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1. Introduction

The Oregon Department of Environmental Quality’s Underground Injection Control Program is
responsible for regulating the construction, operation, permitting, and closure of injection wells that
place fluids underground for storage or disposal. The DEQ website provides information for owners and
operators of injection wells on how to safely operate injection wells to prevent contamination of
underground drinking water resources. For more information, see
https://www.oregon.gov/deq/wg/wgpermits/Pages/UIC.aspx .

|.  System Overview
Oregon DEQ has instituted the use of a modernized, cloud-based tool for a selection of compliance
programs within the agency and several business processes that involve the public and regulated
entities. This document addresses how Public Users apply for and manage Underground Injection
Control (UIC) submittals through this system.

Your DEQ Online is an environmental data management system that combines current DEQ processes
across air, land and water divisions in one convenient and easily accessible portal. The system enables
users to submit applications, upload reports, enter data, check the status of applications, pay fees or
fines, and manage account activity. In addition, the system allows for greater public access to
environmental data without the need to request this information from DEQ staff.

Access to Public Records in Your DEQ Online

A member of the public may view Public Records in the system without a registered account. This is
limited to submittals and permits that are published by DEQ in Your DEQ Online. DEQ’s Public Records
Request system is available to request information not published in Your DEQ Online or other published
locations: https://www.oregon.gov/deq/about-us/Pages/Request-Public-Record.aspx

Public User Accounts

The first step in using Your DEQ Online is to establish a user account. Your DEQ Online allows for three
account types, each with distinct access in the system. If you are the Responsible Official for a company
and will be entering any type of UIC submittal, a “Responsible Official” account is needed. If you help to
prepare a submittal but are not the person who certifies and submits the submittal, a “Consultant”
account may be sufficient. After your account is created, it is possible to make adjustments.

Pursuant to OAR 340-Division 44, each registration or UIC permit application submitted by a regulated
entity under the UIC Program must be certified by a designated representative. The Responsible Official
designation in Your DEQ Online corresponds to the designated representative required under this rule.

See the following fact sheet to learn more about selecting account types:
https://www.oregon.gov/deq/Permits/Documents/YDORegisterFactStormwater.pdf

For guidance on how to register an account: https://www.oregon.gov/deg/Permits/Pages/Account-
Registration.aspx

Il.  Navigating Your DEQ Online
The system is designed to work with Safari, Firefox or Google Chrome browsers. Internet Explorer is not
a recommended browser.
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Dashboard
After logging in to Your DEQ Online for the first time, you'll arrive at the dashboard view. This shows a
summary of current and pending activity associated with the facilities linked to your account.

o< - This section shows pending
| prerrey | Submittals . - .
- 0 0 and submitted applications.
\ MY SUBMITTALS (LAST 3 MONT T | NEW SUBMITTALS @
] O Vister Guai ®
) ANNOUMCEMENT . . . . * UIC - WPCF Geothermal Genecal (18008)
[ Quick links for navigation [ e tApploatien

Y to typical activities. "‘1‘~ U~ WPSF Starmter Genero Prmi (1200
- U) application
o 1 Hover mouse over link to —

I O [V B &
. . IC = WPCF Inclividual Permil ation for
see its function. stormuter e

]
]
= nre [] “_* 0 [ water Gusin, B &
_ S UG- Rule Authorizstion Applicatio

n -
Storrwater (ol surfoces), Agquiler Storage and

= emperoture Geothermal,
, and other UIC s that do not drain

This section shows issued
permits or rule authorizations.

Permits & Transaction History

MY ACTIVE PERMITS

cord found ca

The navigation panel is the primary way to navigate through
vour X7 ONLINE various features in the system. The navigation panel may be
expanded by clicking on the arrow button at the bottom left side
of the screen.

Insights

=« Dashboard

Views summary of work progress.
Dashboard: This is your view when first logging in. It shows a
Submittals . -
summary of current and pending activity for your account.
"' Start New Submittal
Create new submittals. Start New Submittal: This feature is used by the UIC Program and
"% Resume Edits other programs to initiate submittals. This includes applications
= Edit unfinished submittals

for new permits, rule authorizations, UIC closures and more.
"/ Track Submittal Status

~ Monitor submittal status Resume Edits: This enables you to continue editing any submittals
Upcoming Obligations previously started but not yet submitted to DEQ.
Submit compliance reports
by Pay Invoices/Fees Track Submittal Status: This shows the status of all complete
Vel online payments submittals and enables viewing the submitted report and
Issuance submittal receipt and helps to track submittal status.
Permits/Certieates Upcoming Obligations: This displays any upcoming obligations for
which a submittal may be started.
Utilities

] Pl Raoands Pay Invoices/Fees: This is the link for making payments for

Search Public Submittals, Notices and Permits invoices and fees through to DEQ through Your DEQ Online.
Settings Permits/Certificates: This is used to search for and view any DEQ
) My Account issued permits related to your facility.

Change account information.
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Public Records: This allows you to search and view all published submittal and issuance records.

My Account: This link brings you back to your account page which is where users may change contact
information, account type, facility links, passwords, security questions and other options.

lcons
These are typical icons you'll see while using Your DEQ Online proceeding with submittals.

. Loading: This icon will appear while the system is processing an action.

Save: Click ths icon whenever making changes to make sure they are saved in the system.

Edit: Click this icon to edit the selected submission.
View: Click this icon to view a selected submission.

Submittal Selection: Click this button to toggle between pending and
submitted obligations on your dashboard.

Pending SLJ[IIH]ITTEE{_;"

@® Required.

Requirement: This note will appear whenever a particular form field is required.

2. Underground Injection Control Submittals

Submittals include any application, renewal, report, certification or other mechanism submitted by
public users to a DEQ program through Your DEQ Online. The selection of UIC submittals is:

GEN12U: UIC General Permit, 1200-U UIC General Permit - Water Quality WPCF General Permit

GEN19B: UIC General Permit, 1900-B UIC General Permit - Water Quality WPCF General Permit

WPCF-DOM-UIC: Municipal Stormwater Permits - UIC, Stormwater; WPCF Municipal Stormwater Permits - UIC

Rule Authorized UIC

|.  Start an Underground Injection Control Submittal
The Responsible Official or their delegated Consultant may initiate a UIC submittal. From your account’s
dashboard, use quick links to navigate the system. Follow the steps illustrated below.
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(@ G Margaret

e Te N . o F clion History Upeceming Obligations & Unpaid Submitials
[l This “start a submittal” link leads
|H to the New Submittal page.
_{(\ U U - 5) m NEW SUBMITTALS ) m
s Sebmittaly Subminials . ——
i Mo submittal record found @ O [ water Quality @
uIC - Cortification ol_
" ANSCURCERNT Another way to start a o fxpasre to foxics
o
new submittal is to scroll l@ e - Clase v Pre-
R through the New Closure Natification
CORRESPONDENCE (LAST 3 . . . " Wader Gualit E-N
= Mowms) Submittals list and click Q O ot sy
ek - Ui - Residential Sewage
Unclosed Drill Hole Closure Form,
- closed 0 the yellow plus box. o I
e Authority Unread B . °
Water Ousalit
Public Unread (] * B )

New Submittal
- Search < a % Found Submittais: 1
bl Criteria Water Quality (1)
e | | eons Click the blue Information box
L £ L UIC- Rule Authorization L. . (o B
rule auth surfaces), Aquifer storof - 10 See Application instructions.
LJ Temperature Geothermy
that do not drain stormWater i 4}
i Use this for o ) 0 "
4 o s A Click the
Once on the New oo ol i et ek gold plus
Submittal page’ enter *Stormwater Dischages -2l siefaces” form must be completed box to
It search criteria to start the
{ narrow your results. submittal
process.

Submittal Tabs

& UIC Rule Authorized Application

e Open >
. Send Back Attachments a
T 1| Basic info 2 | Attachrmant 3 | Paymont 4 | Review 5 | Submission
¥}
B UIC Riele Authorized Application Submittal Infarmatian -
Select i o UiC- Rule
i._} Sabect th UIC Ruls Authorised ¥ far Authorization
v That Bo b Application -
at [ . Stormwater (all
‘ 1' BaSIC InfD 20l or ground water contamination at the facility, de not select this option. Select UICs :;::;:‘:::qnu“
[} 2. Attachment Recovery, Law
B
Temperature
3. Payment Geothermal,
= O Required . Remediation, and
- 4. Review ather UICs that do
8-=R not drain
< 5. Submission i
@
L
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Basic Info

& UIC Rule Authorized Application

- e Send Back Attachments -
" i Basic Inla 2 | Attachment 3 | Payrment 4 | Faview § | Submisson
-5
-:):-} UNC Rt Aisthodi o8 Bpplicatisa hemitaad gaformation =
et B Aot et 1. Select the Rule Authorization type UiC- Rule
® Sabect thi LIC Rule Authorited Application 1o Apply for Authorization
—~ e 2. Complete all required fields A
tormwater (a
s cowwed 3. Always click “Save” before leaving the page | sufaces). hauifer
rage an
‘e Recovery, Low
o ain Temparature
Geothermal,
. Remediation, and
ather UICs that do
3 UNC s That Dirain Stermmaler From Aiy Surface ol drain
_ Slorrrerater
ﬁ All sections must be filled cut unless the form indicates that a section is “optional.”
ity iy
(aner Information m AT | RCTIOn
’:] O L
) Seloct your facility Create new facility .
% “ Beguired
& UIC Rule Authorized Application
ws - >
1 ) Bosic info 2] Attochment 3| Payment 4 Roview 5 ) Susmission
S
X UIC Rue Authorized Applicstien
-
Salect the UIC Bue Autharired Application 1o Apply for
d
0 vt Pt ons
l 1l Dead Y F hre 4 at » »
' Facilities associated with
- Vot e
your account will appear
&) UiCs That Do Mot Drain From Stormeates in thls IISt' A|ways save
| . after making changes.
P aciiny Iteemanon
-
(@) Seectyour faciity (O Create new faolity
: Lot 57 North Brinson Business Pork m m B
63035 Lower Meadow Dries. Bond, OR 97701 RE
Well lsfermatien
DEQUIC 1D UIC Kame or Number EPA Well Code Location with LatLeng
» @ 16267-1 DW #1 5D2 {inose | 42omz7 B
Langitude 3
» © 16267-2 DW #2 5D2 Lathage | 44 05397 il
{angtite 2 ﬁ
» © 16267-3 DW #3 5D2 Lattiage | 44089120 . v
Attachment Tab

Required attachments are listed on the right-hand side navigation bar. Items with a red asterisk (*) are

required and must be uploaded to complete a submittal. Descriptions can be found below each of the
attachment names. Following that is a list of acceptable document formats. YDO will not accept formats
that are not listed there.
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< UIC Rule Authorized Application

i Send Back Attachments =
I | Basic Info ( ::! ) Attachment ( § Payment ( ‘} ) Review ( ? ) Submission
d
o Submittal Information -
When uploading an attachment, first click the file record and select a file type option for the uploaded file.
L
UIC- Rule
[ Fil Authorization
- fles Application -
) . : m| Stormwater (all
i » © MapFile.pdf Doc Type | Site Map surfaces),
PDF PDF ]| 1,059 KB Aquifer Storage
L and Recovery,
S Low
> O InjectionPlan.pdf Doc Injection Plan: Required Only For ASR, Low-temp. Geothermal or w
& PDF |[ 395 KB Type Remediation UICs Temperature
PDF B Geothermal,
Remediation,
F and other UICs
N that do not
drain
E::l Q stormwater
by
Payment Tab
& UIC Rule Authorized Application
+ EXE »
1] Bawic nfo 2 ) anachment 3 ) Payrient 4 Awview 5| Subminson
Y]
» I Pleasa completa the payment process
— - & N
Click the “Pay Amount Due
- : button to initiate the payment €D
i £402.00 £0.00 = s402.00 Poy Amount Dua
process.
(. L
Few Faymant Trnsactions
I p Low Risk Fes Mo transaction d d
Parmil Fos $402.00
u

The options for payment are currently electronic fund transfer through ACH e-Payment or by check.

1. ACH e-Payment: Electronic fund transfer
2. Check by Mail: Paper check with payment coupon

Option 1: Payment by ACH e-Payment

Select ACH e-Payment to launch e-Pay in the secure DEQ Financial Information Management System
(FIMS) interface. This is the typical electronic payment method that is performed by entering the bank
routing number and the customer’s bank account number in order to transfer funds electronically from
their bank account. It’s called e-check because it uses the same information that is on a paper check, but
processes that electronically. Return to this page and click “save.”
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T AT LIS AT LG SRR LILA

I Bowic inka 1] Abochment i Poyrend 4] Bevew B Subsmisuion
L | Please complete the payment process

| $402.00 0.00 s 402.00

Ya m Automated Clearing House [ACH) paymant method:
} = Check by Mail =

When clicking button an the right, you will be redirect io ageny
Orce Snished, you wil be nedinect back 1o the systerm o Tinis) Fﬂr ACH pa\rn'lEI'I‘tE:

o . 1. Select ACH for electronic fund
transfer
' Lown-snrm P 2. Click on “Redirect to e-Pay” which
opens the DEQ GovOnling,

payments page and complete
required information.

3. Upon returning to this page,
remember to click “Save”
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GovOnline Financial Information Management System

State of Oregon
L] L]
[:J35] Department of Environmental Quality
Make a Payment
My Payment
DEQ GowOndine Pymis
Amownk Due §402.00
Payment Informatiorn
Frequency One Time
Payment Amount 540200
Payment Date Fay Now
1. Review contact
Contact [nfarmation ) .
r . information for accuracy.
First Name  Tostubiic.Melissa 2. Enter bank account
Lest Name  kays information.
Caspasy | Dpthonn 3. Click “Continue”
Address 1 311 NE 13081 &ve
Address 2
City SINES
State DR ¥
Zlp Code 977230
Phome Number 97121808585
Email Address  mekssa. b kays@deg. sate sous
Betome 3 Fegistered User
. o
Fayment Method
1m I:‘:‘I‘ 12‘5
e, M 1008 -
i i
ey T T —
deccasalliiclk | Busingss Crack
Bank Rowling Mumber
Bark Accounl Number
Bank Accownt Type ® Checking Savings
This Is a business account
-
e by
[Tbank Customar Sarvcs Hulg Privacy Poilcy 4 Securty
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Review and Confirm Payment Information

¢ Exit
Review Payment
Please review the information befow and select Confirm to process your payment. Sefect Back to return to the previous page to make changes to your payment.
Payment Details
Description DEQ GOVONLINE
DEQ GovOnline Pymts
https://oregon-public-uat.govonlinesaas. com/client/pubdiogin
Payment Amount $402.00
Payment Date 00/23/2021
Payment Method
Bank Routing Number 075000022
Bank Name US BANK NA
Bank Account Number 2222
Bank Account Type Checking
Bank Account Category Consumer N —— |
Confirmation Email meissa b kays Sdea state.orus 1. Take a moment to review "~
- = =]
the information —
Contact Information
2. Check box to accept terms
First Name TestPubiic-Meissa
= “, "
Last Name Kays 3. Click “Confirm” to proceed
Address 1 311 NE 131st Ave ~
City SIXES \J
State OR
Zip Code 97230
Phone Number 9712180665
Email Address mefissa.b.kays@deq.state.orus
By diddng “1 Accept”, 1 authorize the payee to electronically debit my bank account for the amount(s) and at the
frequency and date set forth sbove,
If this is 3 single payment, this authorization is valid for this transaction only. I this is a recuring payment, this
authorization Is to remain In full force and in effect untl 1 notify my bank or notify the payee of its termination. 1
understand that 1 do this by canceling any pending paymerts and recurring payment instructions within this system at
Ieast three danking days Defore mry account is scheduled 1o be debited.
cornmninacs fae e sddad tn the tranartion. | indeceand that tha conusciancs fos disnlaund will he inclidad in tha =
accept the Terms and C
et by
Tbank Ottt | e Bbmceiiine - 1 - i Ahcii
Your DEQ Online: Public User Guide for Underground Injection Control Submittals 11




Confirmation

State of Oregon
[3J=7] Department of Environmental Quality

Confirmation

Pigase chok the "Reburm To Homs Pags” Button to comphete the payment process
Please keep a record of your Confirmation Mumber, or grint this peos for your records.
Confirmation Number DEQTSTOOOMOOZET2

Faymenk Detalls

Description DEC GOVONLINE
DED GovOnling Pymls

A = o htps: foregon-public-uat.gowonlinesass. oom)'chent pubilagin
Clicking the “Return | @ @ o

to Home" button Payment Date 09232021

leads back to the Status ScHECien

submittal in progress

in the Your DEC Routing Mumber 073000022
Bank Hame LS BANK NA
Puccoaint Mumbier “3727

nk Accoumt Type Checking
Bank Account Category Corsumer
Conflrmathon Emsall melissa b kaysSdeq.state.onus

MCbank Lustomer Serdce Hal Prbicy Policy i Security

Online system.

i Send Back Attachments -
1) Basgic Info 2 ) Artachront 1) Payment 4 ) Reviow 5 ) Submigtion
o —
Submittal Information -
“ ; UIC- Rule Authorizati
L - Rule Authorization
[ ¥ 402'00 § 402.00 = $ U'OD Application - Stormwater
- (all surfaces), Aquifer
Storage and Recovery,
I Fes Paymant Transactions Low Temperature
- Geothermal, Remediation,
Va and other UICs that do nat
) drain stormwater
p Low Risk Fee » “tePayment [ACH)
B Pemit Fee $402.00 2021.09.22 £402.00
2021
2

DEQTST

Final step for payment: Once payment

& is complete, you'll return to this

screen. Click the save button before
leaving this page.

. ATl Attachment Requirements -
¥
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Option 2: Check by Mail

To pay using a physical check, select the “Check by Mail” option and then mark the checkbox to confirm
this payment option. Click the “save” icon before proceeding.

£ UIC Rule Authorized Application

e Open »
1) Basic Info 1) Attochment 3) Payment 4 Review 5) Submission

N

L& You've requested 1o pay amount due by mailing a check

L

I8 $40200 - s0.00 = s402.00

Check by Mail payment method:
Check here 1o confirm
Check by Mail payment method.

Please make the check payable to:

DEQ Financial Services — LBX3615

PO. Box 3615
@ LAY For Paper Check payments:
1. Select “Check by Mail”
fee Mark the checkbox to confirm that you
| Lowisk Foe are selecting the Check by Mail method.
Permit Fee $402.00 | 3 Click “Save”

| o

Note: By following these three steps, you enable to system to produce a Submittal Receipt after your
submittal is finalized.

Review Tab
& UIC Rule Authorized Application
s 2 >
1) Basic info 2 ) Attachment 3) Payment 4 ) Review 5 ) Submission
Y e———
_‘} | Review your submittal and any attachments. Save any changes you have made before returning to this page, and proceed to the Submission page
wd Submittal Form(s) Summary
' A
Please check if the following sections are completed. Click on the PDR (7~ ) Riyperlink to open/save/print the POF form.

' [ror ]

-

% / Basic Info A

Payment
= y

Click to review application before
cads 00+ SbBD submitting. If any changes are needed,
navigate to the related tabs to make

those changes. Always click “save”.

Mandatory Attachment

All Required Attachments Were Included.
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Sample PDF file

Select the UIC Rule Authorized Application to Apply for
& UICs That Do Mot Drain From Stormwater

not select this option. Select 'UICs That Drain Stormwater From Any Surface')
0 UICs That Drain Stormwater From Any Surface
UICs That Do Not Drain From Stormwater
Fee for Authorization by Rule

Number of Injection Points : 3 *5134=
(Please enter "0" for Remediation applications)

Owner Information
Organization: NAl Cascade

Full Name: Jane Doe

Company: NAI Cascade Title:
Phone: 503-123-4567 Mobile:
Existing

Facility Information

Facility Name: Lot 57 North Brinson Business Park

Physical street address: 63035 Lower Meadow Drive

City: Bend State: OR ZIP Code: 97701
Latitude: 44.0891 Longitude: -121.29
Consultant Information (optional)

Consultant Contact Name: jane Doe Company:

Class V Underground Injection Control Authorization by Rule

Application for UICs That Do Not Drain From Stormwater

m Department of Environmental Quality, State of Oregon
700 NE Multnomah Street, Suite 600 Oregon, OR 97232-4100 503-229-5437 9/22/2021
DEQ USE ONLY
Submittal ID: 21838 Submitted Date:

[0 UICs That Drain Stormwater From Roof Only (If there is known soil or ground water contamination at the facility, do

Total Amount Due: 5402

Salutation:
Email: email@email.com

Fax:

County: Deschutes

Your DEQ Online: Public User Guide for Underground Injection Control Submittals
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Submission Tab
On the “Submission” tab, the Responsible Official is in charge of certifying. Answer your account security
qguestion and PIN number. After activating the “Submit” button by completing that information, review

the precautions and disclaimer statements and click “Submit.”

& UIC Rule Authorized Application

[ 21020 JET >

EC SR

B J

1) Basic Info

2 Attachment ::3 | Payment 4) Review J‘_-S‘ Submission

Certification Statement

Declaration of occurocy information provided: *

| certify under penalty of faw that the no exposure certification completed in this application is
accurate 10 the best of my knowledge. | certify under penalty of law that there are no discharges of
stormwater contaminated by exposure to industrial activities or materials from the industrial facility
of site identified in this document (except as allowed under 40 CFR 122.26(g)(2)) and/or OAR 340-

-

® | have read and agree to the above certification statement

Security Question: whore did you first meet your spouse? *

Security Question & PIN Number

Send Back Attachments -

Submittal information =~

o UiC- Rule
Authorization

79 @ @ testpublicMel

Application -
Stormwater
(all
surfaces),
Aquifer
Storage and
Recovery,
Low
Temperature
Geothermal,
Remediation,
and other

1. Mark the acknowledgement to
indicate agreement with the

certification statement
Show Question Answer

2. Provide your security question

PN *
answer and your PIN
3. Steps 1 and 2 activate the
Security Precauticas “Submit” button. Review and

click “Submit”

To prevent your information from being used inapproprial]

UICs that do
not drain
stormwater

Water Quality

UIC - Undesgtound
Isjection Control

160009 New

this form to apply for
Authorization for (1)
that deain Stormynater

safequards as well as physical and administrative protecher—reeoreor: - —

also powered by VeriSign's Certificates and Authorize NET's PCI compliant processes. Once we
provide you with a password, you are responsible for maintaining the confidentiality of the password.
Please note that access to these links, irrespective of the issuance of the User ID and Password, may

Discisimer

The system, its agencies, officers, or employees protect your confidential information. However
personally identifiable information privacy is a new and evolving area, and despite dedicated efforts,
some mistakes and misundersiandings may result. The visitor proceeds to any external sites at their
own risk. The development company specifically disclaims any and all habilities from damages
which may result from accessing the website, or from reliance upon any such information

All Attachment -
Requirements

Site Map +

Site Maps must
include, If applicable
(1) focations of all
UICs (2) site features
Including buildings,
parking lots,
hazardous
materials/petroleum
product storage, {3)
property lines, (4)
djacent streets and

e
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Submission Confirmation

£ UIC Rule Authorized Application

I mewipl

[Q Submission Successhul

Dot

seotimationof S 1 touspoeaien s o) - Click the red “Print” button to access your Submittal

. — |m 24 Receipt. Check payment must be mailed with printed

g Submittal Receipt to the address indicated on the receipt.

Submittal Receipt

Department of Environmental Quality, State of Oregon

m 700 NE Multnomah Street, Suite 600  Oregon, OR 97232-4100 Create Date: 9/22/2021

Submittal Summary Submittal ID: 21838

Fadility (project site): Lot 57 North Brinson Business Park

Application: UIC- Rule Authorization Application - Stormwater (all surfaces), Aquifer Storage and Recovery, Low Temperature
Geothermal, Remediation, and other UICs that do not drain stormwater

Submitted By: TestPublic-Melissa Kays Email: melissa.b.kays@deq.state.or.us
Owner Information: TestPublic-Melissa Kays Email: melissa.b.kays@deq.state.or.us

Submitted Date: 09/22/2021

Form Detail

Submuittal Name: UIC- Rule Authorization Application - Stormwater (all surfaces), Aquifer Storage and Recovery, Low
Temperature Geothermal, Remediation, and other UICs that do not drain stormwater

Submission Method: Online Fee Program ID: 44 Fund Code: UIC

Payment Information (BALANCE DUE)

Processing Fee: $402.00 Convenience Fee: (None) Payment Method: Check  Paid Amount: (None) Date Paid: (None)
Total Amount Due: $402.00

To complete your submittal, send a copy of this Sub

After selecting “Check by Mail”, payment
must be mailed with this Submittal Receipt
to the bank address on this receipt.

DEQ Financial Services - LBX3615
P.0. Box3615
Portiand OR 97208-3615

Make check payable to: Department of E
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Il.  Track Submittal Status
Once you have completed the submittal, select Track Submittal Status on the navigation panel on the
left side of the screen. Apply search criteria if needed to locate the submittal. To the far right of the
submittal, select the “View Submittal Detail” icon to view status and other details.

Submitted Submittals 2D @ W Tesicdiss

Swovch ¢ o< Dty [Meve-0id) ~

= treara W Lot 57 North Brinson Business Park Click the "Eve” icon o
1 il e to view status.

Track Submittal Status |

] B1-1s018

The Submitted Submittal Info page is used for tracking status and is organized by a series of tabs:
Submittal Summary, Attachment, Issuance, Email History, Payment and Correspondence.

Submittal Summary
The Submittal Summary shows submittal progress. After successful submission, this will show that your
report is in the “Receive Application” step. At this point, DEQ Staff will be reviewing your submittal.

& Submitied Submittol info HEH I @ TaRTRtiC - 54
¢ [BIED Cersicesinas B 2 e -
o Sebmittal Summary | Aachmentf]  msusnce  ImaolMistsry  Poymen t  Correapondence Lot 57 Morth Brinson Business
Park
Cats bevew Semmary Submitsl Summary
@ Em -
- uiC- Rule Authorization Application - Stormwater (all
|* 7Y surfaces), Aquifer Storage and Recovery, Low Temparature
5402.00 = — —— e incmiva 0 Nt drain
i 4 0
. The “Review Flow" box .
B Complete Submittal ShOWS What Stage the
by B o -
& submittal is in the process.
P
-
TessPobic e
FormiBrongl
En .L‘:- Rube Authedizotion Application -
Starrmwater [oll surfoces), Aguiler
Stomge ard Becowery, Low

¢ Submitted Submittal info

~ Bsuarce Frrail Festory Payment £ T e e. Lot 67 North E'ingﬁn Euginngg
[~ Birsw S Sl Sart Pork
i Rivdw Safaiiry Ll iy o
= | UIC- Rule Authorization Application - Stermwater (all B
=) 40—200 surfaces), Aguifer Stol and Recovery, Low Temperatura
£ i Gao ) ot drain e
| few o210 st The “Review Flow” box — )
, : . z [
= continues to reflect the - spptapen s
Approved . .
_ By wasaara stage in the process, with a
| e —
& . B green indicating —l/
g o ) -
completion of each step. ekt
| seoey | o
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Issuance Tab
Once it has been issued, the electronic permit will be accessible in the Issuance Tab.

&  Submitted Submittal Info

e yAEXM | Approved

- Submittal Summary Attachment n Issuance Email History Payment Correspondence
S/ -
Issuance Documents
-
J Final Documents
UICs That Drain Storwater from
u any Surface - RA for Issuance o...

- c
Document # RUTHERITIGTII]

Click the PDF link to download
the permit document.

)
3
ﬂ Supporting Documents

No record found.

B UICs That Drain S...docx A

Email History Tab

The Email History tab will display all email exchanged between DEQ and the Responsible Official or
Consultant regarding this submittal. This is typically used for messages sent to you from the Your DEQ
Online system and from DEQ staff. You will not be able to reply to these.

Correspondence Tab

Correspondence allows you to initiate messages to DEQ regarding your submittal. You can send
messages regarding your submittals or the process and receive messages or replies from the DEQ staff
processing your submittal. This is similar to a chat thread and you may have an exchange with DEQ staff.

. Make Submittal Corrections

If DEQ identifies issues with your submitted application, you will receive email notification. This will

detail questions or specific revision requests. If needed, DEQ staff will ask that you lodge a request for
revisions.
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To request permission to make revisions:

1. Navigate to Submitted Submittal Info as described in the Track Submittal Status section in this
document.

2. Locate the correct submittal and click “View Submittal Detail” icon to open the submittal.

3. On the Submittal Summary Tab, you will see a box titled “Send the request for
Revision/Withdrawal/Amend to the administrator”.

4. Inthis box, select the “Revision” and note the reason for the revision in the box below.

5. Click “Send Request.”

Follow the same steps to correct any mistakes made in the submittal.

€ Submitted Submittal info

submittolSummary  Atlochment [l Wmonce  EmallMistory  Poyment  Comrespondence
e
Case Review Semmary Submittal Summary
7
UIC- Rule Authorization Application - Stormwater (all surfaces),
— Aquifer Storage and Recovery, Low Temperature Geothermal,
50.00 Remediation, and other UICs that do not drain stormwater
i Fet: 4
[ J
Complete Submittal
[ T
O =
i P
| Vo
Send the request for Revision/Withdr d to the

Once the request is approved, the report will appear in the “Pending Submittals” section on your
Dashboard. You will receive an email notification from the system that there is a pending application for
you to correct. If the request to revise is not approved, DEQ staff will contact the responsible official
directly.

IV.  Request a Permit Action: Renewal, Amendment, Name Change, Transfer or

Termination
To begin a permit action for your existing permit or authorization, you will follow a slightly different
procedure.

1. From the Dashboard, click on the ellipsis (...) at the bottom of the Permits & Transaction History
section.

2. Next click on the purple ellipsis button @ to the far right of the permit you would like to
perform the action on.
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3. Inthe pop up, click the icon that applies to the permit action option you would like to begin and
follow the instructions in the “Make Corrections” section above in this document.

Hover your mouse over icons to reveal their names.

Renewal o Amendment & Name Change

Transfer @ Terminate ° Ellipsis

= Permit/License/Certificate (PLC)
Issued Date (New-Oid)

-
Gi-1018

Demo Facility 100 e o ‘
i | 0972872071 |

T o 00000

0D @ G o

3. Helpdesk and Resources
If you have questions about this submittal process or other concerns regarding the use of the Your DEQ
Online system, please consult the Help page or contact the Your DEQ Online Helpdesk.

For more information, training and resources, go to Your DEQ Online Help:
https://yourdegonlinehelp.oregon.gov

Technical assistance:
Your DEQ Online Helpdesk
(Not compatible with Internet Explorer)
Your DEQ Online questions:
503-229-6184
YourDEQOnline@deg.state.or.us
Underground Injection Control contact:
UlC@deg.state.or.us
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