[bookmark: _GoBack]ACA Datamart Query
Instructions – presented by Oregon Statewide Payroll Services (OSPS)

1) Open up Hyperion / Datamart software
2) Click on File
a. Select ‘Open from Repository’
b. Select your OCE
3) Click on plus mark under ‘Standard Query with Reports’
a. Scroll down
b. Click on ‘OSPS – ACA Hours’ and select ‘Open’
4) Once on the Dashboard of the Query follow instructions, you’ll need to have the following:
a. RACF ID and password
b. Time period for doing look back (12 months, typically)
c. Employee ID number(s) – OR#, you can make multiple entries
5) Review ‘Pivot’ section to see total hours for employee(s).  This query will pull all *ACA eligible hours recorded in OSPA for an employee
Need access to the Datamart?
· Software Needed: Hyperion System 11 IR Studio, contact your agency IT department.
· Security Access Form:  fill out and have your agency security officer (ASO) submit to DAS SARS security group at Security.systems@oregon.gov.  Form can be found here - http://www.oregon.gov/DAS/CFO/SARS/pages/systems_security.aspx
Datamart Questions?
· Email Datamart group – Datamart.support@oregon.gov
OSPS – Contact information
Help Desk – 503.378.6777 ‘0’ or OSPS.help@oregon.gov


*ACA eligible hours – see Statewide Policy 50.070.01
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