{e}More thanthree moving trafficviolationsinthelast 12 menths:Any authorized driver whose license is

restricted in any way (e.g., hardship permit), andq

(db) A-carelessdrivingconvictioninthelast 12 months oY

b}AHI agents. volunteers, and students (including interns).q

(4) An agency must use the DAS RM Vehicle Use and Access Toolkit or a comparable process to verify if a driver is

still authorized when/if the driver's complete-asate drivertraining courseatleast onceineveryfiveyears S

{e) The agency-acceptsverifiedtraining previously taken by adriverlicense to drive is suspended or has
restrictions.ql

(5) Issues related to ORS 283.305 (c) and (e) need to follow the variance process outlined in OAR 125-155-0800,

Variance Process.
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Statutory/Other Authority: ORS 184.305, 184.340, 278.405
Statutes/Other Implemented: ORS 283.310, 283.340, 283.345, 283.395
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AMEND: 125-155-0300

RULE SUMMARY: Clarified and specified DAS' toolkit or similar process when authorizing drivers, requires agencies
verify drivers meet agency qualifications, follow the law, document the decision.

CHANGES TO RULE:

125-155-0300
Verifying Driver Qualifications I

(1) Agencies sh y . ALDR y 5 " .
ageney-may-vand drivers are responsible to ensure the requirements of the law and these rules are followed in all
situations.§

(2) Agency responsibilities for ensuring driver qualifications include:9

(a) Not knowingly allowing anyone who does not conform to these rules to drive on official state business: and9l
(b) Verifying drivers' qualifications at any reasonable schedule or time and by any reasonable means-Means-ight,
includeing direct DMV checks, review of eepies-efrecords supplied by the driver, or accepting drivers' signed
statements:; andq

(2¢) AldriversshallverifyUsing the DAS RM Vehicle Use and Access Toolkit or having a comparable policy,
procedure, or process when first authorizing a driver for state vehicle use or when a driver license restriction or
driving-related issue is discovered (see Toolkit for examples): andl

(d) Whenever an agency learns of a change in or restriction to the license of one of its authorized drivers, verifying
that the driver meets the agency rule and policy requirements. 9l

(3) Driver responsibilities for ensuring they are gualified to drive include:q

(a) Verifying for themselves that they meet all driver qualifications, including requirements of law, rule, and
employing and vehicle-owning agencies-Driversshaltpy policies: and

(b) Presenting evidence of meeting qualifications to any affeetinvolved agency upon request-Briversshah
promptly-reportto-theirsuperviser, andll

(c) Reportmg a loss of acceptable driver Ilcense status ePet-heFFeqﬂ#emeﬂt—ﬁ

aeerdent—#a#ﬁeektafﬂeﬂ—e#a—majep#a#ree#eﬂselmmedlatelv upon returning to work and consistent Wlth agency
policies: and T

(d) Promptly reporting any other change in requirement or restriction of driver license status to their supervisor a
loss of acceptable driver license status or other requirement.

Statutory/Other Authority: ORS 184.305, 184.340, 278.405

Statutes/Other Implemented: ORS 283.310, 283.340, 283.345, 283.395
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AMEND: 125-155-0400

RULE SUMMARY: Clarifies coverage, usage of state vehicles to other drivers. Outlines how a contractor may use a state
vehicle. Outlines criteria for a chauffeur or aide.

CHANGES TO RULE:

125-155-0400
AuthoerizOther Perm|tted Drlvers

{(2}OSSHE studentsmay-drivestate-vehiclesundertheserules;ther permitted drivers must comply with state law

including the Oregon Vehicle Code.ql
(2) Other oermltted drlvers must prowded that—@SSHEadepts—m»eenw—neﬂenwrt#DAS—RMD—th&w#e&Feqﬂwed

) )
adn - a
>

autherized-drivereir own automobile insurance coverages to the limits required and defined in contract,
intergovernmental agreement or compact.q

(43) Unde%state&#es—ageﬂere&may—eeﬂtFaeH&Fei-mbe%e—theVehlcle sales and repair contractors- mi-leage

vehicles, at their own risk and as necessary, for pick-up. delivery, and test drives.q

(4) An agency shall not furnish a state vehicle to any other permitted driver (except for other governmental
entities defined under ORS 174.116 and 174.117) unless a variance has been approved under OAR 125-155-
0800.9

(5) An agency Whose offlcuaal %empleye#ﬂqe—sfeated%we#eppasseﬂger—ﬁ
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o , di upervisionand-controlofthe-ageney on state business
must request a variance of these rules as outlined in OAR 125-155-0800. DAS RM must approve the variance

request prior to allowing a contractor to drive any state vehicle (see DAS' RM Vehicle Use and Access Toolkit).
Statutory/Other Authority: ORS 184.305, 184.340, 278.405

Statutes/Other Implemented: ORS 283.310, 283.340, 283.345, 283.395
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REPEAL: 125-155-0410
RULE SUMMARY: Repeal driver summary due to cleaning and clarity.
CHANGES TO RULE:
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AMEND: 125-155-0420

RULE SUMMARY: Removed definitions. Allow agencies to impose special conditions. Clarify need for prior approval in
certain cases. Clarify conditions allowing friend/family to ride as passengers. Separate rules about pets as passengers.

CHANGES TO RULE:

125-155-0420
Passengers 91

(1) Agencies may permit authorized drivers to transport people, animals, or things to the extent needed to
accomplish official state business.

{2HNe Agencies may impose conditions. 9

(2) No authorized driver may give aride in a state-owned vehicle to anyone except as permitted by these rules er
and necessary to accomplish official state business. Hitch hikers shall not be allowed in any state vehicles or
private vehicles enbeing used for state business.q[

(3) All passengers shalimust follow these rules and all reasonable directions of their drivers.q]

(4) BAuthorized drivers shalimust obtain prior agency approval and conditions fto transport the following
passengers_in state vehicles:

(a) Guests of the government—Fheseincludeofficialvisitorsfrom-any-entitiesinwhich-the state-hasany-interest:

(b) Observers or ride-a-longs;

(c) Driver's or passenger's aides; orq
(d) Minors-and, wards, and those who are in the custody of the state or others who are not legally liable for
themselves and their agreements:; orql
(5e) Fhefollowingdriversshallebtain

anreHnrmates-Agenciesmay-impeoseconditions:Agents or volunteers. 9

(5) No family members, or friends may be passengers in state vehicles on state business.q
(6) Children may ride in state vehicles only when:q

(a) OAR 125-155-0420(4)(d) applies. or g

(b) DAS issues an order and the agency gives prior approval
(67) Famiby-membersfriends-andpPets of drivers andor working passengers shallmust not ride in state vehicles

y

claimsbrought by friendsorfamilyexcept when the pet is an assistance animal as defined in ORS 659A.143 or the

use is necessary to conduct official state business.q

(8) Agencies may give prior approval for an aide to accompany their authorized driver under the following
conditions:q]

(a) The driver's aide shall be subject to these rules and conditions; andl

(b) A driver's aide shall not drive a state vehicle.

Statutory/Other Authority: ORS 184.305, 184.340, 278.405
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Statutes/Other Implemented: ORS 283.310, 283.340, 283.345, 283.395
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REPEAL: 125-155-0430
RULE SUMMARY: Repeal passenger summary for clarity and brevity.

CHANGES TO RULE:
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AMEND: 125-155-0500

RULE SUMMARY: Remove/relocate insurance information and types of vehicle uses. Inserted broad basic categories
for vehicle use and their conditions. Increased clarity and brevity.

CHANGES TO RULE:

125-155-0500
General-Use of State Vehicles 1

(1) B¥The Iaw—s#.ate—vehel requires sthal—l—beused—eﬂly—ﬁeet "off|C|aI state busmessand—net—ﬁer—any—pe#sena#

persenaly-tiabl" be narrowly construed. However, a necessary official state business use may coincide with a
personal use. When these uses do coincide, certain aIIowabIe activities of a personal nature may occur. Allowable
activities flt into one of the four a

(2a)

oDay use. Allowable activities under

day use |nc+Iude Wrth—a—perenaLpemaeseéteppmg—ﬁeemeals—erF&}ksthose reasonably occurring en-route isan

listed below. Dav use does not mclude travel between work any—membepef—h&er—heeheuseheld—Neene-has

home.

(4B) 0 driv
a#e—ﬁel—lewed—m—aJ—l—s&uaHenTakmg arest break qa
(C) Using restroom faC|I|t|es qq

eensentFulltime and overnight use. AIIowabIe act|V|t|es under fulltime and overnight use may include activities
such as:q

under day use:
(B) Recreation and fitness:{

(C) Visitations=qT
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laundering:9
(E) Shopping: andl

(F) Medical appointments. 9

(2) A state vehicle must not be used by anyone employee for the private financial benefit of the employee or any
member of his or her household.

(3) No one has authorizs

{e}-Privatespecialtty to permit anyone to make personal or family use of a state vehicle or any vehicles-and-private

driven at state risk.

Statutory/Other Authority: ORS 184.305, 184.340, 278.405
Statutes/Other Implemented: ORS 283.310, 283.340, 283.345, 283.395
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AMEND: 125-155-0510

RULE SUMMARY: Remove/relocate of basic types of vehicle uses. Insert of conditions placed on vehicular use
(including specialty/off-road vehicles), for vehicle storage and parking and parameters on providing emergency aid.

CHANGES TO RULE:

125-155-0510
BayOther Vehicle Use-s 1

use-dAuthorized drivers of state vehicles and private vehicles solely on official state business must comply with

the following:g

(a) Drivers transporting explosive, flammable, radioactive, or material must be aware of and comply with all
applicable laws. Passengers must be informed of the presence of these materials in the vehicle as required by law
and give their informed consent prior to riding in the vehicle.q

(b) Drivers must require that passengers wear appropriate safety restraints at all times. Drivers must require that
children ride in legally required car seats. Animals must be in secured carrivers+ay-travelforanystate business
and-hopersenal-busines. Agencies may approve any lawful exceptions.q

(c) Drivers or their passengers are not allowed to consume tobacco, marijuana, alcohol. or any other illegal or
intoxicating substance before or while operating or riding in a vehicle on official state business.ql

(d) Drivers or passengers are not allowed to smoke, aerosolize, vape, or use an inhalant delivery system inside
state vehicles.

not be transported in state vehicles unless required by an agency for official state business and then only as

permitted by law.q

(f) Drivers must not transport illegal drugs or contraband of any kind in vehicles except as necessary to conduct
their assigned duties of official state business.q

(g) Drivers must not transport firearms in vehicles unless required to do so by their agency under its authorization
by state law. An agency may permit the transport of unloaded, packaged firearms as necessary for official state
business. 11

(h) Employees may exercise rights under the Oregon Concealed Carry Statute only if the agency's enabling statute
allows employees to be armed.q[

(i) Specialty and off-road vehicles must not be used for official state business except to the extent an agency
determines that necessary official state business cannot reasonably be accomplished without the use of the
particular private vehicle. This includes use for travel to and from duty stations, day use, and overnight use.q

(2) State vehicles must be stored at sites owned, leased. or controlled by the state except during use of state
vehicles under OAR 125-155-0500. When practical, a state vehicle parked at a home, hotel, or motel must be
located off public streets in a reasonably secure setting.9

(3) Before allowing long-term parking assignment, including home parking of a state vehicle, an agency mustdo a
cost benefit analysis. (See Vehicle Use and Access Toolkit.)9

(4) Prior agency approval is required for home parking of a state vehicle. An agency may allow home parking of a
state vehicle when one of the following conditions is met:q

(a) When the schedule for the work-related task or trip makes atssame day pick up or drop off at state facilities
reasonablyneartotheirdirectbusinessrouteimpractical or when pick up or drop off at another time is more
economical.q]

(b) Assigned. normal duties require the driver to travel frequently to urgent, unscheduled fieldwork after hours.
The mere possibility of being called out is not sufficient. Call outs must actually occur with justifiable frequency .9l

(8c) The state'svehicleshallnet betakentoorfromthe dutystationforany-personal day-use purpeses—Th
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prohibitspersonattravelbetweenhomeandriver's home is his or her official duty station from which he or she

engages in virtually fulltime fieldwork away from the office or DAS Fleet's motor pool.q

(d) It will clearly reduce state paid time to permit a driver to park a state vehicle at home while on temporary

assignment away from the duty station.ql

(e) Other circumstances caused by state business in which home parking will clearly reduce the direct costs of the

agency .9l

(5) Reasonable emergency aid may be rendered under the following conditions and provisions: 9

(a) An agency may prohibit, in writing, this emergency aid rule for any or all of its drivers. Employees must not give

emergency aid under these rules if their agency has instructed their driver's efficiatduty-stationttprohibitstravel

fremnot to render emergency aid.q

(b) Those giving emergency aid must only be state employees on duty and solely on official state business.

(c) In giving emergency aid as provided in these rules, state employees may be deemed to be acting within the

course and scope of their duty-statien-te-ge-eataties of state employment for purposes of all state insurance and

self-insurance coverages.

(d) The assisting employee may not be held personally liable by the state for any unintend-a-persenatappeintment;
ecreate assi iends-or-family,visitorgetlaundryorgrooming doneThesearenoeted damage to state property

if it is used for the kind of task for which it was reasonably designed. For example, pushing or pulling another car

requires a state vehicle designed and specially equipped to do that task.ql

(e) Reasonable emergency aid includes using state fire extinguishers, first aid kits, blankets, or cellular phones and

radios to call for aid.q

(f) If necessary. a state vehicle may be used to transport someone to the nearest telephone, shelter, repair service,

or emergency medical provider when such appropriate medical services are not available. A state vehicle must not

be used for unnecessary transport when appropriate professional emergency services are available. Traffic laws

must be obeyed.q

(g) Rendering aid must be voluntary in every case. Employees are not urged or expected to render aid. An

employee should do only what he or she is willing and trained or experienced to do.

(h) Anyone who renders aid other than in compliance with these rules does so as a private person, entirely at their

own risk and cost, and not as official state business_or duties.

Statutory/Other Authority: ORS 184.305, 184.340, 278.405

Statutes/Other Implemented: ORS 283.310, 283.340, 283.345, 283.395
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REPEAL: 125-155-0520

RULE SUMMARY: Repeal/relocate language.

CHANGES TO RULE:
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REPEAL: 125-155-0530
RULE SUMMARY: Repeal/relocate language.
CHANGES TO RULE:
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REPEAL: 125-155-0540

RULE SUMMARY: Repeal/relocate language.

CHANGES TO RULE:
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AMEND: 125-155-0600
RULE SUMMARY: Consolidate/clarify insurance coverage information.

CHANGES TO RULE:

125-155-0600
Stering-State-VMehicles-Insurance Coverage I

publicstreetinareaself- msured coverage has been accepted by jurisdictions in the United States, its possessions
and territories, and Canada. Drivers must contact DAS RM to arrange coverage for any state vehicles to be driven
in other locales. Lack of proper coverage in some countries could result in a driver being personablly seeure

and imprisonment, criminal defense costs, and payment to the state for the confiscation of its vehicle.ql

(2) The state shall not insure or indemnify friends or family nor insure or indemnify the state authorized driver

against any claims brought by friends or family. Frlends and/or famllv members shall ride at their own risk or at the
personal risk onf the sa - - i
anatysw#hemals,cs&mest—eengéeptheeest&anrelated driver, emDIovee or person. 'IT

(3) Coverage for the state's vehicles, drivers, and loss-reporting requirements are found in DAS RM self-insurance
policies, ORS 30.260-30.300, ORS 283, and ORS 278.9]
(a) State self-insurance vehicle I|ab|I|tv coverage is primary when an authorized drlsk-sref—ela+ls,'—t|:a¥el-te—t-he-heme

approved to drive a state vehicle to conduct official state business and for allowable activities. Personal use or
personal business are not official state business for the purposes of insurance coverage by the state, unless
otherwise authorized by these rules.

(b) These vehicle rules, in conjunction with the state's self-insurance policies, will be used to determine coverage
of an employee teparkusing a state vehicle atheme-when-outside the definitione of the-follewingconditions

Iheme#epessﬁ%e#b&ng—ea“ed—e&tm—netsuﬁreem—eﬂke%ofﬂual state business. 1

(c) The state does not pay an employee for damage to the employee's personal vehicle, increased insurance rates,
or deductibles due to an accident occurring while on official state business.q[

(d) When a Drlvate or commerC|aIIv rented vehlcle is must—aetual#eee&wﬂt-lﬂustﬁrable#eqaeﬁey—ﬁ

away-fromed contrary to these rules, the driver and vehicle may not be covered by state insurance or self-

insurance coverages. When a state owned, rented, borrowed, leased, or private vehicle is used contrary to these
rules or state/federal law, use of the effvehicle ermotorpeok$t

{e e willclearly reduce state paid-time topermitawill be considered personal use and the driver and vehicle may
not be covered by state insurance or state self-insurance coverages. The driver te-park-astatmay be personally
liable to the state for the value of the use of the vehicle, atheme-wny damage to the vehicle, ontemperarr harm to

other parties or property assighmentaway-from-the dutystation$f
{d) Othercireumstancescausedrising out of the misuse, The driver may also bye state-businessinwhich-home

garaging willclearly reduce directcostsof theageneyubject to any other discipline or penalty of any kind provided
by law, contract, rule, policy, and/or guideline.

Statutory/Other Authority: ORS 184.305, 184.340, 278.405

Statutes/Other Implemented: ORS 283.310, 283.340, 283.345, 283.395
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AMEND: 125-155-0700

RULE SUMMARY: Relocated insurance information. Consolidate and clarify information related to collision/damage
reporting.

CHANGES TO RULE:

125-155-0700
Iasurance-and-Collisiens-Collision Reporting I

(1) Coverages for the state's vehicles-and, drivers and loss reporting requirements are found in DAS- RMB self--
insurance policies,+/ ORS chapter 30.260-30.300, and ir-ORS €chapter 278.97

(2) Drivers are responsible to provide their own proof of legally adequate insurance for all uses they make of
private vehicles and vehicles they rent for any mixture of state and personal uses. DAS- RMB provides certificates
of self-insurance coverage for rental vehicles that are used exclusively for official state business.q
(3) The state- i jurisdictions i i

an employee's vehicle, any insurance deductibles, or increased insurance rates due to an accident occurring while

eonfiscationofitsvehicle Sl

{4} official state business. Mileage reimbursement-iss are the only amount-thats the state or its agencies shalimay

pay to any employee for use-efing his or her private vehicle enstate-business-TFhe state- may-notpayanemployee

ento conduct official state business. Mileage reimbursement details are found in DAS State ControHler's Division
Chief Finance Office Oregon Accounting Manual and ORS €chapter 283.9

(54) Drivers shallmust promptly report to their agency and-te-BAS-RMB-all collisions or aceidentsdamage
occurring to any vehicle while on official state business. 1

(a) Agencies shalmust review each report of collision or aceidenrtdamage involving any vehicle in use on official
state business. gl

(b) The review shalldmust:{

(A) Determine whether the collision or accidentwas-preventable-by-reaseonable-damage was caused by unsafe
driving techniques; andil

(B) Address driver accountability: and9l

(C) Make recommend-aeations to prevent recurrences-Agenciesmay-use-any-objective panelforthispurpes.as
appropriate.9

(5) Agencies must report to DAS RM all damage occurring to any state-owned vehicle resulting in total damage
costs exceeding the agency self-insurance property deductible.

Statutory/Other Authority: ORS 184.305, 184.340, 278.405

Statutes/Other Implemented: ORS 283.310, 283.340, 283.345, 283.395
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AMEND: 125-155-0800
RULE SUMMARY: Consolidate/clarify/simplify rule variance language.
CHANGES TO RULE:

125-155-0800
RulesEnforcementVariance 1]

(1) ForpurpesesofallDAS Administratein

efhis-erion may approve an agency's written request for a variance from any of these rules.ql

(2) The agency. not the affected driver or passenger, must submit a written request to DAS RM. DAS RM will
review the request and submit a written response, including recommendation, to DAS Administration. DAS RM

conveys DAS Administration's decision in writing to ther agency'spelicies-ersupervisery-di. 1
(3) DAS RM must recteivesSt

advance of the needed effective date. The 30-day requirement starts when DAS RM receives all information
needed to evaluate the variance request. Submittal of a variance request does not equal approval. The agency
must receive awrisin i i i isciphi

enforece-theserulesastheyrelatetoitsvehiclesNethinginthat resulted in the request. (See Vehicle Use and

Access Toolkit for guidance.)q[
(4) For variances related to contractors operating state vehicles, documentation must include:q
(a) How theserulesshalllimit anagencysabilibytoapply-anykind-of personnelordisciplinarya

provisions: use is clearly necessary and beneficial to the agency; andql
(b) Proof the agency has the vehicle owner's consent, of other than the agency: andq

rules; andq

(B) Requires the contractor to furnish adequate primary vehicle liability and property insurance; andq[

(C) States the allowed uses of the vehicle; andql
(bD) Conditionallyrestricting a driver or agene
vehielesites the exchange of value for use of the vehicle; and{

(E) Holds the contractor liable for its safe use and return.
Statutory/Other Authority: ORS 184.305, 184.340, 278.405
Statutes/Other Implemented: ORS 283.310, 283.340, 283.345, 283.395
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AMEND: 125-155-0900

RULE SUMMARY: Relocate rule application provisions. Establish authority for DAS Fleet Management to set standards
for DAS Fleet and agency vehicle use and replacement. Establish process for agencies to request exemption from DAS
Fleet standards.

CHANGES TO RULE:

125-155-0900
Extensions-and-ExemptionManagement of State Vehicles 1

intergovernmental-compact-orsimilaragreement283.305 through 283.395.90

(2) DAS must establish and enforce a minimum mileage standard for light fleet vehicles. (See Statewide Vehicle
Management Policy.)

(a) DAS must develop and use a method for calculating the minimum monthly mileage threshold per vehicle. The
Fleet Management Advisory Council must review and approve the method proposed for use.q

(4b) Hanofficeroremployee fails to meet any new driving records requirement on

theserulestotheextentnecessary-As directed by DAS, agencies must provide responses to an annual or biennial
review of vehicle usage. Agencies will be advised of the format for the information and the method and timeframe
for required responses, any of which may change for each review period.q

(c) As directed in the Statewide Vehicle Management Policy, agencies must submit in writing a request for
exception for any light fleet vehicles that do not meet the minimum monthly mileage threshold. The Fleet
Management Advisory Council must develop and approve exemption criteria, with the DAS Director prevent

intort itk | ‘ | utics: St
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effective-dateStatewide Vehicle Management Policy, reflecting changes in optimal replacement standards due to

emerging vehicle technologies and other relevant factors.
Statutory/Other Authority: ORS 484-305:-484-340,-278-4283.305
Statutes/Other Implemented: ORS 283.310,283:340,283:345:283:3952, 283.314
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