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Release Updates WORKDAY




Updates to Production Since

Last Meeting

e | Te | Agenciesimpacted

223 Part-time Employees (Allowances) Multiple
234 Qualified employees on unpaid leave of absence do not receive the HEM Multiple
237 Reorder Time Calculations Related to Overtime All
320 Wage Withholding orders do not deduct when an employee is out on an All
extended leave of absence
400 Verify My National ID (Employee as Self) All
408A  Holidays to populate and pay while on leave of absence All
556 Trial Service Performance Review Template Update Multiple
558 Safety Partner access to Safety Incident BP Comments Multiple

559 Grant Compensation Partners Access to Certifications Document Category Multiple



May Release Items

S e

196 CPERS: Update PERS codes to calculate when an employee is on an extended leave of absence
295 Research: LRN | All Enrollments report not showing Manager Email Address
302 Add Closed Offering indication on the LRN | Instructor Offering Report

325 Employees with a partial leave of absence in a month need appropriate union dues withheld when
there is gross earnings

385 INT211a SEIU Membership Inbound

408B Holidays to populate and pay while on leave of absence

426 Regenerate Offer to update hire date

538 Contingent Worker Unable to Request Roles through Security Roles Request App
591 Agency Payroll Partner View only Access to FLSA Calendars - Reports
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Payroll Processing

* April Off-cycle (run 2) payroll processing, May 9, 2024
* April off-cycle time entry cutoff is 5 p.m. on May 8, 2024
* No time entry in Workday from 5 p.m. on May 8, until 8 a.m. on May 10, 2024
* No daily check (off-cycle) processing on May 9 and May 10, 2024

* Note: Payroll Processing calendar 2024 is located as follows:
* Workday Oregon Website: workday.oregon.gov
* Workday Drive: Drive>Payroll Information and Resources>Workday Processing Calendar

e https://wd5.myworkday.com/oregon/email-universal/inst/21037523407/rel-
task/2998533471.htmld



https://www.oregon.gov/das/hr/pages/workday.aspx
https://wd5.myworkday.com/oregon/email-universal/inst/21037$23407/rel-task/2998$33471.htmld
https://wd5.myworkday.com/oregon/email-universal/inst/21037$23407/rel-task/2998$33471.htmld

No Retro Date Follow up

No Retro Date: (COMPLETED)

e Payroll Advisors voted March 19 Payroll Advisor Meeting to move the No
Retro Date to Dec. 1, 2023

* No Retro Date(NRPPT) will be set to Dec 1, 2023 on the April Run 1
payroll processing

e Central Payroll will change the date as part of the payroll processing
* No Systematic changes prior to Dec. 1, 2023

* Pay Impacting entries prior to Dec. 1, 2023 will have to be manually
calculated



Central Payroll Office Hours

e Central Payroll Helpdesk Phone number
e 503-378-6777

* Online Office Hours started April 24, 2024

e Every Tuesday, Wednesday and Thursday from 2- 3 pm
* |ssues and cases will be reviewed as time allows

* Analysis of the cases will be demonstrated along with resources and tips for error
resolution

* |ssues will be tracked and passed along to the Tier 3 team as needed

* The goal is to have answers for the next Office Hours meeting or provide a
target response date

* Online Office Hours TEAMS meeting link: Join the meeting



https://gcc02.safelinks.protection.outlook.com/ap/t-59584e83/?url=https%3A%2F%2Fteams.microsoft.com%2Fl%2Fmeetup-join%2F19%253ameeting_NDkzZjRiZTUtNWJlMS00MThiLWI4MTktZmE5M2RiMWJmNWU1%2540thread.v2%2F0%3Fcontext%3D%257b%2522Tid%2522%253a%2522aa3f6932-fa7c-47b4-a0ce-a598cad161cf%2522%252c%2522Oid%2522%253a%25227336826e-11d1-47dc-b920-e9b5213ec815%2522%257d&data=05%7C02%7Cterry.svay%40stateoforegon.mail.onmicrosoft.com%7Cbff4f8655c87477959fa08dc62f5c14c%7Caa3f6932fa7c47b4a0cea598cad161cf%7C0%7C0%7C638494054863070421%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=DOwpevPonmZBIHt7eNr4UJee2maHjhOlvJoSLhJakJU%3D&reserved=0

Payroll Reports — Update

* PAY | Worker Payslip Summary by Payment Date (NEW)

* PAY | Variance Report | Compensation to Payroll Results in
Selected Period (PROD)



WD Payroll Partnher

Learning & Development Events

Workshops — June/July Standups
Employee and Manager "Train the Trainer" May 14, 2024
O Dates will be announced in May O Military Donated Leave process
O Audience will include O Agency Guest Presentation:
O Payroll Partners Case Management Overview

O Learning Partners
O HR Partners May 28, 2024

1 No Retro Date (NRPPT): What Payroll
Partners need to Know

0 Some of the topics to be covered
O Holidays
O Flex Time
O Work tags
O Time Entry Review and Approvals

Please use the L&D Feedback form to submit any suggestions or feedback.



https://forms.office.com/g/vVPmxc51Kx

Job Change / Transfer BP

Where to find HR Leave comments

1) click on My Tasks and open the Adjust Time off Balance task for the transferring

employee.

[ NeW BP Was put into place in Janua ry Of this year to a”ow 2) CIickonthe?eaﬂriccT intheupperright-handcornerofthet.askwindow.
communication and documentation within WD business s =
process.

* Please ensure that Payroll Partners know where to locate HR -
notes about Leave transfer details when a worker is 5 i el
transferring agencies. 72 & B

* Process steps and information can be found in Drive

« Job Change Transfer Overview with Payroll Partner Reassign
StepS View Details
* Step 2 On page 7 - 8 4) Click on the Process Tab to locate and review comments by the Proposed HR Partner
:
Payroll Information and Resources » ( Processes and Checklists + ) : GEY & "

Name Oowner

‘E Job Change Transfer Overview with Payroll Partner Steps.pdf Anne Clark
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Workday Tips and Tricks

Using the Workday global search to search for Workday Drive files.
Step 1: Step 2:

= MENU w Q d ®
[ Saved Categories v
)
°
Tasks and Reports o Need Help?
Browse resources an d common
Artich o questions to get what you need.
Leamin o ° Visit Help Center =
Here's What's Happening It's Tuesday, April
Reporting o
Awaiting Your Action Announcement:
= More Categ >
[ YouHave Assigned Leaming i;ﬁ;{s" :;}'
- st
Timely Suggestions Your Top Apps {@} Conflgure Search

#  Configure Search




Workday Tips and Tricks

Using the Workday global search to search for Workday Drive files.

Step 3:

Reporting

Md}e Categories
WHat are the categories

Configure Your Search °

Drag and drop to reorder both lists.

Saved Categories
What are the categories you would like to search first? (Minimum of 1)

People

Tasks and Reports

i Articles

Reporting

i Staffing

# Projects

#  Banking and Settlement
i Expenses

i Financial Accounting

i Grants

Procurement

i Revenue

Organizations

#  Payroll

#  Time Management
i Security

#  Processes

Cancel

Configure Your Search 9
Drag and drop to reorder both lists

Saved Categories
What are the categories you would like to search first? (Minimum of 1)

i People

i Tasks and Reports
Articles

#f Learning

#  Reporting

#  Drive

More Categories
What are the categories you do not want to show?

#  Recruiting

i Staffing

i Projects

i Banking and Settlement
#  Expenses

##  Financial Accounting
i Grants

Procurement

i Revenue

#  Organizations

i Payroll

i Time Management
Security

i Processes

Save Cancel )




Workday Tips and Tricks

Using the Workday global search to search for Workday Drive files.

. = MENU W Q drive ®
Step 4:
[l Saved Categories ~ .
Drive o
People >c] 3-5-24 OSPS E-News ~ F@Input Instructions for 2024.pdf o
Tasks and Reports o o Need Help?
Browse resources and common
Articles @ questions to get what you need
Leaming o Visit Help Center =
Reporting 0 .
®nithe, left; clickion
. e e ) N e
orve © | d— .Driverito;see)filesin
Workday/ Drive)withyours
=  More Categories > SearCh term

{8  Configure Search

(3  View Search Tips



Compensation [ EoRRrTaYY
Changes




Compensation Changes

* We are aware of the salary assignment details sometimes not
updating to match new selected step.

 If the salary assighnment details does not automatically update,
please manually update to match the selected step (if on step).

* We have a case in with Workday, Inc. to figure out why this is
happening intermittently.

Guidelines

Total Base Pay Range
4,220.00 - 5,859.00 USD Monthly

Compensation Package
General Compensation Package

Grade
20

Grade Profile
UA-20-AP

Step
® Step 05-4,636.00 USD added
x Step 04-4,423.00USD removed

Progression Start Date
o 05/01/2024 was 04/15/2024

Salary

Assignment Details
4,423.00 USD Manthly

Plan Name
Monthly Salary Pro Rated if Less than Full Time

Effective Date
04/15/2024

Add




Workday |

Fou ndatlon§ Series: % WORKDAY
Compensation $F8) onecon
Changes
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General Information &

Reminders

This report is being updated to remove the Costing Allocation fields: HCM Current
Worker Detail report. The best report to review that is HCM | Cost Allocations by
Earning Codes | Search by Company, Organization, or Worker. This change will happen
tomorrow morning (5/2/24).

Heads up: The Juneteenth Holiday falls on the Workday Wednesday scheduled for 6/19;
will hold that Workday Wednesday on 6/26.

* Oregonl is refreshing this Saturday.

* For those who can't attend, please make sure your teams (HR, payroll, budget, etc.)
know where to find the Workday Wednesday meeting notes.



Thank you for attending!

Please submit a help case in
Workday if you have any
guestions about the
Information provided today
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