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Reporting Tool User Agreements

Terms of System Use Agreement

ACCEPTANCE OF TERMS

¢tKS aSNWAOSa (KIFIG GKS /€SIy CdzSta tNRBAINIY 2F (KS
provides to you are subject to the following Terms of Use. DEQ reserves the right to update the Terms of
Use at any time without notice to you. The mosatrent version of the Terms of Use will be provided to

you upon your request and is available to you when you login to the system. You are responsible for
checking the DEQ website for updates to the Terms of Use and are responsible for reading and
understanding those changes. If you do not agree to the changes, you must stop using the Services.

Your continued use of the Services constitutes acceptance of changes to the Terms of Use.

DESCRIPTION OF SERVICES

DEQ provides you with access to the wisedreporting tool for the Clean Fuels Program (collectively
"Services"). The Services, including any updates, enhancements or new features, are subject to these
Terms of Use.

USE LIMITATIONS

You may only use these Services for its intended use of corgpifih the reporting requirements of

the Qean Fuels Program. You may nmdify, copy, distribute, transmit, display, perform, reproduce,
publish, license, create derivative works from, transfer, or sell any information, software, products or
services obtained from these Services.

PRIVACY AND PROTECTION OF PERSONAL INDMORMATI

DEQ is committed to protecting the security of your personal and company information. We use a

variety of security technologies and procedures to help protect your personal and company information
from unauthorized access, use or disclosure. Accepsrgpnal and company information is limited to
authorized system administrators and application developers. DEQ will treat the information you

provide as confidential, except as may be required to be disclosed under the Oregon Public Records Law.

NOTICEPECIFIC TO USERS OF THIS SOFTWARE

IN NO EVENT SHALL DEQ, OR ITS RESPECTIVE SUPPLIERS BE LIABLE FOR ANY SPECIAL, INDIRECT (
CONSEQUENTIAL DAMAGES OR ANY DAMAGES WHATSOEVER RESULTING FROM LOSS OF USE, DAT
PROFITS, WHETHER IN AN ACTION OF CONERACIENCE OR OTHER TORTIOUS ACTION, ARISING
OUT OF OR IN CONNECTION WITH THE USE OR PERFORMANCE OF SOFTWARE, DOCUMENTS,
PROVISION OF OR FAILURE TO PROVIDE SERVICES OR INFORMATION AVAILABLE FROM THE SERVI(

MEMBER ACCOUNT, PASSWORD, AND SECURITY

To conrect to the Services, you completed the online registration process. Once you account is

approved, your selected username and password can be used to access the system. You will be required
to change the password on a regular basis. You are entirely refg®far maintaining the

confidentiality of your password and account. Furthermore, you are entirely responsible for any and all
activities that occur under your account. You agree to notify DEQ immediately of any unauthorized use

of your account or any ber breach of security. DEQ will not be liable for any loss that you may incur as

a result of someone else using your password or account, either with or without your knowledge.
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However, you could be held liable for losses incurred by the DEQ or anotiteidpa to someone else
dzaAy 3 &2dzNJ | O02dzyd 2NJ LI 2ag2NRO ,2dz YIe y24 dzas
right, in its sole discretion, to terminate your access at any time, without notice.

NO UNLAWFUL OR PROHIBITED USE

As a conditiorof your use of the Services, your will not use the Services for any purpose that is unlawful

or prohibited by these terms, conditions, and notices. You may not use the Services in any manner that
could damage, disable, overburden, or impair any State e§@r server or the network(s) connected to

Fye {dFGS 2F hNB3I2y aSNBISNI 2N AYGSNFSNBE gAGK | ye
to gain unauthorized access to any Services, through hacking, password mining or any other means. You
may notobtain or attempt to obtain any materials or information through any means not intentionally

made available through the Services.

GENERAL TERMS

The laws of the State of Oregon govern all matters arising out of or relating to these Terms of Use. Any
clamz | OGA2ysZ adzAid 2NJ LINPOSSRAYy3 0602fftSOGABStes alf
to use of the Service shall be brought and conducted solely and exclusively within the Circuit Court of
Marion County for the State of Oregon; providedwawer, if a Claim must be brought in a federal

forum, then it shall be brought and conducted solely and exclusively within the United States District
Court for the District of Oregon. In no event shall this be construed as a waiver by DEQ of any form of
defense or immunity, whether it is sovereign immunity, governmental immunity, immunity based on the
Eleventh Amendment to the Constitution of the United States or otherwise, from any Claim or from the
jurisdiction of any court. USER, BY USING THE SERRIEEY HEONSENTS TO THE IN PERSONAM
JURISDICTION OF SAID COURTS.
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Certification of Signatory Authority with Electronic Signature

By completing this electronic form, you are agreeing that you, the user, agree to the Terms of Use and

that you acknowledgé 2 dz N3 LINRPGARAY3A |y aSt SOGNRYAO aadayl dd:
federal and state laws, which shall be as effective, enforceable, and valid as if a paper version of the

Terms of Use were delivered containing your original written sigeat

Submittal of Reports

.8 OfAO1AY3 (GKS d&dzoYA(G NBLR2NIE¢ odzidi2y> L OSNIATE
and am aware of the information submitted this report and all attached documents, and | believe that

the submitted informaion is true, accurate, and complete, and further that | understand that knowingly
submitting false information in this application may result in civil or criminal liability.
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Accounts and Roles

When users log into the Tool, they are presented with diffieigets of tabs, depending on the

authorization provided by the role assigned to them within their account. A number of roles can be
FaaA3dySR o6& GKS aqwS3dzZA F SR tIFNIieé FRYAYAA(HNT G2 N
Tool are described belv.

Admin without Signatory Authority (w/o SAg This role provides authorization to establish and activate

user accounts for the registered organization, as well as the ability to upload data into the CFP system.
There is no authorization to submit repsrtor to access CFP credit bank and transfer related functions.

Admin Contact Us  Sign out

e [vwrrone[oramons e e

Admin with Signatory Authority (SA] This role has all the functions of the administrator role above.

The signatory authority provides additional authorization to submit Quarterly and Annual Reports,

initiate and view all credit transfers and credit transfer activity, access to the Crediid@dedger for

the organization, and select/authorize credit facilitators who may initiate and complete credit transfers

2y GKS FTRYAYAAGNY G2NR& o0SKIfTo ''aSNR 6AGK (KAaA
for their organization; thé code is needed for credit transfers. They also receive sygtemrated

emails regarding credit transfer activities (e.g., initiating, submitting, accepting, and recalling credits).

Note: After registering an organization with the Gifine systemthe person associated with the initial
account is assigned the role of Administrator with Signatory Authority. Prior to approval of the account,
this user must upload an official document on company letterhead through the registration form,
indicating trat their organization has authorized them in this capacity.

Admin w/ SA Contact Us  Sign out

m User Profile | Org Profile | Sell Board | Credit Transfers | Credit Balance CFP Reports m RptReviews

Contributor without Signatory Authority (w/o SAg, This role is authorized to upload data in
preparation for report submittal. These users are not authorized to submit reports, perform credit
transfers, or to add or modify user accounts.

Contributor Contact Us  Sign out

m User Profile | Org Profile CFP Reports
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Contributor with Signatory Authority (SAQ This role is authorized to upload data and submit reports.

These users are not authorized to perform credit transfers, or to add or modify user accounts.

Contributor w/ SA Contact Us ~ Sign out

m User Profile | Org Profile CFP Reports

Revewer ¢ This role is authorized to access all the reporting activities in a-Rabdmode and to
update their own user account profile. This role cannot be given signatory authorization.

Reviewer ContactUs  Sign out

m User Profile | Org Profile CFP Reports

Credit Facilitatorg This role has no ability to submit reportsjtican review all reporting activity for

GKSANI 2NBI yATLFdA2Yy ® ¢tKSe Oly AYAGAIFGS FyR O2YLX S

G2 {Stft=Zé IyR [ 00Saa (KS LyO2YAy3d IyR hdziazay3
email containing the Security Identification Code (SIC) for their organization, which enables them to

perform credit transfers. They will also receive systgnerated emails regarding credit transfer
activities (e.g., initiating, submitting, acceptiramd recalling transfers).

Credit Facilitator ContactUs  Sign out

m User Profile | Org Profile | Sell Board | Credit Transfers | Credit Balance mﬂ CFP Reports m
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Registering an Organization
To register an organization in the Tool, the user must first complete the online registration form. To
access the fornglickthe RegisterRegulated Partyutton at the bottom of the login page.

Username
Password:

[ Looin |

Clean Fuels Program Reporting Tool

NEW USERS

Please contact the administrator for your organization if this is your first time using the CFP Reporting Tool and you need a user account.

Registering an Organization

Select “Register Organization” below if you are the designated administrator for CFP Quarterly and Annual Reporting and have not registered your
organization. You will be assigned the Administrative role for your organization upon registration and approval of your organization's account by DEQ. At
that time you will be able to login and assign roles to other users. Only users given Signatory Authority may submit CFP reports.

— ()

Registering a Fuel Producer

Register here if you are the designated administrator for an alternative fuel production company/facility and want to register in the CFP Alternative Fuels
Registration Program. This is a voluntary program for registering production facilities and fuel pathway codes. Upon registration and approval of your
account by ODEQ you will be able to login to the Alternative Fuels Registration System (AFRS) and register fuel pathway codes for your production

facilities.
Register Fuel Producer

Complete the registration form and submitlity clickingRegister Organization

CFP Organization Registration

Organization Details

Fine Fuels, Inc. FEIN: * | 98-8434343

123 SW 5th Ave Address Line 2 | Enter Address Line 2

Organization Name: *
Address Line 1: *
City: * | portland State Or Province: *

Zip Code: ™ | 97204- Country: ©

User Profile Details

Oregon - ]

UNITED STATES - ]

ey Middle Initial: [ 1ricial |

Hill

First Name: *

Last Name: *

Business Phone: * | (503) 555-7777-___

Mobile Phone: | (__)_ -

Email: * | henry@finefuels.com Confirm Email: * | henry@finefuels.com
User Name: ™ | hhill
Password: * ’ﬁ Very Strong Confirm Password: * ..ouu\ -
Note: Password length must be b 7 and 16 alph ic characters.

Include at least one upper and lower case letter and one numeric character.

—r (===

*Note: Please be sure that the FEIN submitted with the registration is correct, as this is a critical piece of
information for managing the organization within the Tool.
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*Note: Be sure that the email address provided in the form is correct. It will be used by the Tool to
y2GAFe GKS dzaSNJ 6KSy (GKS 2NHIyATIFGA2yQa | O002dzyi K

The user will receive the following notification online, upon submittal of the regigtriditi ¥ 2 NY'Y &, 2 dzNJ
request for aCFP ONLINE SYSHehinistrative Account for your organization has been received. You

will be notified by email when your account has been activated. This will typically be within 24 hours of

receipt Monday through Friday. Aa &dministrator, you will be able to create and manage additional

I 0O02dzyid F2NJ dZASNE GAGKAY @2dz2NJ 2NEBFYAT FGA2y dé

TheCFP ONLINE SY SHsvhinistrator will receive an email notification of the request for a new
account. The registrant will then receive an ehradicating when the request for the account is
approved. At that time, the user is assigned the administrator (ADMIN) role for the organization and is
able to log into the Tool.

CFP Online System User Guide 8



Adding a User

TheAdministratorcan add additional users to their account. To add a user accolickthe User Profile

tab as shown below.

m User Profile | Org Profile

Step 1 Enter the Name (First and Last), Phone, and Email for the new@sarO1 G KS &) & SNJ

YR ARSY(GATeEe (KSI @aSKI 16K SINBGt NANX A KB 6f Sy

Manage User Profile

User Details

First Name: ‘ Christine Middle Initial: | 1nitiz
Last Name: * | powers
Business Phone: * | (503) 444-7676-___ Step 1
Mobile Phone: | (- /
Email:* | chrispowers@abeexamplefuelsc | [ ] User Locked User Active
Confirm Email: * | chrispowers@abcexamplefuels.c | [] Password Reset Needed Primary Contact
User Role Step 2
User Role: * ‘ CONTRIBUTOR - l Signatory Authority Statement of signatory authority
[Ipata Tab

User Name And Password

User Name: * ‘ chrispowers ‘____._—— Step 3
Password: * | ssssses Very Strong

Confirm Password ‘ LI ‘

Note: Password length must be between 7 and 16 alphanumeric characters. Include at least one upper and lower case letter and
one numeric character.

¢

Step 2 Identify the User Role (ADMIBITRATOR, CONTRIBUTOR, REVIEWER, or CREDIT FACILITATOR)

determined appropriate for the user. Set the Signatory Authority for the usapplicable
Step 3 Enter the Username and Passwood the new user.

*Note: TheUsername cannot be changedce the user account is created.

*Note: The password length must be between 7 and 16 alphanumeric characters. Include at least one

upper and lower case letter and one numeric character.

Step 4 Clickthe Add User Profildbutton. The user account information will be listed in the grid at the

bottom of the web page.
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Signatory Data Tab Primary

Authority Access Contact
Mary Ellen rtest ADMIN lizabeth@dedstat ¥ Y ¥ N Y T
Smith Pysartes pysar.elizabe eq|.state.or.us es es es o es Details em
David . See

" dthompson CONTR  davidthompson@abcexamplefuels.com No No No No No Details Temp

Christine . . See
Powers chrispowers ~ CONTR  chrispowers@abcexamplefuels.com Yes No Yes Yes Yes Detalls Temp)

*Note: The next time that the new user logs into the Tool, they will need to

Terms of Usdocument.

Updating a User8 Account

read and digitally sign the

To update an account, clicRee Detailsunder the User Details columior the account you wish to

update Makethe desired edits to the accourandthen clickUpdate User Profile

User Details

First Name: * | Christine

Middle Initial: | 1ritial

Last Name: * ‘ Powers

Business Phone: * (503) 444-7676-____
Maobile Phone: | [EE)EEERCER] X

Email: * ‘ chrispowers@abcexamplefuels.c

User Active
Primary Contact

[T user Locked
[ ] Password Reset Needed

Confirm Email: * ‘ chrispowers@abcexamplefuels.c

User Role

User Role: ™ \ CONTRIBUTOR L] Signatory Authority
[[] Data Tab

User Name And Password

User Name: * chrispowers

Update User Profile Reset E

Password: *

Statement of signatory authority

CFP Online System User Guide
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After four unsuccessful attempts to log into the CFP system, users will be lockedAiuhat point, a

user with the Administrator role must log in and unlock the account. Glk Detaildor the user
gK2aS 002dzy i Aa f 20 hiiRen cidkypddteSUSdr Profile a SNJ [ 201 SR ¢

Welcome: Mary Ellen Smith for ABC Inc.

Manage User Profile

User Details

First Name: "‘ Christine Middle Initial: | 1nitial
Last Name i‘ Powers

Business Phone: *| (503) 444-7676-___

Mobile Phone: | () -

Email:* | chrispowers@abeexamplefuels.c L User Locked User Active
Confirm Email: * ‘ chrispowers@abcexamplefuels.c | Password Reset Needed Primary Contact
User Role
User Role: * | CONTRIBUTOR j Signatory Authority /| Statement of signatory authority
[ |Data Tab

User Name And Password

User Name: *  chrispowers

Password: *

Update User Profile -E

Generating a New Password

If the user needs a new password, a temporary one can be provigdte Administrator by selecting
emg Ay GKS tlFaag2NR O2fdzvy F2NJ 0KFd dzaSNXP ¢KAA
emailed to the user.

Signatory Data Tab Primary

Authority Access Contact

Mary Ellen . See

Smith Pysartest ADMIN  pysar.elizabeth@deq.state.or.us Yes Yes Yes No Yes Details Temp
R dthompson CONTR  davidthompson@abcexamplefuels.com No No No No No =2 Temp
Thompson P P P . Details

Christine chrispowers CONTR  chrispowers@abcexamplefuels.com Yes No Yes Yes Yes 1 Temp
Powers P P P i Details

CFP Online System User Guide 11



Adding a New Fuel

Onceyoulog into the Toolyou can immediately begin uploading datatartby clickingthe CFP Reports

tab.

m User Profile | Org Profile | Sell Board | Credit Transfers | Credit Balance m Producers | FFC | CFP Reports Data | RptReviews

Selectthe Year and Quarter for whiglou aresubmitting information analickGo.

CFP Quarterly Reports

——————— — — |
Reports From: | Quarter 1 - To  |Quarter4 « || 2015 v | Go
2011
. Unlock .
- Is Late Begin Report Submit
Quarter Change Date Change EEORSE] Status Comment G s | e | el Report Report
Request
2015 Go to
> 2015 4 12/03/2015 Pysartes 2016 No Report Submit
Details
2017
3 Go to
.| 2018 1ons .
> 2015 3 12/04/2015 LRTAdmiI LRT Admin Reopened Yes Report Submit
2018 ress Details
- port Goto Unlock
| 2015 2 12/03/2015 rtes| 2021 i ¥, Report =~ —LO&
103/ Pysartes SUDMIssion & D_zﬁ Report

Click orBegin Reporfor the period you are reporting on. Data can now be entered into the Tool.

Year Quarter

Change Date

Change By

2014 4
¢tKS 4! RR bSs

1. Fuel Name
2. Fuel Application
3. Fuel Pathway Code

CdzSt¢ as$s

Report Status C " Is Late Begin
Status SEES OIS Submission  Report
Report has Bedi

not been No ng(ﬁ
created report

Unlock
Report
Request

Submit
Report

Report
Details

Each piece of information will have a drop down list, from which users can make selections.

The following is an example of how to enter a new fuel:

1. ¢ KS CdzSt

bl YS Aa

GDI a2t Ay Sdé

CFP Online System User Guide

12



Add New Fuel

Fuel Application * Mame Unit
Fuel Pathway Code * Select...
Biodiesel gal
Cellulosic ethanol from farmed trees gal
Cellulosic ethanol from forest residue  gal m
Cellulosic ethanol from mill waste gal
Cellulosic ethanol from wheat straw gal

Fuel Compressed Natural Gas scf

] ue .

Tr:;s:;.::lo“ Fuel Name  Pathwijieiaiat gal

s TR Electricity kWh

Ethanol from Corn gal

No records to display. S = ST s s
Liquefied Natural Gas gal s (MT) :
Liquefied Petroleum Gas gal

Upload Documents Renewable Diesel gal

2. ¢KS CdzSt ! LB azOB 2Ry aSBRAGIATEIE +SKAOE Saod¢

Add New Fuel

Fuel Name * lGasoll'ne j
P
Fuel Pathway Code * Select...

’ Light Duty or Medium Duty Vehicles _hi

3. The Fuel Pathway Codetis f S I NJ¢ Bdsei 2rf aavgighted average of gasoline supplied to
hNBEI2y dé
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Add New Fuel

Fuel Name * \Gasoll’ne

M
-]

Fuel Application *
Fuel Pathway Code *

\Light Duty or Medium Duty Vehicles

Carbon Intensity

Pathway Description (g/M)) Pathway Code
Select... 0.00 NONE
Clear gasoline - based on a weighted average of gasoline supplied to Oregon 89.40 ORGAS001

10% blended gasoline - based on 90% clear gasoline and 10% GREET default corn

Fuel ethanol

Pathway
Code

Transaction Fuel Name Fuel
Details

A@M) o hcation Obligated

Amount

*Note: The Fuel Application and Fuel Pathway Code are essential parameters used in the calculations of

credits anddeficits by the Tool.

Amount

Unit

Make these three selections for clear gasoline alickthe Add Fuebutton.

ORGAS5002

The fuel is added to the fuel grid. The Tool automatically establishesrt@on intensity (Cl) value

associated with that fuel. In the case of clear gasplthe ClI

Add New Fuel

is 89.40.

Fuel Name * [Se\ect._ j
Fuel Application * [select.. -
Fuel Pathway Code * [select..

Carbon Intensity (g/MJ) - 0 Fuel Units :  gal

Total
Obligated
Amount

Total
Obligated
Amount

Fuel
Pathway
Code

Fuel
Application

Transaction

Details Fuel Name

a1 (g/my)

Energy Economy Ratio -

1.00

Credits

Deficits

Unit Pending

(MT)

(MT)

Delete Fuel

Light Duty
S:t;ﬁs Gasoline ORGAS001 89.40 E’)L:;ledi“m 0 0 gal 0 0 0 x
Vehicles
@ Page size: 1items in 1 pages
Credits/Credits on Hold/Deficit Totals (MT) : 0 0 0

Repeat this process for all fuel types.

CFP Online System User Guide
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Adding a Transaction
Next, you can addi NI yal OG A2y a
Details.

FT2NJ SI OK Fdz8¢t o

Add New Fuel

I cfcRGoND (1 K S

Clickthe Add Transactiorbutton to begin entering inforration for a transaction.

Fuel Name * | Select... M
Fuel Application * |Se\ect._ M
Fusl Pathway Code * [select... -
Carbon Intensity (g/MJ): 0 Fuel Units : gal Energy Economy Ratio :  1.00
Total
= Total Obligated a
Transaction Fuel Deficits.
= 7uel Name T Obligated Amount Delete Fuel
Details Application Amount on (MT)
Pending
Light Duty
Goto Gasoline ORGAS001 89.40 or Medium 0 0 gal 0 0 0 x
Details Duty
Vehicles
@ E IE Page size: |20 ~ 1items in 1 pages
Credits/Credits on Hold/Deficit Totals (MT) : 0 0 0

CFP Fuel Transaction Details

Organization: ABC Inc. Reporting Period: Quarter 1, 2015
Fuel Name: Gasoline

Fuel Obligated Amount: 0 gal Fuel Balance: 0 MT

Transactions

Biofuel
Facility

Business
Partner

Transaction

Quantity

Transaction Transaction Transaction Obligation

Indicator

Aggregation
Indicator

Description Physical

Date Number Type

No records to display.

Report Status: Corrections in progress
Fuel Pathway (CI): ORGAS001 (89.40)
Fuel Application: LDV/MDV

\

Pathway Code

Edit Delete

SRR ol o]

0 items in 1 pages

Complete the fuel transaction fornentering data into the fields as follows:

9 Transaction Date This can be a singl#ate for an individual transaction. Or, if you are

submitting aggregated data, use the last day of tbenpliance period.
Business Partner{ St SO0 a&! yRSTAYSR¢
Transaction Type{ St SO0l AGLYLERZNISR Ay (2?2
Biofuel Facilite, Leave this blank

Transaction Quantitg Enter the volume imported for this fuel pathway

=A =4 =4 4 =

Oregon

hNBI2yé

Physical Pathway CodeSelect the physicgathway that covers how the fuel crosses into

CFP Online System User Guide
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Physical Pathway Code *
Description Code
Transaction is an aggregated .
amount Not Applicable PHYO0O
(:_Fuel produced in Oregon PHYOI_)
By rail from US to Oregon PHYO02
By truck from US to QOregon PHYO08
By ocean tanker to Oregon PHY09

9 Transaction Numbeg Enter your unique transaction number or leave the Tgaherated
number

1 Aggregated Amount Check the box if this entry represents a series of transactions over the
compliance pepd
9 Transaction DescriptiogOptional

hyOS @2d20@S SYGiSNBR (KS ¥Fd&tbutoNd yal OGA2y Ay TF2NXI i

CFP Fuel Transaction Details

Organization: ABC Inc. Reporting Period: Quarter 1, 2015 Report Status: Corrections in progress

Fuel Name: Gasoline Fuel Pathway (CI): ORGAS001 (89.40)
Fuel Obligated Amount: 0 gal Fuel Balance: 0 MT Fuel Application: LDV/MDV

Transaction Details

Transaction Date * 0373172015 B Business Partner - ‘ Undefined - I
Transaction Type * |Import into Oregon i Biofuel Facility ‘ Select... v I
Transaction Quantity * [ soo0] Physical Pathway Code * [Fuel produced in Oregon L‘
Transaction Number * | 11bf63ce-fffc-47d5-8599-8916a ;r]?gjﬁtction is an aggregated

Transaction Description

Add Cancel

You will see that the transaction has besuafded to the fuel transaction grid. Cligklitto change entries
in the transactionor clickthe Back to Fuel Detailbutton when finished.
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CFP Fuel Transaction Details

Organization: ABC Inc. Reporting Period: Quarter 1, 2015 Report Status: Corrections in progress
Fuel Name: Gasoline Fuel Pathway (CI): ORGAS001 (89.40)
Fuel Obligated Amount: 50,000 gal Fuel Balance: -1 MT Fuel Application: LDV/MDV
Transactions I Add Transaction
Transaction Transaction Obligation Transaction Business Biofuel Aggregation STREL
Date e e R Type Description Indicator Quantity Partner Facility Indicator E:::my [l | B
11bf63ce-fffc-47d5- Import into Undefined .
03/31/2015  5509.3916a4b713a0  Oregon M 50000 (14.9876543) True PHYOL =
E E Page size: 1 item$1 1 pages

Back To Fuel Details

Repeat this process for all transactions.

CFP Online System User Guide 17



Submitting a Quarterly Report
hyOS &2dz2Q@S 3ISYSNI GSR |
Ad AahLISyodé

NE L2 NI Ad

Aa
¢ Fously pffoaded I fyeR tranksalstidBrd dataslick Go to Report Details

NB I R&

CFP Quarterly Reports

Reports From: | quarter 1 = |[2015 | To |[quartera

Is Late Begin
Submission  Report

Report

Status C 13 3
atus Commen Details

Change By

Year Quarter Change Date

> 2015 4 12/03/2015 Pysartest Open No Report
Details

Corrections e

b3 2015 3 12/04/2015 LRTAdmin1 . LRT Admin Reopened Yes Report
in progress o

¢KS wSLR2 NI
until youactually submithe report You can also include@mments with the submitth

2 KSYy @2dzQNB NB I RaickBuPmitd dzo YA G | NB LI NI =
Corections Comment: a test LRT Admin: Goto

2015 1 12/04/2015 Test123 Sy —— "Approved" on 2015-12-04 at Yes Report

preg 16:15:23.7070000 Details

Sr—

U.alock
Report
Request

Submit
Report

Submit

{ G {dza yéuinfay conidbiertb rhakedditibrial@afae entty ¢indl editing

\Submit

A summary of the fuel details will appear for each fuel. YouctiskGo To Detailéf you want to make

changes to individual transactions within each fuel type. If the information is accurate, then select

Submit Quarterly Report

CFP Online System User Guide
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Quarterly Fuel Details

Fuel
Credits on Deficits
Pathway Cl(g/MJ)  EER i
Code Hold (MT) M)
Light Duty
Go to . or Medium
Deraile | G3soline ORGAS002 8931 1 20,000 0 gal 0 0 0 Dy
Vehicles
Light Duty
Gofo o ciline ORGAS001 89.40 1 50,000 0 gl 0 0 g @l
Details Duty
Vehicles
E] EE [E Page size: 2 items in 1 pages

Credits/Credits on Hold/Deficit Totals (MT) : 1] 0 1

Uploaded Documents

Document Name Document Type Submitter By Submitted On Remarks Download

LCFS Fuel . e Fuel Transactions archived by

Transactions. 201512041612228371 xlsx Fuel Transactions Test Case 12/4/2015 4:15:23 PM System Download

E] EE‘ @ Page size: (10 ~ 2 items in 1 pages
Comments

Legal Responsibility:
1, Mary Ellen Smith, as person with Signatory Authority, am submitting this report on behalf of ABC Inc., with the understanding that the
information contained in this report is considered an official submission to the Air Resources Board for purposes of compliance with the Clean

Fuels Program (CFP) regulation.

Furthermore, by submitting this report, 1 understand that I am bound by, and authenticate this record, and attest to the statements contained
within. T also understand that submitting or attesting to false statements may constitute a serious crime, punishable under the Oregon Penal
Code, or other criminal offenses punishable under state, municipal, or federal law. I certify that information supplied herein is correct and that I
have the authority by the company identified herein to submit this report.

‘ Submit Quarterly Report ‘ 3ack To Reports Home
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Successful Quarterly Report Submission

Report submission was successful and the report is now locked. It can be reopened
for correction by selecting "Unlock Report”.

[ ok |

CKS wSLENI {dF Gadz&l @6 AWwS LIDKIE v3E&0 Vi RikhE hchel £Thid pyetents K S
additional edits/corrections from being made to the repor¥ou must submit aequest to unlocka
report inorder to make corrective edits; this is done by clickingWiméock Reportink.
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Submitting an Annual Report

You may not submit thé\nnual Report unlesgou have submittedall previous quarterly and annual

reports F YR GKS wSLIE2NI {dlFddza A& SAGKSNI aLYAGAFE wSLRI
o0& hb59v ¢ previdusdudriery keport.

In the example below, all four quarterly reports have been submitted and the Report Status indicates
OKFG FEf GKS NBLRNIa KFIgS 0SSy adzomYAGGSR FyR FNB

CFP Quarterly Reports
Reports From: |Quarter1 - \2015 * To ‘Quartertl - |2015 j -
Unlock

Is Late Begin  Report Submit

Submission Report  Details Report Report
Request

Quarter Change Date Change B Report Status ~ Status Comment

. Go to
b 2015 4 02/03/2016 Pysartest Initial report No Report  nlock
submissicn Details Report
(Ii:\:;egelzgs Corrections accepted on Goto Unlock
bl 2015 3 02/03/2016 Irtadmi A{ Report e
4R min approved by 2/3/2016. s E:ﬁ Report

the ODEQ —

- Go to
b 2015 2 12/03/2015 Pysartest Initial report Yes Report  nlock
submissicn - Report

Details
(Ii:\:;egelzss Corrections accepted on Goto Unlock
b 2015 1 02/03/2016 Irtadmin ey 2/3/2016. Yes [R)Zpt:ig E—

the ODEQ

I View Annual Reports

ClickGo To Report Detailw review the quarterly report resultand the credit/deficit summary for the
compliance period. OtherwiselickView Annual ReportsHere is a summary of the annual reports:

CFP Annual Reports

Credits Credits ;rEd:: dl Credits Credits S— Go to
Q1 Status Q2 Status Q3 Status Q4 Status Sold Purchased SHEHSSES e Exported Retired = ep-u . Annual
) ™ March of Next ) ™T) Submitted? Report
Year (MT) P
Report has Goto
. 2014 Report has not not been Open Open 0 0 0 0 0 No Annual
been created
created Report
Corrections Corrections Goto
s BhE have been Inltlal.re.port have been ]nlt\al.re.pcrt T D T @ 0 o Annual
approved by submission approved by submission —
the ODEQ the ODEQ Lol
Report has Goto
Re rt h t R rt h t
2016 | oporthasno not been eport nas no Open 0 0 0 0 0 No Annual
been created been created
created Report

ClickGo To Annual Report
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