
Employee Guide for Accessing ASL 
Interpreters During Virtual Conference



INTRO
T HI S  GUI DE  PROV I DE S  S T E P - BY- S T E P  I N S T RUCT I O N S FO R AT T E N DE E S  W HO  

W I SH T O  V I E W  A ME RI CA N  S I GN  L A N GUAGE  ( A SL )  I N T E RPRE T E RS DURI N G 

T HE  2 0 21  S TAT E W I DE  D I V E RSI T Y,  E Q UI T Y,  &  I N CLUSI O N  CO N F E RE N CE .



NOTICE

AT T E N DE E S  W HO  A RE  I N T E RE S T E D I N  V I E W I N G T HE  A SL  I N T E RPRE T E RS 

W I L L  N E E D T O  J O I N  T HE  V I RT UA L  CO N F E RE N CE  USI N G T HE  

Z O O M DE SK T O P A PPL I CAT I O N .  

I T  I S  AVA I L A B LE  FO R MA N UA L  DOW N LOA D HE RE I N  CA SE  YO U’D  L I K E  

T O  DOW N LOA D I T  PRI O R T O  T HE  E V E N T.  SE E  E X A MPL E  O F  T HE  Z O O M 

DOW N LOA D CE N T E R B E LOW.

https://zoom.us/download
https://zoom.us/download
https://zoom.us/download


STEP 1
CLICK THE LINK IN YOUR 
CONFIRMATION EMAIL TO 

JOIN THE VIRTUAL 
CONFERENCE THE DAY-OF 

THE EVENT

Login Link: Zoom.com/sadlfj
Password: DEIDAY1



STEP 2
A F T E R  C L I C K I N G  T H E  L I N K  W I T H I N  YO U R  

C O N F I R M AT I O N  E M A I L  YO U  W I L L  B E  TA K E N  T O  T H E  
Z O O M  L AU N C H  PAG E .  

W H E N  P RO M O T E D  BY  Z O O M ,  C L I C K :   

“ O P E N  Z O O M  M E E T I N G S ”
O R

“ L AU N C H  M E E T I N G ”

B O T H  O P T I O N S  W I L L  L AU N C H  T H E  Z O O M  D E S K T O P  
A P P L I CAT I O N  O N  YO U R  C O M P U T E R  O R  L A P T O P  I F  YO U  

H AV E  P R E V I O U S LY  D OW N L OA D E D  T H E  D E S K T O P  
A P P L I CAT I O N

N OT I CE
I F  YO U  H AV E  N O T  P R E V I O U S LY  D OW N L OA D E D  T H E  

Z O O M  D E S K T O P  A P P L I CAT I O N  YO U  W I L L  N E E D  T O  D O  
S O  F RO M  T H E  Z O O M  L AU N C H  PAG E .  

S I M P LY  C L I C K  T H E  D OW N L OA D  A N D  R U N  Z O O M  L I N K  
A N D  I T  W I L L  P RO M P T  YO U  W H E N  I T  I S  R E A DY  T O  B E  

L AU N C H E D  



STEP 3
AFTER SUCCESSFULLY LAUNCHING THE 

ZOOM DESKTOP APPLICATION YOU WILL 
BE PROMPTED TO ENTER THE VIRTUAL 
CONFERENCE PASSWORD, AND THEN 

YOUR NAME AND EMAIL

* * T H E  P A S S W O R D  C A N  B E  F O U N D  I N  Y O U R  E N R O L L M E N T  
C O N F I R M AT I O N  E M A I L ( S )



STEP 4
ONCE YOU’VE SUCCESSFULLY JOINED 

THE VIRTUAL CONFERENCE YOU WILL  BE 
ADDED AS AN ATTENDEE

WHEN NO SCREENS OR PRESENTATIONS 
ARE BEING SHARED YOUR FEED WILL  
LOOK L IKE THE IMAGE TO THE RIGHT



STEP 5
A F T E R T HE  E V E N T  HO S T  A N D 

PRE SE N T E RS B E GI N  T HE  
CO N F E RE N CE  A N D SHA RE  T HE I R  

SCRE E N  YO U W I L L  N E E D T O  CL I CK  
T HE  DRO P DOW N  ‘V I E W  O PT I O N S’  

B OX  F RO M T HE  T O P  O F  YO UR 
SCRE E N  A N D SE L E CT  
‘S I DE - BY- SI DE  MO DE ’

T HI S  SE T T I N G WI L L  A L LOW YO U T O  
V I E W  T HE  SHA RE D PRE SE N TAT I O N  
W HI L E  A L SO  V I E W I N G T HE  ACT I V E  
SPE A K E R A N D A SL  I N T E RPRE T E R 

S I MULTA N E O USLY.

A F T E R DO I N G T HI S  – YO U W I L L  B E  
GO O D FO R T HE  RE MA I N DE R O F  T HE  
SE SSI O N .  YO U MAY  CLO SE  O UT  O F  
T HI S  V I E W I N G MO DE  BY  CL I CK I N G 
T HE  ‘S I DE - BY- SI DE  MO DE ’  AG A I N



HAVE QUESTIONS OR NEED ASSISTANCE?
IF  YOU’RE EXPERIENCING DIFFICULTIES ACCESSING ASL INTERPRETERS,  WE 

RECOMMEND CONTACTING EVENT SUPPORT STAFF FOR ADDITIONAL ASSISTAN CE.  
PLEASE CONTACT YOUR DEPARTMENT REPRESENTATIVE.  THIS L IST  IS  AVAI LABLE ON 

THE CONFERENCE WEBPAGE HERE

R E M I N D E R - I F  YO U  A R E  V I E W I N G  T H E  V I R T U A L  C O N F E R E N C E  F R O M  A  M O B I L E  D E V I C E  O R  W I T H I N  YO U R  
I N T E R N E T  B R O W S E R  T H E  ‘ S I D E - B Y- S I D E  M O D E ’  W I L L  N O T  B E  AVA I L A B L E  T O  YO U .  YO U  M U S T  J O I N  T H E  

V I R T U A L  C O N F E R E N C E  U S I N G  T H E  Z O O M  D E S K T O P  A P P L I C AT I O N

W E  W I L L  A L S O  B E  P R O V I D I N G  R E A L -T I M E  C L O S E D  C A P T I O N I N G  T H R O U G H O U T T H E  C O N F E R E N C E .  
AC C E S S I N G  C L O S E D  C A P T I O N I N G  D U R I N G  T H E  E V E N T  D O E S  N O T  R E Q U I R E  D O W N L O A D I N G  T H E  Z O O M  

D E S K T O P  A P P L I CAT I O N .  W E  W I L L  S H A R E  D E TA I L S  A B O U T  T H I S  R E S O U R C E  D U R I N G  T H E  E V E N T.

https://www.oregon.gov/deiconference/conference-Planning-Committee/Pages/default.aspx
https://zoom.us/download

