Email to Coordinator
Volunteer Survey -- name

Hi

I’ve been trying to connect with this volunteer.  I’ve forwarded to you the email that I sent.  In addition, I’ve left two phone messages requesting a return call.  Here is the information that we would like to confirm before conducting volunteer survey:  

· Volunteer’s address, phone number and email
· Volunteer’s preferences
· Name, phone number and email for client’s service partner or case manager, if there is one

[bookmark: _GoBack]Please let me know when you have confirmed the above and up-dated the data bases and I will proceed with the volunteer survey.
