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MEMORANDUM                                   Transmittal 182 – Revised 5/3/16 
  
To:     Agency Human Resources and Payroll Managers  
  
From:  Madilyn Zike, Chief Human Resources Officer  
 
Cc: Seth Lewis, Manager State Payroll Services  
 
 Date:   Revised (for clarification only):  May 3, 2016 

Original:  October 12, 2015  
  
Subject:  Donated Leave 60.025.01 Addendum  
   

 
 
Effective October 12, 2015, the Donated Leave Policy 60.025.01 is amended as follows: 
  

• Section (1)(b)(A): A regular status employee may request and be eligible to receive 
donated leave under the following circumstances: 

(i) To recover from or seek treatment for a serious health condition or parental leave 
expected to continue for at least 15 consecutive calendar days after an employee 
has used all accumulated leave; and for which the total absence is expected to last 
at least 30 consecutive calendar days;  

• Section (1)(a)(C) 
o Employees who receive donated leave, are not be required to first reimburse their 

agency for insurance contributions made on their behalf. 
• Section (1)(b)(D):  An employee may not request donated leave when they are eligible to 

receive or are receiving workers’ compensation. 
 

Except as set forth in this amendment, the Donated Leave Policy 60.025.01 is unaffected and 
shall continue in force in accordance with its terms.   

 
Questions should be directed to Bridget Otto at 503-373-7676.  
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