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Workday Position ID 

Locating Budget Information 
This QRG shows how to find the Workday Position ID on a position (provided you have a role with access to view this data). 

 
Workday Position ID 
To locate the Workday Position ID on a position, type “bgt” in the search bar and press Enter. 
 
 
 
 
 
 
 
 
 
 
Expand the search results to show all the available budget reports.  
Click on the BGT – Position Management Report. 
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Workday Position ID 
 
In the Organizational field enter in the Agency number, the list of Agency Cross References (ACR’s) within that agency will 
appear in the drop down menu.  Choose either the entire agency or a specific ACR, then click OK to run the report. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Note:  If the data that is returned does not have the information you need, try running the report another Organization level 
higher. 
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Workday Position ID 
 
The report will show the crosswalk between the Workday Position ID and the PPDB Position Number. 
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