State of Oregon

[:I0] Department of Environmental Quality

Landfill Emissions
Reduction Grant
WebGrants Pre-Closing
Technical Review
Application Guidebook

For Applicants
October 2025




This document was prepared by
Oregon Department of Environmental Quality
Materials Management
700 NE Multnomah Street, Suite 600
Portland Oregon, 97232
Contact: LERG@deg.oregon.gov
Oregon Department of Environmental Quality website

State of Oregon
[iY=+] Department of Environmental Quality

Non-discrimination statement

DEQ does not discriminate on the basis of race, color, national origin, disability, age, sex,
religion, sexual orientation, gender identity, or marital status in the administration of its programs
and activities.

For translation or alternative formats, visit DEQ’s Civil Rights and Environmental Justice page.



mailto:LERG@deq.oregon.gov
http://www.oregon.gov/deq
https://www.oregon.gov/deq/about-us/Pages/titleVIaccess.aspx

Table of contents

WebGrants Optional Pre-closing Technical Review Guidebook for Applicants.................. 4
ACCESSIDIIILY NOIES ... e e e e e 4
Optional pre-closing technical review...........cccc i 4
Login to WebGrants ...........cooiiiiceeiiiiiiiiriiicesss s s s s s s ssss s s s s s s s s s s s s s s e s s nmansssssssseennnmmnssssssnnnns 5
L= [ T =T T= 1 o o 1= o o OO 5
Completing an application........ ..o ——— 8
Y o] o] [Toz=1 i o] g J'e [=1 =1 = 8
Navigating the DEQ grants SyStem..............ccuuuuummmmmmmimmmn s 9
Submitting completed application for optional pre-closing technical review .................... 10
Printing your submitted application..............ccoommiiicccci 12
Receiving technical feedback from DEQ............ccuuummmmmmmmmmmmmmsnnes 12
Making corrections and re-submitting a complete application...............cccooiiiiii i 12

WebGrants Application Guidebook 3



WebGrants Optional Pre-closing Technical
Review Guidebook for Applicants

Register for your WebGrants account by Monday, Dec. 8, 2025 (one week before pre-closing
technical review deadline). It will take one to two business days for your registration to be
approved. WebGrants can be accessed using any web browser (Chrome, Internet Explorer,
etc.). WebGrants works best on a laptop or desktop. You may encounter problems using a
cellphone. You may encounter problems using a cellphone. For help registering for your
WebGrants account you can check out our WebGrants Registration Guidebook for Participants.

The application requires an internet connection to complete. If you need assistance accessing
the application, or have technical problems using the form, please contact
LERG@deg.oregon.gov.

Applicants may receive automated emails from the WebGrants platform with important
reminders and information about new action items. It is important to keep an eye out for these
but DO NOT RESPOND, emails will go to an unchecked inbox. For any assistance only contact
DEQ using the LERG@deg.oregon.gov email.

Accessibility notes

e The WebGrants platform can be used with JAWS or any other commercially available
screen reader.

e WebGrants is an English only platform, if you wish to submit an application in a different
language contact us at LERG@deq.oregon.gov.

Optional pre-closing technical review

The optional pre-closing technical review will be due on Dec. 15, 2025, at 5 p.m. PT. Any
applicant may participate in the pre-closing technical review. To participate, applicants must
submit a complete and responsive proposal by the deadline. Once submitted, a team of air
quality and solid waste technical staff, data quality assurance and regulatory analysts, and GHG
reporting specialists will review the technical aspects of the application. The pre-closing
technical review team will not consist of members of the evaluation committee. The pre-closing
technical review will not include formal scoring of proposals and rather DEQ will provide a
Technical Feedback Matrix to the applicant within 30 calendar days of the pre-closing
technical review deadline.

Note: Once the technical feedback is provided, applicants may make corrections to their
application. Applicants MUST re-submit their applications by the application proposal deadline
of Feb. 27, 2026 at 5 p.m. PT.
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Login to WebGrants

Open the DEQ Grants page in your browser..

2. For help registering for your WebGrants account you can check out our WebGrants
Registration Guidebook for Participants.

3. Onthe Login Page, click on User ID on the left side of your page.

e Enter your User ID

o Enter your Password
e Click Sign In

Login

_| Enter your user id and password EAnnouncements

1
‘ ‘ WELCOME TO THE NEW DEQ GRANTS WEBSITE!

Use this link to return to the DEQ home page:
ﬁ https://www.oregon.gov/deq/Pages/index.aspx
Forgot User ID? Reset Password?

Click here to Register

Copyright © 2001-2024 Dulles Technology Partners Inc.

Dulles Technology Partners Inc

Figure 1:WebGrants Log in/ Registration Page

Creating an application

1. From the side menu, click Funding Opportunities.

(#\ Dashboard >
Funding Opportunities
Applications
Grants
Inventory
Reports
My Profile

Figure 2: Side Menu
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2. Select the Opportunity Title for which you are applying. Read the Funding
Opportunity Details to ensure eligibility requirements. Click Start a New
Application.

)

Testing Tester m Funding Opportunities

List of all current Funding Opportunities

Dashboard : - © Online Help [ Log Out

{1 Funding Opportunities  »

Currently Posted Funding Opportunities

Applications d All currently posted opportunities appear below. The Application Deadline indicates the due date for the application submission. You will be unable to submit your applica
Grants

(] Status Agenc 4 | Program Area & | Title
Inventory i u

4243 Department of Environmental Quality Landfill Emissions Reduction Grants Landfill Emissions Reduction Grant
Reports > Showing 11o 1 of 1 entries (fillered from 2 total entries)

My Profile

Figure 3: Funding Opportunities Page

Testing Tester

? Ask a Question

[+] Funding Opportunity Details

Tester Role

Dashboard = 5 - .
SH 4248 - Landfill Emissions Reduction Grant
B3 Funding Opportunities Funding Opportunity Details

Landfill Emissions Reduction Grants

Applications
I Final Application Deadline: Feb 27, 2026 5:00 PM
Grants Status: Posted Program Officer: Alison Buccini
Posted Date: Sep 15, 2025 7:57 PM Phone: (503) 806-2816 x
Inventory Award Amount Range: Not Applicable Email: Alison Buccini@deg.oregon gov
o Project Dates: -
Reports Award Announcement 05/04/2026
Date:
My Profile Categorical Area:
Recurring Opportunity: No

Figure 4: Funding Opportunity Details
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3. Complete Step 1 in the Application Creation Wizard, then click Save Form Information.

show the next field.

Dashboard = " : - :
Application - General Information |
G e The Primary Contact is the individual in your organization who will be designated as the primary person responsible for this application
from your organization. This individual will receive automated email notifications when your attention is needed on this application.
sfa Applications > Select the organization, if you belong to more than one, for which you will be submitting this application.
Grants ) Application Title*: Methane Emissions Reduction-er
Inventory e
Primary Contact*: Testing Tester v
Reports
Organization*:
My Profile

Additional Contacts*:

Figure 5: Application Creation Wizard

4. Choose your organization from the drop-down in Step 2 of the Application Creation Wizard.
Then click Save Form Information. If you would like to add any Additional Applicants from
your Organization, you can add them in the next step of the Application Creation Wizard.

2 0w B - r i i f | i e A $
i { ) ) {
AppIlication - General Information

The Primary Contact is the individual in your organization who will be designated as the primary person responsible for this application from your organization. This individual
will receive automated email notifications when your attention is needed on this application.
Select the organization, if you belong to more than one, for which you will be submitting this application.

Testing Tester

Tester Role

Dashboard

= Application ID:
Funding Opportunities
Program Area™:

Applicatiohs > Funding Opportunity*:
Grants / Application Stage™
7In;le;1tory i Application Status™:
Application Title™:
Reports
My Profile

Primary Contact™:

4425

Landfill Emissions Reduction Grants

4248-Landfill Emissions Reduction Grant

Final Application

Editing

Methane Emissions Reduction-er

Testing Tester

Organization™*:

BaseLine Organization v

Figure 6: Step 2 of the Application Creation Wizard
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Note: The system creates and assigns the application number (#) after you click Save. Do not
click on start a new application if you log out of the system at this point or any future point.
You can click Applications from the side menu or click Funding Opportunities to see your
application in the top section.

Completing an application

1. Once you have completed the General Information, you will be returned to the

Application details

Testing Tester

IR See all application components below. Click on the component that you would like to edit or see in more detail. You can click the “Online Help” button in the toolbar at the top of the screen for a description of this section

and all available actions.

Dashboard

Application Preview  Attachments  Alert History ~ Map

Application cannot be Submitted Currently
« Application companents are not complete

Funding Opportunities

L-
2
g
I
a
0
:
v

Component Complete? Last Edited

Inventory General Information v 0ct 28,2025 945 AM - Testing Tester

Reports

My Profile Project Description

Figure 7: Application Details

Note: The Applications Details page will show a message in pink instructing you to complete all
the forms or the application cannot be submitted.

2. The system will show a complete listing of all application forms that are to be completed by
the applicant to apply for funding in the DEQ Grants System. Click on the next form listed
underneath the General Information which you just completed.

WebGrants Application Guidebook 8
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Testing Tester
el See all application components below. Click on the component that you would like to edit or see in more detail. You can click the “Online Help" button in the toolbar at the top of the screen

for a description of this section and all available actions.
Dashboard

Application Preview  Attachments  Alert History ~ Map

Application cannot be Submitted Currently
= Application components are not complete

Funding Opportunities

Applications

Ew

Grants

Component Complete? Last Edited

Inventory General Information v Oct 29, 2025 9:45 AM - Testing Tester

Organization and Landfil Information

Reports
Regulatory Analysis and Attestation

- Project Description

My Profile

Project Workplan and Timeline

Outcome Measurement: GHG Reduction Modeling and Measurement

Line-item Budget

Budget Narrative

Financial

Applicant Certifications

Figure 8: Application Components

3. Continue by clicking on each form in the Application Details listing and complete following
the instructions for each question.

Navigating the DEQ grants system

¢ Most forms are editable by clicking Edit at the top part of the section of the form.

o Multi-list sections are editable by clicking Add on the section. If you are completing a multi-
list section, you can create as many rows as needed to complete the section. If you want
to delete a row, you will click on the row and click Delete.

¢ Allinformation must be saved by clicking Save on the forms. If you do not click Save and
you back out of the form or section of the form, your information will be lost. There is no
autosave feature and the system may time out due to inactivity.

e DEQ recommends starting your application in a word document and pasting it into
WebGrants.

e Any questions asked through Ask A Question will be published for all applicants to see
along with DEQ’s response.

e Once you finish each section of the application you must click Mark as Complete. You
may still edit a section that you have marked as complete until you submit application.
If you do not mark sections as complete WebGrants will not allow you to submit your
application.

Reminder: If you log out of the system at this point or any future point: do not click on start a
new application.

1. You can click on Applications from the side menu or

2. Click on Funding Opportunities and you will see your application in the top section.
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Submitting completed application for optional
pre-closing technical review

1. Click Submit Application. You will receive a pop-up confirmation informing you that once
you click Submit the system will no longer let you edit the application.

Testing Tester

B Application Details

Tester Role « Application is in compliance and is ready for Submission!
Component Complete? Last Edited
Dashboard
S A T s P S e a3 i g General Information v Sep 15, 2025 5:12 PM - Alison Bucaini
Funding Opponunities Organization and Landfill Information v Sep 15, 2025 4:58 PM - Testing Tester
-— = e — = y Analysis and v Sep 15, 2025 4:59 PM - Testing Tester
3 Aty
«a Applications > Project Description v Sep 12, 2025 3:58 PM - Alison Buccini
3 Project Workplan and Timeline v Sep 15, 2025 5:17 PM - Testing Tester
Grants
Outcome Measurement: GHG ion ing and v Sep 15, 2025 5:33 PM - Testing Tester
Line-Item Budget v Sep 15, 2025 7:38 PM - Testing Tester
Inventory
SN RIS Ty e | Budget Narrative v Sep 15, 2025 7:41 PM - Testing Tester
Reports Financial 1t Questions v Sep 15, 2025 7:48 PM - Testing Tester
= = 3 Applicant Certifications v Sep 15, 2025 7:50 PM - Testing Tester
My Profile

Figure 9: Application details, ready for submission

Please confirm

Please confirm that you wish to submit this document for review. After submission

you will not be able to edit this document.

Figure 10: Pop-up confirmation

WebGrants Application Guidebook
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2. lIfready, click Submit. The system will take you back to your Current Applications listing
and will show you your submitted application.

Testing Tester ‘t Submitted App"cations

Tester Role List of all current submitted Applications

Dashboard v @ Online Help 5 Log Out

Funding Opportunities

Current Applicati Archived Appli
3 A splicati
«a Applications >
Current Applications
Grants L X ) § » ) " X . .
The applications below are associated with recent Funding Opportunities and are in Editing, Submitted, or Correcting statuses. To view older
applications, click on the Archived Applications link.
Inventory
Search:
Reports
D Status Stage Title Organization Program Area 4 | Funding Opportunity 4 | Due Date ¥
My Profile 4418 EOIE)  Final  Testytesty BaseLine LERG-Landfill Emissions Reduction ~ 4248-Landfill Emissions Reduction Grant Feb 27,
Application Organization Grants. (Posted) 2026 5:00

PM

Figure 11: Applications tab after pre-application has been submitted

3. To view your submitted application, click your application. This will take you to view your submitted
application.

S e ik
Techigle! & Submitted Applications

i List of all current submitted Applications
Dashboard 4 Back £ Print ~ @ Online Help [ LogOut

Funding Opportunities
Click the “Edit Application” button to make changes or additions to the application. Click the “Ask a Question” button to ask a question about the application or funding opportunity. You can click the ‘Online Help" button in
the toolbar at the top of the screen for a description of this section and all available actions.

& Applications >

Application Preview  Attachments  Alert History ~ Map

Grants
B Application Details

Inventory

Repons 4418 - Testy testy
Application Details

My Profile
Funding Opportunity: 4248-Landfill Emissions Reduction Grant Initial Submit Date: Oct 29, 2025 9:53 AM
Funding Opportunity Due Date:  Feb 27, 2026 5:00 PM Initially Submitted By: Testing Tester
Program Area: Landfill Emissions Reduction Grants Last Submit Date:
Status: Submitted Last Submitted By:
Stage: Final Application

Contact Information

Primary Contact Information Organization Information

Figure 12: Viewing submitted application
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Printing your submitted application

1. Click on your application in Submitted status.
2. Click Print on your top menu and select Send to Printer.
3. When finished, click Log Out.

Note: This is for the applicants records only, DEQ will not require a printed version of your
application.

Receiving technical feedback from DEQ

Participants of the optional Pre-closing Technical Review will receive a Technical Feedback
Matrix within 30 days of the deadline via email and via WebGrants. The Technical Feedback
Matrix will be accessible on the Alert History Tab of your submitted application.

Making corrections and re-submitting a complete application

1. Once the DEQ Technical Feedback Matrix is ready for review, your application will be
moved to “Correcting” status. This can be viewed on the applications tab.

) 5 W8, 5 D s € oot | TSR FTIR &
Testing Tester
e List of all current submitted Applications
Dashboard = @ Online Help [ Log Out

Funding Opportunities

Current icati Archived Applicati

«a Applications ?

iE Current Applications
Grants . . : . e . :

The applications below are associated with recent Funding Opportunities and are in Editing, Submitted, or Correcting statuses. To view older

applications, click on the Archived Applications link
Inventory

Search:
Reports
D Status Stage Title Organization Program Area Funding Opportunity 4 | Due Date
MY Profile L2 Correcting Final Testy testy BaseLine LERG-Landfill Emissions Reduction ~ 4248-Landfill Emissions Reduction Grant Feb 27,
Application Organization Grants (Posted) 2026 5:00
PM

Figure 13: Viewing submitted application in correcting status

2. Click on your application to view Application Details page. From here, click Alert History to
view the DEQ-provided Technical Feedback Matrix attachment. Note: a copy of the
Technical Feedback Matrix will also be sent via e-mail to the primary contact.

WebGrants Application Guidebook 12



& Submitted Applications
b List of all current submitted Applications

Dashboard * Back £ Print ~ @ Online Help [ LogOut

Funding Opportunities
Click the “Edit Application” button to make changes or additions to the application. Click the “Ask a Question” button to ask a question about the application or funding opportunity. You can click the “Online Help” button in

the toolbar at the top of the screen for a description of this section and all available actions.

& Applications >

Application Preview  Attachments | Alert History | Map
Grants

s i e ———
Inventory

Reports 4418 - Testy testy
Application Details

My Profile
Funding Opportunity: 4248-Landfill Emissions Reduction Grant Initial Submit Date: Oct 29, 2025 9:53 AM
Funding Opportunity Due Date:  Feb 27, 2026 5:00 PM Initially Submitted By: Testing Tester
Program Area: Landfill Emissions Reduction Grants Last submit Date:
status: Correcting Last Submitted By:
Negotiation Due Date: 0212712026
stage: Final Appiication

Figure 14: Application details alert history

3. Click Technical Feedback Matrix Attachment to view feedback and correction
recommendations from DEQ. This Matrix can be used to make corrections to the technical
aspects if your application prior to re-submitting. Note: applicants MUST resubmit
applications before the Feb. 27, 2026, deadline whether they make corrections or do not

make corrections to their application.

2 P

4 Back - © online Help [ LogOut
Testing Tester
Tester Role

€ Document Alerts

Dashboard s

Funding Opportunities Date Created  ©  Status | From To Subject Message Attachment
- . 102912025 1008 M (S regon gov iLcom  WebGrants - Oregon DEQ - Application W12 Dratt Techrical
[ plications axs e
B > test@test.com Negotiation - 4418 - Testy testy DONotResponds:This tmak Feedback Matrix xisx

Grants Dear Testing Tester,

Your Application has been unlocked.
Inventory

You are requested 1o log into WebGrants - Oregon DEQ and edit your
Reports application and resubmit it. The application detals appear below.
Number: 4418
B o Name: Tesly testy
rofile
You are requested to make the Tollowing modifications to your application and
resubmit the application by 02/27/2026.

Figure 15: Alert history attachment: technical feedback matrix
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4. To make corrections, click Edit Application.

s ik & Submitted Applications

Tester Role List of all current submitted Applications.
Dashboard + Back 3 Print ~ @ online Help B Logout

Funding Opportunities
Click the “Edit Application” button to make changes or additions to the application. Click the “Ask a Question” button to ask a question about the application or funding opportunity. You can click the *Online Help” button in
the toolbar at the top of the screen for a description of this section and all available actions.

& Applications >
Application Preview ~ Attachments  Alert History  Map
Grants
B Application Details ? Aska Question
Inventory

Reports 4418 - Testy testy
Application Details

My Profile
Funding Opportunity: 4248-Landfill Emissions Reduction Grant Initial Submit Date: Oct 29, 2025 9:53 AM
Funding Opportunity Due Date:  Feb 27, 2026 5:00 PM initially Submitted By: Testing Tester
Program Area: Landfll Emissions Reduction Grants Last Submit Date:
Status: Correcting Last Submitted By:
Negotiation Due Date: 02/27/2026
stage: Final Application

Figure 16: Edit application to make corrections

5. Applicants must review all Incomplete components of their application and “Mark as
Complete to resubmit.

Testing Tester

See all application components below. Click on the component that you would like to edit or see in more detail. You can click the “Online Help” button in the toolbar at the top of the screen for a description of this section

L ol and all available actions

Dashboard

Application Preview  Attachments  Alert History ~ Map

% 4" Apbilcations > Application cannot be Submitted Currently
« Application components are not complete

Grants Component Complete? Last Edited
Ganeral Information < Sep 15, 2025 5:12 PM - Alison Buccini
Inventory
Organization and Landfill Information Sep 15,2025 4:58 PM - Testing Tester
Reports Regulatory Analysis and Attestation Sep 15,2025 45 PM - Testing Tester
Project Description Sep 12,2025 3:58 PM - Alison Buccini
My Profile Project Workplan and Timeline Sep 15,2025 517 PM - Testing Tester
Outcome Measurement: GHG Reduction Modeling and Measurement Sep 15,2025 5:33 PM - Testing Tester
Line-Item Budget Sep 15,2025 7:38 PM - Testing Tester
Budget Narrative Sep 15,2025 7:41 PM - Testing Tester
Supplemental Financial Management Questions Sep 15,2025 7:48 PM - Testing Tester
Applicant Certifications Sep 15,2025 7:50 PM - Testing Tester

Figure 17: Make corrections to applicable components of the application
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6. Once all components are complete,
the Feb. 27, 2026 deadline.

Testing Tester

Tester Role

Dashboard

Funding Opportunities

& Applications >
e
= Invier;ttr)rry i ¥
~~  Reports
FOeERER g

B Application Details

« Application is in compliance and is ready for Submission!

Component

General Information

Organization and Landfill Information

y Analysis and
Project Description

Project Workplan and Timeline

Outcome Measurement: GHG ion ling and
Line-Item Budget
Budget Narrative

Financial 1t Questions

Applicant Certifications

Figure 18: Resubmit application
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Complete?

v

S EIRNRYRIR SR IR RS

Last Edited

Sep 15, 2025 5:12 PM - Alison Buccini
Sep 15, 2025 4:58 PM - Testing Tester
Sep 15, 2025 4:59 PM - Testing Tester
Sep 12, 2025 3:58 PM - Alison Buccini
Sep 15, 2025 5:17 PM - Testing Tester
Sep 15, 2025 5:33 PM - Testing Tester
Sep 15, 2025 7:38 PM - Testing Tester
Sep 15, 2025 7:41 PM - Testing Tester
Sep 15, 2025 7:48 PM - Testing Tester

Sep 15, 2025 7:50 PM - Testing Tester

click Submit Application to resubmit the application by

15
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	/

	Figure 12: Viewing submitted application
	1. Click on your application in Submitted status.
	2. Click Print on your top menu and select Send to Printer.
	3. When finished, click Log Out.
	Note: This is for the applicants records only, DEQ will not require a printed version of your application.
	Participants of the optional Pre-closing Technical Review will receive a Technical Feedback Matrix within 30 days of the deadline via email and via WebGrants. The Technical Feedback Matrix will be accessible on the Alert History Tab of your submitted application. 
	1. Once the DEQ Technical Feedback Matrix is ready for review, your application will be moved to “Correcting” status. This can be viewed on the applications tab. 
	/

	Printing your submitted application
	Receiving technical feedback from DEQ
	Making corrections and re-submitting a complete application

	Figure 13: Viewing submitted application in correcting status
	2. Click on your application to view Application Details page. From here, click Alert History to view the DEQ-provided Technical Feedback Matrix attachment. Note: a copy of the Technical Feedback Matrix will also be sent via e-mail to the primary contact.
	      /

	Figure 14: Application details alert history
	3. Click Technical Feedback Matrix Attachment to view feedback and correction recommendations from DEQ. This Matrix can be used to make corrections to the technical aspects if your application prior to re-submitting. Note: applicants MUST resubmit applications before the Feb. 27, 2026, deadline whether they make corrections or do not make corrections to their application. 
	/

	Figure 15: Alert history attachment: technical feedback matrix
	4. To make corrections, click Edit Application.
	/

	Figure 16: Edit application to make corrections
	5. Applicants must review all Incomplete components of their application and “Mark as Complete to resubmit. 
	/

	Figure 17: Make corrections to applicable components of the application
	6. Once all components are complete, click Submit Application to resubmit the application by the Feb. 27, 2026 deadline. 
	/

	Figure 18: Resubmit application
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