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VELEZ Amy E * DAS

From: HELVEY Adam L * DAS
Sent: Saturday, June 17, 2023 8:55 AM
To: NAUGHTON Caleb T * ODFW; WHALEN Patty L * ODFW; BEATY Bill * OPRD; CHAMBERS 

Toni L * DOC; won.s.kim@state.or.us; Elliott Lowell S; Judicial FITNESS * CJF; MCCOLLUM 
George A * OED; RAMUS Susanna * OYA; HUNT Jeff * DLCD; WILLIAMS Larry * BOLI; 
BONEBRAKE Terry D * BOLI; HERRERA Holly M; Laura A. Al Omrani; STORM Kathy; 
PAYSENO Toni * ODVA; HAOLE-VALENZUELA Donna * ODVA; Robert A. Baxter; 
ROBINSON Haley * OBD; ekaette.udosenata@state.or.us; MARTIN Kat * OCB; WOLFF 
Michael * OCB; Smith, Shirley A; Ashley.Griffin@ode.oregon.gov; 
Dan.Long@ode.oregon.gov; BURNS Pete * OMCB; SCHUBERG Nancy * OTLB; CAMPOS 
Shelby * GOV; STEELE Fred * LTCO; Cottingham Ashley * LTCO; STEVENS Ava * OAC; 
KATLER Stacy * OBMI; HIGLEY Anna * REA; TRACY Mesheal L * REA; HAAG Erin * BSPA; 
PICHEL Alex * CJC; LUO Yufeng * PRA; LOVEJOY Michelle * OEM; Info * BOA; 
Susi.A.Hodgin@DOC.State.OR.US; PARKMAN Karen * ORC; WINN Connie * ORC; HILL 
Charles J * MHRA; FARRIER Connie * MHRA; KARDOKUS Laura * TAX; LARA Miriam * 
BCE; GILKER Heather * BCE; CRUMPLER Robin * OBNM; MCLEOD-SKINNER Cass * BCE; 
FLEMMING Zach E * CCB

Subject: OregonBuys - Wave 3 UAT and Train, OA Set Up Assistance
Attachments: Agency OA Setup Checklist.xlsx

Good morning,  
 
Shortly aŌer this email, you will receive an invite for next Friday.  This meeƟng is a repeat of the setup prior to Process 
Design.  This will be to address any quesƟons that the OAs may have in regards to seƫng up their UAT environments for 
tesƟng and the TRAIN environment for the upcoming training.  We will specifically have informaƟon about the TRAIN 
environment and can address any quesƟons about process design decisions, data collecƟon informaƟon that needs to 
be manually changed, and approval paths.   
 
Using the aƩached checklist, PHI/mdf representaƟves will answer quesƟons and provide assistance to the Wave 3 
Agency OrganizaƟon Administrators in seƫng up UAT and TRAIN environments as follows: 
 

1. UAT 
a. May need to modify the UAT environment for their agency prior to Testing and Validation which begins 

on 7/5/2023.   
b. Update/add approval paths for those participating in testing and validation. 
c. Make sure that agency is setup with several departments and locations and basic functionality so that 

testing and validation may successfully take place. 
2. TRAIN 

a. Setup agency with several departments, locations, approval paths, etc., so that the system is functional, 
and users are able to follow along with training. 

b. No Later than July 1, 2023,  
i. Will need to add all new users on the data collection templates with the specific roles to the 

TRAIN environment no later than Jul 1 when registration opens.  
ii. If the current users aren’t in the TRAIN environment, they will need to be added to TRAIN, with 

appropriate roles and setup. 
iii. If the current user ARE in the TRAIN environment, they will need to have their user role, spend 

limits and locations updated to the role they will fill in production. 
iv. Each user should have 1 role only for separation of duties. 
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Adam Helvey OPMA 
Oregon Buys Agency Liaison 
ORCPP and Sustainability  
Program Manager  
 (C) 971-349-2329 
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