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Position Review for Security Differential Assessment
AFSCME



	Employee Name:
	[bookmark: _GoBack]     
	Employee OR#:
	     

	
	
	
	

	[bookmark: Text3]Repr/Class Title:
	     
	Position No:
	     

	
	
	
	

	Supervisor Name:
	     
	Begin Date:
	     




	**ATTACH A CURRENT, SIGNED POSITION DESCRIPTION
SUPPORTING THESE DUTIES**



	
	
	POINT
	POINTS

	YES
	NO
	VALUE
	GIVEN


	1. Performs daily frisk searches:
	|_|
	|_|
	1
	 


daily                            hands-on

	2. Performs routine/frequent area searches:
	|_|
	|_|
	1
	 


    (submits documentation of results to supervisor)
check-off                     memo              D.R.           documentation of search
systematic/thorough    whole area (not just a desk or specific work area of inmate)

	3. Maintains an inventory tools/controlled items (daily):
	|_|
	|_|
	1
	 


inmate use or access    A/B tools      caustic/poison chemicals      shadow board
inventoried items         check-in/out item          tool accountability

	4. Routine custodial responsibility for an inmate work crew:

	     (please mark only one crew size)
	crew size:
	10+
	|_|
	
	3
	 

	
	
	2-9
	|_|
	
	
	 

	
	
	1
	|_|
	
	
	 


crew sheet/time card    daily work crew    whereabouts/assign work/write D.R.
held responsible for inmate action (assigning work/productivity)

	5. Perform and submit inmate counts (routine):
	|_|
	|_|
	1
	 


formal approach to work site/institution count    custodial location    provide notification

	6. Routinely responsible for control of inmate group activities:
	|_|
	|_|
	1
	 


organized activity    planned    activity based on rules (i.e. library)    NOT work crew activity
employee is without security readily available    controlling room/area

	7. Direct inmates outside of secure perimeter:
	|_|
	|_|
	1
	 


work crew activity     on your own (no officer)     off DOC property     outside of fence
assistance not readily available    communication devices needed

	8.  Mailroom Technicians:  
	|_|
	|_|
	1
	 


	opens, screens, and reviews inmate mail received from USPS       initial opening
	performed daily         performed frequently each day


	TOTAL POINT VALUE:
	  




	
	

	
	HR MANAGER SIGNATURE
	DATE
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