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Presenter Notes
Presentation Notes
Hello, and welcome to Your DEQ Online system training for third party verification program verifiers and verification bodies. This training is intended for third party verifiers and verification bodies approved by DEQ to provide services to entities who report to our Greenhouse Gas Reporting Program, beginning with 2023 reporting year data verified during the 2024 verification cycle.


Agenda

What is Your DEQ Online?
3PV process in YDO

3PV forms

» Conflict of Interest
» If prepared by verifier
» If prepared by VB

« NOVS
» If prepared by verifier
» If prepared by VB

» Verification Statement
» If prepared by verifier
» |f prepared by VB

3PV form amendments

Resources
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Username

Password (Forgot Password?)
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R Account -

Public Records
& Services

For assistance, please contact:
£ YourDEQOnline@deq.oregon.gov

&) Online Help [
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Presenter Notes
Presentation Notes
We’ll begin today with a brief overview of Your DEQ Online, and why DEQ is making the switch to this system for its Greenhouse Gas Reporting Program. We’ll then cover how the 3PV process works in YDO, including how 3PV forms are submitted and amended. And we will conclude today with where to find additional YDO resources.


Agenda

What is Your DEQ Online?
3PV process in YDO

3PV forms
* Conflict of Interest
» If prepared by verifier

» If prepared by VB

« NOVS
» If prepared by verifier
» If prepared by VB

» Verification Statement
» If prepared by verifier
» |f prepared by VB

3PV form amendments

Resources

Environmental data management system
Cloud-based

Secure and sustainable

Access from any browser (except Internet
Explorer)

Use as a primary contact point for
submittals

Expect consistent service across Oregon
Search published content easily
Reduce paper use, mailing costs

Get dedicated, expert support
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Presenter Notes
Presentation Notes
Your DEQ Online is DEQ’s new environmental data management system, which covers a variety of programs at DEQ.  It is Cloud-based and accessible from any almost browser and you can search published content without a request.. It provides s safe and secure interface for reported data, allows DEQ to reduce our paper use and carbon footprint, and there is dedicated support from a vendor which means ongoing and timely support for users. DEQ has been rolling out this platform for use by various programs, and the Greenhouse Gas Reporting Program and third party verification for this program are now live. Beginning with 2023 reporting year data verified in 2024, entities that report to the program as permitted stationary sources, natural gas suppliers, natural gas systems and electricity suppliers will be completing their annual report submissions and verification in YDO. For liquid fuel suppliers who report to both the GHG reporting program and Clean Fuels Program, reporting will still be done in the Oregon Fuels Reporting System and 3PV forms will still be administered through adobe sign. For permitted stationary sources, reporting in YDO is replacing reporting in EZ Filer.




Agenda

What is Your DEQ Online?

3PV process in YDO

3PV forms
e Conflict of Interest
» If prepared by verifier

» If prepared by VB

« NOVS
» If prepared by verifier
» If prepared by VB

» Verification Statement
» If prepared by verifier
» |f prepared by VB

3PV form amendments

Resources

Responsible Official Consultant
(RO)

Used by
Capabilities

Form access

Data access

|dentity verification
required

Verification body

Draft and submit third
party verification form
submittals

Conflict of Interest,
Notice of Verification
Services and Verification
Statement forms

Only after DEQ approval
of COI form

Yes

Individual verifiers

Draft third party
verification form
submittals ONLY

Conflict of Interest,
Notice of Verification
Services and Verification
Statement forms

None

No
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Presenter Notes
Presentation Notes
Before we discuss the 3PV process in YDO, it is useful to review the account types available in YDO. When you sign up for an account you will note three options. The Responsible Official, or RO, account, is the account type held by verification bodies. This account type can both draft and submit third party verification form submittals, and is the account that will have access to a responsible entity’s submitted data once DEQ approves the Conflict of Interest form. The Consultant account is the account type held by individual verifiers and lead verifiers. This account will have access to draft but not to submit third party verification forms, and cannot access the entity’s data in the system. Please note, the term “consultant” in this case refers only to the account type held by the user in the system. It is consistent across multiple DEQ programs in YDO, and does not reflect a change to our program’s policies prohibiting verifiers from performing consulting work for their verification clients.


Annual Report *Submitted to DEQ by entity

: *DEQ reviews and confirms 3PV
Age nda Submittal Y

What is Your DEQ Online?
3PV process in YDO

3PV forms
Conflict of Interest
NOAVAS
Verification Statement
Petition

: - Submitted by verification body
Cﬁ?g;gts’?f with co-signature from entity
* Must be approved by DEQ
before verification begins

disclosure form

Notice of «Submitted by verification
Verification body

Services form *No co-signature

3PV form amendments

« Submitted by entity

Petition form * Prior to submission of
Resources

verification statement and
(OPTIONAL) verification deadline

Verification «Submitted by
Statement verification
form body
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Presenter Notes
Presentation Notes
Now, let’s move on to a brief overview of the 3PV process in YDO. As verification is performed on annual emissions data report submissions that meet our verification threshold, the first step in the process is for the entity to submit its reporting to DEQ by the reporting deadline. DEQ will review your annual report submission, and if verification is required then a Conflict of Interest disclosure form will also be required. This form is submitted by the verification body, but requires co-signature by the entity. DEQ must review and approve the COI form before verification activity can begin. Once the COI form is approved, the verification body will submit a Notice of Verification Services form to DEQ to notify us of the verification services to be provided. The verification body will then perform the verification. If during the verification process you and the entity disagree on some aspect of verification that would change the outcome of your verification statement, the entity may petition DEQ for a final determination on the issue. Once all verification activity is complete, the verification body will submit the Verification Statement form in the system. 


Agenda

What is Your DEQ Online?
3PV process in YDO

3PV forms

» Conflict of Interest
» If prepared by verifier
» If prepared by VB

« NOVS
» If prepared by verifier
» If prepared by VB

» Verification Statement
» If prepared by verifier
» |f prepared by VB

3PV form amendments

Resources

Your "] oNLINE

™

Public Portal N

Environmental Data Management System (EDMS)

Username

Password (Forgot Pe_u:sv.'ord?‘]

‘#=»  public Records
é & Services

For assistance, please contact:
£ YourDEQOnline@deq.oregon.gov

&) Online Help
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Presenter Notes
Presentation Notes
Now let’s move on to a discussion of 3PV forms. This presentation will cover the process for each form as though it is being prepared by the lead verifier Consultant account, and submitted by the Verification body RO account. The verification body RO account may also fully prepare each form. The only difference in preparation between the two account types is that the verifier Consultant has the added step of notifying the Verification body RO when the form has been prepared.


Conflict of Interest form
= pomwoora S0 @ |

= Dashboard 299 @ @ Lead

Agenda

No submittal record found

=0 Info  Messages Submittals  Permits/Licenses/Certificates & Transaction History Upcoming Obligations & Unpaid Submittals
it
u Info Submittals
- Sendback
Wh at iS YO u r D E Q O n I i n e? L& MY SUBMITTALS (LAST 3 MONTHS) Pending NEW SUBMITTALS Popular
e

X Q| air quality |
Submittals Submittals

s 3PV -Conflict of interest disclosure

3PV process in YDO )
CORRESPONDENCE (LAST 3 MONTHS]

B
i“ O|f\m$amyv‘ ificati i -
3PV forms g s ] & o)
. Authority Unre E‘ »
 Conflict of Interest =

s 3PV - Third-Party Verification Statement
Public Unread E‘

(45 ?lﬂ} t Offer (EEQ) Payment -
» If prepared by = 5 Opl 1 - +
verifier Messages A © [coone) -

J Invoice and Civil Penalty Payment

« |If prepared by VB
« NOVS
» If prepared by verifier
» If prepared by VB
» Verification Statement
» If prepared by verifier
» |f prepared by VB

3PV form amendments

Resources
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Presenter Notes
Presentation Notes
First, let’s cover the conflict of interest form. We’ll start with the parts of the form preparation that will be the same, whether the form is prepared by a verifier consultant or by a verification body RO. From the dashboard, navigate to the Conflict of Interest form submittal type under New Submittals. Use the yellow Plus sign icon to open the blank form.





Agenda

What is Your DEQ Online?
3PV process in YDO

3PV forms
 Conflict of Interest
» |If prepared by

verifier

» |If prepared by VB
IN[OAVAS

» If prepared by verifier

» If prepared by VB
Verification Statement

» If prepared by verifier

» |f prepared by VB

3PV form amendments

Resources

< 3PV- Conflict of Interest Disclosure

@ Basic Info @ @ Attachment @ Payment @ Review @ Submission @

<@ >

Basic @ | Checklist @

Before beginning verification services, the conflict of Interest information must be submitted and approved by DEQ.

Additional submittals of this COI form may be necessary if an individual person or company is hired by the applicant/regulated entity pursuant to OAR 340-272-0500. This form may also be used to
assess and disclose the emerging potential for COI during verification services and one year after completing verification services.

If the regulated entity's ownership and operational control structure are unclear, DEQ staff may request additional information to determine the required scope of COI evaluation.

Conflict of Interest forms and Notice of Verification Services forms may be submitted jointly or sequentially. If both are submitted at the same time, verification services may begin only once DEQ
has approved the Conflict of Interest form submittal.

Be aware that the five-year period for assessing the potential for high conflict of interest begins on the date the reporting entity first contracted for verification and ends on the date the final
verification statement is submitted.

This form must be submitted once per year unless changes occur that would require a more frequent submittal. Requirements for conflict of interest determinations and ongoing monitoring of
conflict of interest are in OAR 340-272-0500(7) and (8), respectively.

Responsible Entity Information @

Responsible Entity Name
Responsible Entity

Source ID Federal Employer ID Number

89-897923

YouR ]3] ONLINE
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Presenter Notes
Presentation Notes
The Basic Info tab will open first. This is where you will input information about your entity client, the report you are verifying, and the verification team you will use to perform verification services. 


Agenda

What is Your DEQ Online?

3PV process in YDO

3PV forms
 Conflict of Interest
» |If prepared by

verifier
» |If prepared by VB
« NOVS
» If prepared by verifier
» If prepared by VB
» Verification Statement
» If prepared by verifier
» |f prepared by VB

3PV form amendments

Resources

< 3PV- Conflict of Interest Disclosure

. @ Basic Info @ @ Attachment @ Payment @ Review @ Submission @
u..

ul.

Basic @ @ Checklist @

Responsible Entity Contact Information
Salutation First Name

Responsible

Company

Responsible Entity

Phone

971-263-1726

Data Year and Report Information

M.L Last Name
Entity
Title Email
elizabeth.hardee@deq.oregon.gov
Mobile Fax

000-000-0000 000-000-0000

Data Year @

2022

Submittal RID of the Report to be Verified @

24124

Security Code @

526abafe-7649-49dc-had0-94a295322b7e

Report Type

Natural Gas Systems Emissions Data Report

\

>

Responsible entity will

provide you with this
information
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Presenter Notes
Presentation Notes
The entity whose report you are verifying should send you an email containing the information to input into the Submittal RID of the Report to be Verified and Security code fields.  Please double check that the report type you select from the report type dropdown menu is correct; this will be used to populate the options for some later fields.


Agenda

What is Your DEQ Online?
3PV process in YDO

3PV forms

« Conflict of Interest
» |If prepared by

verifier

» |If prepared by VB

« NOVS
» If prepared by verifier
» If prepared by VB

» Verification Statement
» If prepared by verifier
» |f prepared by VB

3PV form amendments

Resources

Populates with a list of all lead verifiers approved to lead verification
teams for the selected Report Type

«  3pv- Conflict of Interest Disclosure

v o e e e

m rivolme M el gan syzleren amreusd e ? [Ecbrar] W] o werisr -
Ll i Pt Lo e | it i | 1

[ 700 KE Mufincemah 5E, Porilsnd, OR 57232 '

iiEraierg B vt

(=) Yen ) Mo

i e et Raivhaa

V0 Do PN B i Lol el P | e Dy [ 11 ‘
(] 700 ME Mufincemah 51, Porilsnd, DR 57232

Populates with all DEQ-approved lead verifier records
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Presenter Notes
Presentation Notes
In the Verification team section, The Verification Team Leader dropdown menu will populate with all DEQ approved lead verifiers who are qualified to lead verification teams for the selected Report Type. The Independent Reviewer dropdown menu will populate with all DEQ approved lead verifiers. Each lead verifier has a different License record in the system for each Report Type they are qualified to verify so they may appear in the list multiple times. It does not matter which record is selected for Independent Reviewer so long as the name is correct. 


Other Verification Team Members

Role Name Relationship to VB Attending Site Visit?
B I + Add another DEQ-approved verifier 0
Name Attending Site Visit? Description of activities to be performed
1 1 + Add a verifier-in-trainii
What is Your DEQ Online? e - 9

3PV process in YDO Populates with all

DEQ-approved

3 PV fO rms Other Verification Team Members

verifiers
o Conf“Ct Of Inte rest Role Name Relationship to VB Attending Site Visit?
° If reared y Ver'fler Verifier v GHG- Permitted facilities annual reports v Employee & @ Yes O No a
3PV Verifier containing process emissions- lead verifier
 If prepared by VB 0 (3100 SE Alder St, Portland, OR © [Lieense Ny 02345 || issue Date | 11/14/2023
97214-2179
« NOVS

» If prepared by verifier
» If prepared by VB . Attending Site Visit?
» Verification Statement
» If prepared by verifier 9

Description of activities to be performed

Test Trainee O Yes © No Clerical support for lead veriﬂed

* If prepared by VB =)

Remember to briefly

- O AMEREnEnE Save describe the work to be
_' 0 performed by verifiers-in-

training

Resources
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Presenter Notes
Presentation Notes
In the Other Verification Team Members section, you can add others to your verification team. To add another verifier with DEQ approval, select “Add another DEQ approved verifier”. To add a verifier in training who does not have DEQ approval as a verifier, select “Add a verifier-in-training”. For option 1, adding another DEQ-approved verifier, you’ll be asked to select from a list of all DEQ-approved verifiers and indicate the verifier’s role on the verification team, whether they are an employee or subcontractor of the verification body and whether they will attend the site visit (in full verification years). Again, this list may show the same person multiple times, as there will be one record for each report type they are qualified in, and it doesn’t matter which record you select as long as the name is correct. For option 2, adding a verifier-in-training, you’ll be asked to input the trainee’s name, indicate whether they will attend the site visit, and briefly describe the activities they will be performing. Please remember to use the red Save icon at the bottom of the screen to save your work, then you can proceed to the Checklist tab.




¢« 3PV- Conflict of Interest Disclosure
s | * EEEED (o) >

Py N . . .
(1) Basicinfo @ @ Attachment @ Payment @ Review @ Submission @

Basic | Checklist @

4.1 High Potential Conflict of Interest (OAR 340-272-0500 (2)) ©

Have the verification body and entity shared any management staff or board of directors membership, or has any of the senior management staff of the entity been employed by the verification body or vice

What is Your DEQ Online? c st
versa within the last five years?
3PV process in YDO - | (O O

Has any member of the verification body provided any type of monetary or non-monetary incentive to the entity to secure this verification services contract, influence verification documentation or influence
3PV forms !

verification findings?
O Yes @ No
° CoanICt Of IntereSt Lﬂ Has any member of the verification team or verification body provided verification services for the responsible entity except within the time periods in which the responsible entity is allowed to use the same
verification body or team members as specified under OAR 340-272-0100(5)?
- If prgpared )Y & Ove ®no
verifier
» |If prepared by VB
NOVS
» If prepared by verifier
» If prepared by VB
Verification Statement
» If prepared by verifier
» |f prepared by VB

3PV form amendments

Resources
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Presenter Notes
Presentation Notes
Use the checklist tab to answer questions related to conflict of interest situations. The checklist tab will require you to answer questions related to high and medium potential conflict of interest. 



Agenda

What is Your DEQ Online?
3PV process in YDO

3PV forms
 Conflict of Interest
» |If prepared by

verifier

» |If prepared by VB
IN[OAVAS

» If prepared by verifier

» If prepared by VB
Verification Statement

» If prepared by verifier

» |f prepared by VB

3PV form amendments

Resources

3PV- Conflict of Interest Disclosure

QBT [orey)

(D Basic Info @ @ Attachment @ @ Payment @ Review @ Submission @

Basic = Checklist @

4.2 Medium Potential Conflict of Interest (OAR 340-272-0500 (4))

799 @ @ Testverficatio

Send Back Attachments

(a) Are there any personal or family relationships between the employees or management of the entity and any members of the verification body, including subcontractoers of the verification body who are
members of the verification team?

@® Yes O No

If yes, list names, titles, and relationships in an attachment. A conflict of interest mitigation plan must also be attached.

(b) Have any members of The VermCation team, vermcanon Boay orTTelated entries pmviaea T INIENG 10 pm\nae SETVICES OF any NGTUTe 1O The. responslg e en!ﬁ T TETGTEq SNTES, SINEr WIthIn OF OUTSIOS.

Oregon, within the previous five years, but are not services that result in a potential for high conflict of interest according to OAR 340-272-0500(2)?

|OYes QO No

@ Required

4.3 Low Potential Conflict of Interest (OAR 340-272-0500 (3))

Submittal Information

. 3PV - Conflict of interest disclosure
iwi-

Q)| 10104004 | New

Greenhouse Gas Reporting

Conflict of interest disclosure

Potential for conflict of interest is only considered low if all three of the following conditions have been met:

[ No potential for a high conflict of interest has been identified in Part 4.1 above
[ No potential for a medium conflict of interest has been identified in Part 4.2 above
[ The verification body has not provided verification services for the responsible entity in the past six years

Other Conflict of Interest Circumstances @

Attachment Types

* represents required attachments.

% Mitigation plan for conflict of interest
Mitigation plan for conflict of interest

% Personal or family relationships between the
verification body and the responsible entity

Personal or family relationships between the
verification body and the responsible entity

Watch for required

attachments under
Attachment T

YouR ]3] ONLINE
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Presenter Notes
Presentation Notes
If you select Yes for questions related to medium conflict of interest or for other conflict of interest circumstances, the system will provide prompts about required attachments needed to submit the form. These prompts will appear below the questions and in the Attachment Types box on the right side of the screen. If attachments are required, you will also note an alert will appear next to “Attachments” in the tabs above.




4.3 Low Potential Conflict of Interest (OAR 340-272-0500 (3))

Potential for conflict of interest is only considered low if all three of the following conditions have been met:

No potential for a high conflict of interest has been identified in Part 4.1 above

Ag e n d a [ No potential for a medium conflict of interest has been identified in Part 4.2 above

The verification body has not provided verification services for the responsible entity in the past six years

o o Other Conflict of Interes 1cums ances ©
What is Your DEQ Online? : R

Are there any other circumg

3PV process in YDO O Yes @ No
3PV forms

. ConﬂiCt Of IntereSt hent and my understanding of OAR 340-272-0500, | believe the risk for potential Conflict of Interest for my verification body is: (Check one)

» |If prepared by O Low @ Medium | O High
verifier

» |If prepared by VB

« NOVS
» If prepared by verifier
» If prepared by VB

» Verification Statement
» If prepared by verifier
» |f prepared by VB

ances known to your verification body that could result in a potential COI? If yes, attach an explanation, including why this should not affect impartiality of verification services.

Conflict of Interest Self-Asfessment (OAR 340-272-0500 (6)(a)) @

Based on the above assess

All three conditions must be

met for conflict of interest to
be low

3PV form amendments

Resources
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Presenter Notes
Presentation Notes
Conflict of interest potential is considered low only when the three conditions listed are met. Indicate whether other potential conflict of interest situations not listed on the form are present, and fill in the self-assessment portion of the tab. When you have completed the Checklist tab, save your work.



Agenda

What is Your DEQ Online?
3PV process in YDO

3PV forms
 Conflict of Interest
» |If prepared by

verifier
» |If prepared by VB
« NOVS
» If prepared by verifier
» If prepared by VB
» Verification Statement
» If prepared by verifier
» |f prepared by VB

3PV form amendments

Resources

< 3PV- Conflict of Interest Disclosure

« KB [oger]

G) Basic Info @ Attachment @ @ Payment @ Review @ Submission @

B Make sure you upload all required () attachments. Please refer to side panel on the right for more detailed information.

When uploading an attachment, first click the file record and select a document type option for the uploaded file. If you want to mail the documents to the authorized agency, please navigate to the

Review tab and use the "Mail To" checkbox.

& E* File Names

0 - s5TestPages.docx

[ Doc Type ‘ Mitigation plan for conflict of interest

Instruction

>

Type [ size = [ Date

[pocx |[16 kB |[11/9/2023] L]

- &= Select Document Type:
] Mitigation plan for conflict of interest ~
DO C Comment

Drag and drop any

attachments

| 1 Resuits |

45 Click to Upload or Drag Files Over Here

-0

YouR ]3] ONLINE
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Presenter Notes
Presentation Notes
If attachments are required, select the Attachment tab, then drag and drop any files you wish to add. The system will prompt you to add a document type to each attachment. To do so, click the document, then select from the dropdown menu options. Once all documents are uploaded and document types added, click the red Save icon at the bottom of the screen. 



< 3PV- Conflict of Interest Disclosure

@ Basic Info ® Attachment @ Puyment @ Submission @

L;/,S | Please review your submittal info and any attachments provided.

Agenda

What is Your DEQ Online?

If needed, please click on the Basic Info Tab or Attachment Tab to make changes to your submission.

Submittal Form(s) Summary

IE
3PV process |n YDO (R Please check if the following sections are completed. Click on the PDF ( é ) hyperlink to open/save/print the PDF form.
3PV forms = v Basicl_ﬂfo
) ~ Checklist
« Conflict of Interest =
Fees/Payments
» |If prepared by
verifier = [Batnce)

$ 000 - $0.00 = $0.00

» |If prepared by VB
« NOVS

Mandatory Attachment Uploaded Attachment
" . g
If prepared by Verlfler All required attachments were included. = 5TestPages.docx .
- Mitigation plan for conflict of interest
 If prepared by VB o)

The submission of attachment by “Mail” is not supported by this submittal form. Please
upload your attachment as electronic file online.

= 1TestPage.docx

» Verification Statement
» If prepared by verifier Vet body an 0 responsile ety
 If prepared by VB (oo e ke)

3PV form amendments

Resources
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Presenter Notes
Presentation Notes
No payment is required for any 3PV form submission. You may skip the Payment tab and proceed to the Review tab and make sure that the form looks complete.



If preparing as a verifier Consultant:

Ag e n d a Send Notification To RO

Click ‘eNotify’ button to send an email notification.

What is Your DEQ Online?

Verification Body %y 9712631726 [£3 3PVerify@deq.oregon.gov
0 B [ Verification Bady v
3PV process In YDO [£3 700 NE Multnomah St, Portland 97232

3PV forms |[===1

 Conflict of Interest

* If prepared by
verifier = | (R (orer]

. @ Basic Info @ Attachment @ Payment @ Review
» |If prepared by VB o =
« NOVS -
° If prepa red by Ve rifier u Certification Statement
° If pre pa red by VB Il_ | certify under penalty of perjury under the laws of the state of Oregon that to the best of my knowledge and belief, the information provided in this conflict-of-interest evaluation

submittal is true, accurate, and complete. If changes occur to the information on this form, | am responsible for submitting an updated form

You are not allowed to submit this application. Please notify RO and let the RO submit the form.

» Verification Statement =
* If prepa red by Verlfler '—__1 I | have read and agree to the above certification statement

» |f prepared by VB

© Required.

3PV form amendments

Resources
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Presenter Notes
Presentation Notes
This slide covers the final steps in the preparation process if you are preparing the form as a verifier Consultant. On the Review tab, you will need to notify your verification body of your drafted form. Under “Send Notification to RO”, use the dropdown menu to select the verification body you wish to notify. Once selected, click the blue “eNotify” button to send an email notification. The system will not notify your verification body until you send the eNotification. This is the final step in preparation of the form. Only a DEQ approved verification body may submit 3PV forms to DEQ. A verifier who tries to submit will find that the Submission tab does not allow them to do so. 



If preparing as a Verification Body RO:

YourDEQOnline System Message:

Dear Verification Body:

Agenda

What is Your DEQ Online?

This email serves to inform you thd a Conflict of Interest form is ready for your review and submission as follows:

R - Conflict of interest disclosure

Submission I1D: 34111

S e, Leaq verifier
. Preparer Email: testverifier3PV@gmail.com
3PV process in YDO Preparer Phone: 971-263-1726
This COI form is in reference to the following report submission:
3PV forms
. Entity: Responsible Entity
C C o nfl Ict Of I nte rest Report Type: Natural Gas Systems Emissions Data Report

. ID of Report: 24124

» If prepared by verifier

Thank you for using the YourDEQOnline System!

If you have any questions, please contact YourDEQOnline help center.

» |f prepared by VB
N[OAVAS] Regards,

YourDEQOnline System = Dashboard

» If prepared by verifier

I;z . Info Messages Submittals  Permits/Licenses/Certificates & Transaction History Upcoming Obligations & Unpaid Submittals
» If prepared by VB g | m Submittals
® Ver'flcat'on Statement (¥ 1 MY SUBMITTALS (LAST 3 MONTHS)

If prepared by verifier g b9| smgtals o Bl —
C If prepared by VB ir— 3PV - Conflict of interest disclosure

CORRESPONDENCE (LAST 3 MONTHS)

3PV form amendments "a Olarcuay ) CHIEY aoa

Open E‘ 3PV - Third-Party Verification Statement
"
Resources | ° [utoryune | O (2 cusiy G 17
V Public Unread E‘ 3PV - Notice of Verification Services
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Presenter Notes
Presentation Notes
The next few slides cover the final steps in the preparation process if you are a verification body RO and you’ve had a verifier Consultant prepare the form. You should receive an email notification from the system when the form has been prepared. From your dashboard, you should be able to open the proper form record under Pending submittals (note the Submittal RID from the notification email). All information input into the form by the verifier will be saved in this record.


If preparing as a Verification Body RO:

<« 3PV- Conflict of Interest Disclosure

Agenda

Ee | *
. . u @ Basic Info @ Attachment @ Payment @ Reviewl @ Submission @ I
What is Your DEQ Online? cosigners
L&
3PV proceSS |n YDO u ATTENTION: Please enter a valid email (to receive the validation code needed to access the submittal).
3PV fo rms IE Instruction: Please request the Responsible Entity to co-sign
« Conflict of Interest " A A
o Co-Signers Co-signer's Role B8 © &
» If prepared by verifier .
. . . - [}
o If prepared by VB ﬂ Responsible Entity elizabeth.hardee@deq.oregon.gov 971-263-1726 Entity contact
* NOVS 2y Hasscosige
» If prepared by verifier

» If prepared by VB

» Verification Statement
» If prepared by verifier
» |f prepared by VB

3PV form amendments

Resources
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Presenter Notes
Presentation Notes
In the Submission tab under Co-Signers, you will need to add the name(s) and contact information for the person(s) from the responsible entity who will sign off on the form. Once the co-signer is added, you will need to click the blue Save button. The teal “Notify All” button is for sending an email notification to any co-signers you have added. The system will not notify co-signers the form is ready for their review until this button is used. You will not be able to submit the form until the entity has co-signed. While waiting for co-signature, you may sign out of the form. Do not forget to save. 


Agenda

What is Your DEQ Online?
3PV process in YDO

3PV forms
» Conflict of Interest
» If prepared by verifier

» |f prepared by VB
N[OAVAS

» If prepared by verifier

» If prepared by VB
Verification Statement

» If prepared by verifier

» |f prepared by VB

3PV form amendments

Resources

If preparing as a Verification Body RO:

YourDEQOnline System Message:

Dear Verification Body:

I Respeonsible Entity has reviewed and signed the contents of the document below: I

Submittal 1D: 24125

Submittal Name: 3PV - Conflict of interest disclosure

If you have questions, please Be
< 3PV-Con

Thank you for using the

If you have any question

Regards,
YourDEQOnline System

+ B o

@ Basic Info @ Attachment @ Payment @ Review

Certification Statement

| certify under penalty of perjury under the laws of the state of Oregon that to the best of my knowledge and belief, the information provided in this conflict-of-interest evaluation
submittal is true, accurate, and complete. If changes occur to the information on this form, | am responsible for submitting an updated form.

| have read and agree to the above certification statement

Co-signers

ATTENTION: Please enter a valid email (to receive the validation code needed to access the submittal).

| Instruction: Please request the Responsible Entity to co-sign

Co-Signers Co-signer's Role (=) ® <]
Responsible Entity elizabeth.hardee@deq.ore | 971-263-1726 Entity contact & | [12/5/2028] | [12/5/2023] I - Signed | 12/5/2023 I
T
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Presenter Notes
Presentation Notes
Once the co-signer has signed, you will receive an email notification from the system. Log back in to the system and open the Submission form. You’ll note that a check mark now appears next to the co-signer, which means the rest of the submission process can begin.



Agenda

What is Your DEQ Online?
3PV process in YDO

3PV forms
» Conflict of Interest
» If prepared by verifier

» |f prepared by VB
N[OAVAS

» If prepared by verifier
» If prepared by VB

» Verification Statement
» If prepared by verifier
» |f prepared by VB

3PV form amendments

Resources

<« 3PV- Conflict of Interest Disclosure

>

If preparing as a Verification Body RO:

+ G [oer)
@ Basic Info @ Attachment @ Payment @ Review

Security Question

Security Question: what is the name of your home town newspaper? *

[] Show Question Answer

PIN Number

Securi ty Precautions

We maintain stringent system safeguards and physical and administrative protection to prevent misusing your information. In additior|
VeriSign's Certificates and Authorize.NET's PCl-compliant processes. Once we provide you with a password, you are responsible for m
Please note that access to these links, irrespective of the issuance of the User ID and Password, may be terminated at our discretion 4

Disclaimer

The system, agencies, officers, and employees protect your confidential information. However, personally identifiable information priv
dedicated efforts, some mistakes and misunderstandings may result. The visitor proceeds to any external sites at their own risk. The
liabilities from damages resulting from accessing the website or from reliance upon any such information.
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Presenter Notes
Presentation Notes
Check the box under Certification Statement to certify the accuracy and completeness of the form. Complete your security question and PIN number. The Submit button will become available once these steps are complete.


If preparing as a Verification Body RO:

Conflict of Interest Disclosure

Complete Submittal

Agenda |

. .
W h at IS YO u r D E Q O n I I n e ? Confirmation of Submittal: 1. Your application has been received and will be reviewed shortly. 2. Check your account, email and text message for system notifications at various milestones.
H -
Please click to print your receipt.
3PV process in YDO

Submittal Summary Submittal Form Info
3 PV f Submittal ID: Name: 3PV - Conflict of interest disclosure
Or I I lﬂ Submittal Date: Method: Online Submission
0 .
o C fI t f I t t Submittal By: Verification Body
ontlict or Interes Sr6a1 79

3PVerify@deq.oregon.gov

» If prepared by verifier ety
o If pre pa red by VB 3PVerif YourDE:OninE.:ys:m I:e:sage:
cer Vrtcation oy
N OVS e This email serves to inform you tl‘It we have received your Conflict of Interest form submission:
* If prepared by Ve rlfler Submission Name: 3PV - Conflict of interest disclosure
- Ifprepared by VB
Ve rlfl Catl O n State m e nt This COI form is in reference to the following report submission:
» If prepared by verifier ity Responsble ity

Report Type: Natural Gas Systems Emissions Data Report

« If prepared by VB 1 o Repor: 24124

‘When DEQ, has reviewed and approved the form, you will receive a separate notification to confirm. Verification may not proceed until the form has been approved by DEQ.

3PV form amendments

Thank you for using the YourDEQOnline System!
If you have any questions, please contact YourDEQOnline help center.

Resources Regarde,

YourDEQOnline System
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Presenter Notes
Presentation Notes
Once the form has been submitted, the screen will show a “Submission Successful” message. You will also receive an email confirming the submission. DEQ still needs to approve the form before verification activities may begin.  



Agenda

What is Your DEQ Online?
3PV process in YDO

3PV forms
» Conflict of Interest
» If prepared by verifier

» |f prepared by VB

« NOVS
» If prepared by verifier
» If prepared by VB

» Verification Statement
» If prepared by verifier
» |f prepared by VB

3PV form amendments

Resources

If preparing as a Verification Body RO:

YourDEQOnline System Message:

Dear Verification Body:

This email serves notice th1t your Conflict of Interest form has been approved. |(|'ndl1;|r find your approval details below:

Submittal ID: 34127

Application Name: 3PV - Conflict of interest disclosure
Submitted Date: 12/6/20232 3:32:56 PM

Submitted By: Verification Body

This Conflict of Interest form is in reference to the following report submission:
Entity: Responsible Entity

Report Type: Natural Gas Systems Emissions Data Report
ID of Report: 24124

Thank you for using the Environmental Data Management System (YourDEQOnline).
If you have any questions, please contact the Your DEQ Online Helpdesk at yourdegenline@deqg.oregon.gov

Regards,
YourDEQOnline Team

vyour DI onLine 23



Presenter Notes
Presentation Notes
Once the form has been approved by DEQ, you will receive a separate email confirming that the form has been approved and that verification may begin. The entity will be copied on this message as well.


Agenda

What is Your DEQ Online?
3PV process in YDO

3PV forms
» Conflict of Interest
» If prepared by verifier

» If prepared by VB
« NOVS

» |If prepared by
verifier
» |If prepared by VB
» Verification Statement
» If prepared by verifier
» |f prepared by VB

3PV form amendments

Resources

Notice of Verification Services form

NEW SUBMITTALS

My Favorite [ iEg

O (i quality ) +
3PV - Conflict of interest disclo

= Dashboard 29 ® @ Lead
=e Info  Messages Submittals  Permits/Licenses/Certificates & Transaction History Upcoming Of ions & Unpaid St
H Info Submittals
:
L& MY SUBMITTALS (LAST 3 MONTHS) [
u Submittals Submittals No submittal record found.
=
} CORRESPONDENCE (LAST 3 MONTHS)
=

B

Open E|

Authority Unre E|
Public Unread E|

Messages

ANNOUNCEMENT

O [airualiy | &l
ﬁ“ 3PV - Notice of Verification Service:

O [Air quality | +
ﬁ“ 3PV - Third-Party Verification Statement

* © [ Govonline | +

Expedited Enforcement Offer (EEO) Payment

© | Govonline | +
J Invoice and Civil Penalty Payment
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Presenter Notes
Presentation Notes
Next, we’ll cover basic preparation of the Notice of Verification Services form. We’ll start by covering the parts of the process that will be the same regardless of whether the form is prepared by a verifier Consultant or a verification body RO account. From the dashboard, navigate to the NOVS form submittal type under New Submittals. Use the yellow plus sign icon to open the blank form.



= 3PV = Notice of Verification Services

o

_: A et Parriabr] 3 Foyyrnant 4 | i 5 1 Submision 6
[- N

What IS You r DEQ On I I ne? I.ﬁ' Belore & verilicaton body commences any verilicaticn serdces (or the reapsneible entity, it must sobmil tres form oo DEC. The farrn maiet be subenitied after DED R notifed ihe rosporaibbe
3PV process in YDO L

i. Weritiers: IT Tilleg in this form o Behall of your verification bedy, plexse note that you will not Be able 1o submis 1he form On the Submissian tab, you will be abde 10 select your veriicatian body and
3 PV fo rmS mictity them the Form Bas been dralted. The Submital R of the Report 1o be vediled Gield i sooeasible only to wetificatan bos iy acsesint Boklers

ity B Nt !'H:.ll:l:dl TR 1 A T Thest 'q“-"'l!':l:".'l":\_ll: BEPAGEE Py procied

Dasic infarmotion

» Conflict of Interest
» If prepared by verifier
» If prepared by VB
« NOVS g
* If prepared by it reigpis e el ook s s e b
verifier S
« If prepared by VB 2022 -
» Verification Statement o
» If prepared by verifier Natural Gas Systeens Emissions Data Report -

 |If prepared by VB M s
p p y m Varlfication Body m o

3PV form amendments IPVerity@deq.oregon.gov 700 NE Multnemah 5t, Portland, 97232

Fubmitiol B0 ol the Bepot io be Verified

i Requred

Resources
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Presenter Notes
Presentation Notes
The Basic Info tab will open first, and you should fill in all required fields. As a quick note, one field in the basic info tab, Submittal RID of the Report to be Verified, will not populate if you are filling the form in as a verifier consultant. This is normal and has to do with the permissions granted to verifier consultants as opposed to verification body RO accounts. It also will not populate for verification body RO users unless the conflict of interest disclosure form has been approved by DEQ. You will still be able to complete and save the rest of the form.


Reporting and Facility Information

Responsible Entity Name

Entity Natural Gas System

Responsible Entity Contact Information
g e n a Salutation First Name M.L Last Name

Respansible Entity
. . Company Title Email
W h at I S YO u r D E Q O n I I n e ? Responsible Entity Environmental Manager elizabeth.hardee@deq.oregon.gov
. Phone Mobile Fox
3 PV p rocess I n YDO 971-263-1726 000-000-0000 000-000-0000

3 PV fo rm S For each facility that will be verified by the same verification team, provide the required contact information
. Please add at least one record.
« Conflict of Interest
» If prepared by verifier +Add ataciity

» If prepared by VB

N OVS For each facility that will be verified by the same verification team, provide the required contact information

Date of the site visit Facility Name
¢ If prepared by v @ 2024-09-02 Entity Natural Gas System o
verifier
° If pre pa red by VB [0 Less intensive verification year/ No in person site visit will be performed
o . Date of the site visit
Verification Statement me—
C If pre pa red by Ve rifier Facility Name Facility address
° If p re pa red by VB Entity Natural Gas System 601 East Drive
MAICS code (xxoxx) @ Source ID # (stationary sources only, xx-xxxx)
3PV form amendments
Description of verification services: Please include an expected completion date of services
Resou rces Example description
& ning Length :':95'\4
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Presenter Notes
Presentation Notes
Input the responsible entity’s contact information under Reporting and Facility Information. You will need to add at least one facility record by clicking on “Add a Facility”. This is where you will indicate where and when the site visit will take place (during full verification years) and provide a description of the verification services to be provided. If it is a less intensive verification year and the entity qualifies, you can select the “Less intensive verification year” box. Otherwise, input the site visit date and fill out all other required fields.




Agenda

What is Your DEQ Online?
3PV process in YDO

3PV forms
 Conflict of Interest
» |If prepared by

verifier
» |If prepared by VB
« NOVS
» If prepared by verifier
» If prepared by VB
» Verification Statement
» If prepared by verifier
» |f prepared by VB

3PV form amendments

Resources

€« 3PV — Notice of Verification Services

* Riged ©

") Basic Info @ @ Attachment @ Payment @ Review @) Submission @

Y

Lead Verifier

Populates with all
lead verifiers who
are approved to
provide services

for the report type
selected

Verification Team Leader

Lead Verifier
[ 700 NE Multnomah St , Portland, OR 97232

GHG- Petroleum and natural gas systems annual report (Subpart W)- lead verifier v

[License No. | vo1 |[1ssue Date | 11/16/2023

Attending site visit?
@ Yes O No

Independent Review

Independent Reviewer

Independent Reviewer
[23 700 NE Multnomah St, Portland, OR 97232

1) GHG- Petroleum and natural gas systems annual report (Subpart W)- lead verifier v

(LicenseNo. | vo2 |[1ssue pate | 11/17/2023

relationship to VB

Employee

Populates with all lead

verifiers

vour D] onLine 27


Presenter Notes
Presentation Notes
The verification team section is the same as the conflict of interest form, and the same information should be entered here. The Verification Team Leader dropdown menu will populate with all DEQ approved lead verifiers who are qualified to lead verification teams for the selected Report Type. The Independent Reviewer dropdown menu will populate with all DEQ approved lead verifiers. Each lead verifier has a different License record for each Report Type they are qualified to verify so they may appear in the list multiple times. It does not matter which record is selected for Independent Reviewer so long as the name is correct.



Other Verification Team Members

Role Name Relationship to VB Attending Site Visit?
B I + Add another DEQ-approved verifier 0
Name Attending Site Visit? Description of activities to be performed
1 1 + Add a verifier-in-trainii
What is Your DEQ Online? e - 9

Populates with all

3PV process in YDO

DEQ-approved

3 PV fO ms Other Verification Team Members Verlflers
L] CO nﬂ ict Of I nte re st Role Name Relationship to VB Attending Site Visit?
e If pl"e pa red by Verifier v GHG- Permitted facilities annual reports v Employee v @ Yes O No -
.. 3PV Verifier containing process emissions- lead verifier
verifier (3100 SE Alder St, Portland, OR © [Lieense Ny 02345 || issue Date | 11/14/2023
97214-2179

» |If prepared by VB
« NOVS

» If prepared by verifier . Attending Site Visit?

o |If prepared by VB Test Trainee O Yes @ No Clerical support for lead verifier]
» Verification Statement 9

» If prepared by verifier

Description of activities to be performed

1 Results

» |f prepared by VB Remember to briefly

describe the work to be
)
SEV form amendments ;:: - 0 performed by verifiers-in-

training

Resources
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Presenter Notes
Presentation Notes
The Other Verification Team Members section is also the same as the conflict of interest form and the same information should be entered here. To add another verifier with DEQ approval, select “Add another DEQ approved verifier”. To add a verifier in training who does not have DEQ approval as a verifier, select “Add a verifier-in-training”. For option 1, adding another DEQ-approved verifier, you’ll be asked to select from a list of all DEQ-approved verifiers and indicate the verifier’s role on the verification team, whether they are an employee or subcontractor of the verification body and whether they will attend the site visit (in full verification years). For option 2, adding a verifier-in-training, you’ll be asked to input the trainee’s name, indicate whether they will attend the site visit, and briefly describe the activities they will be performing. As a general note about this section of the form, if you intend to add someone new to the verification team since the conflict of interest form was submitted, you will need to amend your conflict of interest form to add this person, so it is best to include all potential team members on your original COI form submission. When you have completed all required fields on the Basic Info tab, save your work using the red Save icon at the bottom of the screen.




Agenda

What is Your DEQ Online?
3PV process in YDO

3PV forms

» Conflict of Interest
» If prepared by verifier
» If prepared by VB

« NOVS
» |If prepared by

verifier

» |If prepared by VB

» Verification Statement
» If prepared by verifier
» |f prepared by VB

3PV form amendments

Resources

< 3PV - Notice of Verification Services

<
L&
0

i

@ Basic Info @ @ Attachment @ Payment @ Review @ Submission @

| Please review your submittal info and any attachments provided.

If needed, please click on the Basic Info Tab or Attachment Tab to make changes to your submission.

Submittal Form(s) Summary

b

Please check if the following sections are completed. Click on the PDF ( }" ) hyperlink to open/save/print the PDF form.

X Basic Info
Fees/Payments
Fee ‘:Pa\d] [Balance]

$ 000 - $0.00 = s$0.00

Mandatory Attachment

Uploaded Attachment

Attachments are not required for this Submittal.

upload your attachment as electronic file online.

The submission of attachment by “Mail” is not supported by this submittal form. Please
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Presenter Notes
Presentation Notes
No attachments or payments are required for the NOVS form, so skip the Attachment and Payment tabs and select the Review tab. 


Agenda

What is Your DEQ Online?
3PV process in YDO

3PV forms

» Conflict of Interest
» If prepared by verifier
» If prepared by VB

« NOVS
» |If prepared by

verifier

» If prepared by VB

» Verification Statement
» If prepared by verifier
» |f prepared by VB

3PV form amendments

Resources

If preparing as a verifier Consultant:

Send Notification To RO

Click ‘eMotify’ button to send an email notification

Select RO:
Verification Body %, 9712631726
%]

E=

&3] 3PVerify@deq.oregon.gov
[ verification Body
[£5] 700 NE Multnomah St, Portland 97232

o
L
0

(ope)

oy . .
(1) Basicinfo @ @ Attachment @ Payment @ Review

@ Submission @
i

< 3PV - Notice of Verification Services

You are not allowed to submit this application. Please notify RO and let the RO submit the form.

| Please check the required fields on the form.

Certification Statement

Based on information and belief formed after reasonable inquiry, | certify under penalty of perjury that the statements and information submitted are true, accurate and complete
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Presenter Notes
Presentation Notes
This slide covers the final steps in the preparation process if you are preparing the form as a verifier Consultant. On the Review tab, you will need to notify your verification body of your drafted form. Under “Send Notification to RO”, use the dropdown menu to select the verification body you wish to notify. Once selected, click the blue “eNotify” button to send an email notification. The system will not notify your verification body until you send the eNotification. This is the final step in preparation of the form. Only a DEQ approved verification body may submit 3PV forms to DEQ. A verifier who tries to submit will find that the Submission tab does not allow them to do so. 



Agenda

What is Your DEQ Online?
3PV process in YDO

3PV forms
» Conflict of Interest
» If prepared by verifier

» If prepared by VB
NOVS

» If prepared by verifier

» |If prepared by VB
Verification Statement

» If prepared by verifier

» |f prepared by VB

3PV form amendments

Resources

If preparing as a Verification Body RO:

YourDEQOnline System Message:

Dear Verification Body:

This email serves to inform you th4 2 Notice of Verification Services form ic completed and ready for your review and submission ; follows:
Submission 1D: 34129

Notice of Verification Services

Preparer Name: Lead Verifier
Preparer Email: testverifier3PV@gmail.com
Preparer Phone: 971-263-1726

This NOVS form is in reference to the following report submission:

Entity: Entity Natural Gas System
Report Type: Matural Gas Systems Emissions Data Report

Thank you for using the YourDEQOnline System!
If you have any questions, please contact YourDEQOnline help center.

Regards, = Dashboard

YourDEQOnline System =e info  Messages

u Info

R
L&
LJ

Submittals

3

Open E|
Authority Unre.. E|
Public Unread |E|

Me ssages

Submittals

CORRESPONDENCE (LAST 3 MONTHS)

Submittals ~ Permits/Li | certifi & Trar

Submittals

MY SUBMITTALS (LAST 3 MONTHS)

History Upcoming Obligations & Unpaid Submittals

GGG Submitted

O vy

3PV - Notice of Verification Services

Bl i 0

Q| air quality ‘

3PV - Conflict of interest disclosure

o‘_mr Ouahty_\

3PV - Third-Party Verification Statement

O | air Qua\ity_\

3PV - Notice of Verification Services

CARERRRERY vesterday ll 6 | 2 ]

s T

DREER - o L2 1]
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Presenter Notes
Presentation Notes
The next few slides cover the final steps in the preparation process if you are a verification body RO and you’ve had a verifier Consultant prepare the form. You should receive an email notification from the system when the form has been prepared. From your dashboard, you should be able to open the proper form record under Pending submittals (note the Submittal RID from the notification email). All information input into the form by the verifier will be saved in this record. You will only need to input the Submittal RID of the report to be verified on the Basic Info tab of the form.


Agenda

What is Your DEQ Online?
3PV process in YDO

3PV forms
» Conflict of Interest
» If prepared by verifier

» If prepared by VB
« NOVS

» If prepared by verifier
» |If prepared by VB

» Verification Statement
» If prepared by verifier
» |f prepared by VB

3PV form amendments

Resources

< 3PV - Notice of Verification Services

(W < X

If preparing as a Verification Body RO:

N
@ Basic Info @ Attachment @ Payment @ Review @ Submission

Certification Statement

Based on information and belief formed after reasonable inquiry, | certify under penalty of perjury that the statements and information submitted are true, accurate and complete.

| have read and agree to the above certification statement

Security Question

Security Question: where did you graduate from high school? *

[ Show Question Answer

PIN Number

Security Precautions

We maintain stringent system safeguards and physical and administrative protection to prevent misusing your information. In addition, the security safeguards are also powered by
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Presenter Notes
Presentation Notes
The Notice of Verification Services form does not require the entity’s co-signature, so when you are ready to submit, simply go to the Submission tab and fill in all the required information. The Submit button will become available once there are no required fields remaining.



Agenda

What is Your DEQ Online?
3PV process in YDO

3PV forms
» Conflict of Interest
» If prepared by verifier

» If prepared by VB
« NOVS

» If prepared by verifier
» |If prepared by VB

» Verification Statement
» If prepared by verifier
» |f prepared by VB

3PV form amendments

Resources

< 3PV - Notice of Verification Services

If preparing as a Verification Body RO:

| @ submission Successtul!

Confirmation of Submittal: 1. Your application has been received and will be reviewed shortly. 2. Check your account, email and text message for system notifications at various milestones.

Please click to print your receipt.

Submittal Summary Submittal Form Info

Submittal ID: [ 34125 ] Name: 3PV - Notice of Verification Services
Submittal Date: Y¥ourDEQOnline System Message:
Submittal By:

Dear Verification Body:

Owner Information:

This email serves to inform you thal we have received your Notice of Verification Services form submissicn:l

Submission Name: 3PV - Notice of Verification Services
Submission I1D: 34128

Submitted Date: 12/7/2023 8:40:04 AM
Submitted By: Verification Body

This MOWS form is in reference to the following report submission:

Entity: Entity Manufacturer

Report Type: Natural Gas Systems Emissions Data Report
ID of Report: 24124

Thank you for using the YourDEQOnline System!
If you have any questions, please contact YourDEQOnline help center.

Regards,
YourDEQOnline System
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Presenter Notes
Presentation Notes
Once the form has been submitted, the screen will show a “Submission Successful” message. You will also receive an email confirming the submission. DEQ approval is not required for this form, but we may reach out if we have questions about any of the information you submitted.




Verification Statement form

= Dashboard 29 @ O Lead

Agenda

=9 Info  Messages Submittals  Permits/Licenses/Certificates & Transaction History Upcoming Obligations & Unpaid Submittals
u Info Submittals
o o Lé _ MY SUBMITTALS (LAST 3 MONTHS) Pending NEW SUBMITTALS Popular
What is Your DEQ Online?
u bO' : bo_ | No submittal record found Y O[Air Quaity | =3
. i* bl Submitials ﬁ“, 3PV - Conflict of interest disclosure
3PV process in YDO L o
} ™ CORRESPONDENCE (LAST 3 MONTHS) o‘ml 1
3PV forms Open ] -
" C O air quality | +
" Authority Unre... |E| % 3PV - Third-Party Verification Statement
« Conflict of Interest =
On IC O n eres = Public Unread IE| O covonline +
B o 4 Expedited Enforcement Offer (EEO) Payment
» If prepared by verifier & b
© | covonline | +

 If prepared by VB e V8% imeaans e sancy vaymant
« NOVS
» If prepared by verifier
» |If prepared by VB
« Verification Statement
» |If prepared by
verifier
» |If prepared by VB

3PV form amendments

Resources
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Presenter Notes
Presentation Notes
Next, we’ll cover basic preparation of the Verification Statement form. We’ll start by covering the parts of the process that will be the same regardless of whether the form is prepared by a verifier Consultant or a verification body RO account. From the dashboard, navigate to the Verification Statement form submittal type under New Submittals. Use the yellow plus sign icon to open the blank form.
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What is Your DEQ Online?
3PV process in YDO

3PV forms

» Conflict of Interest
» If prepared by verifier
» If prepared by VB

« NOVS
» If prepared by verifier
» If prepared by VB

» Verification Statement
» |If prepared by

verifier

» |If prepared by VB

3PV form amendments

Resources

Verification Statement form

€ Third Party Verification Statement
Ol 34130 [ open|
- @ Attachment @ Payment @ Review @ Submission @

L} Part 1: Responsible entity information @

|

Submittal RID of the Report to be Verified

Submission 1D:24124 Facility 1D:174123 Facility Name:Entity Natural Gas System v
ii__ Forms/Receipt Archived Forms
| GHG - Petroleum and Natural Gas Systems Annual Report (Subpart W)
#* Receipt of GHG - Petroleum and Natural Gas Systems Annual Report (Subpart W)

Lﬂ Attachments
v

Testsheet.xIsx
Petroleum and Natural Gas System Emissions quantification

Responsible entity name

Entity Natural Gas System

Data year @ Report type @
2022 v Natural Gas Systems Emissions Data Report v
Facility name (if applicable) Source ID (for stationary sources only) Federal Employer ID Number

Entity Natural Gas System
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Presenter Notes
Presentation Notes
The Basic Info tab will open first, and you should fill in all required fields. As a quick note, one field in the basic info tab, Submittal RID of the Report to be Verified, will not populate if you are filling the form in as a verifier consultant. This is normal and has to do with the permissions granted to verifier consultants as opposed to verification body RO accounts. It also will not populate for verification body RO users unless the conflict of interest disclosure form has been approved by DEQ. You will still be able to prepare and save the rest of the form.
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What is Your DEQ Online?
3PV process in YDO

3PV forms
* Conflict of Interest
» If prepared by verifier

» If prepared by VB
N[OAVAS]

» If prepared by verifier
» If prepared by VB
Verification Statement
» |If prepared by
verifier
If prepared by VB

3PV form amendments

Resources

Verification Statement form

Part 3: Attestations @

1. Material misstaterment. This verification statement attests that the reported values are:

@ Reasonably assured of being free of material misstatement
O Not reasonably assured of being free of material misstatement

2. Conformance with regulations. This verification statement attests that:
O The reported values are reasonably assumed to be in conformance with OAR 340-215

@ The reported values include one or more nonconformances with OAR 340-215 and/or OAR 340-272 which do not result in a material misstatement or a failure to fix correctible
errors as outlined in OAR 340-272-0435 (2)

O The reported values are not reasonably assured of being in conformance with OAR 340-215 and/or OAR 340-272, and/or correctible errors exist that are not in conformance with
OAR 340-272-0435 (2)

3. As a result of the selections above, the final verification statement is:
O Positive: Reported values are reasonably assumed to be free of material misstatement and reasonably assured to be in conformance with OAR 340-215 and OAR 340-272

© Qualified Positive: Reported values are reasonably assumed to be free of material misstatement but may include one or more other nonconformances with OAR 340-215 and
0OAR 340-272 that do not result in a material misstatement or a failure to fix correctible errors as detailed in OAR 340-272-0435 (2)

O Adverse: Reported values are out of conformance with OAR 340-215, OAR 340-272, OAR 340-272-0435 (2)and/or not reasonably assured to be free of material misstatement
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Presenter Notes
Presentation Notes
In the Attestations section, provide the verification body’s assessment of the verification outcome.
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» Conflict of Interest
» If prepared by verifier
» If prepared by VB

« NOVS
» If prepared by verifier
» If prepared by VB

» Verification Statement
» |If prepared by

verifier

» |If prepared by VB

3PV form amendments

Resources

Verification Statement form

Part 4: Qualifying statement @

If Qualified Positive or Adverse have been selected in Part 3, provide a qualifying statement here:

Example qualifying statement

13972 )
Indicate the number of material misstaterments Indicate the number of material misstatements Indicate the number of nonconformances Indicate the number of nonconformances
identified corrected identified corrected
0 0 1 0
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Presenter Notes
Presentation Notes
If the verification body is recommending Qualified Positive or Adverse, provide a qualifying statement explaining the recommendation including whether material misstatement was identified or if there were nonconformances remaining uncorrected. Indicate the number of material misstatements and/or nonconformances identified and corrected using the boxes below the qualifying statement. If none, enter “0” in all of these fields.
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3PV process in YDO

3PV forms

» Conflict of Interest
» If prepared by verifier
» If prepared by VB

« NOVS
» If prepared by verifier
» If prepared by VB

» Verification Statement
» |If prepared by

verifier

» |If prepared by VB
3PV form amendments

Resources

Verification Statement form

< Third Party Verification Statement

® Basic Info @ @ Attachment @ Pm,rmen @ Submission @

Please review your submittal info and any attachments provided.
If needed, please click on the Basic Info Tab or Attachment Tab to make changes to your submission.

Submittal Form(s) Summary

Please check if the following sections are completed. Click on the PDF ( A ) hyperlink to open/save/print the PDF form.

X Basic Info
Fees/Payments
Fee |m| |Ba|ance]
$ 000 - $0.00 = s0.00
Mandatory Attachment Uploaded Attachment

Attachments are not required for this Submittal.

The submission of attachment by “Mail” is not supported by this submittal form. Please
upload your attachment as electronic file online.

Your DITe] oNLINE 33


Presenter Notes
Presentation Notes
No attachments or payments are required for these forms, so skip the Attachment and Payment tabs and select the Review tab to make sure the submission looks correct.



Agenda

What is Your DEQ Online?
3PV process in YDO

3PV forms

» Conflict of Interest
» If prepared by verifier
» If prepared by VB

« NOVS
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» |If prepared by

verifier

» |f prepared by VB

3PV form amendments

Resources

Send Notification To RO

If prepared by a verifier Consultant:

Click ‘eMotify’ button to send an email notification

Select RO:
Verification Body %, 9712631726 5 3PVerify@deq.oregon.gov
u] [ verification Body v
[23 700 NE Multnomah St, Portland 97232

w' @ Basic Info @ @ Attachment @ Payment @ Review @ Submission @

L&
u.
ir

< Third Party Verification Statement

(open)

I You are not allowed to submit this application. Please notify RO and let the RO submit the form. I

| Please check the required fields on the form.
Certification Statement

Based on information and belief formed after reasonable inquiry, | certify under penalty of perjury that the statements and information submitted are true, accurate and complete.
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Presenter Notes
Presentation Notes
This slide covers the final steps in the preparation process if you are preparing the form as a verifier Consultant. On the Review tab under Send Notification to RO, select the verification body you wish to send the form to for review. Click the blue eNotify button underneath the name of the selected verification body to notify the verification body of the drafted submission by email. The draft submission will not appear in the verification body’s dashboard until this step is completed. This is the final step in drafting the form. Only a DEQ approved verification body may submit 3PV forms to DEQ. A verifier who tries to submit will find that the Submission tab does not allow them to do so. 
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What is Your DEQ Online?
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3PV forms
» Conflict of Interest
» If prepared by verifier

» If prepared by VB

« NOVS
» If prepared by verifier
» If prepared by VB

« Verification Statement
» If prepared by verifier
» |If prepared by VB

3PV form amendments

Resources

If prepared by the Verification Body RO:

YourDEQONline System Message:

Dear Verification Body:

This email serves to inform you thIt a Verification Statement form is completed and ready for your review and submission as fcllows:l

Preparer Phone: 971-263-1726

ird-Party Werification Statement

This Verification Statement is in reference to the following report submission:

=e Info  Messages

Tha " *
If yi u Info

RF_‘E - Upcoming Obligation Sendback

You
. 0

Submittals Submittals

ic

CORRESPONDENCE (LAST 3 MONTHS)

2 Open E|

Authority Unre E|
Public Unread E|

Messages

ANNOUNCEMENT

Submittals  Permits/Licenses/Certificates & Transaction History Upcoming Obligations & Unpaid Submittals

Submittals

MY SUBMITTALS (LAST 3 MONTHS)

0]

O (ir quality ) (EZEER]) e

3PV - Third-Party Verification Statement

(B v2evces ) DD

O‘ Air Quality ‘

3PV - Conflict of interest disclosure

0\ Air Quality \

3PV - Third-Party Verification Statement

o‘ Air Quality \

3PV - Notice of Verification Services

e D O

(520207 ) EDED

B v K DD
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Presenter Notes
Presentation Notes
The next few slides cover the final steps in the preparation process if you are a verification body RO and you’ve had a verifier Consultant prepare the form. You should receive an email notification from the system when the form has been prepared. From your dashboard, you should be able to open the proper form record under Pending submittals (note the Submittal RID from the notification email). All information input into the form by the verifier will be saved in this record. You will only need to input the Submittal RID of the report to be verified on the Basic Info tab of the form.




If prepared by the Verification Body RO:

< Third Party Verification Statement

Agenda

By | *
. . u @ Basic Info @ Attachment @ Payment @ Review
What is Your DEQ Online? _
. w Co-signers
3PV process in YDO Q3
ATTENTION: Please enter a valid email (to receive the validation code needed to access the submittal).

3PV forms i
» C Onﬂ | Ct Of I nt ere St by Instruction: The Independent Reviewer and Responsible Entity RO (Responsible Official) are required to co-sign the Verification Statement.

» If prepared by verifier . Co-Signers Co-signer's Role 2 @ &

N(.)VISf prepared by VB L:<\ Independent Reviewer Ihelectric3pvtest@gmail.com 971-263-1726 Independent reviewer @

° - [ﬁ]

» If prepared by verifier

» If prepared by VB
- Verification Statement ]

» If prepared by verifier
- If prepared by VB Pro tip! You can use the mail icon next to

your co-signers’ name to re-send the
3PV form amendments

notification that the form is ready for co-
signature.

Resources

YOUR DIT0] ONLINE 44


Presenter Notes
Presentation Notes
When all required fields in the form are completed, you may proceed to the Submission tab. The verification statement submittal requires co-signature from the independent reviewer. Once the co-signer is added, you will need to click the blue Save button. The teal “Notify All” button is for sending an email notification to the co-signer you have added. The system will not notify a co-signer the form is ready for their review until this button is used. You will not be able to submit the form until the co-signature is completed. While waiting for co-signature, you may sign out of the form. Do not forget to save. 





Agenda

What is Your DEQ Online?
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3PV forms
» Conflict of Interest
» If prepared by verifier

» If prepared by VB

« NOVS
» If prepared by verifier
» If prepared by VB

« Verification Statement
» If prepared by verifier
» |If prepared by VB

3PV form amendments

Resources

If prepared by the Verification Body RO:

YourDEQOnNline System Message:

Dear Verification Body:

Ilnd ependent Reviewer has reviewed and signed IhE contents of the Verification Statement document below:

Submittal ID: 34130
Submittal Name: 3PV - Third-Party Verification Statement

If you have questions, please contact Independent Reviewer (lhelectric3pviest@gmail.com).

Thank you for using the YourDEQOnNline System!
If you have any questions, please contact the YourDEQOnline help center.

Regards,
YourDEQOnRline System
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Presenter Notes
Presentation Notes
The system will send email confirmations once co-signatures have been completed. 
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» If prepared by verifier
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3PV form amendments

Resources

If prepared by the Verification Body RO:

= Dashboard

g
L&
0

Info  Messages

Submittals  Permits/Licenses/Certificates & Transaction Histery Upcoming Obligations & Unpaid Submittals

Info Submittals
Um_ming e -w MY SUBMITTALS (LAST 3 MONTHS)
Submittals Submittals O [air auaity | EiEY €

CORRESPONDENCE (LAST 3 MONTHS)

Open E|

Authority Unre.. E|
Public Unread E|

Messages

ANNOUNCEMENT

3PV - Third-Party Verification Statement

B 2 D

Q| Air quality |

3PV - Conflict of interest disclosure

Q| Air quality |

3PV - Third-Party Verification Statement

o | Air Quality |

3PV - Notice of Verification Services

o ) EDER

(520207 K DD

(B vz R DD

YOUR DIT0] ONLINE 43


Presenter Notes
Presentation Notes
Once the independent reviewer has signed, return to your dashboard and open the appropriate submittal record indicated as Submittal ID in the emails sent confirming the co-signatures.
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» If prepared by VB
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» If prepared by verifier
» |If prepared by VB

3PV form amendments

Resources

<« Third Party Verification Statement

>

If prepared by the Verification Body RO:

D
@ Basic Info @ Attachment @ Payment @ Review

Security Question

Security Question: What is the first and last name of your oldest sibling? *

[] Show Question Answer

PIN Number

Security Precautions

We maintain stringent system safeguards and physical and administrative protection to prevent misusing your information. In additior
VeriSign's Certificates and Authorize.NET's PCl-compliant pracesses. Once we provide you with a password, you are responsible for m
Please note that access to these links, irrespective of the issuance of the User ID and Password, may be terminated at our discretion 2

Disclaimer

The system, agencies, officers, and employees protect your confidential information. However, personally identifiable information priv
dedicated efforts, some mistakes and misunderstandings may result. The visitor proceeds to any external sites at their own risk. The
liabilities from damages resulting from accessing the website or from reliance upon any such information.

| T |
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Presenter Notes
Presentation Notes
On the Submission tab, complete the attestation and your security question and PIN. The submit button will become available when these steps are completed. 
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» If prepared by verifier
» |If prepared by VB

3PV form amendments

Resources

If prepared by the Verification Body RO:

< Third Party Verification Statement

bJ
L&
L

-

REARIE | Complete Submittal

| @ submission Successful!

Confirmation of Submittal: 1. Your application has been received and will be reviewed shortly. 2. Check your account, email and text message for system notifications at various milestones.

Please click to print your receipt.

Submittal Summary

Submittal Form Info

Submittal ID:
Submittal Date:

Submittal By:

Owner Information:

12/7/2023,02:13 PM

Verification Body
9712631726
3PVerify@deq.oregc

Verification Body
9712631726
3PVerify@deq.oregc

YourDEQOnNline System Message:

Dear Verification Body:

This email serves to inform you thz' we have received your Verification Statement form submission: I

Submission Name: 3PV - Third-Party Verification Statement
Submission 1D: 34130

Submitted Date: 12/7/2023 2:13:44 PM
Submitted By: Verification Body

This verification statement form is in reference to the following report submittal:
Entity: Entity Natural Gas System

Report Type: Natural Gas Systems Emissions Data Report
ID of Report: 24124

Thank you for using the YourDEQOnline System!
If you have any questions, please contact YourDEQOnline help center.

Regards,
YourDEQOnNline System
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Presenter Notes
Presentation Notes
Once the form has been submitted, the screen will show a “Submission Successful” message. You will also receive an email confirming the submission. The responsible entity will be copied on this message. 
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» If prepared by verifier
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» Verification Statement
» If prepared by verifier
» |f prepared by VB

3PV form amendments

Resources

Amending a form submission:

Circumstances where form amendments may be needed:

Adding a new verification team member

Changing a site visit date or location

If any information changes between the submission of the COIl and

submission of the NOVS
A new potential for conflict of interest is discovered

A mistake was made on the original form submission
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Presenter Notes
Presentation Notes
Now that we have covered the submission process for all 3PV forms, lets’s discuss what happens if you need to make an update to a form. You may need to make an amendment to a form if you are adding someone new to your verification team, if the site visit date changes, if any of the information changes between submission of the COI and NOVS forms, if a new potential for conflict of interest arises, or if you just made a mistake in your original form submission. 
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» Conflict of Interest
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« NOVS
» If prepared by verifier
» If prepared by VB

» Verification Statement
» If prepared by verifier
» |f prepared by VB

3PV form amendments

Resources

Amending a form submission:

Inffo  Messages

Info
Submittals Submittals

CORRESPONDENCE (LAST 3 MONTHS)

Open E‘

Authority Unre.. @\
Public Unread E‘

Messages

ANNOUNCEMENT

Submittals  Permits/Licenses/Certificates & Transaction History Upcoming Obligations & Unpaid Submittc

Submittals

MY SUBMITTALS (LAST 3 MONTHS)

Q| Air uality |

3PV - Third-Party Verification Statement

Q| Air uality |

3PV - Third-Party Verification Statement

O| Air Quality |

3PV - Notice of Verification Services

O | Air Quality |

3PV - Notice of Verification Services

Q| Air Quality |

3PV - Conflict of interest disclosure

(B]12/6/2023 PR B Rt K3

Submitted
(B 12/8/2023 [RE0E] K3

(B 12/7/2023 N K3

(B 12/7/2023 P o

(B]12/7/2023 N} K3
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Presenter Notes
Presentation Notes
Once you submit any 3PV form, it will be locked to editing unless an amendment request is made. To request an amendment to a form, from your dashboard, navigate to the completed form submission you would like to request the amendment for by toggling to “Submitted” in the “My Submittals” box. Please note that if the submittal ID for the form you would like to amend does not appear in the short list, you can open a page to view all of your submitted submittals by clicking the three dots in the lower right corner of the box.





Amending a form submission:

= Submitted Submittals 399 @ W veriicatio

=s| | Qsearch 4 1~150f15 Submitted Date (New-0ld)

%] Criteria (2 ][ air quality ) [EZEER | Complete Subrittal | Verffication Body o e e

Wh at iS YO u r D E Q O n I i n e? w Keywords o 3PV - Third-Party Verification Statement m‘

Filter by Submittal ID, Site ID, Site/Property Name,
Site/Property Address

. L}f |E\ | Air Quality | | Complete Submittal | Verification Body o e ©
3 PV p rocess I n YDO 3PV - Third-Party Verification Statement m‘

N

I=
iL‘ Submitted Date

=3
3 PV fo rm S [ Last 30 days v |§\ | Air Quality | " Approved Verification Body o e ®
3PV - Notice of Verification Services
: — . i I3
» Conflict of Interest B | SwmmalTyee )

° If prepa red by Verifier L':g| |§HAirOuality\ " Approved Verification Body o e e

Indicator
3PV - Notice of Verification Services N
« |If prepared by VB £ O 2 Revision Request [ Acton (2 DRBEEZ vesterey

O B Amend Request

° N OVS g B Withdrawal Request |§\ | Air Quality | | Approved Verification Body o e e
e ® Unpaid Submittal 3PV - Conflict of interest disclosure m‘
» If prepared by verifier

Correspondence 1)

C If prepared by VB O 9 Unclosed |§HAVOU8”IY\ | Complete Submittal | Verification Body o e e
. g c O & Authority Unread 3PV - Conflict of interest disclosure m‘
» Verification Statement O & PublcUnread —

» If prepared by verifier

» |f prepared by VB

[

3PV form amendments

Resources
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Presenter Notes
Presentation Notes
Here is a view of the submitted submittals page just described. For this example, let’s request an amendment for Submittal ID 34129. Click the orange eye icon to view your form submission.
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3PV form amendments

Resources

Amending a form submission:

€ Submitted Submittal Info

0 | I (3o

u

Submittal Summary | Attachment lssuance EmallHistory._:s_‘: Payment Correspondence

Case Review Summary

Submittal Summary

Payment Due

No Payment Due at This Time

Approved
by Verification Body | 12/7/2023

Werification Body
Verification Body

Submit

3PV - Notice of Verification Services

Describes the individuals who will participate on the verification team and their qualifications.

Send the request for Revision/Withdrawal/Amend to the administrator &
(O Revision () Withdrawal (@) Amend

Update to site visit datg

Send Request
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Presenter Notes
Presentation Notes
On the Submitted Submittal Info page, navigate to the yellow box at the bottom of the page and select “Amend”. Include a short description of the change you would like to make under “Request Reason”, then use the Send Request button to send the request to DEQ. At this point, you can log out of the system until you receive notification that DEQ has reopened your submittal for editing.
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» If prepared by verifier
» |f prepared by VB

3PV form amendments

Resources

Amending a form submission:

YourDEQOnline System Message:

Dear Verification Body:

This email provides notice that the followillz Notice of Verification Services form Submittal Amend Request has been approved.
¥ou may log into your account, go to the Pending Submittals page, and locate the submittal to amend if.

Submittal Name: 3PV - Notice of Verification Services
Site Mame:

Submittal ID: 34129

Submitted By: Verification Body

Submitted Date: 12/7/2023 9:30:00 AM

Applicant Comments: Update to site visit date

Authority Comments: Amend request approved. Please modify site visit date and re-submit.

Thank you for using the YourDEQOnline System!
If you have any questions, please contact YourDEQOnline help center.

Regards,
YourDEQOnNline System

ur submittal is now changed to a pending submittal.

Your DITeJoNLINE 59


Presenter Notes
Presentation Notes
The system notification email will look like this, and indicate that your submittal amend request has been approved and that your submittal is changed to Pending.




Amending a form submission:

e Info  Messages
L &

submittals  Permits/Licenses/Certificates & Transaction History  Upcoming Obligations & Unpaid Submittals

Agenda | i —

&l
What is Your DEQ Online? ) e i
L

MY SUBMITTALS (LAST 3 MONTHS)

0 1
3PV process in YDO Swmds somiwe | | O EE
i & Sendoac| AP
3PV fo rmS ) - CORRESPONDEMCE (LAST 3 MONTHS) 3PV - Notice of Verification Services
 Conflict of Interest R Open @ O (A quaiity | [E3EED DIRERERE 2 daysaco f € | 2 |
° If prepared by Verlfler = Authority Unre... E| 3PV - Conflict of interest disclosure
- If prepared by VB , || ¢ [Putcued T ooen) il oo
N OV S Eh 3PV - Third-Party Verification Statement
°
fi Mossages o= IR oo
» If prepared by verifier ¢ S

3PV - Naotice of Verification Services

* |If prepared by VB ANOUNGEMENT
» Verification Statement

» If prepared by verifier

» |f prepared by VB

3PV form amendments

Resources
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Presenter Notes
Presentation Notes
You will be able to access your re-opened form submission by selecting the appropriate Submittal ID from the Submittals field on your dashboard. It will be marked with a yellow “Sendback” icon. You may also access it by clicking on the Sendbacks field under Info. You can then complete any edits.
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« NOVS

» If prepared by verifier
» If prepared by VB

» Verification Statement
» If prepared by verifier
» |f prepared by VB

3PV form amendments

Resources

Amending attachments:

Original submission

Updated submission

< Submitted Submittal Info
= | Approved |

» | Submittal Summary Attachment (2] | Issuance EmailHismry;_?: Payment Correspondence

-

-=._. 5TestPages.docx

[ Doc Type | Mitigation plan for conflict of interest |

Testsheet.xlsx

Doc Type | Previous other services provided fot...

€ 3PV~ Conflict of Interest Disclosure

s | Amendment

>
h" ® Basic Info ® Attachment @ Payment ® Review @ Submission @
| Instruction
L(? When uploading an attachment, first click the file record and select a document type option for the uploadad file.
L |$".' |  File Nares < Type | Size = | Date £
lE | *» @ = -5TestPagesdocx [oocx [k |[T2e/20zs| ©
iy S [Doc Type [ Mitigation plan for conflict of interest |
= '@ - Testsheet.xlsx [xsx|[12kB |[12/6/2023] U
=l [ Doc Type | Previous other services providedtot.. |
Ck |
& » @ - STestPagesUPDATED.docx [Docx |[14k8)[12/13/2023| @
[ Doc Type | Mitigation plan for conflict of interest |
3 Results |
— £ 1
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Presenter Notes
Presentation Notes
One quick note about amendments: If the form submission is something like a COI where you included attachments with your original submission, and you would like to include an updated version of a previously uploaded file, please give the file a new name before the upload. In cases where two files uploaded have the same name, the system will automatically override the older file. 
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3PV forms
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» If prepared by verifier

» If prepared by VB
N[OAVAS

» If prepared by verifier

» If prepared by VB
Verification Statement

» If prepared by verifier

» |f prepared by VB

3PV form amendments

Resources

Amending a form submission:

€ 'V = Notice of Verification Services

g | e @ st @ roer @.M
L} Certification Statement
% Based on information and belief formed after reasonable inquiry, | certify under penalty of perjury that the statements and information submitted are true, accurate 3
E
]
| have read and agree to the above certification statement

= Security Question

L
& Security Question: What is the name of your homea town newspaper? *

O Show Question Answer

PIN Number

PIN:

Security Precautions

We maintain stringent system safeguards and physical and administrative protection to prevent misusing
compliant processes. Once we provide you with a password, you are responsible for maintaining the conf
be terminated at our discretion at any time.

Disclaimer

The system, agencies, officers, and employees protect your confidential information. However, personally
may result. The visitor proceeds to any external sites at their own risk. The development company expres

4 - N

YourDEQOnRline System Message:

Dear Verification Body:

This email serves to inform you th* we have received your Notice of Verification Services form submission:

Submission Name: 3PV - Notice of Verification Services
Submission 1D: 34129

Submitted Date: 12/8/2023 9:40:20 AM

Submitted By: Verification Body

This NOVS form is in reference to the following report submission:
Entity: Entity Manufacturer
Report Type: Natural Gas Systems Emissions Data Report

1D of Report: 24124

Thank you for using the YourDEQOnline System!
If you have any guestions, please contact YourDEQOnline help center.

Regards,
YourDEQOnline System
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Presenter Notes
Presentation Notes
Once your edits are completed, navigate to the Submission tab and fill in the required information to submit. The system will send a confirmation email for your submission. If you are re-submitting a Conflict of Interest form, the system will send a second email when your re-submission has been approved by DEQ and verification activity may resume.
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» If prepared by VB
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» If prepared by verifier

» If prepared by VB
Verification Statement

» If prepared by verifier

» |f prepared by VB

3PV form amendments

Resources

YourDEQONnlineHelp.Oregon.gov

How to Enter Submittals in Your DEQ Online

Modernization Project Underway:
Your DEQ Online

Programs participating in Your
DEQ Online

How to Enter Submittals in Your
DEQ Online

Your DEQ Online Account
Registration

Your DEQ Online Payments
Your DEQ Online Public Records
Your DEQ Online Public

Involvement

ABOUT YOUR DEQ ONLINE
PROJECT

Land Use Compatibility Statement

Do you need assistance with Your DEQ Online submittals? Submittals include permit, license or certification applications, renewals,
reporting obligations and other services from the DEQ programs listed below. Click on any of the program menus below to see helpful
resources.

If you need further assistance, please contact the Your DEQ Online Helpdesk anytime Monday through Friday from 8 a.m. to 5 p.m. We
are closed during state observed holidays.

User guides and program resources

Air Quality Land Quality Water Quality

Asbestos -|— Hazardous Waste Program  —— 401 Certification -|—

Climate Protection Program -|— Login to Your DEQ Industrial and Construction -|—

@~ Online Public Portal Stormwater
_)]

S:ﬁn?:ge Transporter -|— Need Helpf)

Sewage Disposal Service -|—
Program

For technical and submittal assistance

Greenhouse Gas Reporting

and Third-party Verification S| SRR B Underground Injection +
Online Helpdesk Control (UIC)
=24
Sign up for GovDelivery to receive Your For Your DEQ Online guestions email: Wastewater Operator _I_
DEQ Online updates. YourDEQOnline@deq.oregon.gov Certification
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Finally, let’s cover where you can find Resources to help you with YDO. YourDEQOnlineHelp.oregon.gov is a great first stop. Click to expand the “Greenhouse Gas Reporting and Third Party Verification" button to see all available resources, such as user guides, training videos and more. 


Agenda

What is Your DEQ Online?
3PV process in YDO

3PV forms
» Conflict of Interest
» If prepared by verifier

» If prepared by VB
N[OAVAS

» If prepared by verifier

» If prepared by VB
Verification Statement

» If prepared by verifier

» |f prepared by VB

3PV form amendments

Resources

YourDEQONnlineHelp.Oregon.gov

How to Enter Submittals in Your DEQ Online

Modernization Project Underway:
Your DEQ Online

Programs participating in Your
DEQ Online

How to Enter Submittals in Your
DEQ Online

Your DEQ Online Account
Registration

Your DEQ Online Payments
Your DEQ Online Public Records
Your DEQ Online Public

Involvement

ABOUT YOUR DEQ ONLINE
PROJECT

Land Use Compatibility Statement

Do you need assistance with Your DEQ Online submittals? Submittals include permit, license or certification applications. renewals
reporting obligations and other services from the DEQ programs listed below. Click on any of the program menus below to see helpful

resources

If you need further assistance, please contact the Your DEQ Online Helpdesk anytime Monday through Friday from § a.m. to 5 p.m. We
are closed during state observed holidays.

User guides and program resources

Air Quality

Asbestos -+

Climate Protection Program -|-

Gasoline Transporter -+
Permits

Greenhouse Gas Reporting |
and Third-party Verification

=

Sign up for GovDelivery to receive Your

DEQ Online updates.

Land Quality

Hazardous Waste Program -

Login to Your DEQ
' Online Public Portal
_)]

Need Help?

For technical and submittal assistance

Contact Your DEQ

Online Helpdesk

For Your DEQ Online questions email
YourDEQOnline@deg.oregon.gev

Water Quality

401 Certification --

Industrial and Construction +
Stormwater

Help Center / Your DEQ Online Helpdesk

Your DEQ Online Helpdesk

Welcome to the Helpdesk! We are here to answer technical questions and resolve issues with
using the Your DEQ Online system. You can submit a request using the options provided below.

What can we help you with?

I O Public user request
Use this form if you are a member of the general public, but not a regulated business.

2 % Regulated community request
2" Use this form if you are part of the DEQ regulated community.

DEQ staff request
i Use this form only if you are a DEQ employee.

YouR ]3] ONLINE
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If you need system support, you can get in touch with the Your DEQ Online Helpdesk from the same page by clicking on "Contact Your DEQ Online Helpdesk". This will navigate you to the helpdesk web portal, where you can click Public user request to submit a ticket.


Thank you!

YourDEQOnline.oregon.gov
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This concludes this presentation. Thank you for attending today!


Title VI and

alternative
formats

DEQ does not discriminate on the basis of race, color, national origin,
disability, age or sex in administration of its programs or activities.

Visit DEQ’s Civil Rights and Environmental Justice page.

Espariol | St=50] | Zf#84 5 | Pycckun | Tiéng Viét | ol
Contact: 800-452-4011 | TTY: 711 | deqginfo@deq.state.or.us
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https://www.oregon.gov/deq/about-us/Pages/titleVIaccess.aspx
https://www.oregon.gov/deq/about-us/Pages/titleVIaccess.aspx
https://www.oregon.gov/deq/about-us/Pages/titleVIaccess.aspx
https://www.oregon.gov/deq/about-us/Pages/titleVIaccess.aspx
https://www.oregon.gov/deq/about-us/Pages/titleVIaccess.aspx
https://www.oregon.gov/deq/about-us/Pages/titleVIaccess.aspx
https://www.oregon.gov/deq/about-us/Pages/titleVIaccess.aspx
mailto:deqinfo@deq.state.or.us
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