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	Sample Letter: Panelists Thank you Letter


	Use Agency letterhead


((Date))
((Panelist Name))

((Panelist Address))

Dear ((Name)),

Thank you for your hard work and participation on the interview panel for the ((position title)) position.  As you may know, ((name of hired applicant)) was selected for the position.

Your contribution to the interview panel helped ensure we selected a strong candidate.  I was impressed with the thoughtfulness the panel used in assessing each candidate.  Having the panel’s recommendations simplified the selection process for the hiring manager.

Again, thank you for your time and effort in the successful selection of the (position) for ((agency)).

Sincerely,

((Agency Contact Name))

((Contact Title))

((Agency))

((Contact Information))

