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 State agencies use valuable items for many reasons. Valuable items include             
collectibles, historic items and works of art that are owned by the state or that are on 
loan to the state. For insurance purposes, valuable items are handled differently than 
other types of property. Valuable items, known as exceptional items within the state’s 
Property Self-Insurance Policy Manual, can be covered by the state’s Self-Insurance 
Fund or if necessary a commercial insurance policy.  
 
The following considerations help agencies create best practices when handling leased 
valuable/exceptional items. 

Resources 

Risks to Agencies 

 Noncompliance to contracting requirements within valuable items loan agreement. 
 Third-party property damage. 
 Lack of insurance coverage (checklist for insurance coverage addressed below). 
 Self-Insurance Property Policy Manual exclusions, limits and conditions for          

payment. 
 Higher agency risk charges due to increased claims and claim value. 

Insurance Coverage 

 Checklist - Insurance Coverage of Valuable/Exceptional Items 
 DAS Policy 125-7-101 - Property Self-Insurance Policy Manual 

For more information regarding valua-
ble/exceptional items, which are on loan to a 
state agency, see the following Oregon Depart-
ment of Administrative Services (DAS) Risk Man-
agement Property Self-Insurance Policy Manual.  

DAS Policy 125-7-101 - Property Self-Insurance 
Policy Manual (VII. Exceptional Items).  

DAS RISK MANAGEMENT 
www.oregon.gov/das/Risk/Pages/index.aspx 
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We commit to be KNOWLEDGEABLE, 
RESPECTFUL AND RESPONSIVE in 

business  and interactions. 

Receiving or Returning Valuable Items 

 Immediately document what has been received and the condition.  

 Take pictures from various points of view.  

 Note the date.  

 Note any damage (deterioration, wear, tear, defects, etc.). 

 For items valued over $10,000 or collections valued over $50,000, agencies should 
follow a loss control plan and be able to demonstrate it is being followed. A loss  
control plan should include:  

 Protection while in transit, on display, in storage.  

 Protection from theft and vandalism.  

 Address items as required in the written agreement with the owner.  

 Add insurance coverage (checklist to add insurance coverage).  

 Immediately document the date and the condition upon return.  

 Take pictures from various points of view.  

 Note any damage (deterioration, wear, tear, defects, etc.).  

 Remove insurance coverage 

http://www.oregon.gov/das/Risk/Documents/RWValItemsChecklist.pdf
http://www.oregon.gov/das/Risk/Documents/SelfInsPolProp.pdf
http://www.oregon.gov/das/Risk/Documents/SelfInsPolProp.pdf
http://www.oregon.gov/das/Risk/Pages/index.aspx
http://www.oregon.gov/das/Risk/Documents/RWValItemsChecklist.pdf

