
System Training for 
Third-Party Verifiers 
and Verification 
bodies

Presenter Notes
Presentation Notes
Hello, and welcome to Your DEQ Online system training for third party verification program verifiers and verification bodies. This training is intended for third party verifiers and verification bodies approved by DEQ to provide services to entities who report to our Greenhouse Gas Reporting Program, beginning with 2023 reporting year data verified during the 2024 verification cycle.



Agenda
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What is Your DEQ Online?

3PV process in YDO

3PV forms
• Conflict of Interest

• If prepared by verifier
• If prepared by VB

• NOVS
• If prepared by verifier
• If prepared by VB

• Verification Statement
• If prepared by verifier
• If prepared by VB

3PV form amendments

Resources

Presenter Notes
Presentation Notes
We’ll begin today with a brief overview of Your DEQ Online, and why DEQ is making the switch to this system for its Greenhouse Gas Reporting Program. We’ll then cover how the 3PV process works in YDO, including how 3PV forms are submitted and amended. And we will conclude today with where to find additional YDO resources.
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• Environmental data management system

• Cloud-based

• Secure and sustainable

• Access from any browser (except Internet 
Explorer)

• Use as a primary contact point for 
submittals

• Expect consistent service across Oregon

• Search published content easily

• Reduce paper use, mailing costs

• Get dedicated, expert support

Agenda
What is Your DEQ Online?

3PV process in YDO

3PV forms
• Conflict of Interest

• If prepared by verifier
• If prepared by VB

• NOVS
• If prepared by verifier
• If prepared by VB

• Verification Statement
• If prepared by verifier
• If prepared by VB

3PV form amendments

Resources

Presenter Notes
Presentation Notes
Your DEQ Online is DEQ’s new environmental data management system, which covers a variety of programs at DEQ.  It is Cloud-based and accessible from any almost browser and you can search published content without a request.. It provides s safe and secure interface for reported data, allows DEQ to reduce our paper use and carbon footprint, and there is dedicated support from a vendor which means ongoing and timely support for users. DEQ has been rolling out this platform for use by various programs, and the Greenhouse Gas Reporting Program and third party verification for this program are now live. Beginning with 2023 reporting year data verified in 2024, entities that report to the program as permitted stationary sources, natural gas suppliers, natural gas systems and electricity suppliers will be completing their annual report submissions and verification in YDO. For liquid fuel suppliers who report to both the GHG reporting program and Clean Fuels Program, reporting will still be done in the Oregon Fuels Reporting System and 3PV forms will still be administered through adobe sign. For permitted stationary sources, reporting in YDO is replacing reporting in EZ Filer.
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Responsible Official 
(RO)

Consultant

Used by Verification body Individual verifiers
Capabilities Draft and submit third 

party verification form 
submittals

Draft third party 
verification form 
submittals ONLY

Form access Conflict of Interest, 
Notice of Verification 
Services and Verification 
Statement forms

Conflict of Interest, 
Notice of Verification 
Services and Verification 
Statement forms

Data access Only after DEQ approval 
of COI form

None

Identity verification 
required

Yes No

Agenda
What is Your DEQ Online?

3PV process in YDO

3PV forms
• Conflict of Interest

• If prepared by verifier
• If prepared by VB

• NOVS
• If prepared by verifier
• If prepared by VB

• Verification Statement
• If prepared by verifier
• If prepared by VB

3PV form amendments

Resources

Presenter Notes
Presentation Notes
Before we discuss the 3PV process in YDO, it is useful to review the account types available in YDO. When you sign up for an account you will note three options. The Responsible Official, or RO, account, is the account type held by verification bodies. This account type can both draft and submit third party verification form submittals, and is the account that will have access to a responsible entity’s submitted data once DEQ approves the Conflict of Interest form. The Consultant account is the account type held by individual verifiers and lead verifiers. This account will have access to draft but not to submit third party verification forms, and cannot access the entity’s data in the system. Please note, the term “consultant” in this case refers only to the account type held by the user in the system. It is consistent across multiple DEQ programs in YDO, and does not reflect a change to our program’s policies prohibiting verifiers from performing consulting work for their verification clients.
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Agenda
What is Your DEQ Online?

3PV process in YDO

3PV forms
• Conflict of Interest
• NOVS
• Verification Statement
• Petition 

3PV form amendments

Resources

Annual Report 
Submittal

•Submitted to DEQ by entity
•DEQ reviews and confirms 3PV 
applicability

Conflict of 
Interest 

disclosure form

• Submitted by verification body 
with co-signature from entity

• Must be approved by DEQ 
before verification begins

Notice of 
Verification 

Services form

•Submitted by verification 
body

•No co-signature

Petition form 
(OPTIONAL)

• Submitted by entity
• Prior to submission of 
verification statement and 
verification deadline

Verification 
Statement 

form

•Submitted by 
verification 
body

Presenter Notes
Presentation Notes
Now, let’s move on to a brief overview of the 3PV process in YDO. As verification is performed on annual emissions data report submissions that meet our verification threshold, the first step in the process is for the entity to submit its reporting to DEQ by the reporting deadline. DEQ will review your annual report submission, and if verification is required then a Conflict of Interest disclosure form will also be required. This form is submitted by the verification body, but requires co-signature by the entity. DEQ must review and approve the COI form before verification activity can begin. Once the COI form is approved, the verification body will submit a Notice of Verification Services form to DEQ to notify us of the verification services to be provided. The verification body will then perform the verification. If during the verification process you and the entity disagree on some aspect of verification that would change the outcome of your verification statement, the entity may petition DEQ for a final determination on the issue. Once all verification activity is complete, the verification body will submit the Verification Statement form in the system. 
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Agenda
What is Your DEQ Online?

3PV process in YDO

3PV forms
• Conflict of Interest

• If prepared by verifier
• If prepared by VB

• NOVS
• If prepared by verifier
• If prepared by VB

• Verification Statement
• If prepared by verifier
• If prepared by VB

3PV form amendments

Resources

Presenter Notes
Presentation Notes
Now let’s move on to a discussion of 3PV forms. This presentation will cover the process for each form as though it is being prepared by the lead verifier Consultant account, and submitted by the Verification body RO account. The verification body RO account may also fully prepare each form. The only difference in preparation between the two account types is that the verifier Consultant has the added step of notifying the Verification body RO when the form has been prepared.
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Conflict of Interest form
Agenda
What is Your DEQ Online?

3PV process in YDO

3PV forms
• Conflict of Interest

• If prepared by 
verifier

• If prepared by VB
• NOVS

• If prepared by verifier
• If prepared by VB

• Verification Statement
• If prepared by verifier
• If prepared by VB

3PV form amendments

Resources

Presenter Notes
Presentation Notes
First, let’s cover the conflict of interest form. We’ll start with the parts of the form preparation that will be the same, whether the form is prepared by a verifier consultant or by a verification body RO. From the dashboard, navigate to the Conflict of Interest form submittal type under New Submittals. Use the yellow Plus sign icon to open the blank form.
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Agenda
What is Your DEQ Online?

3PV process in YDO

3PV forms
• Conflict of Interest

• If prepared by 
verifier

• If prepared by VB
• NOVS

• If prepared by verifier
• If prepared by VB

• Verification Statement
• If prepared by verifier
• If prepared by VB

3PV form amendments

Resources

Presenter Notes
Presentation Notes
The Basic Info tab will open first. This is where you will input information about your entity client, the report you are verifying, and the verification team you will use to perform verification services. 
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Responsible entity will 
provide you with this 

information

Agenda
What is Your DEQ Online?

3PV process in YDO

3PV forms
• Conflict of Interest

• If prepared by 
verifier

• If prepared by VB
• NOVS

• If prepared by verifier
• If prepared by VB

• Verification Statement
• If prepared by verifier
• If prepared by VB

3PV form amendments

Resources

Presenter Notes
Presentation Notes
The entity whose report you are verifying should send you an email containing the information to input into the Submittal RID of the Report to be Verified and Security code fields.  Please double check that the report type you select from the report type dropdown menu is correct; this will be used to populate the options for some later fields.
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Populates with all DEQ-approved lead verifier records

Agenda
What is Your DEQ Online?

3PV process in YDO

3PV forms
• Conflict of Interest

• If prepared by 
verifier

• If prepared by VB
• NOVS

• If prepared by verifier
• If prepared by VB

• Verification Statement
• If prepared by verifier
• If prepared by VB

3PV form amendments

Resources

Populates with a list of all lead verifiers approved to lead verification 
teams for the selected Report Type

Presenter Notes
Presentation Notes
In the Verification team section, The Verification Team Leader dropdown menu will populate with all DEQ approved lead verifiers who are qualified to lead verification teams for the selected Report Type. The Independent Reviewer dropdown menu will populate with all DEQ approved lead verifiers. Each lead verifier has a different License record in the system for each Report Type they are qualified to verify so they may appear in the list multiple times. It does not matter which record is selected for Independent Reviewer so long as the name is correct. 
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Populates with all 
DEQ-approved 

verifiers

Agenda
What is Your DEQ Online?

3PV process in YDO

3PV forms
• Conflict of Interest

• If prepared by verifier
• If prepared by VB

• NOVS
• If prepared by verifier
• If prepared by VB

• Verification Statement
• If prepared by verifier
• If prepared by VB

3PV form amendments

Resources

Remember to briefly 
describe the work to be 

performed by verifiers-in-
training

1

2

2

1

Save 
Icon

Presenter Notes
Presentation Notes
In the Other Verification Team Members section, you can add others to your verification team. To add another verifier with DEQ approval, select “Add another DEQ approved verifier”. To add a verifier in training who does not have DEQ approval as a verifier, select “Add a verifier-in-training”. For option 1, adding another DEQ-approved verifier, you’ll be asked to select from a list of all DEQ-approved verifiers and indicate the verifier’s role on the verification team, whether they are an employee or subcontractor of the verification body and whether they will attend the site visit (in full verification years). Again, this list may show the same person multiple times, as there will be one record for each report type they are qualified in, and it doesn’t matter which record you select as long as the name is correct. For option 2, adding a verifier-in-training, you’ll be asked to input the trainee’s name, indicate whether they will attend the site visit, and briefly describe the activities they will be performing. Please remember to use the red Save icon at the bottom of the screen to save your work, then you can proceed to the Checklist tab.
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Agenda
What is Your DEQ Online?

3PV process in YDO

3PV forms
• Conflict of Interest

• If prepared by 
verifier

• If prepared by VB
• NOVS

• If prepared by verifier
• If prepared by VB

• Verification Statement
• If prepared by verifier
• If prepared by VB

3PV form amendments

Resources

Presenter Notes
Presentation Notes
Use the checklist tab to answer questions related to conflict of interest situations. The checklist tab will require you to answer questions related to high and medium potential conflict of interest. 
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Agenda
What is Your DEQ Online?

3PV process in YDO

3PV forms
• Conflict of Interest

• If prepared by 
verifier

• If prepared by VB
• NOVS

• If prepared by verifier
• If prepared by VB

• Verification Statement
• If prepared by verifier
• If prepared by VB

3PV form amendments

Resources

Watch for required 
attachments under 
Attachment Types

Presenter Notes
Presentation Notes
If you select Yes for questions related to medium conflict of interest or for other conflict of interest circumstances, the system will provide prompts about required attachments needed to submit the form. These prompts will appear below the questions and in the Attachment Types box on the right side of the screen. If attachments are required, you will also note an alert will appear next to “Attachments” in the tabs above.
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Agenda
What is Your DEQ Online?

3PV process in YDO

3PV forms
• Conflict of Interest

• If prepared by 
verifier

• If prepared by VB
• NOVS

• If prepared by verifier
• If prepared by VB

• Verification Statement
• If prepared by verifier
• If prepared by VB

3PV form amendments

Resources

All three conditions must be 
met for conflict of interest to 

be low

Save 
Icon

Presenter Notes
Presentation Notes
Conflict of interest potential is considered low only when the three conditions listed are met. Indicate whether other potential conflict of interest situations not listed on the form are present, and fill in the self-assessment portion of the tab. When you have completed the Checklist tab, save your work.
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Agenda
What is Your DEQ Online?

3PV process in YDO

3PV forms
• Conflict of Interest

• If prepared by 
verifier

• If prepared by VB
• NOVS

• If prepared by verifier
• If prepared by VB

• Verification Statement
• If prepared by verifier
• If prepared by VB

3PV form amendments

Resources

Drag and drop any 
attachments

Presenter Notes
Presentation Notes
If attachments are required, select the Attachment tab, then drag and drop any files you wish to add. The system will prompt you to add a document type to each attachment. To do so, click the document, then select from the dropdown menu options. Once all documents are uploaded and document types added, click the red Save icon at the bottom of the screen. 
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Agenda
What is Your DEQ Online?

3PV process in YDO

3PV forms
• Conflict of Interest

• If prepared by 
verifier

• If prepared by VB
• NOVS

• If prepared by verifier
• If prepared by VB

• Verification Statement
• If prepared by verifier
• If prepared by VB

3PV form amendments

Resources

Presenter Notes
Presentation Notes
No payment is required for any 3PV form submission. You may skip the Payment tab and proceed to the Review tab and make sure that the form looks complete.
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Agenda
What is Your DEQ Online?

3PV process in YDO

3PV forms
• Conflict of Interest

• If prepared by 
verifier

• If prepared by VB
• NOVS

• If prepared by verifier
• If prepared by VB

• Verification Statement
• If prepared by verifier
• If prepared by VB

3PV form amendments

Resources

If preparing as a verifier Consultant:

Presenter Notes
Presentation Notes
This slide covers the final steps in the preparation process if you are preparing the form as a verifier Consultant. On the Review tab, you will need to notify your verification body of your drafted form. Under “Send Notification to RO”, use the dropdown menu to select the verification body you wish to notify. Once selected, click the blue “eNotify” button to send an email notification. The system will not notify your verification body until you send the eNotification. This is the final step in preparation of the form. Only a DEQ approved verification body may submit 3PV forms to DEQ. A verifier who tries to submit will find that the Submission tab does not allow them to do so. 
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Agenda
What is Your DEQ Online?

3PV process in YDO

3PV forms
• Conflict of Interest

• If prepared by verifier
• If prepared by VB

• NOVS
• If prepared by verifier
• If prepared by VB

• Verification Statement
• If prepared by verifier
• If prepared by VB

3PV form amendments

Resources

If preparing as a Verification Body RO:

Presenter Notes
Presentation Notes
The next few slides cover the final steps in the preparation process if you are a verification body RO and you’ve had a verifier Consultant prepare the form. You should receive an email notification from the system when the form has been prepared. From your dashboard, you should be able to open the proper form record under Pending submittals (note the Submittal RID from the notification email). All information input into the form by the verifier will be saved in this record.
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Agenda
What is Your DEQ Online?

3PV process in YDO

3PV forms
• Conflict of Interest

• If prepared by verifier
• If prepared by VB

• NOVS
• If prepared by verifier
• If prepared by VB

• Verification Statement
• If prepared by verifier
• If prepared by VB

3PV form amendments

Resources

If preparing as a Verification Body RO:

Presenter Notes
Presentation Notes
In the Submission tab under Co-Signers, you will need to add the name(s) and contact information for the person(s) from the responsible entity who will sign off on the form. Once the co-signer is added, you will need to click the blue Save button. The teal “Notify All” button is for sending an email notification to any co-signers you have added. The system will not notify co-signers the form is ready for their review until this button is used. You will not be able to submit the form until the entity has co-signed. While waiting for co-signature, you may sign out of the form. Do not forget to save. 
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Agenda
What is Your DEQ Online?

3PV process in YDO

3PV forms
• Conflict of Interest

• If prepared by verifier
• If prepared by VB

• NOVS
• If prepared by verifier
• If prepared by VB

• Verification Statement
• If prepared by verifier
• If prepared by VB

3PV form amendments

Resources

If preparing as a Verification Body RO:

Presenter Notes
Presentation Notes
Once the co-signer has signed, you will receive an email notification from the system. Log back in to the system and open the Submission form. You’ll note that a check mark now appears next to the co-signer, which means the rest of the submission process can begin.
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Agenda
What is Your DEQ Online?

3PV process in YDO

3PV forms
• Conflict of Interest

• If prepared by verifier
• If prepared by VB

• NOVS
• If prepared by verifier
• If prepared by VB

• Verification Statement
• If prepared by verifier
• If prepared by VB

3PV form amendments

Resources

If preparing as a Verification Body RO:

Presenter Notes
Presentation Notes
Check the box under Certification Statement to certify the accuracy and completeness of the form. Complete your security question and PIN number. The Submit button will become available once these steps are complete.
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Agenda
What is Your DEQ Online?

3PV process in YDO

3PV forms
• Conflict of Interest

• If prepared by verifier
• If prepared by VB

• NOVS
• If prepared by verifier
• If prepared by VB

• Verification Statement
• If prepared by verifier
• If prepared by VB

3PV form amendments

Resources

If preparing as a Verification Body RO:

Presenter Notes
Presentation Notes
Once the form has been submitted, the screen will show a “Submission Successful” message. You will also receive an email confirming the submission. DEQ still needs to approve the form before verification activities may begin.  
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Agenda
What is Your DEQ Online?

3PV process in YDO

3PV forms
• Conflict of Interest

• If prepared by verifier
• If prepared by VB

• NOVS
• If prepared by verifier
• If prepared by VB

• Verification Statement
• If prepared by verifier
• If prepared by VB

3PV form amendments

Resources

If preparing as a Verification Body RO:

Presenter Notes
Presentation Notes
Once the form has been approved by DEQ, you will receive a separate email confirming that the form has been approved and that verification may begin. The entity will be copied on this message as well.
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Notice of Verification Services form
Agenda
What is Your DEQ Online?

3PV process in YDO

3PV forms
• Conflict of Interest

• If prepared by verifier
• If prepared by VB

• NOVS
• If prepared by 

verifier
• If prepared by VB

• Verification Statement
• If prepared by verifier
• If prepared by VB

3PV form amendments

Resources

Presenter Notes
Presentation Notes
Next, we’ll cover basic preparation of the Notice of Verification Services form. We’ll start by covering the parts of the process that will be the same regardless of whether the form is prepared by a verifier Consultant or a verification body RO account. From the dashboard, navigate to the NOVS form submittal type under New Submittals. Use the yellow plus sign icon to open the blank form.



25

Agenda
What is Your DEQ Online?

3PV process in YDO

3PV forms
• Conflict of Interest

• If prepared by verifier
• If prepared by VB

• NOVS
• If prepared by 

verifier
• If prepared by VB

• Verification Statement
• If prepared by verifier
• If prepared by VB

3PV form amendments

Resources

Presenter Notes
Presentation Notes
The Basic Info tab will open first, and you should fill in all required fields. As a quick note, one field in the basic info tab, Submittal RID of the Report to be Verified, will not populate if you are filling the form in as a verifier consultant. This is normal and has to do with the permissions granted to verifier consultants as opposed to verification body RO accounts. It also will not populate for verification body RO users unless the conflict of interest disclosure form has been approved by DEQ. You will still be able to complete and save the rest of the form.
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Agenda
What is Your DEQ Online?

3PV process in YDO

3PV forms
• Conflict of Interest

• If prepared by verifier
• If prepared by VB

• NOVS
• If prepared by 

verifier
• If prepared by VB

• Verification Statement
• If prepared by verifier
• If prepared by VB

3PV form amendments

Resources

Presenter Notes
Presentation Notes
Input the responsible entity’s contact information under Reporting and Facility Information. You will need to add at least one facility record by clicking on “Add a Facility”. This is where you will indicate where and when the site visit will take place (during full verification years) and provide a description of the verification services to be provided. If it is a less intensive verification year and the entity qualifies, you can select the “Less intensive verification year” box. Otherwise, input the site visit date and fill out all other required fields.
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Populates with all 
lead verifiers who 
are approved to 
provide services 

for the report type 
selectedAgenda

What is Your DEQ Online?

3PV process in YDO

3PV forms
• Conflict of Interest

• If prepared by 
verifier

• If prepared by VB
• NOVS

• If prepared by verifier
• If prepared by VB

• Verification Statement
• If prepared by verifier
• If prepared by VB

3PV form amendments

Resources

Populates with all lead 
verifiers

Presenter Notes
Presentation Notes
The verification team section is the same as the conflict of interest form, and the same information should be entered here. The Verification Team Leader dropdown menu will populate with all DEQ approved lead verifiers who are qualified to lead verification teams for the selected Report Type. The Independent Reviewer dropdown menu will populate with all DEQ approved lead verifiers. Each lead verifier has a different License record for each Report Type they are qualified to verify so they may appear in the list multiple times. It does not matter which record is selected for Independent Reviewer so long as the name is correct.
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Populates with all 
DEQ-approved 

verifiers

Agenda
What is Your DEQ Online?

3PV process in YDO

3PV forms
• Conflict of Interest

• If prepared by 
verifier

• If prepared by VB
• NOVS

• If prepared by verifier
• If prepared by VB

• Verification Statement
• If prepared by verifier
• If prepared by VB

3PV form amendments

Resources

Remember to briefly 
describe the work to be 

performed by verifiers-in-
training

1

2

2

1

Save 
Icon

Presenter Notes
Presentation Notes
The Other Verification Team Members section is also the same as the conflict of interest form and the same information should be entered here. To add another verifier with DEQ approval, select “Add another DEQ approved verifier”. To add a verifier in training who does not have DEQ approval as a verifier, select “Add a verifier-in-training”. For option 1, adding another DEQ-approved verifier, you’ll be asked to select from a list of all DEQ-approved verifiers and indicate the verifier’s role on the verification team, whether they are an employee or subcontractor of the verification body and whether they will attend the site visit (in full verification years). For option 2, adding a verifier-in-training, you’ll be asked to input the trainee’s name, indicate whether they will attend the site visit, and briefly describe the activities they will be performing. As a general note about this section of the form, if you intend to add someone new to the verification team since the conflict of interest form was submitted, you will need to amend your conflict of interest form to add this person, so it is best to include all potential team members on your original COI form submission. When you have completed all required fields on the Basic Info tab, save your work using the red Save icon at the bottom of the screen.
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Agenda
What is Your DEQ Online?

3PV process in YDO

3PV forms
• Conflict of Interest

• If prepared by verifier
• If prepared by VB

• NOVS
• If prepared by 

verifier
• If prepared by VB

• Verification Statement
• If prepared by verifier
• If prepared by VB

3PV form amendments

Resources

Presenter Notes
Presentation Notes
No attachments or payments are required for the NOVS form, so skip the Attachment and Payment tabs and select the Review tab. 
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If preparing as a verifier Consultant:
Agenda
What is Your DEQ Online?

3PV process in YDO

3PV forms
• Conflict of Interest

• If prepared by verifier
• If prepared by VB

• NOVS
• If prepared by 

verifier
• If prepared by VB

• Verification Statement
• If prepared by verifier
• If prepared by VB

3PV form amendments

Resources

Presenter Notes
Presentation Notes
This slide covers the final steps in the preparation process if you are preparing the form as a verifier Consultant. On the Review tab, you will need to notify your verification body of your drafted form. Under “Send Notification to RO”, use the dropdown menu to select the verification body you wish to notify. Once selected, click the blue “eNotify” button to send an email notification. The system will not notify your verification body until you send the eNotification. This is the final step in preparation of the form. Only a DEQ approved verification body may submit 3PV forms to DEQ. A verifier who tries to submit will find that the Submission tab does not allow them to do so. 
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Agenda
What is Your DEQ Online?

3PV process in YDO

3PV forms
• Conflict of Interest

• If prepared by verifier
• If prepared by VB

• NOVS
• If prepared by verifier
• If prepared by VB

• Verification Statement
• If prepared by verifier
• If prepared by VB

3PV form amendments

Resources

If preparing as a Verification Body RO:

Presenter Notes
Presentation Notes
The next few slides cover the final steps in the preparation process if you are a verification body RO and you’ve had a verifier Consultant prepare the form. You should receive an email notification from the system when the form has been prepared. From your dashboard, you should be able to open the proper form record under Pending submittals (note the Submittal RID from the notification email). All information input into the form by the verifier will be saved in this record. You will only need to input the Submittal RID of the report to be verified on the Basic Info tab of the form.
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If preparing as a Verification Body RO: 
Agenda
What is Your DEQ Online?

3PV process in YDO

3PV forms
• Conflict of Interest

• If prepared by verifier
• If prepared by VB

• NOVS
• If prepared by verifier
• If prepared by VB

• Verification Statement
• If prepared by verifier
• If prepared by VB

3PV form amendments

Resources

Presenter Notes
Presentation Notes
The Notice of Verification Services form does not require the entity’s co-signature, so when you are ready to submit, simply go to the Submission tab and fill in all the required information. The Submit button will become available once there are no required fields remaining.
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If preparing as a Verification Body RO: 
Agenda
What is Your DEQ Online?

3PV process in YDO

3PV forms
• Conflict of Interest

• If prepared by verifier
• If prepared by VB

• NOVS
• If prepared by verifier
• If prepared by VB

• Verification Statement
• If prepared by verifier
• If prepared by VB

3PV form amendments

Resources

Presenter Notes
Presentation Notes
Once the form has been submitted, the screen will show a “Submission Successful” message. You will also receive an email confirming the submission. DEQ approval is not required for this form, but we may reach out if we have questions about any of the information you submitted.
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Verification Statement form
Agenda
What is Your DEQ Online?

3PV process in YDO

3PV forms
• Conflict of Interest

• If prepared by verifier
• If prepared by VB

• NOVS
• If prepared by verifier
• If prepared by VB

• Verification Statement
• If prepared by 

verifier
• If prepared by VB

3PV form amendments

Resources

Presenter Notes
Presentation Notes
Next, we’ll cover basic preparation of the Verification Statement form. We’ll start by covering the parts of the process that will be the same regardless of whether the form is prepared by a verifier Consultant or a verification body RO account. From the dashboard, navigate to the Verification Statement form submittal type under New Submittals. Use the yellow plus sign icon to open the blank form.
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Verification Statement form
Agenda
What is Your DEQ Online?

3PV process in YDO

3PV forms
• Conflict of Interest

• If prepared by verifier
• If prepared by VB

• NOVS
• If prepared by verifier
• If prepared by VB

• Verification Statement
• If prepared by 

verifier
• If prepared by VB

3PV form amendments

Resources

Presenter Notes
Presentation Notes
The Basic Info tab will open first, and you should fill in all required fields. As a quick note, one field in the basic info tab, Submittal RID of the Report to be Verified, will not populate if you are filling the form in as a verifier consultant. This is normal and has to do with the permissions granted to verifier consultants as opposed to verification body RO accounts. It also will not populate for verification body RO users unless the conflict of interest disclosure form has been approved by DEQ. You will still be able to prepare and save the rest of the form.
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Verification Statement form
Agenda
What is Your DEQ Online?

3PV process in YDO

3PV forms
• Conflict of Interest

• If prepared by verifier
• If prepared by VB

• NOVS
• If prepared by verifier
• If prepared by VB

• Verification Statement
• If prepared by 

verifier
• If prepared by VB

3PV form amendments

Resources

Presenter Notes
Presentation Notes
In the Attestations section, provide the verification body’s assessment of the verification outcome.
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Verification Statement form
Agenda
What is Your DEQ Online?

3PV process in YDO

3PV forms
• Conflict of Interest

• If prepared by verifier
• If prepared by VB

• NOVS
• If prepared by verifier
• If prepared by VB

• Verification Statement
• If prepared by 

verifier
• If prepared by VB

3PV form amendments

Resources

Presenter Notes
Presentation Notes
If the verification body is recommending Qualified Positive or Adverse, provide a qualifying statement explaining the recommendation including whether material misstatement was identified or if there were nonconformances remaining uncorrected. Indicate the number of material misstatements and/or nonconformances identified and corrected using the boxes below the qualifying statement. If none, enter “0” in all of these fields.
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Verification Statement form
Agenda
What is Your DEQ Online?

3PV process in YDO

3PV forms
• Conflict of Interest

• If prepared by verifier
• If prepared by VB

• NOVS
• If prepared by verifier
• If prepared by VB

• Verification Statement
• If prepared by 

verifier
• If prepared by VB

3PV form amendments

Resources

Presenter Notes
Presentation Notes
No attachments or payments are required for these forms, so skip the Attachment and Payment tabs and select the Review tab to make sure the submission looks correct.
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If prepared by a verifier Consultant:
Agenda
What is Your DEQ Online?

3PV process in YDO

3PV forms
• Conflict of Interest

• If prepared by verifier
• If prepared by VB

• NOVS
• If prepared by verifier
• If prepared by VB

• Verification Statement
• If prepared by 

verifier
• If prepared by VB

3PV form amendments

Resources

Presenter Notes
Presentation Notes
This slide covers the final steps in the preparation process if you are preparing the form as a verifier Consultant. On the Review tab under Send Notification to RO, select the verification body you wish to send the form to for review. Click the blue eNotify button underneath the name of the selected verification body to notify the verification body of the drafted submission by email. The draft submission will not appear in the verification body’s dashboard until this step is completed. This is the final step in drafting the form. Only a DEQ approved verification body may submit 3PV forms to DEQ. A verifier who tries to submit will find that the Submission tab does not allow them to do so. 
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If prepared by the Verification Body RO:
Agenda
What is Your DEQ Online?

3PV process in YDO

3PV forms
• Conflict of Interest

• If prepared by verifier
• If prepared by VB

• NOVS
• If prepared by verifier
• If prepared by VB

• Verification Statement
• If prepared by verifier
• If prepared by VB

3PV form amendments

Resources

Presenter Notes
Presentation Notes
The next few slides cover the final steps in the preparation process if you are a verification body RO and you’ve had a verifier Consultant prepare the form. You should receive an email notification from the system when the form has been prepared. From your dashboard, you should be able to open the proper form record under Pending submittals (note the Submittal RID from the notification email). All information input into the form by the verifier will be saved in this record. You will only need to input the Submittal RID of the report to be verified on the Basic Info tab of the form.
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If prepared by the Verification Body RO:
Agenda
What is Your DEQ Online?

3PV process in YDO

3PV forms
• Conflict of Interest

• If prepared by verifier
• If prepared by VB

• NOVS
• If prepared by verifier
• If prepared by VB

• Verification Statement
• If prepared by verifier
• If prepared by VB

3PV form amendments

Resources

Pro tip!  You can use the mail icon next to 
your co-signers’ name to re-send the 

notification that the form is ready for co-
signature.

Presenter Notes
Presentation Notes
When all required fields in the form are completed, you may proceed to the Submission tab. The verification statement submittal requires co-signature from the independent reviewer. Once the co-signer is added, you will need to click the blue Save button. The teal “Notify All” button is for sending an email notification to the co-signer you have added. The system will not notify a co-signer the form is ready for their review until this button is used. You will not be able to submit the form until the co-signature is completed. While waiting for co-signature, you may sign out of the form. Do not forget to save. 
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If prepared by the Verification Body RO:
Agenda
What is Your DEQ Online?

3PV process in YDO

3PV forms
• Conflict of Interest

• If prepared by verifier
• If prepared by VB

• NOVS
• If prepared by verifier
• If prepared by VB

• Verification Statement
• If prepared by verifier
• If prepared by VB

3PV form amendments

Resources

Presenter Notes
Presentation Notes
The system will send email confirmations once co-signatures have been completed. 
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If prepared by the Verification Body RO:
Agenda
What is Your DEQ Online?

3PV process in YDO

3PV forms
• Conflict of Interest

• If prepared by verifier
• If prepared by VB

• NOVS
• If prepared by verifier
• If prepared by VB

• Verification Statement
• If prepared by verifier
• If prepared by VB

3PV form amendments

Resources

Presenter Notes
Presentation Notes
Once the independent reviewer has signed, return to your dashboard and open the appropriate submittal record indicated as Submittal ID in the emails sent confirming the co-signatures.
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If prepared by the Verification Body RO:
Agenda
What is Your DEQ Online?

3PV process in YDO

3PV forms
• Conflict of Interest

• If prepared by verifier
• If prepared by VB

• NOVS
• If prepared by verifier
• If prepared by VB

• Verification Statement
• If prepared by verifier
• If prepared by VB

3PV form amendments

Resources

Presenter Notes
Presentation Notes
On the Submission tab, complete the attestation and your security question and PIN. The submit button will become available when these steps are completed. 
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If prepared by the Verification Body RO:
Agenda
What is Your DEQ Online?

3PV process in YDO

3PV forms
• Conflict of Interest

• If prepared by verifier
• If prepared by VB

• NOVS
• If prepared by verifier
• If prepared by VB

• Verification Statement
• If prepared by verifier
• If prepared by VB

3PV form amendments

Resources

Presenter Notes
Presentation Notes
Once the form has been submitted, the screen will show a “Submission Successful” message. You will also receive an email confirming the submission. The responsible entity will be copied on this message. 



Circumstances where form amendments may be needed:

• Adding a new verification team member

• Changing a site visit date or location

• If any information changes between the submission of the COI and 
submission of the NOVS

• A new potential for conflict of interest is discovered

• A mistake was made on the original form submission
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Amending a form submission:
Agenda
What is Your DEQ Online?

3PV process in YDO

3PV forms
• Conflict of Interest

• If prepared by verifier
• If prepared by VB

• NOVS
• If prepared by verifier
• If prepared by VB

• Verification Statement
• If prepared by verifier
• If prepared by VB

3PV form amendments

Resources

Presenter Notes
Presentation Notes
Now that we have covered the submission process for all 3PV forms, lets’s discuss what happens if you need to make an update to a form. You may need to make an amendment to a form if you are adding someone new to your verification team, if the site visit date changes, if any of the information changes between submission of the COI and NOVS forms, if a new potential for conflict of interest arises, or if you just made a mistake in your original form submission. 
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Amending a form submission:
Agenda
What is Your DEQ Online?

3PV process in YDO

3PV forms
• Conflict of Interest

• If prepared by verifier
• If prepared by VB

• NOVS
• If prepared by verifier
• If prepared by VB

• Verification Statement
• If prepared by verifier
• If prepared by VB

3PV form amendments

Resources More options

Presenter Notes
Presentation Notes
Once you submit any 3PV form, it will be locked to editing unless an amendment request is made. To request an amendment to a form, from your dashboard, navigate to the completed form submission you would like to request the amendment for by toggling to “Submitted” in the “My Submittals” box. Please note that if the submittal ID for the form you would like to amend does not appear in the short list, you can open a page to view all of your submitted submittals by clicking the three dots in the lower right corner of the box.
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Amending a form submission:
Agenda
What is Your DEQ Online?

3PV process in YDO

3PV forms
• Conflict of Interest

• If prepared by verifier
• If prepared by VB

• NOVS
• If prepared by verifier
• If prepared by VB

• Verification Statement
• If prepared by verifier
• If prepared by VB

3PV form amendments

Resources

Presenter Notes
Presentation Notes
Here is a view of the submitted submittals page just described. For this example, let’s request an amendment for Submittal ID 34129. Click the orange eye icon to view your form submission.
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Amending a form submission:
Agenda
What is Your DEQ Online?

3PV process in YDO

3PV forms
• Conflict of Interest

• If prepared by verifier
• If prepared by VB

• NOVS
• If prepared by verifier
• If prepared by VB

• Verification Statement
• If prepared by verifier
• If prepared by VB

3PV form amendments

Resources

Presenter Notes
Presentation Notes
On the Submitted Submittal Info page, navigate to the yellow box at the bottom of the page and select “Amend”. Include a short description of the change you would like to make under “Request Reason”, then use the Send Request button to send the request to DEQ. At this point, you can log out of the system until you receive notification that DEQ has reopened your submittal for editing.
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Amending a form submission:
Agenda
What is Your DEQ Online?

3PV process in YDO

3PV forms
• Conflict of Interest

• If prepared by verifier
• If prepared by VB

• NOVS
• If prepared by verifier
• If prepared by VB

• Verification Statement
• If prepared by verifier
• If prepared by VB

3PV form amendments

Resources

Update to site visit date
Amend request approved. Please modify site visit date and re-submit.

Presenter Notes
Presentation Notes
The system notification email will look like this, and indicate that your submittal amend request has been approved and that your submittal is changed to Pending.



51

Amending a form submission:
Agenda
What is Your DEQ Online?

3PV process in YDO

3PV forms
• Conflict of Interest

• If prepared by verifier
• If prepared by VB

• NOVS
• If prepared by verifier
• If prepared by VB

• Verification Statement
• If prepared by verifier
• If prepared by VB

3PV form amendments

Resources

Presenter Notes
Presentation Notes
You will be able to access your re-opened form submission by selecting the appropriate Submittal ID from the Submittals field on your dashboard. It will be marked with a yellow “Sendback” icon. You may also access it by clicking on the Sendbacks field under Info. You can then complete any edits.
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Amending attachments:
Agenda
What is Your DEQ Online?

3PV process in YDO

3PV forms
• Conflict of Interest

• If prepared by verifier
• If prepared by VB

• NOVS
• If prepared by verifier
• If prepared by VB

• Verification Statement
• If prepared by verifier
• If prepared by VB

3PV form amendments

Resources

Original submission

Updated submission

Presenter Notes
Presentation Notes
One quick note about amendments: If the form submission is something like a COI where you included attachments with your original submission, and you would like to include an updated version of a previously uploaded file, please give the file a new name before the upload. In cases where two files uploaded have the same name, the system will automatically override the older file. 
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Amending a form submission:
Agenda
What is Your DEQ Online?

3PV process in YDO

3PV forms
• Conflict of Interest

• If prepared by verifier
• If prepared by VB

• NOVS
• If prepared by verifier
• If prepared by VB

• Verification Statement
• If prepared by verifier
• If prepared by VB

3PV form amendments

Resources

Presenter Notes
Presentation Notes
Once your edits are completed, navigate to the Submission tab and fill in the required information to submit. The system will send a confirmation email for your submission. If you are re-submitting a Conflict of Interest form, the system will send a second email when your re-submission has been approved by DEQ and verification activity may resume.



54

Agenda
YourDEQOnlineHelp.Oregon.gov

What is Your DEQ Online?

3PV process in YDO

3PV forms
• Conflict of Interest

• If prepared by verifier
• If prepared by VB

• NOVS
• If prepared by verifier
• If prepared by VB

• Verification Statement
• If prepared by verifier
• If prepared by VB

3PV form amendments

Resources

Presenter Notes
Presentation Notes
Finally, let’s cover where you can find Resources to help you with YDO. YourDEQOnlineHelp.oregon.gov is a great first stop. Click to expand the “Greenhouse Gas Reporting and Third Party Verification" button to see all available resources, such as user guides, training videos and more. 
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Agenda
YourDEQOnlineHelp.Oregon.gov

What is Your DEQ Online?

3PV process in YDO

3PV forms
• Conflict of Interest

• If prepared by verifier
• If prepared by VB

• NOVS
• If prepared by verifier
• If prepared by VB

• Verification Statement
• If prepared by verifier
• If prepared by VB

3PV form amendments

Resources

Presenter Notes
Presentation Notes
If you need system support, you can get in touch with the Your DEQ Online Helpdesk from the same page by clicking on "Contact Your DEQ Online Helpdesk". This will navigate you to the helpdesk web portal, where you can click Public user request to submit a ticket.
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YourDEQOnline.oregon.gov

Thank you! 

Presenter Notes
Presentation Notes
This concludes this presentation. Thank you for attending today!



Title VI and 
alternative 
formats

DEQ does not discriminate on the basis of race, color, national origin, 
disability, age or sex in administration of its programs or activities. 

Visit DEQ’s Civil Rights and Environmental Justice page.

Español |  한국어 | 繁體中文 |  Pусский |  Tiếng Việt العربیة |
Contact: 800-452-4011  |  TTY: 711  |  deqinfo@deq.state.or.us

https://www.oregon.gov/deq/about-us/Pages/titleVIaccess.aspx
https://www.oregon.gov/deq/about-us/Pages/titleVIaccess.aspx
https://www.oregon.gov/deq/about-us/Pages/titleVIaccess.aspx
https://www.oregon.gov/deq/about-us/Pages/titleVIaccess.aspx
https://www.oregon.gov/deq/about-us/Pages/titleVIaccess.aspx
https://www.oregon.gov/deq/about-us/Pages/titleVIaccess.aspx
https://www.oregon.gov/deq/about-us/Pages/titleVIaccess.aspx
mailto:deqinfo@deq.state.or.us
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