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Welcome To The
Corrections Information Systems!
(CIS)

CIS combines:

m ISIS (Integrated Supervision
Information System

m OPS (Offender Profile
System) and

m CMI (Case Management for
Institutions)

INto one system




Starting CIS

m CISisaDOC
application that runs
on an IBM AS/400
(DOC400) computer
network

m Find the DOC400 icon
on your desktop and
double-click to access
the CIS program




Client Access Logo

The AS/400 is a separate
computer network that is
accessed via the Microsoft
Windows network

Client Access is the
application that allows
Windows to communicate
with this network

When this Client Access
logo appears,

eNetwork Personal Communications AS/400
Client Access Express for Windows

Version 4.3 for Windows 95,
Windows 98, and Windows NT

Licensed Matenal - Property of [BM
2 Copyright [BM Corp. 1989, 1938, All rights reserved.

1JS Gowvernment Users Resticted Rights -
IJse, duplication or disclosure restricted
by G54 ADF Schedule Contract with IBM Corp.__

20001005 ===E0

communication has been
started

The logo will close
automatically




Connect To AS/400

A Windows dialogue box will prompt
you to enter your account
iInformation before the connection to
the DOC400 can be completed

Type your assigned User ID and
press the tab key

Type your password and press the
enter key (or use your mouse to click
On “OK!’)

Do not share your password

Do not ever log in to the system for
another user

For log in assistance, call the ODOC
help desk at (503) 378-8833

Signon to AS /400 .7 |

System: [pocaon

Uszer 10 I

Paszsword: I

Ok I Cancel

Remember: The
AS/400 is a separate
computer network.
You will be assigned
the same User ID on
both networks, but the
passwords are
separate. If you have
changed your
password on one, it
has not automatically
changed on the other.



Change AS/400 Password

m Your AS/400 password is
set to expire after your
first log on

m Your AS/400 password is
also set to expire if it is
has been in use for more
than 90 days

m If your password has
expired, you will see a
message that asks if you
would like to change
your password now

® You must select Yes In
order to continue with
the connection to the
AS/400

P Ci/BSY 0003 - Pazzword for user
\'I) PLIBLICJG an gystern DOCA00 haz
expired

Do you want to change vour pagswaord
(ylal

Mo | Detailz |

AS/400 password Rules:

6 — 10 characters

At least one digit

At least one alphabetic character

The first character must be
alphabetic

A password cannot be reused if it
matches any of your previous 32
passwords



Change AS/400 Password

The Change AS/400 form will open

The cursor will be in the field for the old
password

Type your old password and press Tab to
move the cursor to the field for the new

nly|

frm:

stem: |DOCA00
UserD:  [PUBLICIQ

2]

password (as you type, the characters in
your password will be shown as asterisks

Change AS/400 Password . x|

! System;  |DOC400

UserlD:  [PUBLICQ

press tab again

— 1 completed the form

m Type your new password and

-F':Zwl xxxxxxx m Confirm your choice for a new
v [ password by typing it again
Corfim: [ m Press Enter when you have




Change AS/400 Password

m A message will be
displayed when the
password has been
accepted

Change AS/400 Passwor

@ Password changed successhully

X

Common Error Messages
x|

Change AS/400 Password

CwBSYD262 - Mew pagsward matches a
presviouzly used pazsword

_ _ This is the
Detailz | Hizgtary Log |
message
x A

the password
contains a
disallowed
character

Cu'BSY'0258 - Mew pazsword iz shorter
thar minimum allowed length

Detailz | Hiztarmy Log |

Change AS/400 Password K"

CWBSYD2E4 - Mew password must

contain a nurmber

Dretailz |

Hiztan Lag

Change AS /400 Password

accured

Detailz |

CwWBSY1003 - General zecurity ermor

Histony Log

X




Change AS/400 Password

= When you change your x|
AS/400 password, it will be @ CwBSY1010 - Password foruser
. . FLIBLICG an gpztem DOCA00 will expire

set to expire in 90 days

in & daysz

[ | Whe N yo ur paSSWO r‘d |S C'o yow want ba change your pazsword

ot

nearing the expiration date,

Mo Detailz Higtany Log

a notification will appear

each time you sign on to
the AS/400

® You are encouraged to
change your password
before it actually expires;
this can reduce the
possibility that you will
need technical assistance in
order to access your
account



Sign On To AS/400

= When connection to
the DOC400 has
completed, the
monitor will display
the DOC400 sign on
screen

m To sign on, type
your User ID, press
Tab, type your
password and press
enter

m The remaining fields
on the DOC400 sign
on screen can be left
blank

= § DOC400

File Edit Transfer Appearance Communication  Assist Window  Help

%@E%@'&.-@@J

=10} x|

-

FrtScin Copy Faste Send | Recw Dizplap | Colar M ap Record | Stop Flz

System . . . . . I pacd@E
Subsystem . . . . = QINTERT
Dizplay . . . . . = QPADEY ALY

User . . o o v v v 0 0 ... L

Pazsword . . . . . oo o .o o L. _

Programsprocedure .« . « « + & .« .

=

Current library . . . . . . . . .

{C) COPYRIGHT IEBM CORP. 1980, 1999,
HA 3 [l BE, 55
|Cormected to remate servershost DOC400 uzing port 23




CIS Main Menu

Your CIS Main menu will
open
Your User name will appear

In the upper-left corner of
the screen

The name of your main menu
will be shown above your
user name

All the options on your main
menu are numbered on the
left side of your screen

When you see the word
‘more...” at the bottom of
your screen, press the page
down key to view additional
menu options

= § DOCADD =13
File Edit Transfer Appearance Communication  Aszzist  window Help
’ EE e &= | ] utof | [ e el
FitScr Copy | Paste Send | R Dizplay | Color hap Record | Stop Flz
INGEMERAL lon 11:23:45
n Menu 4 /095 0E

MORRISO0J
Select one of the following:

. Offender Information
. Offender Remarks {old CF9}
. Display Co

elor/P0 chronos

1

2

3

d. WS Institution Progra

5. Call-Out Pr‘ogram - By Inmate
6. Call-Outs by Instituti
-
g
1z

. WA Hiscon duct by Inmate
- WA Caseload DE'FlnltlUnS
. ¥T5-Initial Menu

13. WAW Monthly Statistics Input
Print Institution Statistics

erhost DDC4DD using port 23 s

A a
Connected ta remote




Accessing Other Menus

To access other menus from = ——————
your CIS initial menu... Blpjo/ai/mm w =iz ad s/ el

Type “menu”, space and the [ o
menu name at the selection

line
If you do nOt knOW the ADADMIN tration Menu

menu name y preSS F4 I e e ADBASIC DOC Basic Menu

11. W/W Risk Assessments ADCISMAINT CIS Maintenance for ISSD Staff

(P rom pt) and a Wi ndOW Of 12, W/W Sex Offender Hssess: :g?gggé&_ [I)I[:Epg‘i::tie:i:r;‘l:nitaff Menu

ADISUSUFP 1SSD User Support Menu

available menus will appear o Tre—| e

Press Page Down until you
can see the menu you want

to use Tip: Most menus used in the
Move the cursor to the institutions begin with the letters
menu you want by using the “IN"._ _You can t_ype IN on the

tab key and press the enter “Position to...” line and press Enter
key to open the menu to quickly scroll the list to this area

. Offender Information
LEDS

Admissions
CC Release Process
CC Court Orders Process
CC Support Data Entruy/Up
ssssss Menu Select

Position to... [N

= o
D@m-~ MU Bsw R [




Returning To Your Initial Menu

m To return to your initial

menu from this window or

from another menu...

m Simply press F12 (Cancel)

= 1000400 =181

Fle Edt Iransfer Appearance Communication Assist Window Help
By % | o B @
Recod| Stop | Ply | uit | Cipbid | Suppot| Indes

B(D| &% |
Pifcn| Copy | Paste | Send | Recy | Displp| Colr | Map

CCSUPPORT Corrections Information Systems 13:21:20
MORRISOJ CC Support Menu 4/23/02
Select one of the following

. Offender Information
. LEDS

Admissions

CC Release Process

CC Court Orders Process

CC Support Data Entry/Up

CC EPR Process Menu Select

CC Abscond Return Proces Position to... [ NNEEE

CC Transfer Process Menu|

CC Change Primary Caselo || ADADMIN DOC Administration Menu

ADBASIC DOC Basic Menu

. W/W Risk Assessments ADCISMAINT CIS Maintenance for ISSD Staff
Sex Offender Assessm || ADDOCDIR  DOC Director’s Staff Menu

ADINSPECT Inspections Menu

ADISUSUPP 188D User Support Menu

More. ..
F12=Cancel

MAR 2 L 13/067

Connected to remate serverhast DOC400 using port 23

O W 00 ~1 Oy U1 B W

Selection: [l

F3=Exit F4=Prompt F10=Mof



How To Access The Menu Bar

' DOC400 =81
A t h Fie Edi Transfer Appsarance Communication Assist Window Help
B ACCESS € MENU gepeiaxgm sz 222 e
PitScin| Copy | Paste | Send | Reev | Displap| Colr | Map | Record| Stop Flay | Ot | Cipbrd | Support| Index
b a r by p reSS i n g [ TR OISO Process Step  Info_Hindous

Select one of the following:

the F11 key T

m The menu bar s
appears at the e
top of your
screen with four .
additional menus || =nmmmm——————

O W 00 O U B W

MY 05/010

(Connected ba remote serverfhast DOC400 using port 23



Using The Menu Bar

® You can open only the
highlighted menus on
the menu bar

m The highlighted menus
will change as you
change between the
options selected from
your main menu

m Type the number which
corresponds to the
menu desired, as
follows......

= iD0C400

Fie Edi Transfer Appsarance Communication Assist Window Help

EEEREEHEEEEEE L
PitScin| Copy | Paste | Send | Reev | Displap| Colr | Map | Record| Stop Flay | Ot | Cipbrd | Support| Index

W Active Jobs] S Options

Select one of the following:

N

O W o0~ OO U W

Offender Information
LEDS

Admissions

CC Release Process

CC Court Orders Process

CC Support Data Entry/Update
CC EPR Process

CC Abscond Return Process

CC Transfer Process

CC Change Primary Caseload

. W/W Risk Assessments
. W/W Sex Offender Rssessments

More. ..

LR

Process_Step  Info_Windouws

Selection: NG oo

MO a2

F4=Prompt  F10=Move to top

MY

(Connected ba remote serverfhast DOC400 using port 23

Fll=Menu bar F12=Previous menu

05/010



Using the Menu Bar

m 1-Active
Jobs

m 2-WS
Options

m 3-Process
Step

m 4-Info

Windows

m Do not press the
Enter key

= i DOC400

=181 %]

File Edit Transfer Appearance Communication Assist  Window  Help

Bl B D 8| % BB = % % &t 3
PrtScin Copy | Paste Send | Recv Display | Color tap Fecord | Stop Flay Cuit Clipbrd

Support | Index

W Active Jobs]] WS Options Process Step Info_Windouws

Select one of the following:

Offender Information
LEDS

cc
cC
cc
cC
cc
cC
cC

[ (o T s IRE [ o> 0 4 3 I LN %

Admissions

Release Process

Court Orders Process
Support Data Entry/Update
EPR Process

Abscond Return Process
Transfer Process

Change Primary Caseload

W/W Risk Assessments

W/W Sex Offender Assessments ]

More. ..

Selection: NG Job: I

F3=Exit

MA a

F4=Prompt F10=Move to top Fll=Menu bar F12=Previous menu

MW 05/010

Connected to remate serverfhost DOC400 using port 23



Using the

m A drop-down
window with

a list of

options will

appear
m Type the

letter of the
option you
wish to use

Menu Bar

¥D0C400

Fle Edit Transfer Appsarance Communicobion Assist Window Help

By 8 M| % =
PrScm Copy | Paste Send | Recv Display | Colar Map

E Acti ve_JobsI

0ffend
LEDS

Admiss
CC Rel
CC Cou
CC Sup
EPR
Abs
Tra
Cha

W -®mU AW

> O Z WX OXR O T D

WS_Options

Work Station Options
Change Assigned Printer
W/W Printed Output

W/W System Messages
Kardex/Face Sheet Print Option
Calendars

OfficeVision Mail

Send Message

Send Note

Modify Probation Record
Cancel probation record

%] 2 2] B @
Record | Stop Play Quit Clipbrd | Suppart| Index

Process_Step Info_Windows

W/W Risk Assessments
W/W Sex Offender Assessments

More. ..

=18 =

Setection: NG oo I

F4=Prompt

MA| a

F10=Move to top

MW

Connected ko remate serverfhost DOCH00 using part 23

Fll=Menu bar

F12=Previous menu

03/017



Changing Assigned Printer

= Menu 2 (WS Options) MTMT _
contains an option to " e e
“Change Assigned Printer C | e

. Since the DOC4OO iS a ;i“ -‘;;I;r_':si;:c% &:n:a:rlnt Option

Send Hessage

Zend Hote

Modify Plc'.:-a lon Record
Cancel proba cord

separate network, you
must tell this network
where you would like your
print requests to print

m Type the letter that
appears at the left of this
option if you would like to
check or change the
printer for your DOC400
prints

. CC
. LC
. CC
. CC
. CC
CC
oL s
. WS
. M




Changing Assigned Printer

m The DOC400 printer is
changed within the
DOC400’s Operation
Functions utility

= When the utility opens,
the curser will be located
on the Option line

m Press the Tab key twice
to move the cursor to
the line in Option 6 that
contains the printer’s
name

=1 DOC400 :
File Edit Transfer Appearance Communication Assist Window  Help
‘ £ am | %y | (2 o
PrtSem Copy | Paste Send | FHecv Drizplay |:l3|l:ll Map Hecu:urd
B LESEE CECARTMENT OF CORRECT IOMD ASS111
14147217 GFERATIOM FUNCT IONZ COCd@a
Cisplay Messaaes
isplad PUBLICIO COCqmm non-printed-reports

isplad TRCITEM non-printed reports
Cisplayslork Printer Messases - User defined in Option &
or Printer: ST

Start User Printer - As defi ned in Option &
Cisplay-Change Printer Locati iiﬂﬁi‘l!-
D, Tignoff

option: _A

oo mon Fald R

F3=Exit Flz=Cancel

[ T V=7
|C|:unnected ko remate serverfhast DOC400 using park 23 v

NOTE: If you do not know the printer’s system name, look for a label on the printer’s
case. The label should show the printer’s system name. Typical names for network
printers start with letters representing the institution and end with letters representing
the department where the printer is located. Example names for network printers are
EOC22385P (EOCI printer) SRCITRAIN (SRCI Training), TRCIPROG (TRCI Programs).



Changing Assigned Printer

m Type in the system
name for the printer
you would like to use

m After filling in the
printer name, use the
tab key to move the
cursor to the Option
Line

m Choose Option 6
(Change Printer) by
placing a 6 on this line
and pressing enter

= | DOC400

File Edit Transfer Appearance Communication  Assist  Window  Help

| 2
4 ERNEN - E e |
PrtScimn Copy | Paste Send | Fecw Dizplay | Colar tap Record
£ 1D DE DEFARTMEMT OF CORRECT IOME AES111
14:47:17 OPERATION FUMCT LONE COCHDE

Cisplay Messages
Cisplay PUBLICTO [elalsLn]0] non-printed-reports

Filp R

Lizplay TRCITRH non-printed reports
Cisplay<sWork Printer Messages - User defined in Option &
or Printer: IEEEEwEE

E. =tart User Printer - As defi ;

E. [isplay Chanas Printer Locag@fon: 1

9@, Eiancff -
< option: > 2

F3=Exit FlzZ=Cancel

=10 x|

3

I 2
|Cn:|nnected ko remote serverhost DOC400 using port 23

Y




Changing Assigned Printer

If the change was
successful, a
message will
appear at the lower
left of the screen
telling you that
your user profile
was changed

If the change was
not successful,
contact the ISSD
Helpdesk for
assistance

File Edit Transfer Appearance Communication .ﬁ.55|st Window  Help

JB | B B 2 % = (= e
FrtSerm Copy Faste Send | Recvy Dizplay D:llclr Map Hecnrd
B LESAE CEPARTMEMT OF CORRECT IONE AES111
15511215 OFERATION FUMCTIOHS COCHOE

Lisplay Messases
. Cisplay PUBLIC.IO,

1
Z
E. Cisplad TRCITRH

. [Display<Work Printer Messazes -
o Printer: SRS

. Etart User Printer - As defined in DETiDﬂ ]
E. Cizplad-Chanae Printer Location.

elnlet nin] non-printed-reports

non-printed reports
Uzer defined in Option &

9@. Iienoff

option: _MA

FUELICJO cha

Il=er profile

Cnnnected ko remake server,l'hn:lst D400 using port 23




Changing Assigned Printer

r § DOC400 - |ol x|

File Edit Transfer Appearance Communication Assist  indow  Help

m Press the F3 or
the F12 function By &‘55%| g ™,
key to Ieave the E.Fz:*rii;gz =B Paste I::-EF'EHT I:I:IF:F-:E Sl g ﬁssFiEi!imd
Operation

Functlons utlllt . Displag-uark Printer Messsges - User defined in Option &
or Printer: WEFEETE

=tart User Printer - Az 4defined in Option &
Lisplay-Change Printer Location: iiiﬂﬁm_

O, Fignoff

F Y

Cisplay Messages
Li=zplay PUEBLIC.TO Lo @ non-printed-reparts

Bl R

mn

option: _M

 Famexit  Fizmcancel D
Uzear profile PUBLICID cChanged.
El il

Fv ]
|Connected to remote serverfhost DOC400 using port 23 =




Using Info Windows
(Offender Information)

When you have selected “Offender
Information” from your main CIS
menu, and used the F4 key to
select an offender from the list, the
Initial information window will show
the Public Information

ol o o A Offender. . W/ Offenses/Court Orders
To see additional information, Press i O | o
Age 23] DI 6/26/1978 DNA C Initial trust accounts select §

Se;d Colar Map | Record| Stop Play it | Cipbrd | Support| Index
A Active_Jobs] us_Options |[JEETTEEITIN [nfo_Windows [N

Information Windows

F 1 1 to O pe n th e m e n u bar Sex Femaleg] BEIWIHITE Field Institution Program Window
Height BMrM Hair [s Maxim Visitor List

Weight Pl Eyes (34 W/W Relationships by Inmate :

The “Info Windows” option will be Uk Oftencr Heath Status
one of the highlighted options on

RSKEY, VIOLA Trips
Super‘v151on LOW Community Treatments

Court Case Cnty ORS Abbrev Cls Type Begif:
the men u bar 0012647/01  CLAC DRIV INTOX AM PROB 3/01/2002 002-000-000

Type ‘4’ at the upper left corner of
the Info Windows display e i e

Type the letter next to the info
window you wish to see (no enter

key iIs required)




Using Info Windows
(Offender Information)

= 1D0C400 =l8]x|

N The select_ed mfo_rmatlon %%%Jﬁﬂ
window will be displayed .

n Hctive_JobsI WS_Options Process_Step

On the SC reen ‘lInformation Windows :
Offender. ... MREDNENN] CINPGEIF IS B ® W/ Offenses/Court Orders :
Location.... \GLI LELGIRNREEIEITENSL IR B 3 Admission/Release History

. Whe n you have fi n iShed Record key.. 0277694 ‘g Hogs?ng History :
. . | - 1 Age 23 DI 6/26/1978 DNA C § I Initial trust accounts select §

S F 1 R WHITE Field f [ Institution P Wind :

viewing this information eiont (SR bair S voxin | | visitor List |
Weight EULE Eyes [Hy=3]] B & W/W Relationships by Inmate :

Wi ndOW, retu rn to the caselond B RoKEy V08 2 ?:l;lpgffender Health Status
Info Windows menu by

Supervision LOW B I Community Treatments

Court Case Cnty ORS Abbrev Cls Type Begifl: ... ... ... ... . ... . ..ot

p reSS| N g F 12 or the 0012647/01  CLAC DRIV INTOX A PROB 3/01/2002 002-000-000
enter key

I F3=Exi F4=p F5=Ref F9=Retri
= Select another item or N

VANZANT KRISTENN is the court name for CABA KRISTENN.

press F12 or enter to B
exit the Info Windows
menu



Opening Active Jobs

= Many CIS menu options =
may be opened, then

Blea2ngEdbhbddaen
PtSem| Copy | Paste | Send | Recv | Display | Color Map | Record| Stop Flay | Out | Clpbrd | Support| Index

‘Saved’ as an aCt|Ve jOb CCSUPPORT Corrections Information Systems 6:33:09
MRRISOJ CC Support Menu 4/29/02
Select one of the following
. . 1. Offender Information A. W/W LEDS Lines
= While in an open menu 2. LEDS

Admissions

CC Release Process

CC Court Orders Process

CC Support Data Entry/Update
CC EPR Process

CC Abscond Return Process

CC Transfer Process

CC Change Primary Caseload

m That menu option is then . W/W Risk Assessnents

. W/W Sex Offender Assessments

displayed on the right side o
of your menu prefaced by  Setection: INEEEEEEG oo

a letter

option selected by its
number, press the “Esc”
key

O O 00 1 ) Ul &AW

F3=Exit  F4=Prompt  Fl0=Move to top  Fll=Menu bar  F12=Previous menu

i MW 02/603

Cannected to remate serverfhast DOCAO0 using part 23



Access Active Jobs

m The system will save == a0

FI Edt Transfer Appea ication Assist Window Help

your work within the g NEHEEREEEOL
active job while you vy e
Interrupt It tO attend tO Select one of the following:

. Offender Information A. W/W Risk Assessments

an Other taSk . LEDS B. CC Court Orders Process

To return to any active s
Job, type the letter e i
that appears next to &t i s
the active JOb on the . CC Change Prinary Caseload

. Admissions

. W/W Risk Assessments

rig ht S i d e Of yo u r . W/W Sex Offender Hssessr;z::?”
menu and press the seection: G ;I
ente r key =Exi Fd=Prompt  Fl0=Move to top  Fll=Menu bar  F12=Previous menu

21/013



To End an Active Job

m When you are
finished using any
active job press
the F3 key (EXxit)

® A message will
appear asking you
to confirm ending
the active job

r i DOC400 i =10l x|

File Edit Transfer #Appearance Communication Assist  Window  Help

E + :
4 B @ | o | % i

PrtSzm Copy | Paste Send | Recw Digplay | Calar _I
OP35811 Corrections Infornation Systens 14238237
HORRIS0] Nffender Public Infornation AT A2
Offender.... Status.
Location.... | Cell...

0oc cycles.,

¥ou have requested to end your current active job. Please confirn. || [

¥ Y=Yes, H=Ho

Ho offenses found

Fi=Exit F4=Pronpt  Fo=Refresh  F9=Retriewe
Fli=Henu bar  Fl2=Cancel  F17=ALl offenses

Conneckted ko remote serverhosk DOC400 using pork 23




To End an Active Job (Cont.)

m Press <enter>
to end the
active job

m Or type (N)
over the default
(Y) to keep the
current active
job open

r i DOC400 i =10l x|

File Edit Transfer #Appearance Communication Assist  Window  Help

E + :

4 B @ | o | %
PrtSzm Copy | Paste Send | Recw Digplay | Calar _I
OP35811 Corrections Infornation Systens 14238237
HORRIS0] Nffender Public Infornation AT A2

Offender.... Status.
Location.... | Cell...
0oc cycles.,

¥ou have requested to end your current active job. Please confirn. || [

Type choice, Press Enter.
SINR0Tfender Infornation

.......... ¥ Y=Yes, H=Ho

F12=[ance

2|

Ho offenses found

Fi=Exit F4=Pronpt  Fo=Refresh  F9=Retriewe
Fli=Henu bar  Fl2=Cancel  F17=ALl offenses

124056

Conneckted ko remote serverhosk DOC400 using pork 23




Use of Function Keys

m Function keys
are located at
the top of your
keyboard with an
‘F’ before a
number




Function Keys (Cont.)

' 1DOC400 =Bl

. A I 1 t f t h File Edt Transfer Appearance Communication Assist Window Help
ISt O € Em%@@s:@%"@-@@@!%@
5 PitScin|  Copy | Paste | Send | Recv | Display| Color Map | Record| Stop Flay | Qut | Clpbrd | Support| Index
fu n Ctl O n keys an d 0PS2251 Corrections Information Systems 14:29:51
L - HORRISOJ 5/02/02
their assigned

actions Is asation
displayed across

Admission to location. N Information Systems and Services Division
t e OttOI N O Adnission date/tine... N NEEE NI

Caseload

each CIS screen )

LC conviction county.. [ Hold Reason
Il DO N OT p reSS the LC supv status code... I Hold Location.... !

Copy PSI data from.... NEEEE B SIDNO 00000000

e nte r key Wlth a_ F3=Exit  F4=Prompt F5=Refresh  F6=New admission
| F7=Current date/time F9=Retrieve Fl1=Menu bhar F12=Cancel
function key

MAR a2 MU A 117025

Connected ko remate serverfhost DOC400 Using port 23



Standard Function Keys in CIS

m F1=Help

m This function key and
Its assignment are not
normally shown on
the screen even
though it is available

m Place the cursor on
the object in question
and press F1 to show
more information
about the object you
selected

Connected to remote server fhost DOCA00 using part 23

= 1DOC400 -18] %]

Fie Edt Transfer Appearance Commun

ication

ati
CEREN
Copy | Pasts Send | Recv

0P5236I Corrections Information Systems 16:26:04

MORRISOJ Docket and Offense Description| 5/08/02

CHANGE
Offender............ 13044112 AABY, ADRIAN AARON
Status.............. PROBATION LANE Lane County Community Corrections

Assist Window  Help

@&

ndex

Docket#/County

Sanction status
0ffense number
ORS number The unique number assigned to the Offender’'s
Sent guide (Y/N)... || court case, by the trying court.
Felony=Misdemeanor. .

Crime sericusness... court case by the court of jurisdiction.
Sentencing judge.... |} The unique number assigned to the Offender's
Defense counsel Court case, by the sentencing Court.

District attorney...

Crime date F2=Extended help F20=Enlarge F24=More keys
Arrest date

Convicted date

Court Case Number - HELP

F3=Exit F4=Prompt F5=Refresh FB=Add Sentence F8=Add counts
F1ll=Menu Bar Fl12=Cancel

a MW 09/025




Standard Function Keys

i DOC400 -18]x]

Fle Edit Transfer Appearance Communication Assist Window Help

F2 (Audit Stamp)

This function key
assignment is also
not normally
shown on the
display

Press this key to
show the User ID
of the last person
who changed a
record

0PS2361
MORRIS0J

Offender............
Status..............

DocketH/County

Sanction status
0ffense number

ORS number

Sent guide (Y/N)...
Felony=Misdemeanor. .
Crime seriousness...
Sentencing judge....
Defense counsel.....
District attorney...
Crime date..........
Arrest date.........
Convicted date......

F3=Exit

MA a

Connected bo remote server/host DOC400 using port 23

13044112
PROBATION

F4=Prompt
F11=Menu Bar F12=Cancel

Corrections Information Systems

Docket and Offense Description

AARBY, ADRIAN AARON

User location . . . :
H OLSONSHJ
Update program. . . :
§ 02/27/2002
4 14:20:34

F12=Cancel

F5=Refresh  FB6=Add Sentence

MU

16:05:20
5/08/02

LANE Lane County Community Corrections

erity AM 415

F8=Add counts

08/025



Standard Function Keys

m 3 (EXxit)

m Ends your
current task
and returns
the display to
the menu
from which
you started

1 DOC400 -|2( x|

File Edt Transfer Appearance Commumication Assist ‘Window Help

BB 8% E B =G %% &S 6 @8
PitSem [ Copy | Pade Send | Recv | Display | Color Map | Record| Stop Plag | Guit Clipbrd | Support| Index

0PS230I Corrections Information Systems 13:54: 12

MORRISOJ Work with Offenses 5/07/02

0ffender: MANRIQUEZ-ALMONTE, ALYARO Record key: 253460
Status:  Lsl)S SNAKE RIVER CORRECTIONAL INSTITUTION
DNA Collected 0ISC migr date...
Enter option... Custody cycle.... [ 1
2=Change 3=Copy offense 4=Delete 5=Display 6=Add offense
7=Add sentence 8=Conditions 9=Custody units 17=Add local sent.
OFF4 DOCKET CNTY ORS ABBREV ORS NUMBER SG_ SANC
cs Type Begin date Length Max date Term date Code|
01 CF9%0061/01 UMAT MURDER AG 163.095 Y N
00 IF 06/13/2000 No Parole

02 CF9%0061/02 UMAT MURDER AG 163.095 Y N

00 IF 06/13/2000 No Parole

Bottom
F3=Exit F6=Add docket F7=Facesheet F8=Notes F10=Print Options
F11=Menu bar F12=Cancel Fl4=Recalculate F20=Add Local F24=More keys

MA a MW 12/002

Connected ko remote serverhost DOCA00 using port 23




Standard Functions Keys

B (F4 )Prompt
m Displays a list
or a table of
options to help

you fill in the

selected data
area

=poc400 - 18] x|
Fle Edi Transfer Appearance Communication Assist Window Help

RN | % = 8| @

PitScin| Copy | Paste Send | Recv | Display | Color Map | Recod| Stop Quit Clipbrd | Support| Index

0PS270I1

Corrections Information Systems 13:49:32
MORRISO0J

0f fender Release 5/07/02

" S

............ IRINEDLY MANRIQUEZ-ALMONTE, ALVARO
................. 3/10/1978 Location: SRCI
.............. IN Inmate

11002 BENNETT, BILL (541)881-4962
CLOo

........ Time. ...

F3=Exit F4=Prompt F5=Refresh
F9=Retrieve Fll=Menu bar F12=Cancel
Value not selected or field not supported for

F7=Current date/time

this entry.

A a il

12/023
Connected to remote server/host DOC400 using port 23



Standard Function Keys

m F5 (Refresh)

m Clears the
screen and
allows you to
add additional
Information

1 DOC40D

File Edt Transfer Appearance Communication Assist ‘Window Help

Bl B2 8 % BE| g %%
FitSem|  Copy | Paste Send | Recy | Display | Color Map | Record| Stop

0PS5011
MORRISO0J

Offender. .

Record key.. 0127809
DJ:I 3/04/1968
ELRHITE
Hair [fyoM

Caseload [sNuH
Supervision

PETERS, DARYN
MED

Court Case Cnty ORS Abbrev Cls Type
990835674/07 HULT BRIV INTOX AM PROB
990835674/01 WULT FAN, PERF CF PROB
990835674/03 HULT ELUDMPOLI CF PROB

F4=Prompt
F12=Cancel

Corrections Information Systems

Of fender Public Information

033828 SMMARRASHITH, GEOFFREY BRIAN
(IGTER ST P M T D Il u 1 tnomah DUII Unit

F5=Refresh
F17=A11 offenses

_[8]x|
&S| 0 @8
Flay | Ouit Cliped | Suppart | Index

16:30:42
5/08/02
I ENVEP R OBAT L ON
Cell...
DOC cycles. 02-01-02

DNA Collected
Field admission date..
Maximum custody date..

09/28/1990
03/29/2005

Begin Date Yrs-Mos-Days Term Date & Code
3/30/2000 000-060-000
3/30/2000 000-036-000
3/30/2000 000-036-000

F9=Retrieve

ARRASMITH GEOFFREYB is the court name for AARASMITH GEOFFREYB.

MA a MU 04/015

(Connected to remote server/host DOC400 using port 23



Standard Function Keys

mF12 (Cancel)
£2=Previous men”

m Returns you to
the previous
option or display



Standard Function Keys

m F24 (More keys)

m When displayed this
Indicates there are
additional function keys for
the program; press F24 to
show the additional keys

m A PC keyboard only has 12
function keys

m For Function keys F13 to
F24, holding down the shift
key will add 12 to the
Function key number (F1
becomes F13, F2 becomes
F14 etc




Signing Off of The DOC400

1D0C400 =l8]xl

. Wh e n yo u h ave File Edt Transfer Appearance Communication Assist Window Help
11 | FD%@??@%'@@@@%@
fl n Ished USI ng the PitSem| Copy | Paste | Send | Recv | Displap| Color | Map | Record| Stop Flay | Guit | Clipbrd | Support| Index

CCSUPPORT Corrections Information Systems 8:58:13

DOC4OO ’ retu rn to Se of the following: o Suppert fene _—
you r mai n menu ; EE;gnder Information g géNCRisI: gszessm;nts
and press F3 (Exit)
| You have requested to exit CIS while one or more options are
B You Can aISO Slg n suspended. If you continue, work in progress could be lost.
Off by typing 90 On Type choice, press Enter.
. L R I S 0 Y=Yes, N=No
the Selection line
and pressing Enter SIS | —m
(Option 90 is the

) [ selection: [ NNGIGT<TNGNGNGEGEGNGNGNENEE -
Slg n Off Optl O n O n F3=Exit F4=Prompt  F10=Move to top  Fll=Menu bar

the menu)

F12=Previous menu

MM a MW 14/032

Connected ta remote server host DOC400 using port 23
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