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HCM Core HR 

Hire Process Overview  
This diagram gives you a visual illustration of how the 
hire process will flow if you go through the recruitment 
Offer step. 
 
The HR Partner needs to ensure they hire the worker 
on the correct Hire Date, in the correct Position, with the 
correct Grade Profile, and the correct PERS Class Code 
via confirmation from PERS representative. 
  

The enhanced process has been streamlined to auto 
select the correct Representation/Union, Benefit Code, 
and Probation Period based on the Grade Profile that 
was selected during the offer step.  
 

The Probation Period can be adjusted if needed through 
the Manage Probation Period task. 
 

Note: Employee’s hired into a Seasonal position, will not 
auto populate with a Probation Period. If needed, add a 
probation period through the Manage Probation Period 
task. 
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