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	Sample Letter: Interviewed First Round, Not Selected for Second Round.


	Use Agency letterhead


((Date))
((Applicant Name))

((Applicant Address))

Subject:
Letter of Regret

Dear ((Name)),

Thank you for the considerable time and energy you put into in applying for and participating in interviews for the ((Title Position)) position with ((Agency)).

We were fortunate to have a highly qualified, impressive group of candidates in the interview pool, but also had the difficult task of only recommending a limited number for continuation in the process. Although we did not recommend you for inclusion in the second level of interviews for this position, we appreciate your participation in this process and encourage you to apply for future vacancies with the State of Oregon in your area of expertise and interest, located at http://www.oregonjobs.org/. 
Sincerely,

((Agency Contact Name))

((Contact Title))

((Agency))

((Contact Information))
