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Inquisite NVIVO

Develop regional 
level reports for the 

regional forecast 
document

Send results to 
stakeholders upon 

request

Pull survey 
data and 
separate 

into forecast 
groups

Incorporate into 
summary and detail 

forecast reports

Send surveys out 
electronically via a link 
or phone interview with 

answers transcribed 
directly into analytical 

software

Prepare core 
set of 

questions and 
sampling 

frame

Schedule 
survey based 
on forecast 
due date

Write summary for 
each forecast group 
to bring to Advisory 

Committee meetings

TO: Caseload 
Forecast 

(B.104.01)

END

Collect and use emails of 
surveyed external stakeholders 
opting to participate to review 

summary document

Collaborating Programs
Contribute and edit survey 

questions. Identify who 
should be sampled
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B.104.04.a

If survey contains 
targeted questions, 

those results are sent 
to the collaborating 

unit

Collaborating Programs
Take appropriate actions 
based on survey results 

INPUTS 

Caseload forecast
Due date
Sampling frames 
from programs

Survey link is left open for 10 business days 
Emails of external stakeholders opting to 
participate in the review list are documented 
in Caseload Forecast Process

INFORMATION


