This document will assist you to add Self-Reported Learning and Self-Reported Certifications in
iLearnOregon.

1. Inyour web browser type in the following URL https://ilearn.oregon.gov.
2. From your training home page, click on Transcript.

Self-Reported Learning:

y :'j: D/_\S ADMENSTRATIVE Learning Responsibilities Search Catalog Q Custom Tools (2]
SERVICES

| Home Current Training |Transcrip! !‘ Catalog

3. Select Self-Reported Learning.

Home Current Training Transcript Catalog

All My Learning Curriculums | Self Reported Learning | My Transcript Report Required Training Certifications More Information

Self Reported Certifications

All My Learning (281) aprint [SaveasPDF

4. You can add, delete, edit, or view any of your Self-Reported Learning, select Add New

Learning Event.
DEPARTMENT OF
ADMINISTRATIVE -
SERVICES vy

My Tools Billing Tools Admin Tools Reporiing Logoff

Below is a list of your self reported learning items. You can add new items, or use the X button to delete an item,
or the magnifying glass button to view or edit an item.

Add New Learning Event

A
= I
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https://ilearn.oregon.gov/

DEPARTMENT OF
ADMIMISTRATIVE
SERVICES

Enter new or change existing infermation fer your self reported leaming item.

Learning Event Title | pqgpe Photoshop for Beginners

Learning Event Type = Class |Z|
Training Sponsor ABC Training

Start Date 412472014 i

Completed Date A4124/2014 i

Progress Status @ Completed © Started

Cost

Score

Duration in Hours ]

Credit Type (None Selected) [~]
Credit Hours
Certification @) Yes @ No

Training Details

Attachment Upload

DEPARTMENT OF ‘e ls
ADMIMNISTRATIVE i |
SERVICES

My Tools Billing Tools Admin Tools Reporting Logoff

Selow is a list of your self reported lzarning items. You can add new items, or use the X button to delete an item,
or the magnifying glass button to view or edit an item.

Add New Leamning Event

Adobe Photoshop for Beginners Class ABC Training ‘|®
Created: 4/23/2014 Page 2 of 4

Last Update: 4/12/2018



Self-Reported Certification:

1. To add a Self-Reported Certification, from your training home page click on Transcript.

. DEPARTMENT OF

] £ DA ADMINISTRATIVE

- SERVICES

| Home Current Training | Transcript : < Catalog

Learning Responsibilities

CustomTools @ sQ ~ &

2. Select Self-Reported Certifications

Home Current Training Transcript Catalog

All My Learning Curriculums Self Reported Learning| My Transcript Report Required Training Certifications More Information

| Self Reported Certifications_l
3

All My Learning (281) aprint [SaveasPDF

3. You can add, delete, edit, or view any of your Self-Reported Certifications, select Add New

Certification.
DEPARTMENT OF R
ADMIMNISTRATIVE '-
SERVICES

My Tools Billing Tools Admin Tools Reporting Logoff

Below is a list of your self reported certifications. You can add new items, or use the X button to delete an item, or
the magnifying glass button to view or edit an item.

Add New Certification

g

I8 5

Created: 4/23/2014 Page 3 of 4
Last Update: 4/12/2018



DEPARTMENT OF ‘e
ADMINISTRATIVE &
SERVICES vl

Enter new or change existing information for your self reported certification.

Certification Type Ceriified Dental Assistant (CDA) [=]
Date Certified 42412014 i

Date Expires 42472014 8

Certifying Group Board of Dentistry

Cost

Certification Number 121212
Completed Hours 40
Required Hours A0

Time Period (in months) | {2

Certification Details

Attachment Upload

Save | Close

5. You will see the certification added.

DEPARTMENT OF
ADMINISTRATIVE
SERVICES

My Tools Billing Tools Admin Tools Reporting Logoff

Selow is a list of your self reported certifications. You can add new items, or use the X bution to delete an item, or
the magnifying glass button to view or edit an item.

Add New Certification

Certification |_Certification Date | _Expiration Date | ||

Certificate of Public Management (CPM) gﬂg’lzuug 12:00:00 @

Certified Dental Assistant (CDA) ﬁdﬂﬂm 12:00:00 iﬁdﬂﬂw 12:00:00 @.

DAS - Oregon Project Management Associate An- -

(OPMA) 2/1/2008 12:00:00 AM E
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