BUYERS GUIDE FOR [INSERT TITLE OF GOOD OR SERVICE]
Security Personnel Procurement Reference
Update 4/27/2022
WHAT IS AVAILABLE
This Work Order Contract ("WOC") # DASPS-1585-18 is between the State of Oregon, Department of Administrative Services, acting by and though its Enterprise Goods and Services, ("Authorized Agency") and DePaul Industries, Inc. ("Contractor"). This WOC is placed against State of Oregon Agreement to Agree - QRF Price Agreement #8349.
Attached is the Attachment B from Statewide Price Agreement Number 8349.  


WHERE TO BUY
FOR FULL PRICE AGREEMENT DETAILS PLEASE VISIT THE OREGONBUY’S LINK BELOW.
	CONTRACTOR
	OREGOBUYS Link to Master Agreement
	CONTACT
	EMAIL
	PHONE #

	DePaul Industries
	8349
	Travis Pearson
	tpearson@depaulindustries.com
	(503) 281-1289



HOW TO BUY, Approval and Ordering Process
1. Please refer to the attached Buyer’s Guide for questions regarding “How to Buy”.


2. Please refer to the attached Price Agreement and Work Order Contract for additional details. 



QUESTIONS CONTRACT ADMINISTRATOR:
DAS PS – Rena Sawyer, IT Procurement Strategist
Phone: (971) 707-1100
Email: rena.sawyer@das.oregon.gov
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BUYER’S GUIDE  


DePaul Industries Security Services  
Oregon Forward Contractor 


Price Agreement # 8349 
 


Security Services 
Version [1.0] dated 4/27/2022 (Before ordering, check OregonBuys for the latest version) 


  
 PRICE AGREEMENT DESCRIPTION: 
 


Security Services offered by DePaul Industries (DPI), an Oregon Forward Contractor, 
are mandatory use by State and Local government Agencies in select areas of the 
state, provided that DPI can meet the requirements of the agency. Security services 
are offered through this Price Agreement in the areas of the state described below. 
 
Unarmed Security Services available in Benton, Clackamas, Columbia, Lane, Linn, 
Marion, Multnomah, Polk, Washington and Yamhill Counties. 


Armed Security Services available in Benton, Clackamas, Clumbia, Lane, Marion, 
Multnomah, and Washington Counties. 
 


 WHAT CAN BE PURCHASED USING THIS PRICE AGREEMENT? 
 


Different levels of Security Guards may be posted as may be necessary for the Public 
Agency’s situation. DPI Security Guards have all been certified by the Department of 
Public Safety Standards and Training (DPSST). All Security Guard agreements 
through this Price Agreement are priced by the hour. The prices of the various levels 
of security guard vary by the area of the state in which the Security Guard will be 
posted. 


The various levels of Security Services available through this Price Agreement are 
described by the following list: 


 Armed Security Officer  
 Facility Entrance Security Officer  
 Fixed Site Security Officer-Level 1  
 Fixed Site Security Officer-Level 2  
 Fixed Site Security Officer-Level 3  
 Reception Post Security Officer  
 Security Officer Lead   
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The Public Agency should contact DPI to discuss the appropriate level of Security 
Officer(s). An additional outcome of this discussion should be Posting Orders for the 
position, which describe the duties of each Security Officer. This information should be 
included in the Work Order Contract (WOC) developed for the situation. 
 
See Attachment A, Statement of Services for additional information. 
 


   DEPAUL INDUSTRIES SECURITY CONTACTS 


Contact Name  Email Address PHONE # 


Bill Traughber b.traughber@dpisecurity.com  
Office:  503-331-3816 
Cell: 360-308-1374 


Larry Welty l.welty@dpiscecurity.com   Cell: 503- 519-3474 


 


   DAS PRICE AGREEMENT ADMINISTRATION CONTACTS 


 


Contact Name Title Emiail Address PHONE # 


Rena Sawyer 
Oregon Forward Program 
Contract Administrator 


rena.sawyer@das.oregon.gov 503-507-1246 


Darvin Pierce 
Oregon Forward Program 
Coordinator 


Darvin.pierce@das.oregon.gov 971-718-6212 


SPECIAL ORDERING INSTRUCTIONS 


1. Contact the DPI Security: DPI Security and the Public Agency purchasing 
Security Services should discuss the needs of the Public Agency. DPI will 
evaluate these requirements to assure that they can meet the Public Agency’s 
needs. If they can meet those requirements, a detailed posting order should be 
developed by the Public Agency and DPI. 


2. Log on to OregonBuys.  Use OregonBuys to acquire the number for the 
Work Order Contract (WOC). For assistance with OregonBuys, contact the 
OregonBuys Help Desk at epro-support@periscopeholdings.com or by phone at 
1-888-472-9102. 


3. Develop the WOC: Download the appropriate Work Order Contract from 
OregonBuys. Attachment D-1 was developed for State Agency use, whereas 
Attachment D-2 should be used by Public Bodies that are not State Agencies. Fill 
in the WOC, including the Posting Orders developed in conjunction with DPI. 







DePaul Industries Security Services – Buyer’s Guide  Page 3 of 3 


4. Pricing and WOC completion: Consult the Price Agreement in OregonBuys 
for the most up to date pricing. Confer with DPI to confirm the pricing. Send the 
draft WOC to DPI for their review and signature. Forward DPI-signed WOC to the 
DAS Oregon Forward Program for their signature. Lastly, obtain an authorized 
signature from the Public Agency.  Send fully executed WOC to all signatories 
and send one to the contract file. This document should be attached to the 
OregonBuys document from which the WOC document number was obtained. 
The OregonBuys document should then be completed to “Sent” status. 


5. Contact DPI to arrange for work to begin: Arrange for the start of services, 
including confirmation of location, date and time for Security Officer(s) to begin. 
Arrange for an Agency staff person to meet with the DPI Security Guard to 
discuss the Posting Orders, orient them to the facility being guarded and show 
them where they will need to be to meet the requirements of the Posting Orders. 


UNIQUE CONSIDERATIONS OF THE PRICE AGREEMENT: 


See OregonBuys for the most recent information and pricing. Use the Work 
Order Contract template provided with the Price Agreement. If the requirements 
for Security Guards are outside the areas in which DPI Security provides Security 
Services, or DPI determines they will be unable to meet the Public Agency’s 
needs, the Public Agency should document their decision to the contract file and 
conduct a solicition as is required by the Public Agency’s rules. 


UNIQUE CONSIDERATIONS OF THE PRICE AGREEMENT: 


The Public Agency should utilize the appropriate WOC template. State Agencies 
should use Attachment D-1, while Public Bodies that are not State Agencies 
should use Attachment D-2. In each case, the Public Agency is asked to consult 
OregonBuys for the current version of the appropriate WOC. 
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State Work Order Contract (WOC) 


Agreement to Agree - Price Agreement# 8349 (" ATA - Price Agreement") 


WOC # DASPS-1585-18 (Generated from ORPIN)


This Work Order Contract ("WOC") # DASPS-1585-18 is between the State of Oregon, 


Department of Administrative Services, acting by and though its Enterprise Goods and Services, 
("Authorized Agency") and DePaul Industries, Inc. ("Contractor"). This WOC is placed against 


State of Oregon Agreement to Agree - QRF Price Agreement #8349 ("AT A - Price 


Agreement"). The terms and conditions of the A TA- Price Agreement are hereby incorporated 
into this Work Order Contract. 


1 WORK ORDER CONTRACT TERM 


The "Effective Date" is the date this WOC has been fully executed by each party and, approved 
as required by applicable law. Unless extended or terminated earlier in accordance with its terms, 


this WOC terminates on April 30, 2019. The termination of this WOC will not extinguish or 


prejudice Authorized Agency's right to enforce this WOC with respect to any default by 
Contractor that has not been cured. 


2 WOC-SPECIFIC ABBREVIATIONS, ACRONYMS AND DEFINITIONS. 


General terms not specifically defined in this document are defined in ORS 65.001, ORS 
279.835 through 279.855, ORS 279A.0I0, OAR chapter 125, division 055 C'OAR 125-055''), 
OAR 125-246-0 I I 0, and the A TA - Price Agreement. 


2.1 ·'Authorized Agency" means Agencies that are subject to the procurement authority of the 
Director of the Depai1ment under ORS 279A.050 and 279A.140 and have delegated 
procurement authority pursuant to OAR 125-246-0170. Authorized Agency also includes 
the Oregon Depai1ment of Administrative Services (the "Department") when the 
Department is engaged in Public Contracting (as defined by ORS 279A.0 I 0). 


2.2 "Authorized Purchaser" means a public body authorized by law to conduct a procurement. 
"Authorized Purchaser" includes, but is not limited to, the Director of the Oregon 
Depa1tment of Administrative Services (DAS) and any person authorized by an Authorized 
Purchaser to conduct a procurement on the Authorized Purchaser's behalf. "Authorized 
Purchaser" also includes: (a) any State agency: (b) Judicial Department; (c) Legislative 
Depa11111ent; (d) any Unit of Local Government as that tennis defined in ORS 190.003; 
and (e) any ORCPP Participant. 


2.3 "DAS" means the Department of Administrative Services for the State of Oregon. 


2 .4 "DAS EAM" means the Department of Administrative Services, Enterprise Asset 
Management Division, and may also be referred to as "Authorized Purchaser''. 


2.5 "Goods and Services" or "goods or services" means the goods and services as described in 
Exhibit A- Statement of Work. 


2.6 "Independent Agency" means agencies of the State of Oregon that are not subject to the 
procurement authority of the Director of the Depa11ment under ORS 279A.050 and 
279A.l40. 


2.7 "Individual with a Disability" is defined in ORS 279.835(3), and is forther defined as a 
person who has a physical or mental impairment (a residual. limiting condition resulting 
from an injury, disease or congenital defect) that so limits the person's functional 
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capabilities (such as mobility, communication, selt:care, selt:direction, work tolerance or 
work skills) that the individual is not able to engage in normal competitive employment 
over an extended period of time and, as a result, must rely on the provision of specialized 
employment opp01iunities. 


2.8 "ORCPP" means the Oregon Cooperative Purchasing Program, whose participants includes 
but are not limited to: independent agencies, cities, counties, school districts, special 
districts, Qualified Rehabilitation Facilities (QRFs), residential programs under contract 
with the Oregon Department of Human Services, United States governmental agencies, 
and American Indian tribes or agencies. "ORCPP Member" means a member of the DAS 
PS Oregon Cooperative Purchasing Program. ORCPP Members may include units of local 
government as defined in ORS 190.003, state contracting agencies as defined in ORS 
279A.010 and exempted from application of the Public Contracting Code under ORS 
279A.025, semi-independent State agencies listed in ORS 182.454, special government 
bodies as defined in ORS 174.117, special districts as defined in ORS 198.010, United 
States governmental agencies with offices in Oregon and American Indian Tribes located 
in Oregon, and the entities specified in and meeting the requirements of ORS 279.855(1), 
(2) and (3) and OAR 125-055-0045.


2.9 "ORCPP Participant" means any participant in the Oregon cooperative purchasing program 
who is in good standing and who is a pmiy to the current cooperative procurement 
pmiicipation agreement with the state. ORCPP participants may include units of local 
government as defined in ORS 190.003, state contracting agencies as defined in ORS 
279A.0I0 and exempted from application of the public contracting code under ORS 
279A.025, semi-independent state agencies listed in ORS 182.454, special government 
bodies as defined in ORS 174.117, special districts as defined in ORS 198.010, united 
states governmental agencies with offices in Oregon, and American Indian Tribes located 
in Oregon, and the entities specified in and meeting the requirements of ORS 279.855( I), 
(2) and (3) and oar l25-055-0045"Price" or "Prices" means the amount or amounts to be
paid to the Contractor by the Authorized Purchasers as specified in Attachment B of the
A TA - Price Agreement.


2.10 "Price" or "Prices" means the amount or amounts to be paid to the Contractor by the 
Authorized Pmchasers as specified in Attachment B of the A TA - Price Agreement. 


2.11 "QRF" means a Qualified Rehabilitation Facility as defined in OAR l 25-055-0005(8). 


2.12 "QRF Program" means the program created by ORS 279.835 to 279.855 and OAR 125-
055-005 to 125-055-0045.


2.13 "QRF Statute" means ORS 279.835 through 279.855, as amended from time to time, or 
successor statute adopting the QRF policy of the State. 


2.14 "QRF Rules" means OAR 125-055-0005 to OAR 125-055-0045, as amended from time. or 
successor rules implementing the QRF Statute. 


2.15 "Services" means the services as described in Exhibit A. 


2.16 "State" means the State of Oregon. 


2.17 "State Agency" means every state Security Officer, board, commission. depaiiment, 
institution, branch or agency of the state government, whose costs are paid wholly or in 
pa1i from funds held in the State Treasury, as well as the Legislative Assembly, the cou11s 
and their Officers, the Public Defense Services Commission and committees and the 
Secretary of State and the State Treasurer in the performance of the duties of their 
constitutional offices. "QRF Program'' means the program created by ORS 279.835 to 
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279.855 and OAR 125-055-005 to 125-055-0045, 


2.18 "WOC" means Work Order Contract. 


3 LOCATIONOFSERVICES: 


Contractor is suitable as provide Temporary Services described in Attachment A- Specification 
and Position Description to public agencies subject to ORS 279.850(1 ), and shall accept 
Ordering Instruments for goods and services to be provided in the following counties: 


3.1 Unarmed Security Services in the fi,1/owing counties: Benton, Clackamas, Columbia, Lane, 
Linn, Marion, Multnomah, Polk, Washington, and Yamhill. 


3.2 Armed Security Services in the.following counties: Benton, Clackamas, Lane, Marion, 
Multnomah, and Washington 


4 STATEMENTOFWORK 


The Statement of Work attached as Exhibit A is hereby incorporated into this WOC by this 
reference. 


5 CERTIFICATION: 


The individual signing on behalf of Contractor hereby certifies and swears under penalty of 
pe1:jury that: 


(a) the number shown on QRF Price Agreement 8349 Section 5, is correct taxpayer identification
for the Contractor; (b) Contractor is not subject to backup withholding because (i) Contractor is
exempt from backup withholding, (ii) Contractor has not been notified by the IRS that
Contractor is subject to backup withholding as a result of a failure to report all interest or


dividends, or (iii) the IRS has notified Contractor that Contractor is no longer subject to backup
withholding; (c) s/he is authorized to act on behalf of Contractor, s/he has authority and
knowledge regarding Contractor's payment of taxes, and to the best of her/his knowledge,
Contractor is not in violation of any Oregon Tax Laws. For purposes of this certification,
"Oregon Tax Laws" means a state tax imposed by ORS 320.005 to 320.150 (Amusement Device
Taxes), 403.200 to 403,250 (Tax For Emergency Communications), I 18 (Inheritance Tax), 314


(Income Tax), 316 (Personal Income Tax), 317 (Corporation Excise Tax), 3 I 8 (Corporation
Income Tax), 32 I (Timber and Forest Land Taxation) and 323 (Cigarettes And Tobacco
Products) and any local taxes administered by the Depa11ment of Revenue under ORS 305.620;
(d) Contractor is an independent contractor as defined in ORS 670.600; and (e) the supplied
Contractor data is true and accurate,


Signatures on Next Page 
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6 SIGNATURES: 


CONTRACTOR: DEPAUL INDUSTRIES, INC. 


By::_-z-';;;;;·��-�---�--;;· 
==:::___________ _ 


Print Name: �,.-1 v1 '�· .. ;�,:s �J; ✓ 


Title: Cc C:J 


DEPARTMENT OF ADMINISTRATIVE SERVICES 
ENTERPRISE ASSET MANAGEMENT DIVISION 


� 
By: __________________________ _ 


(Authorized Purchaser) 


Print Name: Jeremy W. Miller 


Title: Maintenance & Operations Manager Date:. ___ ✓ ,::i..._�_:i--;_;r_t:t!'_


APPROVED BY DEPARTMENT OF ADMINISTRATIVE SERVICES 
PROCUREM_ENT SERVICES, QRF PROGRAM 


Print Name: Darvin Pierce 


Title:._�Q=R=F�P�1=·0_.,g1�·a=m�C=oo=r=d=in=at=o�r _____ _ 


OREGON DEPARTMENT OF .JUSTICE: 


Approved By:. ______________________ _ 


OREGON DEPARTMENT OF JUSTICE: 


Exempt per OAR 137-045-0030 and OAR 137-045-0035
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EXHIBIT A 


STATEMENT OF WORK 


1 INTRODUCTION 


Contractor shall provide Security Services in accordance with the A TA-Price Agreement 8349. 


2 TERMS AND CONDITIONS 


Terms and conditions ai-e defined in the ATA -Price Agreement 8349 and all attach111ents. 


3 AUTHORIZED PURCHASER GENERAL DESCRIPTION 


Contractor shall provide Security Services in accordance with QRF Price Agree111ent #8349-
Security Services, for Officer and Security Services, Fixed Site Postings Services as outlined in 
Exhibit A - Statement of Work. Contractor shall provide up to two (2) security Officers to 
provide the coverage outlined below in Section 5 - CONTRACTOR'S WORK SCHEDULE. 
Contractor shall stagger the schedules to cover all coverage hours. 


4 SITE LOCATION 


Services shall be provided for the Pol'tland State Office Building, including the upper deck 
parking lot and underground parking structure, site located at 800 NE Oregon Street, Portland, 
OR 97232. 


5 CONTRACTOR'S WORK SCHEDULE 


5.1 Contl'acted Covemge Houl's. Coverage will be Monday through Friday, 7 AM to 5:30 
PM (five (5) days per week x ten ( I 0) hours per day), to include one-half ( I /2) hour unpaid 
lunch break per shift, excluding State holidays specified in ORS 187.0 IO and official 
closure days observed by DAS EAM. (See Section 19 - SERVICES, below.) 


5.2 Contracted total hours allowed is fifty (50) hours pel' week, not-to-exceed 200 hours 
per month. Any additional hours outside of these contracted hours must be pre-approved 
by the tenant agency requesting additional hours, or by DAS EAM. (See Section 8 -
AFTER-HOURS MEETINGS, below.) 


6 SECURITY DESK EXPECTATIONS ("POST ORDERS") 


6.1 For all building issues such as elevator 111alfunctions, spills. broken parts, etc., notify the 
DAS EAM Facilities Help Desk, Salem, Oregon, at 503-378-3664. Use available means to 
isolate the affected area to prevent injuries such as caution tape, signage, barricades, etc. 


6.2 At the beginning of each shift, pick up newspapers left outside of the building and set them 
up for the newspaper vendor. 


6.3 At the beginning of each shift, check previous shift logs for prior incidents and activities. 


6.4 Maintain a Daily Log of any unusual building activity, including, but not limited to, 
accidents, difficult persons, emergencies, injuries, natural gas odors, slip and trip hazards, 
etc. (See Section 9- LOGS/ REPORTS, below.) 


6.5 Officer(s) shall use the security camera syste111 to visually review the upper and lower 
parking areas, including the parking lot area, twice per day. At the direction of the Site 
Manager, Officer(s) should note any illegally parked cars in the covered lower parking lot 
to tl1e Site Manager. (See also Section 7-PARKING PATROL SERVICES.) 


6.6 Greet visitors and answer questions. Direct visitors to appropriate locations as needed. 
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6.7 Pick up mail and distribute to the DAS EAM Portland Site Manager's office. 


6.8 Open conference rooms for tenants/visitors as required. 


6.9 Lock off elevators for movers as needed. 


6.10 Lock off elevators for emergency personnel. 


6.11 Officer(s) must sign all contractors in and out of the building, and issue contractor 
personnel building clearance badges as required. 


6.12 Provide immediate response to any office within the building that requests assistance with 
difficult persons. 


6.13 After the doors automatically lock at closing, the Officer must remain at the main doors 
from 5 pm to 5: 15 pm to prevent unauthorized persons from entering the building. 


6.14 At the end of every shift, check exterior doors to ensure they are locked. 


6.15 At the end of every shift, check all restrooms and stail'Wells for anyone hiding that might 
gain atler-hours access. If anyone is found, Officer(s) shall escort them from the building. 


6.16 Ensure that a manager or supervisor from a requesting agency approves. in advance. any 
overtime. (See Section 8 - AFTER HOURS MEETINGS) 


7 PARKING PATROL SERVICES 


7.1 Maintain a daily log of parking activities ("Parking Lot Log") and fax the Parking Lot Log 
to the Fleet and Parking Services Office at 503-378-2157 each evening. 


7.2 Parking Lot Logs shall include the following: 


7.3 Identify which lot (upper deck or underground parking), list the observed activity, day, 
time of patrol, and patrol person's name. 


7.4 Column for citations issued on lower level only, with vehicle license number. 


7.5 Safety hazards identified. 


7.6 Feedback from parkers and public. 


7.7 Problems with Park and Pay machine that result in a call to DAS State of Oregon Parking 
Services. 


7.8 Act as liaison for the public using the Park and Pay machine as needed. 


7.9 Perform two (2) walk-through patrols (one morning. one afternoon) of the lots to ensure 
proper parking of motor vehicles, motorcycles and bicycles. 


7.10 Identify and report potential safety issues/concerns for parkers and the public. 


7.11 Provide contact information for DAS EAM Fleet and Business Services to PSOB 
employees who are interested in parking. 


8 AFTER-HOUR MEETINGS 


8.1 If meetings are occurring in the conference rooms past the closing hour, the Officer is 
required to stay in the lobby until the meeting is over. All meetings must be scheduled in 
advance. 


8.2 If overtime is required, Contractor must obtain prior approval in accordance with the terms 
and conditions ofQRF A TA-Price Agreement #8349 and this Work Order Contract 
#DASPS-1585-18 from the requesting tenant agency before the meeting to allow 
Contractor to invoice the agency. 
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8.3 If tenant agencies wish to schedule security Officer Services for after-hours meetings or 
other events, tenant agencies may do so by preparing and executing purchase orders for 
after-hours coverage in accordance with the terms and conditions of QRF A TA - Price 
Agreement #8349 and this Work Order Contract #DASPS-1585-18. Tenant agencies work 
directly with Contractor to schedule after-hours services in advance. 


9 LOGS / REPORTS 


Contractor shall prepare and keep current the following logs and reports documenting the 
security services for the Site. 


9.1 Daily Log, This log shall include any unusual building activity, including, but not limited 
to, accidents, difficult persons, emergencies, injuries, natural gas odors, slip and trip 
hazards. 


9.2 Parking Lot Log. Contractor shall maintain a daily log of activity in the parking lots (both 
upper deck and underground) and shall fax the Parking Lot Log to the Fleet and Parking 
Services Office at 503-378-2157 each evening. (See Section 7 - PARKING PATROL 
SERVICES.) 


9.3 Weekly Bicycles/Motorcycles Tally Log. Contractor shall keep a daily list of bicycles and 
motorcycles ·parked at the building. Total up the week's activity of bicycles and 
motorcycles, and give final rep01t to DAS EAM Portland Site Manager every Monday 
morning for the week prior. 


10 SAFETY MEETINGS 


Otl1cer shall attend a quarterly safety meeting entitled "Incident Response Team Meeting 
("IRT'') for the purpose of information sharing and education on building safety activities. 
updates and procedures. 


11 EMERGENCY CONT ACT PHONE NUMBERS 


I I.I Emergency Police, Fire and Ambulance ...................................................... 9-91 I 


11.2 Non-Emergency Police/Fire ........................................... .............. 503-823-3333 


11.3 DAS EAM Facilities Help Desk-Salem ........................................... 503-378-3664 


11 .4 Daily Issues: Tina Stokes-Gehring, DAS EAM Portland Site Manager ........ 503-856-6086 


12 AFTER-HOURS CONT ACTS 


12.1 DEPARTMENT OF ADMINISTRATIVE SERVICES, ENTERPRISE ASSET 
MANAGEMENT 


12.2 Jeremy Miller, Maintenance & Operations Manager ..................... 503-932-8723 


12.3 Aron Edie, Electrical Manager .............................................. 503-932-872 I 


12.4 Jose' Marquez-Cardenas, General Maintenance Supervisor ............ 503-932-9096 


12.5 Floyd Peterson, HVAC Manager ............................................ 503-932-0108 


12.6 DEPAUL INDUSTRIES 


12.7 Portland Dispatch .............................................................. 503-519-3477 


12.8 Day Shift Security Supervisor-James Krebs: 8 pm to 5 am ........ , ... 503-519-3472 
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13 EMERGENCY PROCEDURES 


Always refer to and comply with the Emergency Action Handbook for security practices that is 
provided by the Oregon State Police and DAS EAM for specifics on dealing with any emergency 
situation for this site. This Handbook is located at the Security Desk. 


14 BOMB THREATS 


14.1 Treat all threats as serious and real. 


14.2 Turn off all radios (two-way and FM). 


14.3 If the Officer receives the call, refer to and comply with the Emergency Action Handbook 
provided by the Oregon State Police. 


14.4 Notify building manager immediately. 


I 4.5 If a suspicious package (such as a garbage bag, a box, a backpack or other such package) 
of an unknown nature is discovered anywhere on the site, treat it as if it is an explosive 
device. 


15 ABANDONED PROPERTY OR DEBRIS 


I 5.1 Should such personal property or debris such as a backpack, a suitcase, a shopping cart 
with items indicating a homeless person's belongings be found on the prope1ty, Officers 
shall call 9-1-1 and report the abandoned property? Such property is considered "personal 
prope1ty" and as such, Contractor nor DAS EAM are to physically interfere or remove the 
item(s). 


15.2 Debris; Garbage; Trash Officers shall notify DAS EAM P01tland Site Manager to 
resolve with DAS EAM staff or other contracted cleaning staff should debris, such as 
littered garbage, trash, food debris, or other such waste be discovered on the prope,ty. 


16 BUILDING EVACUATION 


16. l Clear the lobby and interview rooms of all personnel.


16.2 As Building Evacuation Coordinators evacuate their floors, they will check in with the 
Officer to provide floor checks for verification that all persons have been evacuated. 


16.3 Once the Officer is out of the building and it is discovered there are people unaccounted 
for. the Officer is NOT TO re-enter the building. The Officer will notify the appropriate 
supervisors or emergency personnel who will deal with the situation. 


16.4 Once the building has been evacuated, do not permit any unauthorized personnel to enter 
the building until given clearance by the appropriate supervisor or emergency personnel in 
charge. 


16.5 The Otricer is the point of contact for the emergency personnel when they need access to 
areas tenants do not have access to, i.e., loading dock, fire panel room, etc. The Officer 
will be provided a vest, hard hat and walkie-talkie for communication purposes with the 
Incident Commander (assigned by tenants of the building). The Officer shall be tuned to 
channel 14 on the walkie-talkie for emergency communications. 


17 MEDICAL EMERGENCIES 


17. I Assist the person needing medical assistance in any way you can until emergency
personnel arrive. 


17.2 Once the emergency personnel are on site, direct them to the emergency, and make sure to 
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keep spectators back and out of the way. 


18 FIRE 


I 8.1 Find the location of the fire. If it is small and contained .. attempt to put it out with the
appropriate fire extinguisher after notifying 911 and requesting Fire Department. 


18.2 If it is i1ecessary, assist with the evacuation. 


18.3 Notify the proper authorities of the location, type and size of fire. 


18.4 If requested by the fire personnel, assist in keeping back any spectators. 


18.5 Call 911 and cancel Fire Department if you successfully put out the fire. 


19 SERVICES 


Contractor shall provide the services of up to two (2) Fixed Post Security Guard -Level 2 


positions sufficient to cover the contracted total hours allowed per week under this Work Order 
Contract. (See SECTION 5 - CONTRACTOR'S WORK SCHEDULE, PARAGRAPH 5.1. -
COVERAGE HOURS, above.) Contractor shall determine how many hours each Guard shall 
work to fulfill the contracted total hours under this WOC, not to exceed two hundred (200) hours 
per month, with the exception of the months with 5 (five) weeks. Refer to Attachment A -
Statement Services and Attachment B - Schedule of Pricing. 


FIXED ESTIMATED 


DESCRIPTION QUANTITY RATE MONTHLY 


HOURLY COST 


Fixed Post Security Officer - I $22,72 $4,544.00 


Level 2 50 Hours per ,,•eek, not-to-exceed a total 
(See Section 5 Contractor's of200 Hours per month. 
Work Schedule, above.) Contractor shall determine the number 


of Officers, the number of hours worked 
by each officer, cover the 50 hours per 
week, not to exceed 200 per month, with 
the exception of those months with five 
(5) weeks, and shall invoice accordingly.


20 STATE PREMISES 


Contractor and Contractor staff shall comply with all policies, rules, procedures, and regulations 
established by Authorized Agency and the State for access to and activities in and around 
premises controlled by Authorized Agency or any other agency of the State. 


21 COMPENSATION 


a. Method of Payment


DAS EAM will pay Contractor for the actual Services performed under this WOC according to 
the Fixed Price amount(s) established in this WOC on a monthly basis. The Monthly Fixed Price 
amount(s) includes all labor costs, overhead, profit, and may include expenses (if travel or other 
expenses are approved). Travel is not allowed under this WOC. 


The Fixed Price amount(s) must not include any unallowable indirect or direct costs, including 
travel which must be based on the allowable travel and lodging rates identified in this Exhibit A. 


The Fixed Price amounts are subject to the ATA- Price Agreement #8349. 
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Contractor shall complete all Services as defined in this WOC. If the applicable compensation is 
exhausted, but Services are not complete, Contractor shall complete the Services to DAS EA M's 
satisfaction without additional compensation. 


Contractor acknowledges and agrees that the Fixed Price is only due and payable for work 
authorized by DAS EAM and satisfactorily completed by Contractor. 


ESTIMATED TOTAL NOT-TO-EXCEED (NTE) AMOUNT: $5,680.00 


b. Payment Options


Payments will occur only atier Authorized Purchaser has determined that Contractor has 
completed, and Authorized Purchaser has accepted, the required Services for which payment is 
sought via a properly submitted and correct invoice. 


Authorized Purchaser will pay Contractor amounts due under this WOC based on Contractor's 
monthly invoices, up to this WOC's NTE Fixed-Price amount, upon Authorized Purchaser's 
acceptance and approval of all Services required under this WOC. 


c. Travel


The Fixed Price amount(s) in this WOC includes all travel, lodging, pet· diem, and mileage 
expenses. DAS EAM will not reimburse Contractor separately for travel-related costs. 


d. Invoicing


Contractor shall prepare invoice(s) as follows: 


• Contractor shall submit invoices ,electronically via email to the following address:


Authorized Agency Name: 


Depattment of Administrative Services 


Enterprise Asset Management Division 


Administration - Contracts Unit 


Attn: Randall Sunken, Procurement & Contract Specialist 


Street Address: 1225 Ferry Street SE, U 100 


City, State, Zip: Salem, OR 97301-4285 


Phone: (503) 3 73-2341 


Email: Randall.Sunken@oregon.gov 


Each invoice must state: 


• The WOC number: DASPS-1585-18


• Authorized Purchaser Internal Number: B05378.


o DAS EAM's Internal Reference #B05378 is applicable to the current biennium.
and shall be referenced on all invoices through June 30, 2019


• A detailed description of Services performed


• Dales Services were performed


• Rate or rates for Services performed


• The total amount due and the payment address.
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• Contractor shall submit an invoice requesting payment for the full Fixed-Price amount.


• Contractor's claims to Authorized Agency for overdue payments on invoices are subject
to ORS 293.462.


• Dates Services were performed;


• Rate or rates (or Fixed-Price amount) for Services performed;


• The total amount due and the payment address.


e. Additional Reqnirements


If Contractor fails to present invoices in proper form within 60 calendar days after the end of the 
month in which Services were rendered, Contractor waives any rights to present such invoice 


thereafter and to receive payment therefor. Any overdue payments to Contractor by Authorized 
Agency for an approved invoice are subject to ORS 293.462. 


f. Payment Terms


Payment will be made to Contractor no later than 45 calendar days from receipt of invoice 


completed in conformance with all contractual requirements. Authorized Agency will endeavor 
to notify Contractor within IO business days of receipt of invoice regarding any necessary 


revisions or corrections to the invoice. If revisions are necessary, payment will be made no later 
than 45 calendar days from receipt of the revised invoice. Any interest for overdue payment will 
be in conformance with Oregon law. 


g. Deficiency; Corrective Work


If Authorized Agency, in its sole discretion, determines that the Services were deficiently 
performed, Authorized Agency shall notify Contractor in writing of the deficiency. Within seven 


(7) calendar days (unless a different timeframe is agreed to by the parties) of receipt of the 


deficiency notification Contractor shall respond to DAS EAM outlining how the deficiency shall 
be corrected. Contractor shall correct any deficiencies in the Services to DAS EAM 's satisfaction 


without further compensation. If resolution is not achieved, DAS EAM may withhold other 
payments until deficiencies have been corrected to the standard of care for such Services. DAS 


EAM shall not unreasonably withhold payment. ATA - Price Agreement #8349, Section 1.20 
shall apply. 


h. Payment Reduction


DAS EAM, in its sole discretion, may reduce the payment for Services by withholding the 
inaccurate or improper amounts from any future payment to Contractor, withhold the inaccurate 
or improper amounts from final payment to Contractor, or may use any other means to seek 
recovery of already paid but improperly calculated amounts. 


i. Insurance


Insurance is established in the ATA - Price Agreement #8349, Attachment C- Insurance. 
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EXHIBITB 


woe CONT ACT l!NFORMATl!ON FOR THE p ARTIES 


CONTRACTOR CONTACT 
DePaul Industries, Inc. 
Travis Pearson, CEO/ President 
4950 NE Martin Luther King Jr. Blvd 
Portland, OR 97211 
Phone: 503-28 I - I 289 
Emai I: !pear�;onfrl>depau Ii nd u:- trics.ct)llJ 


CONTRACTOR, CONTRACT ADMINISTRATOR 
DePaul Industries, Inc. 
Larry ·welty, Security Guard Manager 
4950 NE Martin Luther King Jr. Blvd 
Po11land, OR 97211 
Phone: 503-519-3474 
Email: lwclty(£/Jfil11aulindustries.corn 


CONTRACTOR: ACCOUNTS RECEIVABLE 
DePaul Industries, Inc. 
Loretta Ryan, Accounting Specialist 
4950 NE Martin Luther King Jr. Blvd 
Portland, OR 97211 
Phone: 503-331-38 I 3 
Emai I: lrya11(({l(!cpc1 u Ii nd u:-1 ri cs._c.,:�)m 


CONTRACTOR ACCOUNT RECEIVABLE: 
Allegiant Business Finance, LLC 
Assignee, DePaul Industries & DePaul Services, Inc. 
Miranda Blake 
600 University Street, Suite 2328 
Seattle, WA 98101 
Phone: 206-625-0898 
Email: min111d,1r/i)alle!!i:111t I .co1n 


ORF COORDINATOR 
Darvin 'Pierce, QRF Coordinator 
1225 Ferry Street SE, Suite Ul40, Salem OR 97301-4285 
Phone: 503-378-48 I I 
Email: Dnn'in.l�icrci:(a1mel!.on.�•.ov 


DASEAM MAINTENANCE MANAGER 
Depa1iment of Administrative Services 
Enterprise Asset Management Division 
Jeremy Miller, Maintenance & Operations Manager 
1225 Feny Street SE, U I 00. 
Salem, OR 9730 I 
Cell: 503-932-8723 
Email: Jcren1v. \\' .tvl il!er(t"?ore!.!011.uov 


DAS EAM - CONTRACTS MANAGER 
Department of Administrative Se1vices 
Enterprise Asset Management Division 
Administration - Contracts Unit 
Laura Bindley, OPBC 
Procurement & Contract Specialist 2 
1225 Ferry Sn·eet SE, UJ00, 
Salem, OR 9730 I 
Phone: 503-378-5283 
Email: Lm1ra.Bindlcy((l)on.'!.'Oll.!!O\ 


DAS EAM -SUBMIT INVOICES TO 
Depai1ment of Administrative Services 
Enterprise Asset Management Division 
Administration - Contracts Unit 
Randall Sunken, Procurement & Contract Specialist 
1225 Feny Street SE, UI00, Salem, OR 97301 
Phone: 503-373-2341 
Email: Rnndc1I I.S�111krn@ort'con.t>ov 


DAS EAM PORTLAND SITE MANAGER 
Depaiiment of Administrative Services 
Enterprise Asset Management Division 
Tina Stokes-Gehring, f\1aint. & Ops Manager - Portland 
800 NE Oregon Street, 
Po11land, OR 97232 
Cell: 503-856-6086 
Emai I: ti na .slokcs-!!chri n t>(�.QI.£fillli• !!OV 


DAS EAM FLEET AND PARKING SERVICES 
BUSINESS MANAGER 
Enterprise Asset Management 
Fleet Administration and Parking Services Section 
Ken Liedtke, Business Manager 
1100 Airport Road SE. 
Salem, OR 9730 I 
Phone: 503-373-7783 
Email: ken. I icdtkefi/)oret?nn.uov 


ORF PRICE AGREEMENT AND CONTRACT 
ADMINISTRATOR 
Rena Sawyer, QRF Contract Administrator 
1225 Feny Street SE, Suite LI 140. 
Salem OR 97301-4285 
Phone: 503-378-2272 
Email: Rena.Sit ,,,ver((/1orett.on.!.!OV 
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Any Travel expenses allowed by Authorized Purchasers shall not exceed travel and/or lodging rate maximums set 
forth by the GSA Per Diem Rates. 


ATTACHMENT B 
SCHEDULE OF PRICES 


METRO 
ITEM # QUANTITY/UNIT DESCRIPTION UNIT COST 


1 1 HOUR/HOUR(S) FIXED POST SECURITY OFFICER-LEVEL 1 $21.92 
2 1 HOUR/HOUR(S) FIXED POST SECURITY OFFICER-LEVEL 1 (OT RATE) $32.88 
3 1 HOUR/HOUR(S) FIXED POST SECURITY OFFICER-LEVEL 2 $22.72 
4 1 HOUR/HOUR(S) FIXED POST SECURITY OFFICER-LEVEL 2 (OT RATE) $34.08 
5 1 HOUR/HOUR(S) FIXED POST SECURITY OFFICER-LEVEL 3 $23.52 
6 1 HOUR/HOUR(S) FIXED POST SECURITY OFFICER-LEVEL 3 (OT RATE) $35.28 
7 1 HOUR/HOUR(S) FIXED POST SECURITY OFFICER-LEVEL 4 $24.33 
8 1 HOUR/HOUR(S) FIXED POST SECURITY OFFICER-LEVEL 4 (OT RATE) $36.50 
9 1 HOUR/HOUR(S) FIXED POST SECURITY OFFICER-LEVEL 5 ARMED $38.24 


10 1 HOUR/HOUR(S) FIXED POST SECURITY OFFICER-LEVEL 5 (OT RATE) $57.36 
11 1 HOUR/HOUR(S) RECEPTION POST SECURITY OFFICER $24.33 
12 1 HOUR/HOUR(S) RECEPTION POST SECURITY OFFICER (OT RATE) $36.50 
13 1 HOUR/HOUR(S) SUPERVISORY TIME $32.11 
14 1 HOUR/HOUR(S) SECURITY OFFICER LEAD  $27.54 


 
NONURBAN 


ITEM # QUANTITY/UNIT DESCRIPTION UNIT COST 
1 1 HOUR/HOUR(S) FIXED POST SECURITY OFFICER-LEVEL 1 $18.71 
2 1 HOUR/HOUR(S) FIXED POST SECURITY OFFICER-LEVEL 1 (OT RATE) $28.07 
3 1 HOUR/HOUR(S) FIXED POST SECURITY OFFICER-LEVEL 2 $19.51 
4 1 HOUR/HOUR(S) FIXED POST SECURITY OFFICER-LEVEL 2 (OT RATE) $29.27 
5 1 HOUR/HOUR(S) FIXED POST SECURITY OFFICER-LEVEL 3 $20.31 
6 1 HOUR/HOUR(S) FIXED POST SECURITY OFFICER-LEVEL 3 (OT RATE) $30.47 
7 1 HOUR/HOUR(S) FIXED POST SECURITY OFFICER-LEVEL 4 $21.11 
8 1 HOUR/HOUR(S) FIXED POST SECURITY OFFICER-LEVEL 4 (OT RATE) $31.67 
9 1 HOUR/HOUR(S) FIXED POST SECURITY OFFICER-LEVEL 5 ARMED  $38.24 


10 1 HOUR/HOUR(S) FIXED POST SECURITY OFFICER-LEVEL 5 (OT RATE) $57.36 
11 1 HOUR/HOUR(S) RECEPTION POST SECURITY OFFICER $21.92 
12 1 HOUR/HOUR(S) RECEPTION POST SECURITY OFFICER (OT RATE) $32.88 
13 1 HOUR/HOUR(S) SUPERVISORY TIME $29.14 
14 1 HOUR/HOUR(S) SECURITY OFFICER LEAD  $27.54 


 
STANDARD 


ITEM # QUANTITY/UNIT DESCRIPTION UNIT COST 
1 1 HOUR/HOUR(S) FIXED POST SECURITY OFFICER-LEVEL 1 $19.51 
2 1 HOUR/HOUR(S) FIXED POST SECURITY OFFICER-LEVEL 1 (OT RATE) $29.27 
3 1 HOUR/HOUR(S) FIXED POST SECURITY OFFICER-LEVEL 2 $21.11 
4 1 HOUR/HOUR(S) FIXED POST SECURITY OFFICER-LEVEL 2 (OT RATE) $31.67 
5 1 HOUR/HOUR(S) FIXED POST SECURITY OFFICER-LEVEL 3 $22.72 
6 1 HOUR/HOUR(S) FIXED POST SECURITY OFFICER-LEVEL 3 (OT RATE) $34.08 
7 1 HOUR/HOUR(S) FIXED POST SECURITY OFFICER-LEVEL 4 $24.33 
8 1 HOUR/HOUR(S) FIXED POST SECURITY OFFICER-LEVEL 4 (OT RATE) $36.50 
9 1 HOUR/HOUR(S) FIXED POST SECURITY OFFICER-LEVEL 5 ARMED $38.24 


10 1 HOUR/HOUR(S) FIXED POST SECURITY OFFICER-LEVEL 5 (OT RATE) $57.36 
11 1 HOUR/HOUR(S) RECEPTION POST SECURITY OFFICER $24.33 
12 1 HOUR/HOUR(S) RECEPTION POST SECURITY OFFICER (OT RATE) $36.50 
13 1 HOUR/HOUR(S) SUPERVISORY TIME $29.14 
14 1 HOUR/HOUR(S) SECURITY OFFICER LEAD  $27.54 


 






