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OregonBuys Amendment Guidance
Introduction
This guidance document will help approvers understand how to approve/disapprove documents in OregonBuys. 
Approvals Action Button (Home Screen)
· Items can be added, cancelled, or modified
· Attachments can be added
· The location, organization, type code, fiscal year, bid type and purchase method are among the fields that CANNOT be modified
General Tab
· Some information on the general tab can be modified such as description, available date and bid opening date
· The location, organization, type code, fiscal year, bid type and purchase method are among the fields that CANNOT be modified
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Attachments Tab
· Attachments and questions can be added or modified (e.g., responses to vendor Questions on Q&A)
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Bid Number:

Status:
How Solicited:

Department:*

Location”
Show on Web:

Required Date

Available Date *(MM/DD/YYYY HH:MM:SS AM or PM)
Bid Type
Control Code:

Print Dest Detail

Purchase Method:"

Tax Rate:

Solicitation Enabled:
Item Single Award Only:

Allow Vendors to Submit Multiple/Alternate Quotes:
Info Contact:

Pre.Rid Conference-

5-10700-00000368

2BI- In Progress
Email v
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Description:*

Purchaser”
Type Code:
Fiscal Year.

Organization:

Allow Electronic Response:

Bid Opening Date:"(MM/DD/YYYY HH:MM:S5 AM or PM)
Purge Date:(MM/DD/YYYY)

Informal Bid

Estimated Cost:

Alternate ID:

Print Format: ™

Enable Rolling Enroliment:

Enable Open Enroliment:
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Open Market Bid S-10700-00000368
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@ Marking an item "Confidential” will ensure the document will not be displayed publicly within the OregonBuys system

Files

© Click Add File to add file attachments.

No File Attachments

Forms

© Click Add Form to add form attachments.
No Form Attachments
Add File Add Form
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