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REQUEST FOR QUOTES (RFQ)
Cloud Solutions Providers
Issue Date:

Issued to:



Participating Addendum Holders name and PA #

Issuing Office:
__________________ (Authorized Purchaser)
Authorized Purchaser Contact

Information 
RFQ (Authorized Representative):
________________
Address:



_____________________________





_____________________________
Phone:




_____________________________
E-mail:




_____________________________
Offer Due Date and Time:
__________     _______
1. Introduction

Authorized Purchaser is issuing this RFQ for _________________________ (Cloud Services). 

Estimated term for the Work Order Contract:   ________________.
2. Background Information

3. Scope of Services:
4. Questions and Requests for Clarification:

All questions and requests for clarification regarding this RFQ must be submitted in writing by e-mail, regular mail or hand delivery to the Authorized Representative and must be received no later than ________ at _________.
Authorized Purchaser may issue revisions, substitutions or clarifications of the RFQ.   Authorized Purchaser will send revisions, substitutions or clarifications, if any, electronically to the above referenced MSA Holders.  
5. Offer Submittal: 

Offers must be received on or before the Offer Due Date and Time at the location identified above to be considered.  Authorized Purchaser, in its sole discretion, may extend the Offer Due Date and Time.   Offers will be accepted by e-mail, regular mail or hand delivery to the Authorized Representative identified above.  
Offers will not be accepted after the Offer Due Date and Time.  
6. Submittal Requirements:

a. Offers must include a description of Offeror’s methodologies for providing the Services; and a draft Statement of Work based upon the Scope of Services above.

b. Offers must include a description of Offeror’s Key Persons, other staff, and their experience.

c. Offers must include a description of past projects Offeror has completed that are similar in scope to what is being requested in this RFQ.  Similar in scope means ___________________________.
d. Offers must include submission of the Pricing Sheet (Exhibit No. 1).  

e. Offers must include 3 references using the Reference Check Form (Exhibit No. 2).  Forms must be completed by the reference, returned to the Offeror and submitted with the quote.  References should be from customers for whom Offeror has performed similar projects within the past five (5) years.
7. Evaluation and Award:
Authorized Purchaser, in its sole discretion, may reject all Offers or cancel this RFQ at any time. 

Submissions will be reviewed to determine if all Submittal Requirements have been met.  Those meeting the Submittal Requirements will be evaluated to determine the “Best Value” for the State.  “Best Value” is based solely on Authorized Purchaser’s determination of what best meets its needs, taking into account price as well as the following considerations:

· experience, 
· expertise, 
· references, 
· availability and resource capacity,

· proposed SOW meets the needs,

· cost

· [NOTE:  Authorized Purchaser to list its other considerations]   
Authorized Purchaser’s determination is final.

The Offeror with the most advantageous Offer will be awarded a contract in a form substantially similar to the Work Order Contract attached as Exhibit C to the MSA.  Authorized Purchaser may negotiate contract terms and conditions with the successful Offeror.  Authorized Purchaser may award all or a portion of the Services requested, in its sole discretion.
Exhibit No. 1 to Request for Quote

Statement of Work

Part I.  General Information and Overview

(Insert an overview of the project plus the services, equipment and software to be provided under the WOC.)

Acceptance Process for Deliverables:

(Describe any other processes)

Assumptions

(For Example:  

Provide a list of all tasks and timelines. 

Provide a list of all items that could cause Consultant work stoppage or delay.) 

Part II. Tasks and Deliverables

A.  Tasks and Deliverables

Insert a General Description of Services, to include:

· Specific Tasks and Deliverables

· Acceptance criteria/plan(s), including coverage warranty

· Delivery requirements/schedule

(Add as many task and deliverables as necessary)

Task No. 1:

(insert description of task and deliverables)
Task No. 1 Deliverables:

Deliverable 1.1:  

Deliverable 1.2:  

Deliverable 1.3:  

Deliverable 1.4:  

Deliverable Schedule:

	       No.
	Deliverable Description
	Due Date

	1.1
	
	WOC Effective Date of  + xx days

	1.2
	
	5 days after end of preceding month

	1.3
	
	10 days after end of preceding quarter

	1.4
	
	TBD


B.  RESPONSIBILIES OF AUTHORIZED PURCHASER

(1)  Authorized Purchaser's obligations set forth in this WOC shall be performed by Authorized Purchaser in a timely and proper fashion in accordance with the Installation Schedule, or as otherwise agreed upon between the Parties, to allow Consultant to timely perform its obligations under this WOC.

(2)  In addition, Authorized Purchaser shall also have the following additional obligations:

(Please list Authorized Purchaser responsibilities)

Part III. Special Considerations. 
(Include all special considerations)

Part IV. Pricing
Agency will pay Consultant a fixed, not to exceed (“NTE”) amount of $ _________ for all Services completed and Deliverables accepted by Agency, based on the following Deliverables delivered:

	       No.
	Description                     Amount

	1.1
	

	1.2
	

	1.3
	

	1.4
	


Part V. Travel and Other Expenses. 
Unless otherwise agreed, Authorized Purchaser will not reimburse Consultant travel or other expenses, unless Authorized Purchaser has preapproved expenses and only pursuant to the Oregon Accounting Manual:  http://www.oregon.gov/das/Financial/Acctng/Documents/40.10.00.pdf
EXHIBIT NO. 2

Reference Check Form
Offeror Name:
__________________________________________

Reference Entity:
__________________________________________

Reference Contact Name:
__________________________________________

Contact Telephone Number:
__________________________________________

Please respond to the following questions.

Score:  1-5 for each response.  

1. Detailed description of Qualifying Engagement.

Score:

Comments:

2. Offeror’s role and functional area of Qualifying Engagement.


Score:

Comments:

3.
 Description of technical environment and complexity. 
Score:

Comments:

4.
Description comparing Qualifying Engagement to RFP Scope of Work.  
Score:

Comments:

5.   If given the opportunity, how likely would you use Offeror’s services again?

Score:

Comments:
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