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Purpose: This diagram outlines the process for evaluating and documenting the agency decision-making procedure when a state employee 
who operates a state vehicle on official state business has their driving privileges restricted in some way and the agency desires to preserve 
their investment in the employee. It uses the Checklist for Loss of Driving Privileges (VUAT-2F). 

(START) 
Employee incurs 

restrictions to their 
driving privileges (any 

jurisdiction) 

Employee notifies supervisor/ 
agency representative that 
their driving privileges have 

been restricted 

Agency gathers 
employee driving 

history, citizen 
report history, and 
citation history for 

review 

Agency completes 
Agency identifies Checklist For Loss of 

timeframe for driving Driving Privileges (VUAT-
1--- -+ privilege restriction and ---1►►12F) vs. position tasks and 

projected reinstatement need to drive 
date 

How 
severe are restrictions? 

How serious was 
the offense? 

gency eva ua es 
severity of loss of driving 

privileges along with

available options for 
assignment/re-

�----�--EXAMPLE OPTIONS--�-----� 

Agency 
Initiates 

disciplinary 
process per 
Agency HR 

policy or 
bargaining 
agreement 

Identify 
available 
alternate 
positions 

within home 
agency and 

locale for

voluntary 
transfer; no 

driving 

I 

Identify 
alternate Job 
assignment 
at another 
agency, In 

same locale; 
no driving 

Identify 
alternate Job 
assignment 
within home 
agency and 
locale; no 

driving 
required 

Examples may be used as a progression or most 
appropriate one selected without 

using a sequence 
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Adjust duty 
assignment 

within 
existing 
position 
without 
allowing 
driving 

(END) 
Agency 

documents 
decision and 
monitors for 

reinstatement 
date (if 

appropriate) 

https://www.oregon.gov/das/Risk/Documents/VUAT2F_Chklst_LossPriv.pdf

